


THU TYC HANH CHINH PUQC SUA POI, BO SUNG TRONG LINH VUC HQ TICH THYC HIEN TAI CO QUAN
DPANG KY HQ TICH TRONG NUGC THUQC PHAM VI CHUC NANG QUAN LY CUA BQ TU PHAP
(Ban hanh kém theo Quyét dinh so 163/OP-BTP ngay 16/02/2026 cua B) truong B Tu phdp)

PHAN 1. PANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG

S6 hé so Tén thu tuc Tén viin ban quy dinh ndi dung sira doi, . Co quan
STT rrmC hinh chinh b6 sung Linh vye the hién
A. Thii tuc hanh chinh cap xa
Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra déi, bd sung mot sé Nghi
1. |1.001193 | bang ky khai sinh dinh @ cit giam, don gian hoa thu tuc hanh | Ho tich UBND cap xi
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap
Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
. , o ., | cua Chinh phu stra dbi, bd sung mot sé Nghi
212000528 Daflg ky ‘lfhal sinh ¢o yéu t6 dinh dé cat giam, don gian hoa thu tyc hanh Ho tich UBND c4p xa
nuoc ngoat chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap
Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra déi, bd sung mot sé Nghi
3. | 1.004884 | Dang ky lai khai sinh dinh dé cat giam, don gian hoa thu tyc hanh | Hgtich | UBND cdp xa

chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap
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2.000522

Piang ky lai khai sinh c¢o yéu
td nuwdc ngoai

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra déi, bd sung mot sé Nghi
dinh d¢ cat giam, don gian hoa thi tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

Ho tich

UBND cap xi

1.001022

Dang ky nhan cha, me, con

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra déi, bd sung mot sé Nghi
dinh d¢ cat giam, don gian hoa thi tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

Ho tich

UBND cap xi

2.000779

Dang ky nhan cha, me, con ¢o
y€u to nudc ngoai

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra déi, bd sung mot sé Nghi
dinh d¢ cat giam, don gian hoa thi tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

Ho tich

UBND cap xi

1.000689

Piang ky khai sinh két hop
dang ky nhan cha, me, con

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra d6i, bd sung mot sé6 Nghi
dinh d¢ cat giam, don gian hoa thi tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

Ho tich

UBND cap xi

1.001695

Piang ky khai sinh két hop
dang ky nhan cha, me, con c6
yéu to nudc ngoai

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra déi, bd sung mot sé Nghi
dinh d¢ cat giam, don gian hoa thi tuc hanh
chinh, diéu kién kinh doanh thudc pham vi

Ho tich

UBND cap xi
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quan ly cua Bo Tu phap

1.004772

Dang ky khait sinh cho nguoi
da c6 hd so, gidy to ca nhan

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra déi, bd sung mot sé Nghi
dinh d¢ cat giam, don gian hoa thi tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

Ho tich

UBND cap xi

10.

1.000893

Dang ky khai sinh co yéu to
nudc ngoai cho nguot da co
hé so, gidy to ca nhan

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra déi, bd sung mot sé Nghi
dinh d¢ cat giam, don gian hoa thi tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

Ho tich

UBND cap xi

11.

1.000894

Ding ky két hon

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra d6i, bé sung mot sé6 Nghi
dinh d¢ cat giam, don gian hoa thi tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

Ho tich

UBND cap xi

12.

2.000806

Piang ky két hon co yéu to
nudc ngoai

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra déi, bd sung mot sé Nghi
dinh d¢ cat giam, don gian hoa thi tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

Ho tich

UBND cap xi

13.

1.004746

Diang ky lai két hon

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra déi, bd sung mot sé Nghi
dinh d¢ cat giam, don gian hoa thi tuc hanh

Ho tich

UBND cap xi
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chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

14.

2.000513

Diang ky lai két hon co yéu to
nudc ngoai

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra déi, bd sung mot sé Nghi
dinh d¢ cat giam, don gian hoa thi tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

Ho tich

UBND cap xi

15.

1.000656

Dang ky khai tir

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra déi, bd sung mot sé Nghi
dinh d¢ cat giam, don gian hoa thi tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

Ho tich

UBND cap xi

16.

1.001766

Pang ky khai ti c6 yéu to
nudc ngoai

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra déi, bd sung mot sé Nghi
dinh d¢ cat giam, don gian hoa thi tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

Ho tich

UBND cap xi

17.

1.005461

Dang ky lai khat tur

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra déi, bd sung mot sé Nghi
dinh d¢ cat giam, don gian hoa thi tuc hanh
chinh, diéu kién kinh doanh thudc pham vi
quan ly cua Bo Tu phap

Ho tich

UBND cap xi

18.

2.000497

Diang ky lai khai tir c6 yéu to
nudc ngoai

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra déi, bd sung mot sé Nghi

Ho tich

UBND cap xi
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dinh d¢ cit giam, don gian hoa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham wvi
quan ly cua B6 Tu phap

19.

1.004837

Dang ky giam ho

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra d6i, bd sung mot sé6 Nghi
dinh d¢ cit giam, don gian héa thi tuc hanh
chinh, diéu kién kinh doanh thudc pham wvi
quan ly cua B6 Tu phap

Ho tich

UBND cap xi

20.

1.001669

Dang ky giam hd cd yéu to
nudc ngoai

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra d6i, bd sung mot sé6 Nghi
dinh d¢ cit giam, don gian hoa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham wvi
quan ly cua B6 Tu phap

Ho tich

UBND cap xi

21.

1.004845

Ding ky cham dut giam ho

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra d6i, bd sung mot sé6 Nghi
dinh d¢ cit giam, don gian hoa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham wvi
quan ly cua B6 Tu phap

Ho tich

UBND cap xi

22.

2.000756

Dang ky cham dut giam hd co
yeu t0 nudc ngoai

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra d6i, bd sung mot sé6 Nghi
dinh d¢ cit giam, don gian hoa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham wvi
quan ly cua B6 Tu phap

Ho tich

UBND cap xi

23.

3.000323

bang ky giam sat viéc giam

Nghi dinh sé 18/2026/ND-CP ngay 14/01/2026

Ho tich

UBND cap xi
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ciia Chinh phu stra d6i, bd sung mot sé6 Nghi
dinh d¢ cit giam, don gian héa thi tuc hanh
chinh, diéu kién kinh doanh thudc pham wvi
quan ly cua B6 Tu phap

Ding ky cham dut giam sat

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra d6i, bd sung mot sé6 Nghi
dinh d¢ cit giam, don gian hoa thu tuc hanh

24. 13.000322 | ~° 0 T Ho tich UBND cap xi
viée giam ho chinh, diéu kién kinh doanh thudc pham vi
quan ly cia Bo Tu phap
Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
Thay dbi, cai chinh, bé sung | cita Chinh phi sira d6i, b6 sung mot sé6 Nghi
25. | 1.004859 | thong tin ho tich, xac dinh lai | dinh d& cat giam, don gian héa thu tuc hanh | Hgtich | UBND cép xa
dan toc chinh, diéu kién kinh doanh thudc pham wvi
' quan ly cua B6 Tu phap
Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
Thay déi, cai chinh, b6 sung | cia Chinh phi sira d6i, b sung mot s6 Nghi
26. | 2.000748 | thong tin ho tich, xac dinh lai | dinh dé cat giam, don gian hoa thu tuc hanh | Hgtich | UBND cép xa
dan toc c6 yéu td nudc ngoai | chinh, diéu kién kinh doanh thuéc pham vi
quan ly cua B6 Tu phap
Ghi vao sd ho tich viéc két | Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
hén cua céng dan Viét Nam | cua Chqinhr phu stra d6i, bd sung mot s6 Nghi
27. | 2.002189 | da duoc giai quyét tai co quan | dinh dé cat giam, don gian hoa thu tuc hanh | Hgtich | UBND cdp xa

c6 tham quyén cuia nudc
ngoai

chinh, diéu kién kinh doanh thudc pham wvi
quan ly cua B6 Tu phap
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Ghi vao s6 hd tich viéc ly
hén, huy wviéc két hon cua

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra d6i, bd sung mot sé6 Nghi
dinh d¢ cit giam, don gian hoa thu tuc hanh

28. | 2.000554 | cong dan Viét Nam da duoc i Ho tich UBND cép x4
giai quyét tai co quan c6 thAm chinh, diéu kién kinh doanh thudc pham wvi
quyén cua nudc ngoai quan ly cua Bo Tu phap
Ghi vao s6 ho tich viéc hod Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
tich khac cia cong dan Viét | cia Chinh phu sira d6i, bé sung mot sé6 Nghi
Nam da duoc giai quyét tai co | dinh d& cat giam, don gian hoa thi tuc hanh
29. | 2.000547 | uan €6 thim quyén cua nuée | chinh, dicu kign kinh doanh thuge pham i | 4o | URND cip xa
ngoai (khai sinh; giam ho; | quan ly cua Bo Tu phap
nhan cha, me, con; xac dinh
cha, me, con; nudi con nuoi;
khai tir; thay ddi hod tich)
Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra d6i, bd sung mot sé6 Nghi
30. | 1.003583 | Dang ky khai sinh ru dong | dinh dé cat giam, don gian hoa thu tuc hanh | Hgtich | UBND cép xa
chinh, diéu kién kinh doanh thudc pham wvi
quan ly cua B6 Tu phap
Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra d6i, bd sung mot sé6 Nghi
31. | 1.000593 | Dang ky két hon luu dong dinh dé cat giam, don gian hoa thu tuc hanh | Hgtich | UBND cép xa
chinh, diéu kién kinh doanh thudc pham wvi
quan ly cua B6 Tu phap
3 , . . Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 A
32. | 1.000419 | Bang ky khai tir lvu dong cia Chinh phu sira déi, bé sung mot s 5 Nghi | Ho tich UBND cap xa
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dinh d¢ cit giam, don gian hoa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham wvi
quan ly cua B6 Tu phap

Ping ky khai sinh ¢o yéu to

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra d6i, bd sung mot sé6 Nghi
dinh d¢ cit giam, don gian hoa thu tuc hanh

33. | 1.000110 | nuéc ngoai tai khu vuc bién 3 Ho tich UBND cép x4
giGi chinh, diéu kién kinh doanh thudc pham wvi
quan ly cia Bo Tu phap
Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
Pang ky két hon c6 yéu t§ | cua Chinh phu stra d6i, bd sung mot s6 Nghi
34. | 1.000094 | nu6c ngoai tai khu vyc bién | dinh dé cat giam, don gian héa thu tuc hanh | Hgtich | UBND cép xa
giGi chinh, diéu kién kinh doanh thudc pham wvi
quan ly cua B6 Tu phap
Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
Pang ky nhan cha, me, con ¢o | cua Chinh phu stra d6i, b6 sung mot sé6 Nghi
35. | 1.000080 | yéu t& nude ngoai tai khu vye | dinh dé cat giam, don gian héa thu tuc hanh | Hgtich | UBND cép xa
bién gi6i chinh, di€u kién kinh doanh thuéc pham wvi
quan ly cua B6 Tu phap
Pang ky khai tir co yéu td Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
36. | 1004827 | nuéc ngoai tai khu vuc bien | €48 Chinh phu stra 401, bo sung mot so Nehi | oy | UBND oép xa

gidi

dinh d¢ cit giam, don gian hoa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham wvi
quan ly cua B6 Tu phap
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Cap Giay xac nhan tinh trang

Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026
ciia Chinh phu stra d6i, bd sung mot sé6 Nghi

37. | 1.004873 | hén nhan dinh dé cat giam, don gian héa thu tuc hanh | Hgtich | UBND cép xa
chinh, diéu kién kinh doanh thudc pham wvi
quan ly cua B6 Tu phap
B. Thu tuc hianh chinh tai co quan quan ly Co sé dir liéu h tich dién ti
1. | 2.000635 | Cap ban sao Trich luc ho Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 Co quan quan ly
tich, ban sao Gidy khai sinh ciia Chinh phu stra d6i, bd sung mot sé6 Nghi | Ho tich | Co s¢ dir liéu ho
dinh dé cat giam, don gian héa tha tuc hanh tich dién tu
chinh, diéu kién kinh doanh thudc pham vi (S6 Tu phap,
quan ly cua B6 Tu phap UBND cap x3).
2. 2.002516 | Thu tuc xac nhan thong tin ho | Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 Co quan quan ly
tich cua Chinh phu stra dbi, b sung mot sb Nghi | HOo tich Co s6 dit 1iéu ho

dinh d¢ cit giam, don gian hoa thu tuc hanh
chinh, diéu kién kinh doanh thudc pham wvi
quan ly cua B6 Tu phap

tich dién tu (S&
Tu phap, UBND
cap x4).
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PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

A. THU TUC HANH CHINH CAP XA

1. Thu tuc dang ky khai sinh

Trinh ty thyc hién:

- Néu lwa chon hinh thie ndp ho so truc tiép, ngudi yéu cau dang ky khai
sinh ndp ho so dang ky khai sinh tai Trung tAm Phuc vu hanh chinh céng c6 thim
quyén; nop 1é phi néu thude truong hop phai ndp 1é phi ding ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu ¢6 yéu cau cap ban sao Gidy khai sinh.

- Néu luya chon hinh thirc ndp ho so true tuyén, ngudi yéu cau ding ky khai
sinh truy cap Cong dich vu cong quoc gia hodc Ung dung dinh danh quéc gia.

Nguoi yéu cau dang ky khai sinh trire tuyén cung cap thong tin theo mau
h tich dién tir twong tac dang ky khai sinh, dinh kém ban chup hoac ban sao dién
ttr cac gidy to, tai liéu theo quy dinh; nop phi, 16 phi thong qua chirc ning thanh
toan truc tuyén hodc bang cach thice khac theo quy dinh phap luat, hoan tat viéc
nop ho so.

- Can bo tiép nhan ho so tai Trung tdm Phuc vu hanh chinh cong cé trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(i) Truong hop ho so day du, hop 1é thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gio thi ¢o Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viée
tiép theo (néu ngudi yéu cau nop ho so truc tiép) hodc giri ngay Phiéu hen, tra két
qua qua thu dién tir hodc gui tin nhan hen tra két qua qua dién thoai di dong cho
ngudi yéu cau (néu nguoi yéu cau ndp ho so tryc tuyén); chuyen hod so dé cong
chtrc tu phap - ho tich xu 1y; truong hop tiép nhan ho so tai Trung tam Phuc vu
hanh chinh cong cap tinh, can bd tiép nhan hod so chuyén hd so dén Uy ban nhan
dan cap xa c6 tham quyén xt ly.

(ii) Truong hop hd so chua day du, hop 1€ thi can b tiép nhan ho so thong
bao cho ngudi yéu cau bd sung, hoan thién hod so, néu rd loai gidy to, noi dung can
bd sung dé ngudi yéu cau bo sung, hoan thién. Sau khi hé so duoc bo sung, thuc
hién lai budce (1);

(iii) Trwong hop nguodi yéu cau dang ky khai sinh khong bd sung, hoan
thién duoc hd so thi can bd tiép nhan hd so bao cao Lanh dao Trung tm Phuc
vu hanh chinh cong c6 thong bao tir chdi giai quyét yéu cau ding ky khai sinh.

- Cong chiic tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 18
clia cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hodc
dinh kem).

+ Trudng hop ho so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chire tu phap - ho tich gui thong bao vé tinh trang hod
so toi Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nop ho so —
thuc hién lai budce (i1) hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chire tu phap - ho
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tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu 16 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tAm Phuc vu hanh chinh cong
dé tra cho nguodi yéu cau (néu ngudi yéu cau nop hod so tryc tiép), hodc gui
Phiéu xin 10i va hen lai ngay tra két qua qua thu dién tr hodc giri tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay ho so day du, hop 18, dung quy dinh, truong hop tiép nhan hd so
dang ky khai sinh theo hinh thir truc tiép, thi cong chirc tu phap - ho tich thye hién
ghi vao S6 ding ky khai sinh, cap nhét thong tin dang ky khai sinh trén Phan mém
dang ky, quan 1y ho tich dién tr dung chung va chuyén thong tin dén Co so dir liéu
qudc gia vé dan cu dé lay S6 dinh danh ca nhan.

Truong hop tiép nhan ho so dang ky khai sinh theo hinh thire truc tuyén,
cong chirc tu phap - ho tich gui lai biéu mau Gidy khai sinh dién tir v6i thong tin
day du cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cia cac
thong tin trén bieu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day di hodc khong
c6 phan hdi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO ding ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém dang ky, quan 1y ho tich dién tir ding chung va chuyén thong tin dén Co so
dir liéu qudc gia vé dan cu vé dan cu dé lay So dinh danh ca nhan.

- Sau khi Co so dit liéu qudc gia vé dan cu tra vé So dinh danh ca nhan, cong
chue tu phap - ho tich in Gidy khai sinh, ban sao Giay khai sinh, ban dién tir Gidy
khai sinh trinh Lanh dao Uy ban nhan dan cap xa ky, chuyén t&i Trung tdm Phuc
vu hanh chinh cong dé tra két qua cho ngudi yéu cau.

*Luuy:

- Truong hop cha, me tré dd ding ky két hon, trén co so thong tin vé Gidy
chirng nhan két hon cung cap trong hd so ding ky khai sinh, co quan ding ky ho
tich ¢6 trach nhiém tra ciru, xac thyc thong tin trén Hé thong thong tin giai
quyét thi tuc hanh chinh cap tinh thong qua két ndi véi Co so dir liéu ho tich
dién ti, Co so dir lieu quéc gia vé dan cu. Két qua tra ctru duoc luu trir dudi dang
dién tir hodc ban gidy, phan anh day du, chinh xac thong tin tai thoi diem tra ctru
va dinh kém trong ho so cta ngudi dang ky.

Truong hop khong tra clru duoc tinh trang hén nhan do chwa ¢6 thong tin
trong Co s¢ dir 1i€u hd tich dién tir, Co so dir liéu quéc gia vé dan cu, thi co quan
dang ky ho tich @ nghi Uy ban nhan dan cdp xd noi nguoi yéu cau thuong
tri/noi di dang ky két hon xac minh, cung cap thong tin. Trong thdi han 03 ngay
lam viéc ké tir ngay nhan dugc yéu cau xac minh, Uy ban nhan dan cap x4 noi
nhan duoc dé nghi xac minh c¢o6 trach nhiém kiém tra, xac minh va giri két qua
vé tinh trang hon nhan cua ngudi do.

- Trong thoi han 60 ngay ké tir ngay sinh con, cha hodc me c6 trach nhiém
dang ky khai sinh cho con; trudmg hop cha, me khong thé ding ky khai sinh cho
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con thi 6ng hodc ba hoac ngudi than thich khac hodac ca nhan, td chirc dang nudi
dudng tré¢ em co trach nhiém dang ky khai sinh cho tré em.

- Truomg hop dang ky khai sinh cho tr¢ bi bo roi thi sau khi nhan dugc
thong bao, Lanh dao Uy ban nhan dan hoac Truong cong an cdp xi cé trach
nhiém td chirc 1ap bién ban vé viéc tre bi bo roi.

Sau khi 14p bién ban, Uy ban nhan dan cap x4 tién hanh niém yét tai tru so
Uy ban nhan dan trong 07 ngay lién tuc vé viéc tré bi bo roi. Hét thoi han niém
yét, néu khong co thong tin vé cha, me d¢ cua tre, Uy ban nhan dan cap xa thong
bao cho ca nhan hodc td chirc dang tam tho1 nudi dudng tre dé tién hanh dang ky
khai sinh cho tr¢.

- Truong hop tré chwa xac dinh dugc cha thi ho, dan toc, qué quan, quéc
tich cua con duoc xac dinh theo ho, dan tdc, qué quan, quéc tich cua me; phﬁn
ghi vé cha ciia tré dé trong. Néu vao thoi diém dang ky khai sinh nguoi cha yéu
cau 1am thu tuc nhan con thi két hop giai quyét viéc nhan con va dang ky khai sinh.

- Truong hop tré chua xac dinh dwge me ma khi dang ky khai sinh cha
yéu cau lam thu tuc nhan con thi két hop giai quyét viéc nhan con va ding ky
khai sinh; phﬁn khai vé& me cua tré dé tréng.

- Truong hop tré chwa xac dinh duoc ca cha va me nhung khong thudc
dién b1 bo roi, thi thuwe hién twong tw nhu dang ky khai sinh cho tré b1 bo roi,
trong SO ho tich ghi 16 “Tre chua xac dinh duoc cha, me™.

Cach thire thue hién:

- Thu tuc nay du diéu kién thwe hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau dang ky khai sinh truc tiép thuc hién hodc uy quyén cho
nguo1 khac thue hién nop ho so true tiép tai Trung tdm Phuc vu hanh chinh cong,
guri qua hé thong buu chinh hodic ndp hd so true tuyén tai Cong dich vu cong quoc
gia (https://dichvucong.gov.vn) hodc Ung dung dinh danh quéc gia.

Thanh phan hd so

- T& khai dang ky khai sinh theo mau (néu ngudi yéu cau lya chon ndp ho
so theo hinh thirc trie tiép hodc giri hd so qua hé thong buu chinh);

- Mau ho tich dién tir tuong tac dang ky khai sinh (néu nguoi yéu cau lya
chon ndp ho so theo hinh thirc trie tuyén);

- Ngudi yéu cau ding ky khai sinh thye hién viéc nop/xuat trinh (theo hinh
thire trie tiép) hodc tai 1én (theo hinh thue triye tuyén) cac gidy to sau:

* Gidy to' phai ndp:

- Giay chimg sinh; truong hop khong c¢é Giay chimg sinh thi ndp van ban
clia nguoi 1am ching xac nhan vé viée sinh; néu khong ¢6 nguoi 1am ching thi
phai ¢é gidy cam doan vé viéc sinh.

- Trudng hop ngudi yéu cau di ndp ban dién t Gidy chirg sinh hoic co
quan dang ky ho tich da khai thac duoc dir liéu dién tr ¢6 ky sd cta Gidy chimg

sinh thi khong phai nop ban gidy.
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- Trudng hop tré em bi b roi thi phai ¢6 bién ban vé viée tré bi bo roi do
co quan ¢6 tham quyén 14p.

- Truomg hop khai sinh cho tr¢ em sinh ra do mang thai h$ phai c6 van
ban xac nhan cua co sO'y té da thuc hién k¥ thuat ho tro sinh san cho viéc mang
thai ho.

- Van ban uy quyén (duoc ching thuce) theo quy dinh ciia phap luét trong
treong hop uy quyén thuc hién viée dang ky khai sinh.

* Gidy to phai xuit trinh:

- Ho chiéu/The cin cude cong dan/The cin cude/Can cude dién ta/Gidy
chirng nhan cin cude hodc cac gidy to khac c6 dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri stt dung (sau day goi tit 1a gidy to tuy
than) dé chirmg minh vé nhan than khi lam thu tyc trye tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy thdn sie dung la: HO chiéu, Thé can cude, Cdn
cude cong ddan, Gidy chitng nhdn cdn cude thi ngudi cé yéu cdu dang ky hé tich
chi can cung cdp théng tin sé dinh danh cd nhdn hodc théng tin vé gidy to (s,
ngay/thdng/ndm cdp), co quan dding ky ho tich cé trdch nhiém tra cieu thong tin
thong qua két néi véi Co so div lidu ho tich dién tir, Co s¢ div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc dir liéu.

Truwong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc dwogc
khong ddy du, khéng chinh xdc thi co quan ding ky hé tich yéu cdu nguoi di
dang ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé nghi
nguoi di ding ky ho tich cdp nhdt, diéu chinh théng tin trong cdc co so dit liéu
theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong Co so
dir licu quéc gia vé dan cu, Co so dir liéu ho tich dién ti, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Giay to c6 gia tri chirng minh thong tin vé cu tri trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tri cua
cong dan theo cac phuong thirc quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra d3 duoc khai thac tir Co s dit liéu qudc gia vé
dan cu bang cac phuwong thirc nay thi nguodi yéu cau khong phai xuat trinh
(theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Truomg hop gui ho so qua hé thong buu chinh thi phai giri kém theo ban
sao ¢d chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy:

- Canhan co quyén lrra chon thure hién thu tuc hanh chinh vé ho tich tai co
quan dang ky hd tich no1 cu tri; noi cu tri cua ca nhan duoc xac dinh theo quy
dinh cua phap luat vé cu tru. Truong hop ca nhan lya chon thwe hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thudng tra
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hodc noi tam tr thi Uy ban nhan dan cap xi noi tiép nhan yéu cau cé trach
nhiém ho tro ngudi dan ndp ho so dang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- D61 voi gidy to nop, xuat trinh néu nguoi yéu cau nop hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao duoc chimg thue tir
ban chinh hodc ban sao dugc cap tir sd goc (sau ddy goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to nay (bao gom ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia).

Truong hop nguoi yéu cau nop ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c¢é trach nhiém kiém tra, d6i chiéu ban chup v61 ban chinh va ky
xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Doi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, doi chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé lIvu
trong ho so va tra lai cho ngudi xuat trinh, khong dwge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan cd trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cta phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan ho so thwe hién khai thac thong tin trong Co so dit liéu
qudc gia vé dan cu theo quy dinh phap ludt néu nguoi yéu cau dang ky ho tich da
cung cap ho, chir dém, tén; ngay, thang, nim sinh; so dinh danh ca nhan/thé cin
cudc cong dan/thé can cudce/can cude dién tir. Truong hop cac thong tin can
khai thac khong c6 trong Co s dit liéu qudc gia vé dan cu thi dé nghi ngudi yéu
cau ké khai day du.

- Trudong hop nguoi yéu cau dang ky ho tich lua chon nhan két qua tai Trung
tam Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat trinh/ndp
cac gidy to 1a thanh phan ho so theo quy dinh; Truong hop ngudi yéu cau dang ky
hé tich khéng Iwra chon nhan két qua tai Trung tAm Phuc vu hanh chinh céng thi
ngudi yéu cau dang ky ho tich ndp cac gidy to 1a thanh phan ho so theo quy dinh
truée khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chita, lam gia thi co
quan dang ky ho tich c6 thAm quyén hity bo két qua dang ky ho tich.

- Gidy to do co quan ¢ thim quyén ciia nude ngoai cap, cong chirng hodc
xac nhan d sir dung cho viée ding ky ho tich tai Viét Nam phai dugc hop phap
héa 1anh sy theo quy dinh cua phap luat, trir tredmg hop duoc mién theo diéu
udc quéc té ma Viét Nam 1a thanh vién.
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- Truomg hop ngudi di dang ky khai sinh cho tré em 1a 6ng, ba, nguoi than
thich khac thi khong phai ¢6 vin ban uy quyén cua cha, me tré em, nhung phai
théng nhat véi cha, me tré em vé cac ndi dung khai sinh.

- Péi vai viée xac dinh ho, dan toc, qué quan, dat tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop vé1 phap luat
va yéu cau giit gin ban sic dan toc, tip quan, truyén thong van hoa tot dep cia
Viét Nam; khong dat tén qua dai, kho st dung.

+ Truong hop cha, me khéng thoa thudn duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan tdc, qué quan cua cha hoac me.

- Trudng hop cho phép nguodi yéu cau dang ky ho tich 1ap van ban cam
doan vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai
thich 6 cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap 1y cua
vi€c cam doan khong dung sur that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan cé tham
quyén huy bo két qua dang ky ho tich, néu ¢6 co so xac dinh ndi dung cam doan
khéng diung su that.

S6 lwong ho so: 01 bd

Thoi han gidi quyét: Trong ngdy tiép nhan yéu cdu, truong hop nhan hd
so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viée
tiép theo.

Péi twong thwe hién thii tuc hianh chinh: Ca nhan, t6 chirc

Co quan thye hién thua tuc hanh chinh:

- Uy ban nhan dan cép x4 noi cu tra cia nguoi cha hodac ngudil me thure hién
dang ky khai sinh cho tré em;

- Uy ban nhan dan cap x4 noi lap bién ban vé viéc tré bi bé roi ddi voi
treong hop dang ky khai sinh cho tré bi bo roi.

- Uy ban nhan dan cap x3 noi tré dang cu tra ¢6 trach nhiém ding ky khai
sinh cho tré chua xac dinh duoc cha, me.

Co quan phdi hop: Co quan quan ly Co so dit liéu quéc gia vé dan cur

Két qua thwe hién tha tuc hinh chinh:

- Giay khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién t Giay khai sinh (Ban dién tir s& ty dong gui vé Kho quan ly dir
liéu dién tir ctiia ca nhan/dia chi thu dién ti/thiét bi s6/dién thoai cua nguoi yéu
cau sau khi d4 hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- DBéi véi truong hop dang ky khai sinh khong ding han: Muc 1& phi cu
thé do Hoi dong nhan dan tinh, thanh phd truc thude Trung wong quyét dinh.

- Mién 1& phi dbi véi trudong hop khai sinh ding han, nguoi thude gia dinh
c6 cong voi cach mang; nguoi thude hd nghéo; nguoi khuyét tat.
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- Phi c4p ban sao Gidy khai sinh (néu c¢6 yéu cau) thye hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B6 Tai chinh.

Maiu don, mau to khai:

+ Td khai dang ky khai sinh (néu nop ho so theo hinh thire truc tiép hodc giri
ho so qua hé théng buu chinh);

+ Mau ho tich dién tir twong tac dang ky khai sinh (néu nop hd so theo hinh
thure truc tuyén).

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HS tich nam 2014,

- Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh veé
Co so dir li€u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mot s6 diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khu, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phu stra do6i, bd
sung mot sb diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, chirug thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nwéc cia B6 Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cat giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sita doi,
bo sung mot s6 Nghi dinh dé cdt giam, don gian héa thu tuc hanh chinh, diéu
kién kinh doanh thudc pham vi quan ly cua Bo Tuw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong B Tu phap
quy dinh chi tiét thi hanh mot sb diéu cia Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, bd sung mot sé ndi dung cua Thong tw s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bé Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co so dit liéu hé tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap stra d6i, bo sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay
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08/4/2020 cua Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy to vé quoc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bo truong Bd Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé& phan dinh tham quyén cua chinh quyén dia phuwong 02 cap va
phan cap trong linh vue quan 1y nha nude ciia Bé Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh mtc thu, ché d thu, ndp, quan 1y va sir dung phi khai thac, sir dung
thong tin trong co so dit li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 13 ngudi gde Viét Nam, 16 phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huong dan vé phi va 1& phi thudc tham quyén quyét dinh ciia Hoi déng nhan
dan tinh, thanh ph truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bd sung mot s6 diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng dan vé phi va 1& phi thudc thAm quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI DANG KY KHAI SINH

KAnh @O D) e,

Ho, chit dém, t&n NEUOT YU CAUL ....ovovivoeieoeeeeeeee e,
Ngay, thang, n&m SINh: ...........cooooiiiiii e
NOT CU T @) e e
Giay tO tly thAn: @ e,
Quan hé¢ voi1 ngudi duge khai sinh: ...
Dé nghi co' quan dang ky khai sinh cho ngudi dwdi day:

Ho, chit d€m, teN: ...
Ngay, thang, nam sinh: ..................ccccooooiiiin ghibang chit: .........................
Giditinh:...................... Dantoc:.........ccoeevveiennnn. Quoctich: .........ccccvvviii
NOT SIIR: D
QUE QUAN ..ot e e e e et e e e e e e et raaaae s
Ho, chit dém, tén n@uoi ME: ...
Nam sinh: O e, Dantoc: @ oo Quoc tich: @.......
NOT CU T @ e,
GiAy 1O 10y ThANT @ oo
Ho, chir dém, tén nguwdi cha: ... RSSO
Nam sinh: O Dantoc: @i Quoc tich; @.......
NOT CU T P e e,
Gidy 10 tly than: @
Thoéng tin vé Glay chirng nhan két hon cua cha, me tre (neu cha, me¢ tré¢ da DPKKH):
Sh:...... , Quyén so: .......... dang ky ngay .... thang ... nam ......... taliie e,

T61 cam doan nd1 dung de nghi dang ky khal sinh tren day la dung su that, dugc su

thoa thuan nhét tri cta cac bén lién quan theo quy dinh phap lut.

T61 chiu hoan toan trach nhi€ém trudce phap luat vé noi dung cam doan ctia minh.
Lamtai: ......................,NngAYy .......... thang ......... nam ..............

Ngudi yéu ciu
(Ky, ghi 10 ho, chit dém, tén)

D& nghi cip ban sao™®: Co D, Khong |:|
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Cha thich:

() Ghi 16 tén co quan ding ky khai sinh.

@) Chi ghi trong truomg hop ngudi yéu cdu ding ky ho tich chua co/khéng cung
cap so0 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cudc dign tu; khong
cung cap day du thong tin ngay, thang, ndm sinh.

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong
tra; néu khong ¢d noi dang ky thuong tra thi ghi theo noi dang ky tam tra; trudong hop
khong c6 noi diang ky thuong tra va noi dang ky tam tra thi ghi theo noi & hién tai

®) Ghi s dinh danh ca nhan/can cudc cong dan/thé can cude/can cude dién tir (vi
du: Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khong cé so6 dinh danh ca nhan/can cude cong dan/thé cin
cudc/can cude dién tir thi ghi giay to hop 1€ thay thé (hd chiéu...).

“ Trudng hop sinh tai co sO'y t thi ghi 18 tén co s y € va va dia chi tru s co so y t&
do.

Vi du: - Bénh vién A, duong B, phuong C, thanh phé D.

- Tramy té x4 A, tinh B.

Truong hop sinh ra ngoai co so y té thi ghi dia danh cta 02 cdp hanh chinh, noi
sinh ra.

Vidu: xa A, tinh B.

) Ghi day du ngay, thang sinh cia cha, me (néu co).

6 A . \ A \ A A 5 A A A \ \ s~ A
© Pé nghi danh ddu X vao 6 néu c6 yéu cu cap ban sao va ghi 1 s lugng.
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NOI DUNG MAU HQ TICH DIEN TU TUONG TAC DANG KY KHAI SINH
I. Théng tin vé ngudi yén can diing ky khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sitr dung (CCCD/Thé cin cudc/Can cuodc dién ti/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(5) Quan hé voi nguoi dugc khai sinh.

IL. Théng tin vé ngudi dwoe ding ky khai sinh

(6) Ho, chitr dém, tén;

(7) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngdy, thdng, ndm sinh; hé
théng tu dong chuyén ndi dung tir sé sang ghi bang chiy);

(8) Gioi tinh;
(9) Dan toc;
(10) Quédc tich;

(11) Noi sinh (gém cac truong thong tin tach biét riéng theo dia danh hanh chinh: s6 nha;
duong/phd; thon/té/ban/ap; xa, phuong, dic khu; tinh, thanh phé truc thudc Trung vong);

(12) Qué quan.

II1. Théng tin vé ngwdi me ciia ngwdi dwge khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh ca nhan;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cuoc/Can cudc dién ti/HoO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(17) Dan toc;

(18) Qudc tich;

(19) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

IV. Théng tin vé ngudi cha cia ngwdi dwece khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) S6 dinh danh ca nhan;
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(23) Gidy to tuy than: Loai gidy to s dung (CCCD/Thé cin cuoc/Can cudc dién ti/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(24) Dan toc;

(25) Quédc tich;

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(27) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(28) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi dang ky khai sinh cho tré
em la dung su that, dd cé su thoa thuan nhat tri cua cha, me tré theo quy dinh phéap ludt va
chiu hoan toan trach nhiém truoc phap luat vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so dit
liéu qudc gia vé dan cu, duoc hé thong dién tuy dong thi khong phai xuét trinh (theo hinh thic
truc tiép) hodc tai 1én (theo hinh thirc tryc tuyén)

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; ngudi yéu cau truoc do di dang nhap vao hé théng, thuc hién xac thuc
dién tu theo quy dinh.

Nguoi yéu cdu dang ky khai sinh nhan Gidy khai sinh (ban chinh) tai Co quan dang ky ho
tich.

Ban dién tir s& ty dong gui vé Kho quan 1y dit liéu dién tir ciia ca nhan/dia chi thu dién ti/thiét
bi sd/dién thoai cia ngudi yéu cdu sau khi di hoan tat thu tuc dang ky khai sinh tai co quan
dang ky ho tich.
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2. Tha tuc ding ky khai sinh ¢6 yéu té nwéc ngoai

Trinh ty thye hién

- Néu lwa chon hinh thie ndp ho so truc tiép, ngudi yéu cau dang ky khai
sinh ndp ho so dang ky khai sinh tai Trung tAm Phuc vu hanh chinh céng c6 thim
quyén; nop 1é phi néu thude truong hop phai ndp 1¢ phi ding ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu Iyra chon hinh thtrc ndp hd so truc tuyén, ngudi yéu cau dang ky khai
sinh truy cap Cong dich vu cong quoc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau dang ky khai sinh trire tuyén cung cap thong tin theo mau
hd tich dién tir twong tac dang ky khai sinh, dinh kém ban chup hoac ban sao dién
ttr cac gidy to, tai liéu theo quy dinh; nop phi, 16 phi thong qua chirc ning thanh
toan truc tuyén hodc bang cach thice khac theo quy dinh phap luat, hoan tat viéc
nop ho so.

- Can bo tiép nhan hd so tai Trung tdm Phuc vu hanh chinh cong ¢6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(i) Truong hop ho so day du, hop 1é thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gio thi ¢o Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viée
tiép theo (néu ngudi yéu cau nop ho so truc tiép) hodc giri ngay Phiéu hen, tra két
qua qua thu dién tr hodc gui tin nhan hen tra két qua qua dién thoai di dong cho
ngudi yéu cau (néu nguoi yéu cau ndp ho so tryc tuyén); chuyen hod so dé cong
chirc tu phap - ho tich xtr ly; truong hop tiép nhan ho so tai Trung tdm Phuc vu
hanh chinh cong cap tinh, can bd tiép nhan hod so chuyén hd so dén Uy ban nhan
dan cap xa c6 tham quyén xt ly.

(ii) Truong hop hd so chua day du, hop 1€ thi can b tiép nhan ho so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, noi dung can
bd sung dé ngudi yéu cau bo sung, hoan thién. Sau khi hé so duoc bo sung, thuc
hién lai budce (1);

(iii) Trwong hop nguodi yéu cau dang ky khai sinh khong bd sung, hoan
thién duoc hd so thi can bd tiép nhan hd so bao cao Lanh dao Trung tam Phuc
vu hanh chinh cong co thong bao tir chdi giai quyét yéu cau ding ky khai sinh.

- Cong chiic tu phap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 18
clia cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hodc
dinh kem).

+ Trudng hop ho so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi cong chire tu phap - ho tich gui thong bao vé tinh trang hod
so toi Trung tdm Phuc vu hanh chinh cong dé thong bao cho ngudi nop ho so —
thuce hién lai budce (ii) hoac (iii).

+ Truong hop can phai kiém tra, xac minh lam r& hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chire tu phap - ho
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tich 1ap Phiéu xin 15i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tAm Phuc vu hanh chinh cong
dé tra cho nguodi yéu cau (néu ngudi yéu cau nop hod so tryc tiép), hodc gui
Phiéu xin 10i va hen lai ngay tra két qua qua thu dién tr hodc giri tin nhin qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay ho so day du, hop 18, dung quy dinh, truong hop tiép nhan hd so
dang ky khai sinh theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thye hién
ghi vao S6 ding ky khai sinh, cap nhét thong tin dang ky khai sinh trén Phan mém
dang ky, quan 1y ho tich dién tr dung chung va chuyén thong tin dén Co so dir liéu
qudc gia vé dan cu dé lay S6 dinh danh ca nhan.

Truong hop tiép nhan ho so dang ky khai sinh theo hinh thire truc tuyén,
cong chirc tu phap - ho tich gui lai biéu mau Gidy khai sinh dién tir v6i thong tin
day du cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau c6 trach nhiém kiém tra tinh chinh xac, day du cia cac
thong tin trén bieu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day di hodc khong
c6 phan hdi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO ding ky khai sinh, cap nhat thong tin ding ky khai sinh trén Phan
mém dang ky, quan Iy ho tich dién tir dung chung. Trudng hop cha, me lya chon
quéc tich Viét Nam cho con thi chuyén thong tin dén Co so dit liéu quc gia vé
dan cu dé lﬁy SO dinh danh ca nhan.

- Sau khi Co so dit liéu qudc gia vé dan cu tra vé S6 dinh danh ca nhan, cong
chirc tu phap — ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan dan cap x4 ky,
chuyén toi Trung tAm Phuc vu hanh chinh cong d tra két qua cho ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau ding ky khai sinh truc tiép thue hién hodc iy quyén cho
nguo1 khac thue hién nop ho so true tiép tai Trung tdm Phuc vu hanh chinh cong,
guri qua hé thong buu chinh hodc ndp hd so true tuyén tai Cong dich vu cong quoc
gia (https://dichvucong.gov.vn) hodc Ung dung dinh danh quéc gia.

Thanh phan hé so:

- Tor khai dang ky khai sinh theo mau (néu ndp ho so theo hinh thire trye tiép
hoic gtri hd so qua hé thong buu chinh);

- Mau ho tich dién tur tuong tac dang ky khai sinh (néu nguoi yéu cau lya
chon np hd so theo hinh thire truc tuyén);

Nguoi yéu cau dang ky khai sinh thyc hién viéc ndp/xuat trinh (theo hinh
thire trie tiép) hodc tai 1én (theo hinh thuc triye tuyén) cac gidy to sau:

* Gidy t6' phai ndp:

- Giay chtng sinh.
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Truong hop khong ¢ Gidy ching sinh thi thay bang: van ban cua ngudi
lam chirng xac nhan vé viéc sinh, néu khoéng c6 van ban ctiia ngudt lam ching thi
thay thé bang vin ban cam doan vé viéc sinh;

Truong hop nguoi yéu cau d3 nop ban dién tir Gidy ching sinh hodc co
quan dang ky ho tich da khai thac duoc dir liéu dién tir ¢6 ky sd cta Gidy chimg
sinh thi khong phai nop ban gidy.

Truong hop tré em sinh ra tai nudc ngoai thi ndp Gidy ching sinh hoic
gidy to khac do co quan c6 tham quyén nude ngoai cap xac nhan vé viée tré em
duoc sinh ra 0 nuwde ngoai va quan hé me - con.

- Truong hop cha hodac me hoic ca cha, me 1a ngud1 nude ngoai thi phai
ndp van ban thoa thuan cua cha, me vé viéc lwa chon quéc tich cho con. Truong
hop cha, me lwa chon quéc tich nuwéc ngoai cho con, thi ngoai van ban théa
thuan lua chon quoc tich con phai ¢ xac nhan ciia co quan ¢6 tham quyén cia
nuwdc ma tre duoc lwra chon mang quéc tich vé viéc tré ¢co quéc tich 1a phu hop
quy dinh phap luat cia nude do;

- Van ban uy quyén (duoc ching thuce) theo quy dinh ciia phap luét trong
treong hop uy quyén thue hién viée dang ky khai sinh. Trudng hop ngudi di
dang ky khai sinh cho tr¢ em la 6ng, ba, ngudi than thich khac thi khong phai co
van ban uy quyén cua cha, me tré em, nhuug phai thong nhat voi cha, me tré em vé
nd1 dung khai sinh;

* Gidy té phai xuit trinh:

- Ho chiéu/The cin cude cong dan/The can cude/Can cude dién t/Gidy
chirng nhan cin cude hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri st dung (sau ddy goi tat 1a gidy to tiy
than) dé chirmg minh vé nhan than khi lam thu tuc truc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy thdn s dung la: HO chiéu, Thé can cude, Cdn
cude cong ddan, Gidy chitng nhdn cin cudc thi ngudi cé yéu cau ding ky ho tich
chi cdn cung cdp théng tin sé dinh danh cd nhdn hodc théng tin vé gidy to (s,
ngay/thdng/ndm cdp), co quan dding ky ho tich cé trdch nhiém tra cieu thong tin
thong qua két néi véi Co s& div lidu hé tich dién ti, Co so dir lidu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc dir liéu.

Truwong hop khong khai thdc dwoc thong tin hodc thong tin khai thdc dwoc
khong ddy du, khéng chinh xdc thi co quan ding ky ho tich yéu cdu nguoi di
ddng ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé nghi
nguwoi di ding ky ho tich cdp nhdt, diéu chinh théng tin trong cdc co so dit liéu
theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong Co so
dir licu quéc gia vé dan cu, Co so dir liéu ho tich dién ti, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);
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- Gidy to ¢ gia tri chirng minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cua
cong dan theo cac phuong thitc quy dinh tai khoan 2 Piéu 14 Nghi dinh s
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra d3 dwoc khai thac tir Co so dit liéu qudc gia vé
dan cu bang cic phuwong thirc ndy thi nguodi yéu cau khong phai xuat trinh
(theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Giay to chimg minh viéc tré em nhdp canh hop phap vao Viét Nam
(nhu: ho chiéu, gidy to c6 gia tri di lai quoc té, co dau xac nhan nhap canh cua
co quan quan ly xuat, nhip canh) va vin ban xac nhan cta co quan cong an c6
thAm quyén vé viée tré em dang cu tra ta1 Viét Nam trong treong hop tré em
sinh ra & nudc ngoai, cd cha hoac me 1a cong dan Viét Nam hodc cha va me déu
14 cong dan Viét Nam, chua dugce dang ky khai sinh & nudc ngoai, vé cu tra tai
Viét Nam.

Truong hop gui hé so qua hé thong buu chinh thi phai gui kém theo ban
sao ¢6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Canhan co quyén lrra chon thure hién thu tuc hanh chinh vé ho tich tai co
quan dang ky hd tich no1 cu tri; noi cu tri cua ca nhan duoc xac dinh theo quy
dinh cua phap luat vé cu tru. Truong hop ca nhan lya chon thwe hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cdp xi noi thudng tra
hodc noi tam tra thi Uy ban nhan dan cap x3 noi tiép nhan yéu cau cé trach
nhiém ho tro ngudi dan ndp ho so dang ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- P6i véi yéu cau dang ky khai sinh ma cha, me tré da dang ky két hon,
trén co so thong tin vé& Giay ching nhan két hon cung cap trong To khai dang ky
khai sinh, co quan dang ky ho tich ¢6 trach nhiém tra ciru thong tin vé tinh trang
hon nhan ciia cha, me tré trén Hé thong thong tin giai quyét thii tuc hanh chinh
cép tinh théng qua két ndi véi Co sor dit liéu ho tich dién tir, Co so dit liéu quéc
gia vé dan cu. Két qud tra ctru duoc luu trir dudi dang dién tir hodic ban giy,
phan anh day du, chinh xac thong tin tai thoi diém tra ctru va dinh kém hé so cua
nguoi dang ky. Truong hop khong tra ctru duge do chua c6 thong tin trong Co
so dir liéu ho tich dién tir, Co so dit liéu quoc gia vé dan cu, thi co quan ding
ky ho tich dé nghi Uy ban nhan dan cap x3 noi ngudi yéu cau thuong tri/noi da
dang ky két hon xac minh, cung cap thong tin. Trong thoi han 03 ngay lam viée
ké tir ngdy nhan dugc yéu cau xac minh, Uy ban nhan dan cap xd noi nhan duogc
dé nghi xac minh co trach nhiém kiém tra, xac minh va gui két qua vé tinh trang
hon nhan cia nguon do.
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- D61 voi gidy to nop, xuat trinh néu nguoi yéu cau nop hd so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich co thé nop ban sao duoc chimg thue tir
ban chinh hoidc ban sao duoc cép tir sb géc (sau day goi 14 ban sao) hoac ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gom ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop nguoi yéu cau nop ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan c¢é trach nhiém kiém tra, d6i chiéu ban chup v&1 ban chinh va ky
xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Dbi vGi giéy to xuat trinh khi dang ky hd tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé lIvu
trong h6 so va tra lai cho nguodi xuat trinh, khong dwge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan cd trach nhiém tiép nhan dung, du ho so ding ky ho
tich theo quy dinh cta phéap luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co so dir li€u
qudc gia vé dan cu theo quy dinh phap ludt néu ngudi yéu cau dang ky ho tich
da cung cap ho, chir dém, tén; ngay, thang, nim sinh; s6 dinh danh ca nhan/thé
can cude cong dan/thé can cude/can cude dién tir. Truomg hop cac thong tin can
khai thac khong co trong Co so dir liu qudc gia vé dan cu thi dé nghi nguoi
yéu cau ké khai day du.

- Truong hop nguoi yéu cau dang ky ho tich lua chon nhan két qua tai Trung
tam Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat trinh/ndp
cac gidy to 1a thanh phan hé so theo quy dinh; Truong hop nguoi yéu cau dang ky
hé tich khong Iwra chon nhan két qua tai Trung tdm Phuc vu hanh chinh céng thi
ngudi yéu cdu dang ky ho tich ndp cac giay to 1a thanh phan ho so theo quy dinh
truée khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, 1am gia thi co
quan dang ky ho tich c6 tham quyén hity bo két qua ding ky ho tich.

- Gidy to do co quan ¢ thAm quyén ciia nude ngoai cap, cong chirmg hodc
xac nhan d¢ sir dung cho viée ding ky ho tich tai Viét Nam phai duoc hop phap
héa 1anh sy theo quy dinh cua phap luat, trir tredmg hop dwoc mién theo diéu
udc quéc t& ma Viét Nam 14 thanh vién.

- Péi vai viée xac dinh ho, dan toc, qué quan, dat tén cho tré:

+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop véi phap luat
va yéu cau giit gin ban sic dan toc, tip quan, truyén thong van hoa tot dep cua
Viét Nam; khong dat tén qua dai, khé sir dung.
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+ Truong hop cha, me¢ khong thoa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan toc, qué quan cia con dwge xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan cua cha hodc me.

S6 lwong ho so: 01 bd

Théi han giai quyét: Trong ngay tiép nhan ho so; truong hop nhan hé so
sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viée
tiép theo.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan c6 thAm quyén quyét dinh:

- Uy ban nhan dan cap xi noi cu tri cia nguoi cha hodc ngudi me thuc
hién dang ky khai sinh d6i véi tré em sinh ra & Viét Nam trong cac trudong hop:

+ Cha hodc me 14 cong dan Viét Nam con nguoit kia 14 nguoi nude ngoai
hodc nguoi khong qudc tich.

+ Cha hodc me 14 ¢cong dan Viét Nam cu tri ¢ trong nude cén nguoi kia 1a
cong dan Viét Nam dinh cu 0 nude ngoai.

+ Cha va me 14 ¢ong dan Viét Nam dinh cur ¢ nude ngoai.

+ Cha va me 14 nguoi nude ngoai hodc ngudi khong quoc tich.

- Uy ban nhan dan cép X4 no1 cu tra cua tré em, co6 cha hoac me hodc ca
cha va me 14 cong dan Viét Nam, thuc hién dang ky khai sinh ddi voi tré em
sinh ra & nude ngoai, chua duoc dang ky khai sinh, vé cu tra tai Viét Nam.

Co quan thye hién thua tuc hanh chinh:

Cong chtrc tu phap - ho tich tiép nhan hd so va tham muu Chu tich Uy
ban nhan dan cap x4 xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly Co so dit liéu quéc gia vé dan cu.

Két qua thwe hién tha tuc hinh chinh:

- Giay khai sinh (ban chinh); ban sao Gidy khai sinh (trudmg hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién t Giay khai sinh (Ban dién tir s& tu dong gui vé Kho quan ly dir
liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi sb/dién thoai cua nguol yéu chu
sau khi @4 hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mtrc 1€ phi cu thé do Hoi déng nhan dan tinh, thanh phé truc thuodc
Trung wong quyét dinh.

- Mién 1¢ phi cho ngudi thudc gia dinh cé cong voi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Gidy khai sinh (néu c¢6 yéu cau) thye hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B6 Tai chinh.

Mau don, mau to khai:
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+ Td khai dang ky khai sinh (néu nop ho so theo hinh thire truc tiép hodc giri
ho so qua hé théng buu chinh);

+ Mau ho tich dién tir tuong tac dang ky khai sinh (néu ndp hé so theo hinh
thure truc tuyén).

Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Khong c¢6

Can cw phap ly:

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phi quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghij dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh veé
Co so dir li€u ho tich dién tir, dang ky hé tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra doi,
b sung mot sb diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khu, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cta Chinh phi sira doi, bd
sung mat sb diéu cua cac Nghi dinh trong linh vue hé tich, quéc tich, chirng thuec;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nwée cia B6 Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cia Chinh phi sita doi,
bo sung mot s6 Nghi dinh dé cdt giam, don gian héa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bd Tu phap
quy dinh chi tiét thi hanh mot sb diéu cia Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot sé6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit 1iéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, bd sung mot sé ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bé Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy
dinh vé Co so dit liéu hé tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap stra d6i, bo sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay
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08/4/2020 ctia Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 qudc tich va mau gidy to vé quoc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cia Bo truong Bd Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé& phan dinh tham quyén cua chinh quyén dia phuwong 02 cap va
phan cap trong linh vire quan 1y nha nude cua Bo Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh mtc thu, ché d thu, ndp, quan ly va sir dung phi khai thac, sir dung
thong tin trong co so dit liéu ho tich, phi xac nhan c6 quéc tich Viét Nam, phi xac
nhan 14 ngudi gde Viét Nam, 16 phi quoc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo trudong Bo Tai
chinh huong dan vé phi va 1& phi thudc tham quyén quyét dinh ciia Hoi déng nhan
dan tinh, thanh ph truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bd sung mot sé diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh huéng dan vé phi va 1& phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thude Trung wong.

Ghi _chu: Phan chir in nghiéng 14 ndi dung sira d6i, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI DANG KY KHAI SINH

KAh @O0 Do
Ho, chit dém, t8N NEUOT YU CAUL ..o,
Ngay, thang, n&m SINN: ...
INOT CU T @ e e,
Giay 1O 1Y ThANT @ L.,
Quan hé voi1 ngudi dugce khai sinh: ..o
Dé nghi co’ quan dang ky khai sinh cho ngudi dudi day:
Ho, chill d@m, t@N:2.........ooi
Ngay, thang, ndm sinh: ..................cccooeiiini, ghibangchlt: ...,
Gioitinh:....................... Dantoc:......oovvvveeeeeenenn., Quéc HCh:
NOT SIR:
QUE QUAN ..ooiiiiiiiiii et e ettt e e e e e e e ettt e e e e e e e ettt e e e e e e e e e nannees
Ho, chit dém, tén NGOl ME: ...
Nam sinh: O e, Dantoc: @ oo, Quoc tich: @..........
INOT CU T @ e e e,
GiAy 1O 1Y ThANT @ L.,
Ho, chir dém, tén ngwoi cha: ... e
Nam sinh: O Dantoc: @i Quoc tich: @..............
INOT CU T @ e e e,
GiAy 1O 1Y ThANT @ L.,
Thong tin vé Giay chung nhan két hon cua cha, me tré¢ (n€u cha, me tr¢ dd BDKKH):
SO:......... , Quyén s0: ... , dang ky mngay ... thang ... nam ...
BLe e

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a ding su that, duoc sy thoa
thuan nhat tri cta cac bén lién quan theo quy dinh phap lut.
T61 chiu hoan toan trach nhiém trudce phap luat vé noi dung cam doan ctia minh.
Lamtai: ........................,Ng4AY ........... thang ......... nam ..............
Ngudi yéu ciu
(Ky, ghi 6 ho, chit dém, tén)

Dé nghi cip ban sao™®: Co D, Khong |:|
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Chu thich:

() Ghi 13 tén co quan dang ky khai sinh.

@) Chi ghi trong trudng hop ngudi yéu cdu dang ky ho tich chua cé/khoéng cung c.‘?tp sO
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cudc dién tir; khong cung cap day du
thong tin ngay, thang, nam sinh.

‘ Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tru;
néu khong c¢é noi dang ky thuong tra thi ghi theo noi dang ky tam tr; truong hop khong co
noi dang ky thuong trit va noi dang ky tam tra thi ghi theo no1 ¢ hién tai.

®) Ghi s6 dinh dal)h ca nhan/can cudc cong dan/thé can cudc/can f:uc'yc dién tu (vi du:
Can cudc cong dan so 025 188001019 do Cuc Canh sat QLHC veé TTXH cap ngay
20/11/2021). Truong hop khél}g cd so dinh dal]h ca nhﬁn/cén cudc cong dan/thé can
cudc/can cude dién tir thi ghi giay to hop 1€ thay thé (hd chiéu,...).

“ Truong hop sinh tai co sy t& thi ghi & tén co so'y t& va va dia chi tru so co sd y té do.

Vi du: - Bénh vién A, duong B, phudng C, tinh D.

- Tramy té x4 A, tinh B.

Trudng hop sinh ra ngoai co so' y té thi ghi dia danh cta 02 cip hanh chinh, noi sinh ra.

Vidu: xa A, tinh B.

®)Ghi ddy di ngay, thang sinh cua cha, me (néu co).

© Pe nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi 15 s lugng.
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NOI DUNG MAU HOQ TICH DIEN TU TUONG TAC DANG KY KHAI SINH
I. Théng tin vé ngudi yén can diing ky khai sinh
(1) Ho, chitr dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh sdng);
(5) Quan hé voi nguoi dugc khai sinh.

II. Théng tin vé ngudi dwoe ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét ri€ng 03 truong thong tin ngdy, thang, ndm sinh; hé
théng tu dong chuyén ndi dung tir s6 sang ghi bang chiy);

(8) Gioi tinh;
(9) Dan toc;
(10) Quédc tich;

(11) Noi sinh (gém cac truong thong tin tach biét riéng theo dia danh hanh chinh: s6 nha;
duong/phd; thon/té/ban/ap; xa, phuong, dic khu; tinh, thanh phé truc thude Trung vong);

(12) Qué quan.

II1. Théng tin vé ngwdi me ciia ngwdi dwge khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh ca nhan;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cuodc/Cin cudc dién ta/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(17) Dan toc;

(18) Qudc tich;

(19) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

IV. Théng tin vé ngudi cha cia ngwoi dwece khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) S6 dinh danh ca nhan;
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(23) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(24) Dan toc;

(25) Qudc tich;

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(27) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(28) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi ding ky khai sinh cho tré
em la dung su that, dd cé sy thoa thuan nhat tri cua cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém truoc phap luat vé nodi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trii da duoc khai thac tir Co so diy
lidu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé théng, thuc hién xac thuc
dién tu theo quy dinh.

Ngudi yéu cdu ding ky khai sinh nhan Gidy khai sinh (ban chinh) tai Co quan ding ky hd
tich.

Ban dién tir s& tu dong giri vé Kho quan ly dir liéu dién tir ciia c4 nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cua nguoi yéu cAu sau khi d3 hoan tat thu tuc dang ky khai sinh tai co
quan dang ky ho tich.
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3. Thu tuc dang ky lai khai sinh

Trinh ty thyc hién:

- Néu luya chon hinh thirc nop ho so true tiép, ngudi yéu cau dang ky lai khai
sinh nop hd so dang ky lai khai sinh tai Trung tAm Phyc vu hanh chinh cong ¢
tham quyén; ndp 1& phi néu thude truomg hop phai ndp 18 phi dang ky lai khai sinh;
ndp phi cap ban sao Giay khai sinh néu ¢6 yéu cau cap ban sao Giay khai sinh.

- Néu lwa chon hinh thirc ndp ho so trye tuyén, ngudi yéu cau dang ky lai
khai sinh truy cap Cong dich vu cong qudc gia hodc Ung dung dinh danh quéc gia.

Nguoi yéu cau dang ky lai khai sinh tryc tuyén cung cap thong tin theo
mau ho tich dién ti twong tac dang ky lai khai sinh, dinh kém ban chup hoac
ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1é phi thong qua
chirc ning thanh toan truc tuyén hodc bang cach thuc khac theo quy dinh phap
luét, hoan tat viéc ndp ho so.

- Can bo tiép nhan hd so tai Trung tdm Phuc vu hanh chinh cong cé trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tur hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so @ cong chirc tu phap - ho tich xi ly; trudmg hop tiép nhan hod
so tai Trung tdm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan hd so
chuyén ho so dén Uy ban nhan dan cap xa c6 tham quyén xir 1y.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai budce (1);

(iii) Néu ngudi yéu cau ding ky lai khai sinh khong bd sung, hoan thién
duoc héd so thi bao cao Lanh dao Trung tAm Phuc vu hanh chinh céng ¢ van ban
tir chdi giai quyét yéu cau dang ky lai khai sinh.

- Cong chirc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kém).

+ Trudng hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong d¢ thong bao cho ngudi ndp ho so
— thuc hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vy hanh chinh cong
dé tra cho ngudi yéu cau (néu ngudi yéu cau ndp hd so truc tiép), hodc giri
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Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

Néu viéc dang ky lai khai sinh duoc thuc hién tqi Uy ban nhdn ddn cdp
xd khong phai la noi da dang ky khai sinh trucc ddy thi cong chic tu phdp - ho
tich thuec hién tra cieu thong tin vé viéc dang ky khai sinh trudc ddy ciia nguoi
yéu cau trén Co s div lidu ho tich dién tir thong qua nghiép vu ca”}? ban sao, két
qua tra cuu la cdn cuk xdc dinh du diéu kién hodc khong du diéu kién ddng ky lai.

Truong hop gidy to cua ngudi yéu cau dang ky lai khai sinh khong co
thong tin chung minh quan hé cha, me, con thi co quan dang ky hé tich c6 van
ban dé nghi co quan coéng an cd thAm quyén xac minh. Trudng hop co quan
cong an tra 101 khéng cé thong tin thi co quan dang ky ho tich cho nguoil yéu
cau dang ky lai khai sinh 14p vin ban cam doan vé thong tin cua cha, me va xac
dinh ndi dung khai sinh theo van ban cam doan.

Khi thay viéc ding ky lai khai sinh chinh xac, dung quy dinh phap luat,
hd so day du, hop 16, dung quy dinh:

+ Truong hop tiép nhan hd so dang ky lai khai sinh theo hinh thirc truc tiép,
thi cong chirc tur phap - ho tich thue hién ghi vao SO ding ky khai sinh, cdp nhat
thong tin dang ky lai khai sinh trén Phan mém dang ky, quan ly ho tich dién tu
dung chung.

+ Truong hop tiép nhan hd so ding ky lai khai sinh theo hinh thirc truc
tuyén, cong chirc tu phap - ho tich gui lai biéu mau Giay khai sinh dién tir vi
thong tin day du cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén bieu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO dang ky khai sinh, cap nhat thong tin dang ky lai khai sinh trén
Phan mém dang ky, quan ly ho tich dién tir dung chung.

- Cong chire tu phap - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cap xa ky, chuyén toi Trung tdm Phuc vu hanh chinh c6ng dé tra két qua cho
ngudi yéu cau.

Cach thirc thye hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguodi yéu cau dang ky lai khai sinh trie tiép thue hién hoidc ty quyén
cho nguoi khac thye hién; gii hd so qua hé théng buu chinh hodc ndp hd so true
tuyén tai Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Ung dung
dinh danh quéc gia.

Thanh phan hd so

- To khai dang ky lai khai sinh theo mau, trong d6 ¢6 cam doan cua ngudi
yéu cau vé viéc dd nop du cac gidy to hién c6 (néu ngudi yéu cau lwa chon ndp hd
so theo hinh thure truc tiép hodc gt ho so qua hé théng buu chinh);




36

- Mau ho tich dién tir twong tac dang ky lai khai sinh, trong d6 c6 cam
doan cac thong tin cung cap 1a dung sy that, khong con ban chinh Gidy khai
sinh, da nop du cac giﬁy to hién ¢6 va chiu hoan toan trach nhiém trudc phap
luat vé ndi dung cam doan ciia minh (néu ngudi yéu cau lya chon ndp hd so theo
hinh thure truc tuyén).

- Ngudi yéu cau dang ky lai khai sinh thuc hién viéc ndp/xuat trinh (theo
hinh thirc trie tiép) hodc tai 1én (theo hinh thirc truc tuyén) cic gidy to sau:

* Gidy to' phai ndp:

- Ban sao toan bd ho so, gidy to ctia ngudi yéu cau hodc ho so, gidy to, tai
liéu khac trong d6 co thong tin lién quan dén ndi dung khai sinh, gdm:

+ Ban sao Giay khai sinh do co quan ¢ tham quyén cia Viét Nam cap
hop 1 (ban sao dugc chung thyc tir ban chinh, ban sao dugc cap tir SO dang ky
khai sinh); Ban chinh hodc ban sao gidy to co gia tri thay thé Gidy khai sinh
duoc cap trude nam 1945 & mién Bic va trude nam 1975 & mién Nam.

+ Truong hop ngudi yéu cau khong cd gidy to néu trén thi phai ndp ban
sao gidy to do co quan, td chitc ¢6 tham quyén cia Viét Nam cap hop 1& nhu:
Thé can cude cong dan/Thé cin cude hodc HO chiéu; gidy to chang minh vé noi
cu trii; Bang tot nghiép, Gidy chirmg nhan, Chimg chi, Hoc ba, hd so hoc tap do
co quan c6 tham quyén cap hodc xac nhan; gidy to khac co thong tin vé ho, chit
dém, tén, ngay, thang, nam sinh cua ca nhan.

Ngudi yéu cau dang ky khai sinh ¢6 trach nhiém ndp day di ban sao cac
gidy t& néu trén (néu co) va phai cam doan d ndp du cac gidy to minh ¢6; chiu
trach nhiém, h€ qua cua viéc cam doan khéng dung su that.

- Trudong hop nguoi yéu cau ding ky lai khai sinh 13 can bo, cong chiic,
vién chirc, nguoi dang cong tac trong lwe lwong vii trang thi phai ¢6 van ban xac
nhan cua Thu trudng co quan, don vi vé viée nhirng nd1 dung khai sinh cua
nguoi d6 gom ho, chir dém, tén; gidi tinh; ngay, thang, ndm sinh; dan tdc; quoc
tich, qué quan; quan hé cha - con, me - con phu hop véi ho so do co quan, don
vi dang quan ly. Truong hop co quan ddng ky ho tich khai thdc duogc nhiing
thong tin nay théng qua két noi véi Co so div lidu hé tich dién tir, Co s¢ dit liéu
quéc gia vé dan cu, co so dir liéu vé can bo, cong chitc, vién chikc thi nguoi yéu
cdu khéng phai ndp van ban xdc nhdn cua Thii trueong co quan, don vi.

- Van ban uy quyén theo quy dinh cia phap luat trong trudong hop uy
quyén thue hién viéc dang ky lai khai sinh. Trudmg hop ngudi dugc uy quyén l1a
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi uy quyén thi van
ban ty quyén khong phai ching thue.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé can cude/Can cude dién ti/Gidy
chirng nhan cin cude hodc cac giay to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
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than) dé chirng minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HY chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi c6 yéu cau ding ky ho tich
chi cdn cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so di liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan dang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dtr liéu quéc gia vé dan cu, Co so dit liéu ho tich dién ti, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudong hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu trii; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- Doi véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢6 thé ndp ban sao dugce ching thue tir
ban chinh hoidc ban sao dugc cap tir sO goc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.
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Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chyup véi ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao gidy to do.

Doi vai giﬁy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c¢6 trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu nguoi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh ca nhan/thé cin
cudc cong dan/thé can cude/can cude dién to. Trudng hop cic thong tin can
khai thac khong ¢6 trong Co so dir liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

+ Truong hop gidy to, tai lidu la gidy to ho tich hodc gidy to c¢d nhdn
thugc nhém gidy 1o cé thé dwoc thay thé bang dir liéu (gidy to iy thdan; gidy to
chisng minh vé noi cie trii; Thé bao hiém y té) thi cung cdp cdc thong tin vé gidy
(0, tai liéu dé theo huéng ddn cia co quan chi quan co s6 div liéu, co quan
ddang ky ho tich co trdch nhiém tra cieu, khai thdc thong tin, gidy to, tai lieu do
thong qua két ndi véi Co s div liéu ho tich dién tir, Co s¢ div liéu quéc gia vé
ddn cu, co so dit lidu khdc co lién quan.

- Truong hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan ho so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap dugc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy x6a, stra chira, lam gia thi co
quan dang ky ho tich c6 thAm quyén hity bo két qua dang ky ho tich.

- Giay t& do co quan ¢6 thAm quyén cua nudc ngoai cap, cong chiung
hodc xac nhan dé sir dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.

- Truong hop cho phép ngudi yéu cau dang ky ho tich 14p vin ban cam doan
vé noi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich rd
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cho ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc d nghi co quan c6 thim
quyén huy bo két qua dang ky ho tich, néu ¢d co so xac dinh ndi dung cam doan
khong dung su that.

S lwgng hd so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc. Truong hop phai ¢6 van ban xac
minh thi thoi han giadi quyét khong qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thwe hién thi tuc hianh chinh: Uy ban nhan dan cap xa noi da
dang ky khai sinh trude ddy hosc Uy ban nhan dan cap x3 noi ngudi yéu cau
dang ky lai khai sinh thuong tra.

Co quan phdi hop: Co quan quan 1y Co so dit liéu qudc gia vé dan cu; Uy
ban nhan dan cap x4 noi ngudi yéu cau dang ky lai khai sinh da dang ky khai
sinh trude ddy trong trudng hop thuce hién dang ky lai khai sinh tai Uy ban nhan
dan cap xa noi thuong tri; Co quan cong an ¢ tham quyén.

Két qua thwe hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Giay khai sinh (Ban dién tir s& ty dong gui vé Kho quan ly dir
liéu cuia ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai cua nguol yéu cau sau khi
da hoan tat thu tuc dang ky lai khai sinh tai co quan dang ky hd tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thude gia dinh cé cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Maiu don, mau to khai:

+ To& khai dang ky lai khai sinh (néu ndp ho so theo hinh thirc truc tiép hodc
giri ho so qua hé thong buu chinh);

+ Mau ho tich dién tir twong tac ding ky lai khai sinh (néu ndp ho so theo
hinh thure truc tuyén).

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Viéc khai sinh da duoc dang ky tai co quan ¢ thAm quyén cua Viét
Nam trude ngay 01/01/2016 nhung SO dang ky khai sinh va ban chinh Gidy
khai sinh déu bi mat.

- Ngudi yéu cau con song vao thoi diém tiép nhan ho so.

Can cw phap ly:

- Luat HS tich nam 2014;



40

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
b sung mét sb6 diéu cua cac nghi dinh 1ién quan dén viée ndp, xuét trinh sd ho
khau, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, chirng thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh tham quyén cua chinh quyén dia phwong 02 cap trong linh vurc
quan ly nha nwdc cia B6 Tu phap;

- Nghi quyét sd 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudc pham vi quan [y cua Bo Tuw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dmnh chi tiét thi hanh mét s diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phii quy dinh vé Co s¢ dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, b6 sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s& dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bé sung mot sé diéu cua Thong tu sé6 02/2020/TT-BTP ngay
08/4/2020 cta Bo truéng Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy t& vé quoc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo trusng Bo Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vire quan 1y nha nudc cua Bo Tu phap;
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- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cta Bo truong Bo Tu
phap bai bé mot s6 noi dung tai cac Thong tu trong linh vue tro giup phap ly, ho
tich do B trwrong BO Tu phap ban hanh;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, st dung
thong tin trong co s¢ dir 1i€u ho tich, phi xac nhan co quéc tich Vi€t Nam, phi xac
nhan 1a ngudi gde Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huong dan vé phi va 16 phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huong dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thudc Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH

Ho, chit dém, t8n NEUWOT YU CAU ...o..ovieieeieeeeeeeeee e
Ngay, thang, nam SINh: ..o
INOT CU T @) e,

Quan hé voi ngudi dugce khai sinh: ...,
P& nghi co quan ding ky lai khai sinh cho ngudi c6 tén dudi day:

Ho, chilt d€m, t€N: ... e
Ngay, thang, ndm sinh: ...................coooiin ghi bang chit: ........coooeeeeeeeeeeeeee)

QUE QUAN L.ooiiiiiiiiiii ettt e e e e e ettt e e e e e e e e et bbb aaeaeaaeeeaa

Ho, chit dém, ten NGOl ME: ..ot
Nam sinh: © o Dantoc: @, Qudc tich: @

GiAy 1O 1Y ThANT @ L.
Ho, chit dém, tén ngudi cha: ...
Nam sinh: © o Dantoc: @i Qudc tich: @ oo

Giay 1O 10y ThANT @ Lo,
D3 ding ky khai sinh tai: © ..o
Gidy khai sinh s6: 7. ,quyénsd 7. ngay ... [ oo,

01 cam doan nhirng no1 dun ai trén day 1a dang su that va da nop du cac gidy to hién co.
T6 doan nhiing dung khai trén day la dung sy that va da ndp d gidy to hi
T61 chiu trach nhiém trude phap luat vé viéc cam doan cua minh.

Lamtai: ......................,Ng4AY .......... thang ......... nam ...........

Ngudi yéu cau

(Ky, ghi rd ho, chir dém, tén)

D¢ nghi cAp ban sao®: C6 |:| Khong |:|
SO lwong:....... ban
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Cha thich:

() Ghi 15 tén co quan ding ky lai khai sinh

@) Chi ghi trong trudong hop ngudi yéu cu dang ky ho tich chua c6/khdng cung cap sd
dinh danh ca nhan/cin cudc cong dan/thé cin cude/can cude dién tir; khong cung cap day du
thong tin ngay, thang, nam sinh.

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tri;
néu khong co noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong co
noi dang ky thudong tri va noi dang ky tam tra thi ghi theo no1 ¢ hién tai.

) Ghi s6 dinh danh ca nhan/cin cudc cong dan/thé can cudc/can cude dién tu (vi du:
Can cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cép ngay
20/11/2021). Truong hop khong co s6 dinh danh ca nhan/cin cudc cong dan/thé can
cudc/can cude dién tir thi ghi gidy to hop 18 thay thé (ho chiéu...).

@ Truong hop sinh tai co s& y té thi ghi 15 tén co so v té va dia chi co so y té do;
truong hop sinh ra ngoai co so y té thi ghi dia danh ciia 02 cap hanh chinh (x4, tinh) noi sinh
ra; truong hop khong 1 noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi day da ngay, thang sinh cia cha, me (néu co).
©) Ghi tén co quan di dang ky khai sinh trudc day.
() Chi khai trong truomg hop biét 18.

8 A - \ A \ A A r A A A \ \ s~ A
® Pé nghi danh ddu X vao 6 néu c6 yéu cau cp ban sao va ghi 1o s6 luong.
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NOI DUNG MAU HQ TICH DIEN TU TUONG TAC

DANG KY LAI KHAI SINH

I. Théng tin vé ngudi yén can diing ky lai khai sinh
(1) Ho, chitr dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(5) Quan hé voi nguoi dugc khai sinh.

II. Théng tin vé ngudi dwoe ding ky lai khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nim; hé thong tu
dong chuyén ndi dung tir sé sang ghi bang chit);

(8) Gioi tinh;
(9) Dan toc;
(10) Quédc tich;

(11) Noi sinh (g6m cac truong thong tin riéng theo dia danh hanh chinh: sé nha; duong phd;
thon/té/ban/ap; xa, phudng, dic khu; tinh, thanh phd truc thude Trung uong);

(12) Qué quan;
(13) S6 dinh danh ca nhan;

(14) Gidy to tuy than: Loai gidy to s dung (CCCD/Thé cin cuodc/Cin cudc dién ta/Ho
chiéu/Gidy to hop 16 thay thé); s, ngay, thang, nim cap, co quan cip; ban chup dinh kém.

II1. Théng tin vé nguwoi me ciia ngudi dwge ding ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);,
(17) Dan tdc;

(18) Quédc tich;

(19) S6 dinh danh ca nhén;

(20) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(21) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).
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IV. Théng tin vé ngudi cha cia ngudi dwoc diing ky lai khai sinh

(22) Ho, chir dém, tén;

(23) Ngay, thang, nam sinh (tach biét riéng 3 truong thong tin ngay, thang, nam);
(24) Dan toc;

(25) Quédc tich;

(26) S6 dinh danh ca nhan;

(27) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(28) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).
V. Théng tin vé viéc diing ky khai sinh trudc diy

(29) Co quan dang ky khai sinh trudc day;

(30) Giay khai sinh (s6, quyén s6, ngay, thang, nim ding ky);
(31) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(32) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung sy that, khéng con ban chinh Gidy
khai sinh, da nop du cac giéy to hién cé va chiu hoan toan trach nhiém trudc phap luat vé noi
dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trii da duoc khai thac tir Co so diy
liu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé théng, thuc hién xac thuc
dién tu theo quy dinh.

Nguoi yéu cau ding ky lai khai sinh nhan Giy khai sinh (ban chinh) tai Co quan dang ky ho
tich.

Ban dién tir s& tu dong gui vé Kho quan ly dit lidu cia ca nhan/dia chi thu dién ta/thiét bi
sO/dién thoai ctia ngudi yéu cau sau khi dd hoan tat thu tuc ding ky lai khai sinh tai co quan
dang ky ho tich.
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4. Thi tuc ding ky lai khai sinh ¢6 yéu t6 nwéc ngoai

Trinh ty thyc hién:

- Néu luya chon hinh thirc nop ho so true tiép, ngudi yéu cau dang ky lai khai
sinh nop hd so dang ky lai khai sinh tai Trung tAm Phyc vu hanh chinh cong ¢
tham quyén; ndp 1& phi néu thude truomg hop phai ndp 18 phi dang ky lai khai sinh;
ndp phi cap ban sao Giay khai sinh néu ¢6 yéu cau cap ban sao Giay khai sinh.

- Néu lwa chon hinh thirc ndp ho so trye tuyén, ngudi yéu cau dang ky lai
khai sinh truy cap Cong dich vu cong qudc gia hoac Ung dung dinh danh quéc gia.

Nguoi yéu cau dang ky lai khai sinh tryc tuyén cung cap thong tin theo
mau hé tich dién tir twong tac dang ky lai khai sinh, dinh kém ban chup hoic ban
sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi thong qua chirc
ning thanh toan truc tuyén hoic bang cach thic khac theo quy dinh phap luat,
hoan tat viéc nop hd so.

- Can bo tiép nhan hd so tai Trung tdm Phuc vu hanh chinh cong cé trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tur hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so @ cong chirc tu phap - ho tich xi ly; trudmg hop tiép nhan hod
so tai Trung tdm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan hd so
chuyén ho so dén Uy ban nhan dan cap xa c6 tham quyén xir 1y.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai budce (1);

(iii) Néu ngudi yéu cau ding ky lai khai sinh khong bd sung, hoan thién
duoc hd so thi bao cao Lanh dao Trung tdm Phuc vu hanh chinh cong ¢6 van
ban tir choi giai quyét yéu cau dang ky lai khai sinh.

- Cong chirc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kém).

+ Trudng hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong d¢ thong bao cho ngudi ndp ho so
— thuc hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
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Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

Néu viéc dang ky lai khai sinh duoc thuc hién tqi Uy ban nhdn ddn cdp
xd khong phai la noi da dang ky khai sinh trucc ddy thi cong chirc tu phdp - ho
tich thuec hién tra cieu thong tin vé viéc dang ky khai sinh trudc ddy ciia nguoi
yéu cau trén Co s div lidu ho tich dién tir thong qua nghiép vu ca”}? ban sao, két
qua tra cuu la cdn cuk xdc dinh du diéu kién hodc khong du diéu kién ddng ky lai.

Truong hop gidy to cua ngudi yéu cau dang ky lai khai sinh khong co
thong tin chung minh quan hé cha, me, con thi co quan dang ky hé tich c6 van
ban dé nghi co quan coéng an c¢d thAm quyén xac minh. Trudng hop co quan
cong an tra 101 khéng cé thong tin thi co quan dang ky ho tich cho nguoil yéu
cau dang ky lai khai sinh 14p vin ban cam doan vé thong tin cua cha, me va xac
dinh ndi dung khai sinh theo van ban cam doan.

Néu thay ho so day du, hop 18, dung quy dinh, trudong hop tiép nhan ho so
dang ky lai khai sinh theo hinh thirc truc tiép, thi cong chire tu phap - ho tich thuc
hién ghi noi dung vao SO dang ky khai sinh, cap nhét thong tin dang ky lai khai
sinh trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan ho so ding ky lai khai sinh theo hinh thirc trye tuyén,
cong chirc tu phap - ho tich gui lai biéu mau Giay khai sinh dién tir voi thong tin
day du cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém dang ky, quan Iy ho tich dién tir dung chung.

- Cong chire tu phap - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cap xa ky, chuyén toi Trung tdm Phuc vu hanh chinh c6ng dé tra két qua cho
ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguodi yéu cau dang ky lai khai sinh trie tiép thuc hién hoidc ty quyén
cho nguoi khac thue hién; gii hd so qua hé théng buu chinh hodc ndp hd so true
tuyén tai Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Ung
dung dinh danh quéc gia.

Thanh phan hé so:

- To khai dang ky lai khai sinh theo mau, trong d6 ¢6 cam doan cua ngudi
yéu cau vé viéc dd nop du cac gidy to hién c6 (néu ngudi yéu cau lwa chon ndp hd
so theo hinh thure truc tiép hodc gt ho so qua hé théng buu chinh);

- Mau ho tich dién tr twong tac dang ky lai khai sinh, trong d6 c¢6 cam
doan cac thong tin cung cap 1a dung su that, khong con ban chinh Giay khai
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sinh, d3 nop du cac gidy to hién c6 va chiu hoan toan trach nhiém truéc phap
luat vé ndi dung cam doan ciia minh (néu ngudi yéu cau lya chon ndp hd so theo
hinh thare truc tuyén).

- Nguoi yéu cau ding ky lai khai sinh thue hién viée nop/xuat trinh (theo
hinh thirc tryc tiép) hodc tai 1én (theo hinh thire tryc tuyén) cac giay to sau:

* Gidy t6' phai ndp:

- Ban sao toan bd ho so, gidy to clia nguoi yéu cau hodc ho so, gidy to, tai
liéu khac trong d6 co thong tin lién quan dén ndi dung khai sinh, gdm:

+ Ban sao Giay khai sinh do co quan ¢ tham quyén cia Viét Nam cap
hop 1 (ban sao duoc chung thyc tir ban chinh, ban sao dugc cap tir SO dang ky
khai sinh); ban chinh hodc ban sao gidy to c6 gia tri thay thé Gidy khai sinh
duoc cap trude nam 1945 & mién Bic va trude nam 1975 & mién Nam.

+ Truong hop ngudi yéu cau khong cd gidy to néu trén thi phai ndp ban
sao gidy to do co quan ¢ tham quyén cta Viét Nam cap hop 1 nhu: The can
cude cong dan/The can cude hodc HO chiéu; gidy to chimg minh vé noi cu tru;
Béng tot nghiép, Giﬁy chirng nhan, Chimg chi, Hoc ba, hod so hoc tap do co
quan c6 tham quyén cap hodc xac nhan; Gidy to khac ¢6 thong tin vé ho, tén,
ngay, thang, nam sinh cia ca nhan.

Ngudi yéu cau ding ky lai khai sinh c6 trach nhiém nop day du ban sao
cac gidy to néu trén (néu c6) va phai cam doan da ndp du cac gidy to minh co;
chiu trach nhi€m, hé qua cua viéc cam doan khong dung s that.

- Van ban uy quyén theo quy dinh cia phap luat trong truong hop uy
quyén thue hién viéc dang ky lai khai sinh. Trudng hop ngudi dugc uy quyén la
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi uy quyén thi vin
ban ty quyén khong phai ching thue.

* Gidy té phai xuit trinh:

- Ho chiéu/The cin cudc cong dan/The can cude/Can cude dién ti/Giay
chirng nhan cin cudc hodc cac giay to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HY chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co so div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
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nghi ngwoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dtr liéu quéc gia vé dan cu, Co so dit liéu ho tich dién ti, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Doi véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé ndp ban sao dugce ching thue tir
ban chinh hoic ban sao duogc cﬁp tir sO géc (sau day goi la ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chyup véi ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao gidy to do.

Doi voi giﬁy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c¢o6 trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong hd so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

+ Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co s¢ dit liéu
qudc gia vé dan cu theo quy dinh phap luat néu nguoi yéu cau dang ky ho tich da
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cung cap ho, chit dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/thé cin
cude cong dan/thé can cude/can cude dién tir. Truong hop cac thong tin can khai
thac khong co trong Co s¢ dit liéu quoc gia vé dan cu thi dé nghi ngudi yéu cau ké
khai day du.

+ Truong hop nguoi yéu cdu dang ky ho tich cung cap thong tin vé giay to
hé tich cua ca nhan da duoc dang ky, co quan dang ky hé tich ¢6 trach nhiém tra
ctru thong tin trén Hé thong thong tin gidi quyét thu tuc hanh chinh cap tinh thong
qua két ndi v6i Co s& dir lieu hé tich dién tir, Co sé dit lieu quéc gia vé dan cu.
Truong hop khong tra ctru duoc do khong ¢6 thong tin trong Co s¢ dir 1i€u ho tich
dién tir, Co s¢ dir liéu quoc gia vé dan cu thi co quan ding ky ho tich yéu cau
ngudi di dang ky ho tich ndp/xuat trinh gidy to lién quan dé chtrug minh.

+ Truong hop gidy to, tai liéu la gidy to ho tich hodc gidy to cd nhdn
thugc nhém gidy 1o cé thé dwoc thay thé bang dir liéu (gidy to tiy than; gidy to
chisng minh vé noi cie trii; Thé bao hiém y té) thi cung cdp cdc thong tin vé gidy
(0, tai liéu dé theo hueéng ddn cia co quan chi quan co s6 div liéu, co quan
ddang ky ho tich co trdch nhiém tra cieu, khai thdc thong tin, gidy to, tai lieu do
thong qua két ndi véi Co s div liéu ho tich dién tir, Co s¢ div liéu quéc gia vé
ddn cu, co so dit liéu khdc co lién quan.

- Truong hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan hé so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duge gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 tham quyén hiy bo két qua dang ky ho tich.

- Giay t& do co quan ¢6 thAm quyén cua nudc ngoai cap, cong ching
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap héa lanh su theo quy dinh cua phap luat, trir truong hop dwge mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.

- Truomg hop cho phép nguoi yéu cau dang ky ho tich 14p van ban cam doan
vé noi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich o
cho nguoi 14p vin ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan ¢ tham
quyén huy bo két qua dang ky ho tich, néu ¢d co sd xac dinh ndi dung cam doan
khong dung su that.
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S6 lwong ho so: 01 bd

Théi han gidi quyét: 05 ngay lam viéc. Truong hop phai ¢6 van ban xac
minh thi thoi han giai quyét khong qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cap x4 noi da dang ky khai sinh trude day thuc hién
dang ky lai khai sinh.

- Trudng hop khai sinh trude day duoe dang ky tai Uy ban nhan dan cap
tinh hodc S& Tu phap thi viéc ding ky lai khai sinh do Uy ban nhan dan cap x4
noi cu tri cua ngudi yéu cau thue hién; néu ngudi d6 khong cu tra tai Viét Nam
thi do Uy ban nhan dan cap x4 noi co tru s& hién nay cua S Tu phap thue hién.

- Trudmg hop viéc khai sinh trude day dugc dang ky tai Uy ban nhan
dan cap huyén thi viéc dang ky lai khai sinh do Uy ban nhan dan cép xi noi
cu tri cua nguoi yéu cau thuc hién. Truong hop ngudi yéu cau cu tri & nude
ngoai thi Uy ban nhan dan cdp xd noi cu tra trude ddy cé thAm quyén giai
quyét.

Trudng hop nguodi yéu cau khong ¢ noi cu tra tai Viét Nam thi S¢ Tu
phap ¢6 trach nhiém tiép nhan yéu cau hoic phan anh cua ngudi dan. Trong
thoi han 02 ngay lam viée ké tir ngay tiép nhan, S& Tu phap bao cao Chu tich
Uy ban nhan dan cap tinh hoic theo uy quyén cua Chu tich Uy ban nhan dan
cap tinh giao Uy ban nhan dan cap xi phu hop giai quyét, bao dam thuan loi
nhat cho ngudi co yéu cau. S6 Tu phap c6 trach nhiém théng bao va hudng
dan nguoi ¢o yéu cau ndp hé so dén Uy ban nhan dan cap xa c6 tham quyén.

Co quan thye hién thua tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban
nhan dan cap xa xem xét, quyét dinh.

Co quan phdi hop: Co quan quan 1y Co s¢ dit liéu qudc gia vé dan cu; Uy
ban nhan dan cap xa/S¢ Tu phap noi ngudi yéu cau dang ky lai khai sinh d3
dang ky khai sinh trude day/noi dang lvu triv SO Pang ky khai sinh; Co quan
cong an ¢ tham quyen.

Két qua thwe hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (truong hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong giri vé Kho quan 1y
dit liéu cua ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai cua nguol yéu cAu
sau khi d4 hoan tat thu tuc dang ky lai khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mtic 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 18 phi cho ngudi thude gia dinh c6 cong voi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.
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- Phi cdp ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Mau don, mau to khai:

+ To& khai dang ky lai khai sinh (néu ndp hé so theo hinh thirc truc tiép hodc
giri ho so qua hé théng buu chinh);

+ Mau ho tich dién tir tuong tac dang ky lai khai sinh (néu ndp ho so theo
hinh thure truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Cong dan Viét Nam dinh cu & nudce ngoai hodc ngudl nude ngoai da
dang ky khai sinh tai co quan c6 thdm quyén cua Viét Nam trudc ngay
01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy khai sinh déu bi mat.

- Ngudi yéu cau con song tai thoi diém yéu cau dang ky lai khai sinh.

Can cw phap ly:

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stra doi,
b sung mat sb6 diéu cua cac nghi dinh 1ién quan dén viéc ndp, xuét trinh sd ho
khau, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, chirug thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh tham quyén cua chinh quyén dia phwong 02 cap trong linh vuc
quan ly nha nwéc cua B6 Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tuw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mét sdé diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dir liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truéng Bo Tu
phap stra d6i, b6 sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
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04/01/2022 cua Bo truéng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s¢ dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truéng Bo Tu
phap sira d6i, bé sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay
08/4/2020 cua Bo trwong Bé Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy to vé quoc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truéng Bo Tu
phap quy dinh vé phan dinh thAm quyén cta chinh quyén dia phwong 02 cap va
phan cap trong linh vue quan 1y nha nuée ciia Bé Tu phap;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cta Bo trudng Bo Tu
phap bai bé mot s6 noi dung tai cac Thong tu trong linh vye tro giup phap ly, ho
tich do B trwréng BO Tu phap ban hanh,;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co s¢ dir 1i€u ho tich, phi xac nhan co quéc tich Vi€t Nam, phi xac
nhan 13 ngudi goe Viét Nam, 16 phi quoc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huong dan vé phi va 16 phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh ph truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudng dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI SINH

Ho, chit dém, t8n NEUWOT YU CAUL ...o..ovivieoeieeeeeeeeeeee oo
Ngay, thang, nam SINh: ..o
INOT CU T @) e,

Quan hé voi ngudi dugce khai sinh: ...,
P& nghi co quan ding ky lai khai sinh cho ngudi c6 tén dudi diy:

Ho, chilt d€m, teN: ... e
Ngay, thang, ndm sinh: ..o ghi bang chit: ........cooooeeeeeeeeeeeeee,

QUE QUAN L.ooiiiiiiiiii ettt e e e e e ettt a e e e e e e et bbb aaaeeaaeeeans

Ho, chit dém, ten NGOl ME: ............ccooiiiiiiiiiiii e
Nam sinh: © o Dantoc: @, Quoc tich: @,

GiAy 1O 1Y ThANT @ L.
Ho, chit dém, tén nguwdi cha: ...
Nam sinh: © o Dantoc: ..o Qudc tich: @ oo

GiAy 1O 1Y ThANT @ L.

D3 ding ky khai sinh tai: © ..o
Gidy khai sinh s6: 7. ,quyénsd 7. ngay ... [, i,
T6i cam doan nhitng ndi dung khai trén ddy 1a ding su that va dd nop du cac gidy to hién co.
T61 chiu trach nhiém trude phap luat vé viéc cam doan cua minh.

Lamtai: .....................,0Ng4AY ........... thang ......... nam .............
Ngudi yéu cau
(Ky, ghi rd ho, chir dém, tén)

D¢ nghi cAp ban sao®: C6 |:| Khong []
So lugng:....... ban
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Chau thich:

() Ghi 15 tén co quan ding ky lai khai sinh

@) Chi ghi trong trudong hop ngudi yéu cau dang ky ho tich chua c6/khdng cung cap sd
dinh danh c4 nhan/cian cudc cong dan/thé cin cude/can cude dién tir; khong cung cap day du
thong tin ngdy, thang, nam sinh.

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tri;
néu khong co noi ding ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong co
noi dang ky thudong tri va noi dang ky tam tra thi ghi theo no1 ¢ hién tai.

) Ghi s6 dinh danh c4 nhan/cin cudc cong dan/thé can cudc/can cude dién tu (vi du:
Can cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khong co s6 dinh danh ca nhan/cin cudc cong dan/thé can
cudc/can cude dién tir thi ghi gidy to hop 18 thay thé (ho chiéu...).

@ Truong hop sinh tai co so y té thi ghi 15 tén co so v té va dia chi co so y té do;
truong hop sinh ra ngoai co so y té thi ghi dia danh ciia 02 cap hanh chinh (x4, tinh) noi sinh
ra; truong hop khong 1 noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

) Ghi day da ngay, thang sinh cia cha, me (néu co).
©) Ghi tén co quan di dang ky khai sinh trudc day.
( Chi khai trong truomg hop biét 18.

8 A - r A r A A r A A A r r s~ A
® Pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi 1o s6 luong.
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NOI DUNG MAU HQ TICH DIEN TU TUONG TAC
DANG KY LAI KHAI SINH
I. Théng tin vé ngudi yén can diing ky lai khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng);
(5) Quan hé voi nguoi dugc khai sinh.

II. Théng tin vé ngudi dwoe ding ky lai khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nim; hé thong tu
dong chuyén ndi dung tir sd sang ghi bang chit);

(8) Gioi tinh;
(9) Dan toc;
(10) Quédc tich;

(11) Noi sinh (gém cac truong thong tin riéng theo dia danh hanh chinh: sé nha; duong phd;
thon/té/ban/ap; xa, phudng, dic khu; tinh, thanh phd truc thude Trung uong);

(12) Qué quan;
(13) S6 dinh danh ca nhan;

(14) Giay to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); s, ngay, thang, nim cap, co quan cip; ban chup dinh kém.

II1. Thong tin vé ngwoi me cua nguoi dwge dang ky lai khai sinh

(15) Ho, chir dém, tén;

(16) Ngay, thang, nam sinh (tach biét ri€éng 03 truong thong tin: ngay, thang, nam);
(17) Déan téc;

(18) Quédc tich;

(19) S6 dinh danh ca nhan;

(20) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, nim cip, co quan cip; ban chup dinh kém;

(21) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).
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IV. Théng tin vé ngudi cha cia ngudi dwoc diing ky lai khai sinh

(22) Ho, chir dém, tén;

(23) Ngay, thang, nam sinh (tach biét riéng 3 trudong thdng tin ngay, thang, nam),
(24) Dan toc;

(25) Quédc tich;

(26) S6 dinh danh ca nhan;

(27) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(28) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).
V. Théng tin vé viéc diing ky khai sinh trudc diy

(29) Co quan dang ky khai sinh trudc day;

(30) Giay khai sinh (s6, quyén s6, ngay, thang, nim ding ky);
(31) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(32) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dung su that, khéng con ban chinh Gidy
khai sinh, da nop du cac giéy td hién c6 va chiu hoan toan trach nhiém trudc phap luat vé ndi
dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé théng, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& tu dong gui vé Kho quan ly dit lidu cia ca nhan/dia chi thu dién ta/thiét bi
sO/dién thoai ctia ngudi yéu cau sau khi dd hoan tat thu tuc ding ky lai khai sinh tai co quan
dang ky ho tich.
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5. Thu tuc ding ky nhan cha, me, con

Trinh ty thyc hién:

- Néu Iya chon hinh thirc nop ho so truc tiép, ngudi yéu cau ding ky nhan
cha, me, con nop hd so dang ky nhan cha, me, con tai Trung tdm phuc vu hanh
chinh cong c6 tham quyén ndp 1é phi néu thude truong hop phai ndp 16 phi ding ky
nhan cha, me, con; ndp phi cﬁp ban sao Trich luc dang ky nhan cha, me, con néu
¢ yéu cau cap ban sao Trich luc ding ky nhan cha, me, con.

- Néu lua chon hinh thiec ndp ho so truc tuyén, nguo1l yéu cau dang ky
nhan cha, me, con truy cdp Cong dich vu cong qudc gia hodc Ung dung dinh
danh quéc gia.

Ngudi yéu cau dang ky nhan cha, me, con truc tuyén cung cap thong tin
theo mau ho tich dién tir tuong tac dang ky nhan cha, me, con, dinh kém ban
chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1& phi
thong qua chirc ning thanh toan trwc tuyén hodc bang cach thic khac theo quy
dinh phap luat, hoan tat viéc ndp hd so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so dé cong chire tu phap - ho tich xu ly; truong hop tiép nhan hd
so tai Trung tdm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan hd so
chuyén ho so dén Uy ban nhan dan cap x c6 tham quyén xir 1y.

(ii) Truong hop ho so chua day di, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung
can bo sung dé nguoi yéu cau bo sung, hoan thién. Sau khi hd so duoc bd sung,
thuc hién lai budce (1);

(iii) Truong hop ngudi yéu cau dang ky nhan cha, me, con khong bo
sung, hoan thién duoc ho so thi can bod tiép nhéan héd so bao cao Lanh dao Trung
tam Phuc vu hanh chinh cong co6 thong bao tir choi giai quyét yéu cau dang ky
nhan cha, me, con.

- Cong chuc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop ho so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong d¢ thong bao cho ngudi ndp ho so
— thuc hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
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tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay viéc nhan cha, me, con 1a ding va khong c¢é tranh chap, ho so
day du, hop 1€, dung quy dinh, truomg hop tiép nhan ho so dang ky nhan cha, me,
con theo hinh thire trie tiép, thi cong chire tu phap - ho tich thue hién ghi vao Sb
dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con trén
Phan mém dang ky, quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky nhan cha, me, con theo hinh thire trye
tuyén, cong chirc tu phap - ho tich gui lai biéu mau Trich luc dang ky nhan cha,
me, con dién tir voi thong tin day du cho nguoi yéu cau qua thu dién to hodc
thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tir va xac nhan
(t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoidc khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO ding ky dang ky nhan cha, me, con, cip nhat thong tin ding ky
nhan cha, me, con trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

- Cong chirc tu phap - hd tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao Uy ban nhan déan cap x4 ky, chuyén Trung tdm Phuc vu hanh chinh cong
tra két qua cho nguoi yéu cau.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguodi yéu cau dang ky nhan cha, me, con thyc hién nop ho so truc tiép
tai Trung tdm Phuc vu hanh chinh cong, giri qua hé th6ng buu chinh hodc nop ho
SO truc tuyén tai C6ng dich vu cong quéc gia (https://dichvucong.gov.vn) hodc
Ung dung dinh danh quéc gia (mdt bén c6 thé ndp hd so ma khong phai ¢o van
ban uy quyén ciia bén con lai).

Thanh phan hd so:

- To khai dang ky dang ky nhan cha, me, con theo mau (néu nguoi yéu cau
lwa chon ndp hd so theo hinh thirc trie tiép hodc giri hd so qua hé thong buu
chinh);

- Mau ho tich dién tir twong tac diang ky nhan cha, me, con (néu ngudi yéu
cau lua chon nop hd so theo hinh thire truc tuyén);

- Nguoi yéu cau dang ky nhan cha, me, con thuc hién viéc ndp/xuat trinh
(theo hinh thire trye tiép) hodc tai 1én (theo hinh thitc tryc tuyén) cac gidy to sau:

* Gidy to' phai ndp:

- Chirng ctr chirng minh quan hé cha, con hoic quan hé me, con gém:
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+ Van ban cua co quan y té, co quan giam dinh hodc co quan khac co
thAm quyén xac nhan quan hé cha con, quan hé me con.

+ Trudong hop khdng cé van ban néu trén thi phai ¢6 van ban cam doan cua
cac bén nhéan cha, me, con vé mbi quan hé cha, me, con va co it nhat hai nguoi
lam chirng vé mbi quan hé cha, me, con.

* Gidy to phai xuit trinh:

- Ho chiéuw/Thé cin cudc cong dan/Thé can cude/Can cude dién ti/Giay
chirng nhan cin cudc hodc cac giay to khac co dan anh va thong tin ca nhan do
co quan ¢6 tham quyén cap, con gia tri sir dung (sau ddy goi tat 1a giay to tuy
than) dé chirng minh vé& nhan than khi 1am thu tyc trye tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (sé,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc dir liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, dwoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Giay to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phuong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi nguodi yéu cau khong phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cap x3 noi tiép nhan yéu cau co trach
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nhiém ho tro nguoi dan ndp hé so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- B6i véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao dugc ching thue tir
ban chinh hoidc ban sao dugc cap tir sO goc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao goém ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qubc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh giay to thi
nguoi tiép nhan cé trach nhiém kiém tra, d6i chiéu ban chup vé1 ban chinh va
ky xac nhan, khong dugc yéu cau nop ban sao giay to do.

Ddi véi gidy to xuat trinh khi dang ky ho tich, ngudoi tiép nhan cé trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong hd so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup giay to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich ndp thém giay to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
quoc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; s6 dinh danh ca nhan/thé cin
cudc cong dan/thé can cude/can cude dién tir. Truong hop cac thong tin can
khai thac khong ¢6 trong Co so dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Truong hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan hé so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duge gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tay xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 tham quyén hity bo két qua ding ky ho tich.

- Giay t& do co quan c¢6 tham quyén cua nudc ngoai cap, cong chiung
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich lap van ban cam
doan vé& ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
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thich 16 cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y cua
vi€c cam doan khong ding su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén hity bo két qua dang ky ho tich, néu ¢6 co so xac dinh ndi dung cam doan
khéng diung su that.

S6 lwong ho so: 01 bd

Thoi han gidi quyét: 03 ngay lam viéc. Truong hop can phai xac minh
thi thoi han giai quyét khong qua 08 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thye hién thua tuc hanh chinh:

Uy ban nhan dan cap x3 noi cu tra cua ngudi nhan hodc nguodi dugce nhan
la cha, me, con.

Co quan phdi hop:

- Uy ban nhan dan cap x4 noi cu tra ciia ngwoi duoc nhan 1a cha, me, con.

- Co quan quan ly Co sor dit liéu quoc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc dang ky nhan cha, me¢, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cap ban sao Trich Iyc dang ky nhan
cha, me, con).

- Ban dién tt Trich luc dang ky nhan cha, me, con (Ban dién tir s€ tu
dong giri vé Kho quan 1y dit liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi
s6/dién thoai cua ngudi yéu cau sau khi dd hoan tat thu tuc dang ky nhan cha,
me, con tai co quan dang ky hd tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thude gia dinh cé cong véi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich lyc ddng ky nhan cha, me, con (néu c¢é yéu cau) thue
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo
Tai chinh.

Mau don, mau to khai:

+ T¢ khai dang ky nhan cha, me, con (néu nop hd so theo hinh thire true tiép);

+ Mau ho tich dién tir tuong tac dang ky nhan cha, me, con (néu nop hé so
theo hinh thire truc tuyén).

Yéu ciu, diéu kién thue hién thii tuc hinh chinh:

- Bén nhén va bén dugc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong ¢6 tranh chép.

- Truong hop nam, nit chung séng véi nhau nhu vo chong, khong ding
ky két hon, sinh con, ngudi con séng cung véi nguoi cha, khi nguoi cha lam thu
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tuc nhan con ma khong 1ién hé duwoc véi1 nguot me thi khong can co y kién cua
nguo1 me trong To khai dang ky nhan cha, me, con.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky ho tich trure tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stta doi,
b sung mat sb6 diéu cua cac nghi dinh 1ién quan dén viée ndp, xuét trinh sd ho
khau, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, chirng thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh tham quyén cia chinh quyén dia phuong 02 cap trong linh vue
quan ly nha nuwdc cua B6 Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cat giam, don gian héa thu tuc hanh chinh dwa trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan [y cua Bo Tw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dmnh chi tiét thi hanh mét s diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phii quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, b6 sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bé sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay



64

08/4/2020 cua Bo trwong Bé Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy to vé quoc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén cta chinh quyén dia phwong 02 cap va
phan cap trong linh vue quan 1y nha nuée ciia Bé Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co quéc tich Vi€t Nam, phi xac
nhan 14 nguot géc Viét Nam, 1€ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huong dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh ph truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudng dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phnc

TO KHAI PANG KY NHAN CHA, ME, CON

KD G0 O e e,

Ho, chiv dém, t81 NEUOT YEU CAUL ......oo...ooooooooooeooeeoeeeee oo
Ngay, thang, NAm SINN: ...
N OT CU AT ) oo,
GHAY 1O 1Y thAN @ ettt
Quan hé v61 nguoi nhan cha/me/con: TSRS
Peé ughi co quau coug uhdu ugudi c6 téu dudi day:

HO, ChTE GEIM, T8I ..o et
Ngay, thang, nam SINN: ...,
Gigitinh: @ oo DAntdC: @, Qubc tich: @ ..o,
NOT CU T B oo
Gidy khai sinh/Gidy t thy thAn: @)oo
La ..., cua ugwoi co téu dwoi day:

HO, ChUE GEIM, T8I ..o e e et
Ngay, thang, nam SINN: ...,
Gigitinh: @ oo DAntC: @, Quéc tich: @ ..,
N OT CU AT 2 oo,
Gidy khai sinh/Gidy tO thy thAn: @) oo,

To1 cam doan viecnhan................ooo..ccoiiviii. nodi trén la dang su that, tu nguyén, khong co6 tranh

chap va chiu trach nhiém trudc phap luit vé cam doan ctia minh.
Lamtai.........oii ngay ........... thang........... nam............
Nguwéi yén cin
(Ky, ghi 16 ho, chir dém, tén)

Y kién ciia ngwoi hién dang 12 me hodc cha®
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Chu thich:
’ Ghi 16 tén co quan dang ky nhan cha, me, con.
, @) Chi ghi trong trudong hop ngudi yéu cau dang ky ho tich chua co/khdéng cung cap
s0 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién ti.

Trudng hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thudng tra;
néu khéng c6 noi ding ky thuong tra thi ghi theo noi dang ky tam trd; truong hop khong c6
noi dang ky thuong trtt va noi dang ky tam tra thi ghi theo no1 ¢ hién tai.

®) Ghi s6 dinh danh ca nhan/cin cudc cong dan/thé can cudc/can cude dién tu/sd
Gidy khai sinh (d6i vdi tré em)

Vi du: - Can cudc cong dan s6 025188001010 do Cyc Canh sat QLHC vé TTXH cap
ngay 20/11/2021.

- Giay khai sinh s6 01/2014, quyén s6 02 do UBND x4 A, tinh B cap ngay
15/11/2014.

Truong hop khong ¢6 sé dinh danh ca nhan/cin cude cong dan/thé cin cude thi ghi
gidy to hop 18 thay thé (ho chiéu...).

@ Chi khai trong truong hop ngudi yéu cau khong dbng thoi 14 nguodi nhan
cha/me/con.

®) Chi khai trong truong hop cha hodc me nhén con chua thanh nién hoéc nguoi da
thanh men nhu:ng mat ning luc hanh vi dan sy, ghl y kién cia ngudi cha néu me 1a ngu(n

yéu cau, y kién ngudi me néu cha 14 nguoi yeu cau (trir truong hop nguoi d6 di chét, mat
tich, mat nang lyc hanh vi dan sy hodc han ché nang lyc hanh vi dan su).

6 A - r A r A A r A A A r r s~ A
© B¢ nghi danh dau X vao 6 néu c6 yéu ciu cap ban sao va ghi 15 s lugng.
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NOI PUNG MAU HQ TICH PIEN TU TUONG TAC

PANG KY NHAN CHA, ME, CON

I. Théong tin vé ngwdi yén cin diing ky nhin cha, me, con
(1) Ho, chitr dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé voi nguoi dugc nhan cha/me/con.

II. Théng tin vé ngwdi nhin

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(8) Gioi tinh,;

(9) Dan toc;

(10) Quédc tich;

(11) S6 dinh danh ca nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh song).

III. Théng tin vé ngwdi dwge nhin

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Giot tinh;

(17) Déan téc;

(18) Qudc tich;

(19) S6 dinh danh ca nhan;

(20) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

(22) Dé nghi cap ban sao:
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o Co

S6 luong ban sao yéu ciu: ...

o Khong

(23) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thdng tin cung cap 14 dung su that va chiu hoan toan trach
nhiém trudc phap ludt vé€ ndi dung cam doan cia minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu tra d& duoc khai thac tir Co so dix
liu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tit viéc
cung cip thong tin; ngudi yéu ciu truoc d6 da dang nhap vao hé thong, thyc hién xac thuc
dién tr theo quy dinh.

Ban dién tir s& tu dong giri vé Kho quan ly dir liéu dién tir ciia c4 nhan/dia chi thu dién
tir/thiét bi sd/dién thoai cua nguoi yéu ciu sau khi d3 hoan tat thu tuc dang ky nhan cha, me,
con tai co quan dang ky ho tich.
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6. Thi tuc ding ky nhén cha, me, con ¢ yéu té nwéc ngoai

Trinh ty thyc hién:

- Néu Iya chon hinh thirc nop ho so truc tiép, ngudi yéu cau ding ky nhan
cha, me, con nop ho so dang ky nhan cha, me, con tai Trung tdm phuc vu hanh
chinh cong c6 tham quyén; ndp 1é phi néu thude trudng hop phai ndp 1¢ phi ding
ky nhan cha, me, con; ndp phi cap ban sao Trich luc ding ky nhan cha, me, con
néu ¢o yéu cau cap ban sao Trich luc dang ky nhan cha, me, con.

- Néu luya chon hinh thire ndp ho so tryc tuyén, ngudi yéu cau ding ky
nhan cha, me, con truy cip Cong dich vu cong qudc gia hoic Ung dung dinh
danh quoc gia.

Ngudi yéu cau dang ky nhan cha, me, con truc tuyén cung cap thong tin
theo mau ho tich dién tir tuong tac dang ky nhan cha, me, con, dinh kém ban
chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1& phi
thong qua chirc ning thanh toan truc tuyén hodc bang cach thie khac theo quy
dinh phap luat, hoan tat viéc ndp hd so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén);
chuyén hd so dé cong chire tu phap - ho tich xir ly; truong hop tiép nhan hd so
tai Trung tAm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan ho so chuyén
hd so dén Uy ban nhan dan cap xi ¢6 tham quyén xu ly.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thie
hién lai budce (1);

(iii) Truong hop ngudi yéu cau dang ky nhan cha, me, con khong bo
sung, hoan thién duoc ho so thi can bod tiép nhéan héd so bao cao Lanh dao Trung
tam Phuc vu hanh chinh cong co6 thong bao tir choi giai quyét yéu cau dang ky
nhan cha, me, con.

- Cong chuc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop ho so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong d¢ thong bao cho ngudi ndp ho so
— thuc hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho



70

tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Cong chire tir phap - ho tich xac minh, niém yét viéc nhan cha, me, con tai
tru so Uy ban nhéan dan cap x4 trong thoi gian 05 ngay lam viée, dong thoi gui van
ban dé nghi Uy ban nhan dan cap xa noi thuong tra cia ngudi duoc nhan 1a cha, me,
con niém yét trong thoi gian 05 ngay lam viée.

+ Néu thay viéc nhan cha, me, con 1a ding va khong c¢6 tranh chap, ho so
day du, hop 1€, dung quy dinh, truomg hop tiép nhan ho so dang ky nhan cha, me,
con theo hinh thire trie tiép, thi cong chire tu phap - ho tich thwe hién ghi vao Sb
dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con trén
Phan mém dang ky, quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky nhan cha, me, con theo hinh thire trye
tuyén, cong chirc tu phap - ho tich gui lai bieu mau Trich luc ding ky nhan cha,
me, con dién tir voi thong tin day du cho ngudi yéu cau qua thu dién tir hodc thiét
bi sO.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc dang ky nhan cha, me, con dién ttr va xac nhan
(t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO ding ky dang ky nhan cha, me, con, cip nhat thong tin ding ky
nhan cha, me, con trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

- Cong chirc tu phap - hd tich in Trich luc dang ky nhan cha, me, con, trinh
Léanh dao Uy ban nhén dan cap x3 ky, chuyén téi Trung tAm Phuc vu hanh chinh
cong dé tra két qua cho nguoi yéu cau.

Cach thire thye hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau dang ky nhan cha, me, con thyc hién nop ho so truc tiép
tai Trung tdm Phuc vu hanh chinh cong, giri qua hé th6ng buu chinh hodc nop ho
SO truc tuyén tai Céng dich vu cong quéc gia (https://dichvucong.gov.vn) hodc
Ung dung dinh danh quéc gia (mdt bén c6 thé ndp hd so ma khong phai ¢o van
ban uy quyén ciia bén con lai).

Thanh phan hd so:

- To khai dang ky nhan cha, me, con theo mau (néu nguoi yéu cau lya
chon ndp hd so theo hinh thire truc tiép hodc gt ho so qua hé théng buu chinh);

- Mau ho tich dién tir twong tac dang ky nhan cha, me, con (néu ngudi yéu
cau lwa chon ndp hd so theo hinh thire truc tuyén);
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- Nguoi yéu cau dang ky nhan cha, me, con thue hién viéc ndp/xuat trinh
(theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to' phai ndp:

- Chirug ctr chirug minh quan hé cha, con hodac quan hé me, con g6m mot
trong cac gidy to, tai liéu sau day:

+ Van ban ciia co quan y té, co quan giam dinh hoic co quan, td chic
khac c6 tham quyén & trong nude hodc nude ngoai xac nhan quan hé cha con,
quan hé me con.

+ Truong hop khong ¢6 ching ctt chung minh quan hé cha, me, con néu
trén thi phai c6 van ban cam doan cia cac bén nhan cha, me, con, c6 it nhat hai
nguo1 lam chimg vé moi quan hé cha, me, con.

- Truong hop dang ky nhan cha, me, con gitra cong dan Viét Nam voi
nguro1 nwdc ngoai hodc giira nguodi nuwde ngoai vol nhau thi nguoi nude ngoai
phai ndp ban sao ho chiéu hoic gidy to ¢o gia tri thay ho chiéu dé ching minh
vé nhan than.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé can cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s¢ div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia



72

vé dan cu bang cac phuong thire nay thi nguodi yéu cau khong phai xuat trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky hd tich noi cu tra; noi cu tri cua ca nhan duge xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop ca nhan lya chon thyc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xa noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- Doi véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao dugc ching thue tir
ban chinh hoidc ban sao dugc cap tir sO goc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gom ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chyup véi ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

Doi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan ho so thye hién khai thac thong tin trong Co so dit liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh ca nhan/thé cin
cudc cong dan/thé can cudc/can cude dién tir. Truong hop cic thong tin can
khai thac khong ¢o trong Co so dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Truong hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan ho so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
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cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duge gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 thAm quyén hity bo két qua dang ky ho tich.

- Giay t& do co quan ¢6 thAm quyén cua nudc ngoai cap, cong chiung
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc té ma Viét Nam la thanh vién.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 1ap van ban cam
doan v& ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich 16 cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap 1y cua
vi€c cam doan khong ding su that.

Co quan ding ky ho tich tir choi giai quyét hodc dé nghi co quan c6 tham
quyén hity bo két qua dang ky ho tich, néu ¢6 co so xac dinh ndi dung cam doan
khéng diung su that.

SO lwong hd so: 01 bd

Théi han gidi quyét: 10 ngay lam viéc

Poi twong thwe hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

Uy ban nhan dan cap x3 noi cu tra ciia ngudi duge nhan 1a cha, me, con
thue hié€n dang ky nhan cha, me, con gitta cong dan Viét Nam véi nguol nude
ngoai; gitta cong dan Viét Nam cu tra ¢ trong nudce voi cong dan Viét Nam dinh
cur O nudc ngoai; gitta cong dan Viét Nam dinh cu & nudc ngoai véi nhau; gitra
cong dan Viét Nam dong thoi cé qudc tich nude ngoai véi cong dan Viét Nam
hodc véi nguol nuwde ngoai; gitra ngrdl nrde ngoai véi nhau ma mdt hoac ca hai
bén thuong tru tai Viét Nam.

Co quan thye hién thua tuc hanh chinh:

Cong chire tu phap - ho tich tiép nhan hé so va tham muu Lanh dao Uy
ban nhan dan cap x4 xem xét, quyét dinh.

Co quan phdi hop:

- Uy ban nhan dan cap x4 noi cu tra ciia ngudi duoc nhan 1a cha, me, con.

- Co quan quan ly Co sor dit liéu qudc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cap ban sao Trich Iyc dang ky nhan
cha, me, con).

- Ban dién tt Trich luc dang ky nhan cha, me, con (Ban dién tir s€ tu
dong giri vé Kho quan 1y dit liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi
so/dién thoai cua ngudi yéu cau sau khi dd hoan tat thu tuc dang ky nhan cha,
me, con tai co quan dang ky hd tich).
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Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thude gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc ding ky nhan cha, me, con (néu ¢é yéu cau) thue
hién theo quy dinh tai Thong tu sd 281/2016/TT-BTC ngay 14/11/2016 cia B
Tai chinh.

Mau don, mau to khai:

+ T& khai dang ky nhan cha, me, con (néu ndp hd so theo hinh thirc
truc tiép hodc guri qua hé thong buu chinh);

+ Mau ho tich dién tir tuong tac dang ky nhan cha, me, con (néu nop ho so
theo hinh thire truc tuyén).

Yéu cau, diéu kién thue hién thi tuc hanh chinh: Khong co

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HS tich nam 2014;

- Nghi dinh sb6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh ph sira doi,
bo sung mét sb diéu cua cac nghi dinh 1ién quan dén viéc ndp, xuat trinh sd ho
khau, sb tam tru giﬁy khi thuc hién thu tuc hanh chinh, cung cﬁp dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra doi, bo
sung mot sb diéu cua cac Nghi dinh trong linh vure hd tich, quéc tich, chirug thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh tham quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nwéc cua B6 Tu phap;

- Nghi quyét sd 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudc pham vi quan [y cua Bo Tw phdp;

- Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mét sd6 diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sO diéu va bién phap thi hanh Nghi dinh
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s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, b6 sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s& dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot s6 diéu cua Thong tu sé 02/2020/TT-BTP ngay
08/4/2020 cua Bo trwong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy t& vé quoc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cta chinh quyén dia phwong 02 cap va
phan cap trong linh vue quan 1y nha nude ciia Bé Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, str dung
thong tin trong co s& dir 1i€u ho tich, phi xac nhan co6 quéc tich Vi€t Nam, phi xac
nhan 13 ngudi goe Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huong dan vé phi va 16 phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh ph truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cia B Tai chinh huong dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh pho tryc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bd sung, thay thé.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON
KANR GUE Do oo

Ho, chiv dém, 8N NEUWOT YN CAI .....c.oo...oooooooooo oo
Ngay, thang, NAmM SINN: ...

NG CU T B o

Quan hé vo1 nguoi nhan cha/me/con: ST

Peé nghi co qnan cong nhan ngudi c6 tén dudi day:

HO, ChTE GEIM, T8I ..o ettt
Ngay, thang, nam SINN: ...,
Gigitinh: @ oo DAntdC: @, Qubc tich: @ ..o,
N OT CU AT 2 oo,
Gidy khai sinh/Gidy t thy thAn: @)oo
La ..., cua nguwoi co tén dwoi day:

HO, ChUE GEIM, T8I ..o e e et
Ngay, thang, nam SINN: ...,
Gigitinh: @ oo DAntC: @, Quéc tich: @ ..,
N OT CU AT 2 oo,
Gidy khai sinh/Gidy tO thy thAn: @) oo,
To1 cam doan viécnhan................coo...ccooiviii. no1 trén la dang su that, tu nguyén, khong co6 tranh

chap va chiu trach nhiém trudc phap luat vé cam doan cta minh.

Lamtai...........oiiii ngay ........... thang............ nam............

Ngudi yéu ciu
(Ky, ghi 16 ho, chir dém, tén)

Y kién ciia ngwoi hién dang 1a me hoic cha®

Dé nghi cip ban sao ®: C6 D Khong D
SO luwong:.......... ban
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Chu thich:

’ Ghi 16 tén co quan dang ky nhan cha, me, con.

‘ @) Chi ghi trong trudng hop nguoi yéu cau dang ky ho tich chua co/khéng cung
cap s6 dinh danh ¢4 nhan/can cudc cong dan/thé can cude/can cude dién tir.

Truong hop phéai cung cap thong tin “Noi cu tra” thi ghi theo no1 dang ky thuong
tra; néu khong c6 noi dang ky thuong tra thi ghi theo noi ding ky tam tra; trudng hop
khong c6 noi dang ky thuong tra va no1 dang ky tam tra thi ghi theo noi & hién tai

) Ghi s6 dinh danh ¢4 nhan/can cude cong dan/thé can cudc/can cude dién ti/sd
Giay khai sinh (do1 v tré em)

Vi du: - Can cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND x4 A, tinh B cap ngay
15/11/2014.

Truong hop khong c6 s6 dinh danh ca nhan/cin cudc cong dan/thé cin cudc thi ghi
giay to hop 1€ thay the (ho chicu...).

@ Chi khai trong trudng hop ngudi yéu cau khong ddng thoi 14 ngudi nhan
cha/me/con.

) Chi khai trong trudng hop cha hodc me nhan con chua thanh nién hoac ngudi da
thanh nién nhung mat niang luc hanh vi dan su, ghi y kién ciia ngudi cha néu me 14 ngudi
yéu cau, y kién ngudi me néu cha 14 nguoi yéu cau (trir trudng hop ngudi d6 da chét, mat
tich, mat nang lyc hanh vi dan sy hodc han ché nang lyc hanh vi dan su).

6 A - r A r A A r A A A r r s~ A
© B¢ nghi danh dau X vao 6 néu c6 yéu ciu cap ban sao va ghi 15 s lugng.
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NOI DUNG MAU HQ TICH DIEN TU TUONG TAC
DANG KY NHAN CHA, ME, CON
I. Théug tiu vé ugwdi yéu ciu diiug ky uhiu cha, me, cou
(1) Ho, chitr dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé voi nguoi dugc nhan cha/me/con.

II. Thoug tiu vé ugwdi uhiu

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(8) Gioi tinh,;

(9) Dan toc;

(10) Quédc tich;

(11) S6 dinh danh ca nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

III. Théug tiu vé uguwdi dwoc uhiu

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Giot tinh;

(17) Déan toc;

(18) Qudc tich;

(19) S6 dinh danh ca nhan;

(20) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(22) Dé nghi cap ban sao:

o Co
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S6 luong ban sao yéu cu: ...
o Khong
(23) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dung su that va chiu hoan toan trach
nhiém truoc phap luat vé néi dung cam doan cuia minh.

* Truong hop cac thdng tin vé gidy to chirng minh noi cu tra d duoc khai thac tir Co so dix
liu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cip thong tin; ngudi yéu cau truoc d6 da dang nhip véo hé thong, thyc hién xac thuc
dién tr theo quy dinh.

Ban dién tir s& tu dong giri vé Kho quan ly dir liéu dién tir ciia c4 nhan/dia chi thu dién
tir/thiét bi sd/dién thoai cua nguoi yéu cAu sau khi d3 hoan tat thu tuc dang ky nhén cha, me,
con tai co quan dang ky ho tich.
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7. Thi tuc diing ky khai sinh két hop ding ky nhén cha, me, con
Trinh ty thwe hién:

- Néu Iya chon hinh thirc nop ho so truc tiép, ngudi yéu cau ding ky nhan
cha, me, con nop ho so dang ky nhan cha, me, con tai Trung tdm phuc vu hanh
chinh cong c6 tham quyén; ndp 1é phi néu thude trudng hop phai ndp 1¢ phi ding
ky nhan cha, me, con; ndp phi cap ban sao Trich luc ding ky nhan cha, me, con
néu ¢o yéu cau cap ban sao Trich luc dang ky nhan cha, me, con.

- Néu lya chon hinh thire ndp ho so tryc tuyén, ngudi yéu cau ding ky
nhan cha, me, con truy cip Cong dich vu c¢ong qudc gia hodc Ung dung dinh
danh quéc gia.

Ngudi yéu cau dang ky nhan cha, me, con truc tuyén cung cap thong tin
theo mau ho tich dién tir tuong tac dang ky nhan cha, me, con, dinh kém ban
chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1& phi
thong qua chirc ning thanh toan truc tuyén hodc bang cach thie khac theo quy
dinh phap luat, hoan tat viéc ndp hd so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau, dong thoi chuyén ho so d¢ cong chirc tu phap - ho
tich xt ly; truong hop tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong
cap tinh, can bd tiép nhan ho so chuyén hod so dén Uy ban nhan dan cap x4 c6
tham quyén xu ly.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai budce (1);

(iii) Truong hop nguoi yéu cau dang ky khai sinh va nhan cha, me, con
khéng bo sung, hoan thién duoc ho so thi can bod tiép nhan hd so bao cao Lanh
dao Trung tAm Phuc vu hanh chinh cong c6 thong bao tir chdi giai quyét yéu
cau ding ky khai sinh va nhan cha, me, con.

- Cong chuc tu phap - ho tich thim tra hd so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so
— thue hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau;

+ Néu thﬁy vi€c nhan cha, me, con la dung va khong cé tranh chﬁp, thong
tin khai sinh dﬁy du va phu hop, thi cong chirc tuw phap - hd tich thue hién ghi vao
S6 dang ky nhan cha, me, con, SO ding ky khai sinh, cap nhat thong tin dang ky
khai sinh, ddng ky nhan cha, me, con trén Phan mém déng ky, quan 1y ho tich dién
tr dung chung, chuyén thong tin dén Co so dit liéu quoc gia vé dan cu dé lay SO
dinh danh ca nhan.

- Sau khi Co so dit liéu quoc gia vé dan cu tra vé SO dinh danh ca nhan,
cong chirc tu phap - ho tich in Gidy khai sinh, Trich lyc déng ky nhan cha, me,
con, trinh Lanh dao Uy ban nhan dan cap x3 ky, chuyén téi Trung tim Phuc vu
hanh chinh cong tra két qua cho ngudi yéu cau.

Cach thirc thue hién:

-Nguoi yéu cau dang ky nhan cha, me, con thyc hién nop ho so true tiép
tai Trung tdm Phuc vu hanh chinh c¢ong, gt qua hé th6ng buu chinh hodc ndp ho
SO truc tuyén tai Céng dich vu céng quéc gia (https://dichvucong.gov.vn) hodc
Ung dung dinh danh quéc gia (mdt bén co thé ndp hd so ma khong phai ¢o van
ban ty quyén ciia bén con lai).

Thanh phan hd so:

Ngudi yéu cau dang ky khai sinh két hop nhan cha, me, con thuc hién
viéc ndp/xuat trinh cac gidy to sau:

* Gidy to' phai np:

- To khai dang ky khai sinh; T khai dang ky nhan cha, me, con theo mau
(néu ngudi yéu cau lua chon ndp hd so theo hinh thire truc tiép hodc giri hd so qua
hé thong buu chinh);

- Mau ho tich dién tir twong tac dang ky khai sinh; Mau ho tich dién tir
twong tic dang ky nhan cha, me, con (néu ngudi yéu cau liwa chon ndp hd so theo
hinh thure truc tuyén);

- Ban chinh Gidy chimg sinh; trudng hop khong co6 Gidy chtng sinh thi
ndp van ban cua nguoi lam chimg xac nhan vé viée sinh; néu khoéng co ngudi
lam ching thi phai c6 gidy cam doan vé viéc sinh.

Truong hop nguoi yéu cau di ndp ban dién tir Gidy chuang sinh hodc co
quan dang ky ho tich di khai thac duogc dir liéu dién tir co ky s6 cua Gidy ching

sinh thi khong phai nop ban gidy.

- Chirng ctr chirng minh quan hé cha, con hoic quan hé me, con gém:

+ Vian ban cua co quan y té, co quan giam dinh hodc co quan khac co
thAm quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong c¢é van ban néu trén thi cac bén nhan cha, me, con
1ap van ban cam doan vé moi quan hé cha, me, con, co it nhat hai nguo1 lam
chirng vé moi quan hé cha, me, con.

* Gidy to phai xudt trinh:
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- Ho chiéu/The cin cudc cong dan/The cin cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau ddy goi tat 1a gidy to tiy
than) dé chirng minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cude, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cdu dang ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két ndi véi Co so dik lidu ho tich dién tir, Co s¢ di liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dtr liéu quéc gia vé dan cu, Co so dit liéu ho tich dién ti, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy:

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- D6i voi gidy to nop, xuat trinh:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu voi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.
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+ Nguoi yéu cau diang ky ho tich co thé ndp ban sao chirug thue tir ban
chinh hodc ban sao duoc cap tir sd gde hodc ban chup kém theo ban chinh gidy to
dé ddi chiéu. Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy
to thi nguot tiép nhan c6 trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh
va ky xac nhan, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy to do.

+ Nguoi tiép nhan co6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thuc hién khai thac thong tin trong Co s dir li€u
qudc gia vé dan cu theo quy dinh phap luat néu nguoi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngdy, thang, nam sinh; s6 dinh danh ca nhan/cin cudc
cong dan/the can cude. Truong hop cac thong tin can khai thac khong ¢6 trong Co
sO dit liéu quoc gia vé dan cu thi dé nghi ngudi yéu cau ké khai day di.

- Truong hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan ho so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duge gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chita, 1am gia thi co
quan dang ky ho tich c6 thAm quyén hity bo két qua ding ky ho tich.

- Giay t& do co quan ¢6 thAm quyén cua nudc ngoai cap, cong chiung
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam
doan vé& ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich 16 cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phap ly cia
vi€c cam doan khong dung sur that.

Co quan ding ky ho tich tir choi giai quyét hodic dé nghi co quan c6 tham
quyén hity bo két qua dang ky ho tich, néu ¢6 co s xac dinh noi dung cam doan
khéng dung su that.

- Pdi vai viée xac dinh ho, dan toc, qué quan, dat tén cho tre:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop vdi phap
ludt va yéu cau giit gin ban sic dan tdc, tdp quan, truyén thong van héa tot dep
cua Viét Nam; khong dat tén qua dai, khé sir dung.

+ Truong hop cha, me¢ khong théa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan toc, qué quan cua con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan tdc, qué quan cua cha hodc me.

S lwong ho so: 01 bd
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Thoi han giai quyét: 03 ngay lam viéc, truong hop phai xac minh thi thoi
han giai quyét khong qua 08 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Canhan

Co quan thwe hién thi tuc hianh chinh: Uy ban nhan dan cap x4 noi cu
tru cua nguo1 cha hoac ngud1 me thuc hién dang ky khai sinh két hop nhan cha,
me, con.

Co quan phdi hop: Co quan quan ly Co so dit liéu qudc gia vé dan cu

Két qua thuc hién thi tuc hanh chinh:

- Giay khai sinh, Trich luc dang ky nhéan cha, me, con (ban chinh); ban sao
Gidy khai sinh, ban sao Trich luc dang ky nhan cha, me, con (trudng hop yéu
cau cﬁp ban sao Giéiy khai sinh, ban sao Trich luc dang ky nhan cha, me, con).

- Ban dién tu Giﬁy khai sinh; Ban dién tir Trich luc dang ky nhéan cha, me,
con (Ban dién tur s& ty dong giri vé Kho quan 1y dit liéu dién tir cia ca nhan/dia
chi thu dién tir/thiét bi sd/dién thoai cua nguo1 yéu cau sau khi da hoan tat thu
tuc tai co quan dang ky hd tich).

Phi, I¢ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1¢& phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Gidy khai sinh, ban sao Trich luc ding ky nhén cha, me,
con (néu ¢ yéu cﬁu) thuc hi€n theo quy dinh tai Thong tu s 281/2016/TT-BTC
ngay 14/11/2016 cua B6 Tai chinh.

MAu don, mAu to khai:

+ T& khai dang ky khai sinh; To khai diang ky nhéan cha, me, con (néu ndp
ho so theo hinh thire truc tiép hodc g1 qua hé théng buu chinh);

+ Mau ho tich dién tr twong tac dang ky khai sinh; Mau ho tich dién tur
tuong tac dang ky nhan cha, me, con (néu ndp ho so theo hinh thirc tryc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hianh chinh:

- Bén nhén va bén dugc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong cé tranh chap.

- Truong hop nam, nir chung song voi nhau nhu vo chong, khong dang
ky két hon, sinh con, ngudi con song cung véi nguoi cha, khi ngu’oq cha lam thu
tuc nhan con ma khong 1ién hé duwoc véi1 nguot me thi khong can ¢o y kién cua
nguo1 me trong To khai dang ky nhan cha, me, con.

Can cir phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat HO tich;
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- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu sira doi, bo
sung mot sb diéu cua cac nghi dinh lién quan dén viéc ndp, xuét trinh s6 ho khau, s6
tam tr( gidy khi thue hién thi tuc hanh chinh, cung cap dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 ciia Chinh phu stra di, bd
sung mot sb diéu cua cac Nghi dinh trong linh wvirc hé tich, quéc tich, chimg thure;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh vé
phan dinh thdm quyén cua chinh quyén dia phuong 02 cép trong linh vire quan ly
nha nudc cua Bo Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cia Chinh phu quy dinh
cit giam, don gian hoa thu tuc hanh chinh duya trén dir liéu;

- Nghi dinh s6 18/2026/NP-CP ngdy 14/01/2026 ciia Chinh phii sita d6i, b6
sung mot $O Nghi dinh de cdt giam, don gian hoa thu tuc hanh chinh, diéu kién kinh
doanh thudc pham vi quan Iy cua BJ Tu phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truémg Bo Tu phap
quy dinh chi tiét thi hanh mét s6 diéu cua Luit HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mét s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truémg Bo Tu phap
stra d6i, bo sung mot s6 diéu ciia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020 cua
B6 truong Bo Tu phap ban hanh, hudng dan st dung, quan 1y mau s6 quoc tich va
mau gidy to vé quoc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo
trudmg BO Tu phap quy dinh chi tiét thi hanh mét s6 diéu cua Luat Ho tich va Nghi
dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mot so
diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua Bo truémg Bo Tu phap
quy dinh vé phan dinh thdm quyén cua chinh quyén dia phwong 02 cap va phan cap
trong linh virc quan ly nha nuwdc cua BS Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truémg Bo Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan ly va sir dung phi khai thac, sir dung
thong tin trong co sé dir liéu hé tich, phi xac nhan cé quéc tich Viét Nam, phi xac
nhan la nguot géc Viét Nam, 1€ phi quéc tich.

- Théong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo trudéng Bo Tai chinh
huéng dan vé phi va 1é phi thudc thAm quyén quyét dinh cua Hoi dong nhan dan
tinh, thanh phé truc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truénmg Bo Tai
chinh sira d6i, b6 sung mot sd diéu cia Thong tuw s6 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh huéng dan vé phi va 1é phi thuoc thim quyén quyét
dinh ctia Hoi dong nhan dan tinh, thanh phd trye thude Trung wong.
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Ghi chi: Phan chit in nghiéng 1a ndi dung sira d6i, bé sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI DANG KY KHAI SINH

Ho, chit dém, t&n NEUOT YU CAUL ....o.vvieoeoeoeoeeee e
Ngay, thang, nam Sinh: ...
NOT CU T B e,

Quan hé voi1 ngudi duge khai sinh: ...
P& nghi co quan ding ky khai sinh cho nguwoi dudi day:

Ho, chilt d€m, teN:..........cooiiii e
Ngay, thang, ndm sinh: ..................cccooeiiini, ghi bang chit: ........coooooeeeeeen.

QUE QUAN ..ooiiiiiiiiiii et e e e e e ettt e e e e e e et r e e e e e e e e
Ho, chit dém, tén n@woi Me: ...,
Nam sinh: O e, Dantoc: @ oo, Quoc tich: @.......

Giay tO 10y thANT @ L.

Ho, chit dém, tén nguwdi cha: ...,
Nam sinh: O Dantoc: @i Quoc tich: @.......

GiAy tO 10y ThANT @ L.

Thong tin vé Giéy ching nhan két hon cia cha, me tré (néu cha, me tré¢ da BKKH):

Sh:...... , Quyén s&: ... , dang ky ngay ... thang ... nam ...

tal .

To6i cam doan ndi dung dé nghi ding ky khai sinh trén diy 1a dung sy that, duoc su

thoa thuan nhét tri cta cac bén lién quan theo quy dinh phap lut.

T61 chiu hoan toan trach nhiém trudce phap luat vé noi dung cam doan ctia minh.
Lamtai: .....................,NgAY ......... thang ......... nam ..............

Ngudi yéu ciu
(Ky, ghi 10 ho, chit dém, tén)

Dé nghi cip ban sao™®: Co D, Khong D
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Chu thich:

) Ghi 15 tén co quan ding ky khai sinh.

@) Chi ghi trong truomg hop ngudi yéu cdu dang ky ho tich chua co/khéng cung
cap so0 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cudc dién tu; khong
cung cap day du thong tin ngay, thang, ndm sinh.

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong
tra; néu khong ¢d noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop
khong c6 noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi & hién tai

®) Ghi s dinh danh ca nhan/can cude cong dan/thé can cude/can cude dién tir (vi
du: Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khong cé so6 dinh danh ca nhan/can cude cong dan/thé cin
cudc/can cude dién tir thi ghi giay to hop 1€ thay thé (hd chiéu...).

“ Trudng hop sinh tai co so'y t thi ghi 15 tén co sy € va va dia chi tru s co so y t&
do.

Vi du: - Bénh vién A, duong B, phuong C, thanh phé D.

- Tramy té xi A, tinh B.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ciia 02 cip hanh chinh, noi
sinh ra.

Vidu: xa A, tinh B.

) Ghi day du ngay, thang sinh cia cha, me (néu co).

6 A . \ A \ A A 5 A A A \ \ s~ A
© Pé nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi 15 s lugng.
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NOI DUNG MAU HOQ TICH DIEN TU TUONG TAC DANG KY KHAI SINH
I. Théong tin vé ngudi yén can diing ky khai sinh
(1) Ho, chitr dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cudc/Can cuoc dién ti/HoO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, ndm cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(5) Quan hé voi nguoi dugc khai sinh.

II. Théng tin vé ngudi dwoe ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét ri€éng 03 truong thong tin ngdy, thang, ndm sinh; hé
théng tu dong chuyén ndi dung tir s6 sang ghi bang chiy);

(8) Gioi tinh;
(9) Dan toc;
(10) Quédc tich;

(11) Noi sinh (gém cac truong thong tin tach biét riéng theo dia danh hanh chinh: s6 nha;
duong/phd; thon/té/ban/ap; xa, phuong, dic khu; tinh, thanh phd truc thudc Trung vong);

(12) Qué quan.

II1. Théng tin vé ngwdi me ciia ngwdi dwge khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh ca nhan;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(17) Dan toc;

(18) Qudc tich;

(19) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng).

IV. Théng tin vé ngudi cha cia ngwoi dwece khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) S6 dinh danh ca nhan;
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(23) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cuodc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(24) Dan toc;

(25) Qudc tich;

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(27) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cu: ...

o Khong

(28) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi dang ky khai sinh cho tré
em la dung su that, dd cé sy thoa thuan nhat tri cua cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém truoc phap luat vé nodi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liéu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thuc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do di dang nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.

Ngudi yéu cau diang ky khai sinh nhan Gidy khai sinh (ban chinh) tai Co quan dang ky ho
tich.

Ban dién tir s& tu dong giri vé Kho quan ly dir liéu dién tir ciia ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cua nguoi yéu cAu sau khi d3 hoan tit thu tuc dang ky khai sinh tai co
quan dang ky ho tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phnc

TO KHAI PANG KY NHAN CHA, ME, CON
Kinh giri:

Ho, chiv dém, t81 NEUOT YAU CAUL .........o.oov oo
Ngay, thang, naAm SInh: ...
Noi cu tra; @

Quan hé v61 nguo1 nhan cha/me/con: o
Peé ughi co quau coug uhdu ugudi c6 téu dudi day:

O, CITE G8INL, T8I0, .o e
Ngay, thang, nam SInh: ...
GiGitinh: @ Dén toc: @ Qudc tich: @

La............................ cua ugwoi co téu dwoi day:
HO, CITE G8INL, T8I oo
Ngay, thang, ndm SInh: ...
Giitinh: @ Dén toc: @ Quéc tich: @

To1 cam doan viec nhan.............oc.ccooeiiviii . noi trén la dang su that, tu nguyén, khéng c6 tranh
chap va chiu trach nhiém trudc phap luit vé cam doan ctia minh.
Lamtai............................. ngay ... thang........... nam............

Ngudi yéu ciu
(Ky, ghi 18 ho, chir dém, tén)

Y kiéu ciia ugwoi hiéu daug Ia me hoiic cha®

D& nghi cip ban sao™®: Co D, Khong |:|



92

Chu thich:
’ Ghi 16 tén co quan dang ky nhan cha, me, con. o
@) Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua c6/khong cung cap sb
dinh danh ca nhan/can cudc cépg dan/thé can cudc/can cudc dién tur.

Truong hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi1 dang ky thuong tri;
néu khong c6 noi ding ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khéng ¢6
noi dang ky thuong trtt va noi dang ky tam tra thi ghi theo no1 ¢ hién tai.

®) Ghi sb dinh danh ca nhan/can cudc cong dan/thé can cudce/can cude dién tu/sd Gidy
khai sinh (d6i véi tré em)

Vi du: - Can cude cong dan sd 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngy 20/11/2021.

- Giay khai sinh s6 01/2014, quyén s 02 do UY BAN NHAN DAN x3 A, tinh B
cap ngay 15/11/2014.

Truong hop khong ¢6 s6 dinh danh ¢4 nhan/can cude cong dan/thé can cudc thi ghi gidy
to hop 16 thay thé (ho chiéu...).

@ Chi khai trong trudng hop ngudi yéu cau khong dong thdi 14 ngudi nhén
cha/me/con.

) Chi khai trong truong hop cha hodc me nhan con chua thanh nién hodc ngudi da
thanh nién nhung mat nang luc hanh vi dan su, ghi y kién ctia ngudi cha néu me 14 nguoi yéu
cau, v kién ngudi me néu cha 14 ngudi yéu cau (trir truong hop ngudi d6 da chét, mat tich, mat
nang lyc hanh vi dan sy hodc han ché nang lyc hanh vi dan su).

6 A - r A r A A r A A A r r s~ A
© B¢ nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi 15 s lugng.
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NOI PUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON
I. Théng tin vé ngwdi yén can diing ky nhin cha, me, con
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cudc/Can cuoc dién ti/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

(5) Quan hé voi1 nguoi duoc nhan cha/me/con.

II. Théng tin vé ngwdi nhin

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gioi tinh;

(9) Dan toc;

(10) Quédc tich;

(11) S6 dinh danh ca nhén;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cuodc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

III. Théng tin vé ngwdi dwge nhin

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Giot tinh;

(17) Déan toc;

(18) Qudc tich;

(19) S6 dinh danh ca nhén;

(20) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(22) Dé nghi cap ban sao:

o Co
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S6 luong ban sao yéu cu: ...
o Khong
(23) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém truoc phap luat vé néi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liéu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thic
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& tu dong giri vé Kho quan ly dir liéu dién tir ciia ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai cua nguoi yéu cAu sau khi d3 hoan tat thu tuc dang ky nhan cha, me,
con tai co quan dang ky ho tich.
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8. Thi tuc diing ky khai sinh két hop ding ky nhin cha, me, con cé yéu
t0 nwoc ngoai

Trinh ty thwe hién:

- Néu Iya chon hinh thirc nop ho so truc tiép, ngudi yéu cau ding ky nhan
cha, me, con nop ho so dang ky nhan cha, me, con tai Trung tdm phuc vu hanh
chinh cong c6 tham quyén; ndp 1é phi néu thude trudng hop phai ndp 1¢ phi ding
ky nhan cha, me, con; ndp phi cap ban sao Trich luc ding ky nhan cha, me, con
néu ¢o yéu cau cap ban sao Trich luc dang ky nhan cha, me, con.

- Néu luya chon hinh thire ndp ho so tryc tuyén, ngudi yéu cau ding ky
nhan cha, me, con truy cdp Cong dich vu cong qudc gia hodc Ung dung dinh
danh quéc gia.

Ngudi yéu cau dang ky nhan cha, me, con truc tuyén cung cap thong tin
theo mau ho tich dién ti tuong tac dang ky nhan cha, me, con, dinh kém ban
chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1& phi
thong qua chirc ning thanh toan truc tuyén hodc bang cach thic khac theo quy
dinh phap luat, hoan tat viéc ndp hd so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢ Phiéu hen, tra
két qua cho ngudi yéu cau, dong thoi chuyén ho so dé cong chirc tu phap - ho
tich xt ly; truong hop tiép nhan ho so tai Trung tim Phuc vu hanh chinh cong
cap tinh, can bd tiép nhan ho so chuyén hod so dén Uy ban nhan dan cap x4 c6
tham quyén xu ly.

(ii) Trudong hop ho so chua day du, hop 16 thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai budce (1);

(iii) Truomng hop nguoi yéu cau dang ky khai sinh va nhan cha, me, con
khéng ) sung, hoan thién duoc ho so thi can bod tiép nhan hd so bao cao Lanh
dao Trung tAm Phuc vu hanh chinh cong c6 thong bao tir chdi giai quyét yéu
cau ding ky khai sinh va nhan cha, me, con.

- Cong chuc tu phap - ho tich thim tra hd so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so
— thue hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
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két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho ngudi yéu cau;

+ Cong chirc tu phap - ho tich xac minh, niém yét viéc nhan cha, me, con
tai try s& Uy ban nhan déan cap x4 trong thoi gian 05 ngay 1am viéc, dong thoi gui
van ban dé nghi Uy ban nhan dan cap xa noi thuong tri ciia nguoi duge nhan 1a
cha, me, con niém yét trong thoi gian 05 ngay lam viéc tai tru so Uy ban nhan
dan cap x4.

+ Néu thﬁy vi€c nhan cha, me, con la dung va khong cé tranh chﬁp, thong
tin khai sinh dﬁy du va phu hop, thi cong chirc tw phap - hd tich thue hién ghi vao
S6 dang ky nhan cha, me, con, SO ding ky khai sinh, cap nhat thong tin dang ky
khai sinh, dang ky nhan cha, me, con trén Phan mém ding ky, quan 1y ho tich dién
tor dung chung. Truong hop cha, me lwa chon qudc tich Viét Nam cho con thi
chuyén thong tin dén Co sor dit liéu qudc gia vé dan cu d lay SO dinh danh ca
nhan.

- Sau khi Co so dit liéu quoc gia vé dan cu tra vé SO dinh danh ca nhan,
cong chire tu phap - ho tich in Gidy khai sinh, Trich luc dang ky nhan cha, me,
con, trinh Lanh dao Uy ban nhan dan cadp x3 ky, chuyén téi Trung tim Phuc vu
hanh chinh cong tra két qua cho ngudi yéu cau.

Cach thirc thue hién:

-Ngudi yéu cau dang ky nhan cha, me, con thuc hién nop ho so truc tiép
tai Trung tdm Phuc vu hanh chinh cong, gt qua hé th6ng buu chinh hodc ndp ho
SO truc tuyén tai Céng dich vu céng quéc gia (https://dichvucong.gov.vn) hodc
Ung dung dinh danh quéc gia (mdt bén c6 thé ndp hd so ma khong phai ¢o vin
ban vty quyén ciia bén con lai).

Thanh phan hé so:

Ngudi yéu cau dang ky khai sinh két hop nhan cha, me, con thuc hién
viéc nodp/xuat trinh cac gidy to sau:

* Gidy t6' phai ndp:

- To khai dang ky khai sinh; T khai dang ky nhan cha, me, con theo mau
(néu ngudi yéu cau lya chon ndp hd so theo hinh thire truc tiép hodc giri hd so qua
hé thong buu chinh);

- Mau ho tich dién tir twong tac dang ky khai sinh; Mau ho tich dién tir
tuong tic dang ky nhan cha, me, con (néu ngudi yéu cau liwa chon ndp hd so theo
hinh thure truc tuyén);

+ Truong hop khong ¢6 Gidy chimg sinh thi nop van ban cta nguoi 1am
chirng xac nhan vé viéc sinh; néu khéng ¢6 van ban cuia ngudi lam chirng thi
phai cé gidy cam doan vé viéc sinh.

+ Trudng hop tré em sinh ra tai nwdc ngoai thi ndp Giay ching sinh hodc
gidy to khac do co quan c6 tham quyén nudc ngoai cap xac nhan vé viée tré em
duoc sinh ra 0 nuwdc ngoai va quan hé me - con (néu co).
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Truong hop nguoi yéu cau di ndp ban dién tir Gidy chung sinh hoic co
quan dang ky ho tich di khai thac duogc dir liéu dién tir co ky s6 cua Gidy ching
sinh thi khong phai nop ban gidy.

- Truong hop cha hodac me hodc ca cha, me 1a ngud1 nuwde ngoai thi phai
ndp van ban théa thuan cua cha, me vé viéc lra chon quéc tich cho con. Trudong
hop cha, me lwa chon quéc tich nwdc ngoai cho con, thi ngoai van ban théa
thuan lya chon qudc tich cén phai c6 xac nhan cua co quan ¢6 tham quyén nude
ma tré duoc chon mang quoc tich vé viéce tré ¢ qudc tich phi hop quy dinh cua
phap luat nudce do.

- Chung ctr chirng minh quan hé cha, con hoic quan hé me, con g6m mot
trong cac gidy to, tai liéu sau day:

+ Van ban cua co quan y té, co quan giam dinh hodc co quan khac co
thAm quyén O trong nudc hodc nudc ngoai xac nhan quan hé cha con, quan hé
me con.

+ Truong hop khong ¢6 chirng cit chung minh quan hé cha, me, con néu
trén thi phai c6 van ban cam doan cia cac bén nhan cha, me, con, c6 it nhat hai
nguoi lam ching vé moi quan hé cha, me, con.

- Truwong hop dang ky nhan cha, me, con gitra cong dan Viét Nam véi
nguol ndc ngoai hodc gitra nguwd1 nude ngoai vol nhau thi nguoi nudc ngoai
phai ndp ban sao ho chiéu hodc gidy to co gia tri thay ho chiéu dé chang minh vé
nhan than.

* Gidy t¢' phai xudt trinh:

- Ho chiéu/The cin cudc cong dan/The cin cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cude, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi c6 yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co so div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc dir liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan dang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong Co so
dir licu quéc gia vé dan cu Co so dit liéu ho tich dién tir, dugc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);
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- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duogc thong tin vé noi cu tra cua
cong dan theo cac phwong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to ching minh noi cu tra d3 duogc khai thac tir Co so dit liéu quoc gia
vé dan cu bang cac phuong thirc nay thi nguodi yéu cau khong phai xuat trinh
(theo hinh thirc truc tiép) hoac tai 1én (theo hinh thirc truc tuyén).

- Treong hop tré em sinh ra ¢ nudc ngoai, ¢6 cha hodac me l1a cong dan
Viét Nam hoic cha va me déu la cong dan Viét Nam, chua dwge dang ky khai
sinh & nudc ngoai, vé cu tri tai Viét Nam thi xuat trinh giay to chirmg minh viéc
tré em dd nhap canh hop phap vao Viét Nam (nhu: ho chiéu, gidy to ¢6 gia trj di
lai quoc té co dau xac nhan nhap canh cia co quan quan ly xuat, nhap canh) va
van ban xac nhan cua co quan cong an ¢d tham quyén vé viée tré em dang cu tri
ta1 Viét Nam.

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop ca nhan lya chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- Doi véi giay to ndp, xuat trinh:

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao duge ching thuce tir
ban chinh hoidc ban sao dugc cap tir sO gdc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao gidy to do.

Doi voi giﬁy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c¢o6 trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co6 trach nhiém tiép nhan ding, du ho so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.
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Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh ca nhan/thé cin
cudc cong dan/thé can cude/can cude dién to. Trudng hop cic thong tin can
khai thac khong ¢6 trong Co so dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Truong hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan ho so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap dugc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 thAm quyén hity bo két qua ding ky ho tich.

- Giay to do co quan ¢6 thAm quyén cua nudc ngoai cap, cong chimg
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam
doan vé& ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich 16 cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phap ly cia
vi€c cam doan khong dung su that.

Co quan ding ky ho tich tir choi giai quyét hodic dé nghi co quan cd thim
quyén hity bo két qua dang ky ho tich, néu ¢o co s xac dinh noi dung cam doan
khéng diung su that.

- Pdi vai viée xac dinh ho, dan toc, qué quan, dat tén cho tre:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop vdi phap
luat va yéu cau giit gin ban sic dan tdc, tdp quan, truyén thong van héa tot dep
cua Viét Nam; khong dat tén qua dai, khé sir dung.

+ Truong hop cha, me¢ khong théa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan toc, qué quan cua con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan tdc, qué quan cua cha hodac me.

S6 lwong hé so: 01 bd

Thoi han giai quyét: 10 ngay lam viéc

Poi twong thue hién thi tuc hanh chinh: Canhan

Co quan c6 thim quyén quyét dinh:

Uy ban nhan dan cap x4 noi cu tra clia nguoi cha hodc ngudi me 13 cong
dan Viét Nam thuc hién dang ky khai sinh két hop nhan cha, me, con ma mot bén
c¢6 yéu cau 1a ngudi nude ngoai, cong dan Viét Nam dinh cu & nudc ngoai.
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Co quan thyce hién thi tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban
nhan dan cap x xem xét, quyét dinh.

Co quan phéi hop:

- Uy ban nhan dan cép xa noi cu tra ctia ngudi duoc nhan 14 cha, me, con;

- Co quan quan ly Co so dit liéu quoc gia vé dan cu.

Két qua thuc hién thi tuc hanh chinh:

- Giay khai sinh, Trich luc dang ky nhéan cha, me, con (ban chinh); ban sao
Gidy khai sinh, ban sao Trich luc ding ky nhan cha, me, con (trudng hop yéu
cau cép ban sao Giéy khai sinh, ban sao Trich luc dang ky nhan cha, me, con).

- Ban dién tu Giéy khai sinh; Ban dién tir Trich luc dang ky nhan cha, me,
con (Ban dién tur s& ty dong gti vé Kho quan 1y dit liéu dién tir cta ca nhan/dia
chi thu dién tir/thiét bi sd/dién thoai cua nguo1 yéu cau sau khi da hoan tit thu
tuc tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1¢ phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Gidy khai sinh, ban sao Trich luc ding ky nhén cha, me,
con (néu ¢ yéu céu) thuc hi€n theo quy dinh tai Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 cua B6 Tai chinh.

Méu don, miu to khai:

+ T& khai dang ky khai sinh; To khai diang ky nhéan cha, me, con (néu ndp
ho so theo hinh thire truc tiép hodc g1 qua hé théng buu chinh);

+ Mau ho tich dién tr twong tac dang ky khai sinh; Mau ho tich dién tu
tuong tac dang ky nhan cha, me, con (néu ndp ho so theo hinh thirc tryc tuyén).

Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

- Bén nhén va bén duoc nhan 14 cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chép.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HS tich nam 2014;

- Nghi dinh sb6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sb 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stta doi,
) sung mat s diéu cua cac nghi dinh 1ién quan dén viéc ndp, xuét trinh sd ho
khau, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, chirug thue;
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- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh thdm quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nuwdce cua B6 Tu phap;

- Nghi quyét sd 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudc pham vi quan ly cua Bo Tw phdp;

- Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dmnh chi tiét thi hanh mét sd6 diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau sd quoc tich va mau gidy to vé qudc tich va Thong tu sd 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sd 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vire quan 1y nha nude cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo trusng Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co6 quéc tich Vi€t Nam, phi xac
nhan 14 nguoi gde Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huong dan vé phi va 16 phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu sd 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d0i, bo sung mot sd diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudéng dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thude Trung wong.

Ghi chii: Phan chit in nghiéng 14 noi dung stra doi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI DANG KY KHAI SINH
Kinh @i e

Ho, chit dém, t8N NEUOT YU CAUL ...oo.ovoviviieeeeeeeeeeeeeeeeeeeeee e,
Ngay, thang, n&m SINN: ...
NOT CU T B e

Quan hé¢ voi ngudi dugce khai sinh: ..o
P& nghi co quan ding ky khai sinh cho nguwoi dudi day:

Ho, chil d€m, teN:. ...
Ngay, thang, ndm sinh: ..................cccooeiiini, ghi bang chit: .......cocovovoviieeeeeen.

QUE QUAN L.ooiiiiiiii et e ettt e e e e e e e e et e e e e e e e e e baaeaeeeeeeeeanrees
Ho, chit dém, tén NGO ME: ...
Nam sinh: e, Dantoc: @ .o, Qubc tich: @

GiAy 1O 1Y ThANT @ L.,
Ho, chit dém, tén nguwdi cha: ...
Nam sinh: @ Dantoc: @i Qubc tich: @...............

Gidy to tiy than: ettt

Théng tin vé Glay ching nhan két hon coa cha, me tre (néu cha, me tré di PKKH):
Sh:........ , Quyén so: .......... , dang ky ngay .... thang .... nam ......... L£:1 FOR U URURRRP

T6i cam doan nodi dung dé nghi ding ky khal sinh trén day la dang su that, duoc su thoa
thuan nhat tri cta cac bén lién quan theo quy dinh phap lut.

T61 chiu hoan toan trach nhiém trudce phap luat vé noi dung cam doan ctia minh.
Lamtai: ......................,0Ng4AY ........... thang ......... nam ..............
Ngudi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)

Dé nghi cip ban sao™®: Co D, Khong |:|
S6 luong:....... ban
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Cha thich:

) Ghi 15 tén co quan ding ky khai sinh.

@) Chi ghi trong trudng hop ngudi yéu cdu dang ky ho tich chua cé/khoéng cung c.‘?tp sO
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cudc dién tir; khong cung cap day du
thong tin ngay, thang, nam sinh.

‘ Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tri;
néu khong c¢é noi dang ky thuong tra thi ghi theo noi dang ky tam tr; truong hop khong co
noi dang ky thuong trit va noi dang ky tam tra thi ghi theo no1 ¢ hién tai.

®) Ghi s6 dinh dal)h ca nhan/can cudc cong dan/thé can cudc/can f:uc'yc dién tu (vi du:
Can cudc cong dan so 025 188001019 do Cuc Canh sat QLHC veé TTXH cap ngay
20/11/2021). Truong hop khél}g cd so dinh dal]h ca nhﬁn/cén cudc cong dan/thé can
cudc/can cude dién tir thi ghi giay to hop 1€ thay thé (hd chiéu,...).

“ Truong hop sinh tai co sy t& thi ghi & tén co so'y t& va va dia chi tru so co sd y té do.

Vi du: - Bénh vién A, duong B, phudong C, thanh phé D.

- Tramy té x4 A, tinh B.

Trudong hop sinh ra ngoai co s y té thi ghi dia danh cia 02 cip hanh chinh noi sinh ra.

Vidu: xa A, tinh B.

®)Ghi ddy di ngay, thang sinh cua cha, me (néu co).

6 A . \ A \ A A A A A A \ \ s~ A
© Pé nghi danh ddu X vao 6 néu cb yéu cau cap ban sao va ghi 15 s lugng.
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NOI DUNG MAU HQ TICH DIEN TU TUONG TAC DANG KY KHAI SINH
I. Théong tin vé ngudi yén can diing ky khai sinh

(1) Ho, chitr dém, tén;

(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Cin cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(5) Quan hé voi nguoi dugc khai sinh.

II. Théng tin vé nguéi dwge ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét ri€ng 03 truong thong tin ngdy, thang, ndm sinh; hé
théng tu dong chuyén ndi dung tir s6 sang ghi bang chiy);

(8) Gioi tinh;
(9) Dan toc;
(10) Quédc tich;

(11) Noi sinh (gém cac truong thong tin tach biét riéng theo dia danh hanh chinh: s6 nha;
duong/phd; thon/té/ban/ap; xa, phuong, dic khu; tinh, thanh phd truc thude Trung uong);

(12) Qué quan.

III. Thong tin vé ngudi me ciia ngudi dugc Khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh ca nhan;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(17) Déan toc;

(18) Qudc tich;

(19) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

IV. Théng tin vé ngudi cha cia ngwoi dwece khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);

(22) S6 dinh danh ca nhan;
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(23) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(24) Dan toc;

(25) Qudc tich;

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(27) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cu: ...

o Khong

(28) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi ding ky khai sinh cho tré
em la dung su that, dd cé sy thoa thuan nhat tri cua cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém truoc phap luat vé nodi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
lidu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.

Ngudi yéu cau diang ky khai sinh nhan Gidy khai sinh (ban chinh) tai Co quan dang ky ho
tich.

Ban dién tir s& tu dong giri vé Kho quan ly dit liéu dién tir cua ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cua nguoi yéu cAu sau khi d3 hoan tat thu tuc dang ky khai sinh tai co
quan dang ky ho tich.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phnc

TO KHAI PANG KY NHAN CHA, ME, CON

KANN GUE @

Ho, chiv dém, t81 NEWOT YAU CAUL ...........oooiovooooo oo
Ngay, thang, ndm SInh: ...

NG CU T B

Quan hé véi nguoi nhan cha/me/con: @ ... e,

Peé ughi co quau coug uhdu ugudi c6 téu dudi day:

HO, Il G8INL, T8I .o
Ngay, thang, ndm SInh: ...
Gigitinh: @ DAntoc: @ o Quéc tich: @

La........................... cua ugwoi co téu dwoi day:

HO, Il G8INL, T8I, .o e
Ngay, thang, nam SInh: ...
Gigitinh: @ DAntoc: @ Quéc tich: @

To1cam doan viec nhan................ccooieieiii . noi trén la dang su that, tu nguyén, khéng c6 tranh
chap va chiu trach nhiém trudc phap luit vé cam doan ctia minh.
Lamtai............................. ngay ... thang............ nam............
Ngudi yéu ciu
(Ky, ghi 15 ho, chir ¢ém, tén)

Y kiéu ciia ugwoi hiéu daug Ia me hoiic cha®

Dé nghi cip ban sao ®: C6 D Khong D
SO luwong:.......... ban



107

Chau thich:

’ Ghi 16 tén co quan dang ky nhan cha, me, con.

@) Chi ghi trong trudng hop nguoi yéu cau dang ky ho tich chua co/khéng cung
cﬁp s6 dinh danh c4 nhan/can cudc cong dan/thé can cude/can cude dién tir.

Trudng hop phai cung cap théng tin “Noi cu tri” thi ghi theo noi dang ky thuong
tra; néu khong c6 noi dang ky thuong tra thi ghi theo noi ding ky tam tra; trudng hop
khong c6 noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi & hién tai

®) Ghi sd dinh danh c& nhan/cin cudc cong dan/thé can cude/can cudce dién tir/sd
Gidy khai sinh (d6i vdi tré em)

Vi du: - Can cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do Uy ban nhan dan xi A, tinh B
cap ngay 15/11/2014.
Truong hop khong c6 s6 dinh danh ca nhan/cin cudc cong dan/thé cin cudc thi ghi
giay to hop 1€ thay the (ho chicu...).

@ Chi khai trong trudng hop ngudi yéu cau khong ddng thoi 14 ngudi nhan
cha/me/con.

) Chi khai trong trudng hop cha hodc me nhan con chua thanh nién hoac ngudi da
thanh nién nhung mat niang luc hanh vi dan su, ghi y kién ciia ngudi cha néu me 14 ngudi
yéu cau, y kién ngudi me néu cha 14 nguoi yéu cau (trir trudng hop ngudi d6 da chét, mat
tich, mat nang lyc hanh vi dan sy hodc han ché nang lyc hanh vi dan su).

6 A - r A r A A r A A A r r s~ A
© B¢ nghi danh dau X vao 6 néu c6 yéu ciu cap ban sao va ghi 15 s lugng.
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NOI PUNG MAU HQ TICH PIEN TU TUONG TAC
PANG KY NHAN CHA, ME, CON
I. Théng tin vé ngwdi yén can diing ky nhin cha, me, con
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cudc/Can cuoc dién ti/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé voi nguoi duoc nhan cha/me/con.

II. Théng tin vé ngwdi nhin

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(8) Gioi tinh;

(9) Dan toc;

(10) Quédc tich;

(11) S6 dinh danh ca nhén;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

III. Théng tin vé ngwdi dwge nhin

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Giot tinh;

(17) Déan toc;

(18) Qudc tich;

(19) S6 dinh danh ca nhén;

(20) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuodc dién ti/HoO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(21) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(22) Dé nghi cap ban sao:

o Co
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S6 luong ban sao yéu ciu: ...
o Khong
(23) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap la dung su that va chiu hoan toan trach
nhiém truoc phap luat vé néi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liéu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thic
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& tu dong giri vé Kho quan ly dir liéu dién tir ciia ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai cua nguoi yéu ciu sau khi d3 hoan tat thu tuc dang ky nhan cha, me,
con tai co quan dang ky ho tich.
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9. Thi tuc ding ky khai sinh cho ngudi di ¢6 ho so, gidy to ca nhan

Trinh ty thyc hién:

- Néu Iya chon hinh thie nop hd so truc tiép, ngudi yéu cau dang ky khai
sinh nop ho so ding ky khai sinh tai Trung tdm Phuc vu hanh chinh cong ¢é tham
quyén; ndp 1¢ phi néu thudc treong hop phai ndp 16 phi dang ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lwa chon hinh thirc ndp ho so true tuyén, ngudi yéu cau dang ky khai
sinh truy cap Cong dich vu cong qudc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau dang ky khai sinh trire tuyén cung cap thong tin theo bicu
mau ho tich dién tir twong tac dang ky khai sinh , dinh kém ban chup hodc ban
sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi thong qua chirc
ning thanh toan truc tuyén hoic bang cach thic khac theo quy dinh phap luat,
hoan tat viéc nop ho so.

- Can bo tiép nhan hd so tai Trung tdm Phuc vu hanh chinh c¢ong cé trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tur hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so d@& Cong chuc tu phap — ho tich xur ly; truong hop tiép nhan
hd so tai Trung tdm Phuc vu hanh chinh c6ng cap tinh, can b tiép nhan hd so
chuyén ho so dén Uy ban nhan dan cap x c6 tham quyén xir 1y.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai budce (1);

(iii) Truong hop nguoi yéu cau diang ky khai sinh khong bo sung, hoan
thién duoc hod so thi can bd tiép nhan hd so bao cao Lanh dao Trung tam Phuc
vu hanh chinh cong co thong bao tir chdi giai quyét yéu cau ding ky khai sinh.

- Cong chuc tu phap - ho tich thim tra hd so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Trudng hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so toi Trung tAm Phuc vu hanh chinh cong dé thong bao cho nguoi ndp ho so
— thuc hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc tu phap — ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vy hanh chinh cong
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dé tra cho ngudi yéu cau (néu ngudi yéu cau nop ho so truc tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so trie tuyén).

Truong hop gidy to ciia nguoi yéu cau dang ky khai sinh khong cé thong
tin chirng minh quan hé cha, me, con thi co quan ding ky ho tich ¢6 van ban dé
nghi co quan cong an c6 tham quyén xac minh. Truong hop co quan cong an tra
161 khong c¢6 thong tin thi co quan dang ky ho tich cho nguoi yéu cau dang ky
khai sinh 14p vin ban cam doan vé thong tin cua cha, me va xac dinh noi dung
khai sinh theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay
g1 van ban yéu cAu xac minh ma khéng nhan duoc van ban tra 101, néu thﬁy ho so
day du, hop 1¢, dung quy dinh, truong hop tiép nhan ho so ding ky khai sinh theo
hinh thire trie tiép, thi cong chitc tu phap - ho tich thue hién ghi vao S dang ky
khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém dang ky, quan 1y
hd tich dién tir dung chung.

Truong hop tiép nhan hd so ding ky khai sinh theo hinh thirc trye tuyén,
cong chirc tu phap - ho tich gui lai biéu mau Giay khai sinh dién tir voi thong tin
day du cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén bieu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém dang ky, quan Iy ho tich dién tir dung chung.

- Cong chirc tu phap - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cap xa ky, chuyén toi Trung tdm Phuc vu hanh chinh c6ng dé tra két qua cho
ngudi yéu cau.

Cach thire thye hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau dang ky khai sinh trie tiép thue hién hodc uy quyén cho
nguo1 khac thuc hién nop ho so true tiép tai Trung tdm Phuc vu hanh chinh cong,
giri qua hé thong buu chinh hodc ndp hd so trie tuyén tai Cong dich vu cong quoc
gia (https://dichvucong.gov.vn) hodc Ung dung dinh danh quéc gia.

Thanh phén hé so:

- T& khai dang ky khai sinh theo mau (néu ngudi yéu cau lya chon nop hd
so theo hinh thirc trire tuyén hodc giri hd so qua hé thong buu chinh);

- Mau hé tich dién tir twong tac dang ky khai sinh (néu ngudi yéu cau lya
chon ndp ho so theo hinh thirc trire tuyén).

- Ngudi yéu cau dang ky khai sinh thye hién viéc ndp/xuat trinh (theo
hinh thirc tryc tiép) hodc tai 1én (theo hinh thire tryc tuyén) cac giay to sau:
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* Gidy to' phai ndp:

- Van ban cam doan clia ngudi yéu cau vé viée chua duoc diang ky khai sinh.

- Ban sao toan bd ho so, gidy to clia nguoi yéu cau hodc ho so, gidy to, tai
liéu khac trong d6 co thong tin lién quan dén ndi dung khai sinh, gom: Thé cin
cudc cong dan/The can cude/Can cude dién tﬁ.’/Giﬁy chirng nhan can cudc/HO
chiéu; gidy to chimg minh vé noi cu tri; Bang tot nghiép, Gidy ching nhan,
Chirng chi, Hoc ba, Hd so hoc tip do co quan ¢ thAm quyén cap hodc xac
nhan; gidy to khac co thong tin vé ho, chir dém, tén, ngay, thang, nam sinh cua
ca nhan.

Ngudi yéu cau dang ky khai sinh ¢6 trach nhiém ndp day di ban sao cac
gidy to néu trén (néu c6) va phai cam doan d ndp du cac gidy to minh c6; chiu
trach nhiém, h€ qua cua viéc cam doan khéng dung sy that.

- Truomg hop nguodi yéu cau dang ky khai sinh 1a can bd, cong chire, vién
chirc, ngud1 dang céng tac trong lwe lwong vii trang thi phai ¢6 van ban xac
nhan cua Thu trudng co quan, don vi vé viée nhirng nd1 dung khai sinh cua
nguoi d6 gom ho, chir dém, tén; gidi tinh; ngay, thang, nam sinh; dan tdc; quoc
tich, qué quan; quan hé cha - con, me - con phu hop véi ho so do co quan, don
vi dang quan ly.

- Van ban uy quyén theo quy dinh cia phap luat trong trudong hop uy
quyén thue hién viéc dang ky khai sinh. Truong hop ngudi duge uy quyén la
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi uy quyén thi vin
ban ty quyén khong phai ching thue.

* Gidy to phai xuit trinh:

- Ho chiéu/The cin cudc cong dan/The cin cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HY chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két ndi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.
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Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dtr liéu quéc gia vé dan cu, Co so dit liéu ho tich dién ti, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi nguodi yéu cau khong phai xuat trinh
(theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cap x3 noi tiép nhan yéu cau cd trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Doi véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao duge ching thue tir
ban chinh hodc ban sao dugc cap tir sd gdc(sau ddy goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh giay to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chyup véi ban chinh va
ky xac nhan, khong dugce yéu cau nop ban sao gidy to do.

Doi voi giﬁy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c¢o6 trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh ca nhan/thé cin
cudc cong dan/thé can cudc/can cude dién to. Trudng hop cic thong tin can
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khai thac khong ¢o trong Co so dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Truong hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/nop cac giay to 1a thanh phan ho so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tdam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duge gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 thAm quyén hity bo két qua dang ky ho tich.

- Giay t& do co quan ¢6 thAm quyén cua nudc ngoai cap, cong chiung
hodic xac nhan dé st dung cho viéc dang ky hd tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc té ma Viét Nam 1a thanh vién.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 14p vin ban cam doan
vé noi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho ngudi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 thim
quyén huy bo két qua dang ky ho tich, néu ¢d co so xac dinh noi dung cam doan
khong dung su that.

S lwgng hd so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc. Truong hop phai ¢6 van ban xac
minh thi thoi han giai quyét khong qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cap xa noi
nguoi yéu cau cu tra.

Co quan phdi hop: Co quan quan ly Co so dit liéu qudc gia vé dan cu, Uy
ban nhan dan cap xa noi ngudi yéu cau dang ky khai sinh cu tra trude day; Co
quan cong an c6 tham quyén.

Két qua thwe hién thi tuc hanh chinh:

- Giay khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tir s& ty dong giri vé Kho quan 1y
dit liéu cua ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai cua nguol yéu cau
sau khi d4 hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mtic 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.
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- Mién 1& phi cho nguoi thude gia dinh cé cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

Mau don, mau to khai:

+ T khai dang ky khai sinh (néu nop hé so theo hinh thirc truc tiép hoac
giri ho so qua hé théng buu chinh);

+ Mau ho tich dién tir twong tac dang ky khai sinh (néu nop ho so theo hinh
thure truc tuyén).

Yéu ciu, diéu kién thue hién thii tuc hanh chinh:

Cong dan Viét Nam cu tru trong nudc, sinh trude ngay 01/01/2016, chua
duge dang ky khai sinh, c6 hé so, gidy to ca nhan (ban chinh hodc ban sao duoc
chtng thuc hop 18) nhu: gidy to tuy than; gidy to khac do co quan nha nudc c6
tham quyén ciia Viét Nam cap.

Can cw phap ly:

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stta doi,
b sung mét sb6 diéu cua cac nghi dinh 1ién quan dén viéc ndp, xuét trinh sd ho
khau, sb tam tra giéy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bd
sung mot sb diéu cua cac Nghi dinh trong linh vure hd tich, quéc tich, chirug thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh thdm quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nwée cua B6 Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tuw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mét s diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
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s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, b6 sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay
08/4/2020 cua Bo trwong Bé Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy to vé quoc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cta chinh quyén dia phwong 02 cap va
phan cap trong linh vue quan 1y nha nuée ciia Bé Tu phap;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cta Bo truong Bo Tu
phap bii bé mot s6 noi dung tai cac Thong tu trong linh vue tro giup phap ly, ho
tich do B trrong BO Tu phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co6 quéc tich Vi€t Nam, phi xac
nhan 14 ngudi goe Viét Nam, 16 phi quoc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huong dan vé phi va 16 phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudng dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thude Trung wong.

Ghi chii: Phan chit in nghiéng 14 noi dung stra doi, bo sung, thay thé.



117

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI DANG KY KHAI SINH

Kinh @i ().

Ho, chit dém, t8N NEUWOT YU CAUL «...o.ovivoeoieeeeeeeeeeeeeeeeeeeeee e,
Ngay, thang, n&m SINN: ...
NOT CU T B e

Quan hé¢ voi ngudi dugce khai sinh: ..o
P& nghi co quan ding ky khai sinh cho nguwoi dudi day:

Ho, chilt d€m, teN:. ... e
Ngay, thang, ndm sinh: ..................cccooeiiini, ghi bang chit: .......cocovovoviieeeeeen.

QUE QUAN L.ooiiiiiiiiiiii et e ettt e e e e e e e et e e e e e e e e ettt b b e e e e e e e e e e nannees
Ho, chit dém, tén NGO ME: ...
Nam sinh: O e, Dantoc: @ oo, Quoc tich: @..........

GiAy 1O 1Y ThANT @ L.,
Ho, chir dém, tén nguwdi cha: ...
Nam sinh: O Dantoc: @i Quoc tich: @..............

Gidy o tly than: @
Thong tin vé Glay ching nhan két hon coa cha, me tre (néu cha, me tré di PKKH):
Sh:....... , Quyén sd: .......... , dang ky ngay .... thang .... ndm ......... L2} FOR RS USU PR
To1 cam doan ndi dung dé nghl dang ky khal sinh tren day la dang su that, duoc su thoda
thuan nhat tri cta cac bén lién quan theo quy dinh phap lut.
T61 chiu hoan toan trach nhiém trudce phap luat vé noi dung cam doan ctia minh.

Lamtai: .......................,0Ng4AY .......... thang ......... nam ..............

Ngudi yéu cau
(Ky, ghi 10 ho, chit dém, tén)

Dé nghi cip ban sao™®: Co D, Khong |:|
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Chu thich:

) Ghi 15 tén co quan ding ky khai sinh.

@) Chi ghi trong trudng hop ngudi yéu cdu dang ky ho tich chua co/khoéng cung c.‘?tp sO
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cudc dién tir; khong cung cap day du
thong tin ngay, thang, nam sinh.

‘ Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tri;
néu khong c¢é noi dang ky thuong tra thi ghi theo noi dang ky tam tr; truong hop khong co
noi dang ky thuong trit va noi dang ky tam tra thi ghi theo no1 ¢ hién tai.

®) Ghi s6 dinh dal)h ca nhan/can cudc cong dan/thé can cudc/can f:uc'yc dién tu (vi du:
Can cudc cong dan so 025 188001019 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khél}g cd so dinh dal]h ca nhﬁn/cén cudc cong dan/thé can
cudc/can cude dién tir thi ghi giay to hop 1€ thay thé (hd chiéu,...).

@ Truong hop sinh tai co sy t& thi ghi rd tén co so'y t& va va dia chi tru so co so y té do.

Vi du: - Bénh vién A, duong B, phudng C, tinh D.

- Tram y té x4 A, tinh B.

Trudong hop sinh ra ngoai co s y té thi ghi dia danh cia 02 cip hanh chinh noi sinh ra.

Vidu: xa A, tinh B.

) Ghi day du ngay, thang sinh cia cha, me (néu co).

6 A . \ A \ A A 5 A A A \ \ s~ A
© Pé nghi danh ddu X vao 6 néu cb yéu cau cap ban sao va ghi 15 s lugng.
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NOI DUNG MAU HQ TICH DIEN TU TUONG TAC DANG KY KHAI SINH
I. Théng tin vé ngudi yén can diing ky khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(5) Quan hé voi nguoi dugc khai sinh.

II. Théng tin vé nguéi dwge ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét ri€ng 03 truong thong tin ngdy, thang, ndm sinh; hé
théng tu dong chuyén ndi dung tir s6 sang ghi bang chiy);

(8) Gioi tinh;
(9) Dan toc;
(10) Quédc tich;

(11) Noi sinh (gém cac truong thong tin tach biét riéng theo dia danh hanh chinh: s6 nha;
duong/phd; thon/té/ban/ap; xa, phuong, dic khu; tinh, thanh phé truc thude Trung vong);

(12) Qué quan.

III. Thong tin vé ngudi me ciia ngudi dugc Khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh ca nhan;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(17) Déan téc;

(18) Qudc tich;

(19) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

IV. Théng tin vé ngudi cha cia ngwdi dwece khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) S6 dinh danh ca nhan;
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(23) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(24) Dan toc;

(25) Qudc tich;

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(27) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cu: ...

o Khong

(28) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi ding ky khai sinh cho tré
em la dung su that, da c6 su thda thuan nhat tri cua cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém truoc phap luat vé nodi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
lidu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé théng, thuc hién xac thuc
dién tu theo quy dinh.
Ban dién tir s& tu dong giri vé Kho quan ly dir liéu dién tir ciia ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cua nguoi yéu cAu sau khi d3 hoan tat thu tuc dang ky khai sinh tai co
quan dang ky ho tich.
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10. Thi tuc ding ky khai sinh c6 yéu t6 nwéc ngoai cho ngwéi da cé
hé so, gidy té ca nhin

Trinh ty thyc hién:

- Néu lyra chon hinh thirc ndp ho so truc tiép, nguoi yéu cau dang ky khai
sinh nop ho so dang ky khai sinh tai Trung tdm Phuc vu hanh chinh céng c¢6 tham
quyén; ndp 1é phi néu thude truomg hop phai ndp 1& phi dang ky khai sinh; nop
phi cap ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Giay khai sinh.

- Néu lwa chon hinh thirc ndp ho so true tuyén, ngudi yéu cau dang ky khai
sinh truy cap Cong dich vu cong quoc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau ding ky khai sinh trye tuyén cung cap thong tin theo mau
hé tich dién tr twong tac dang ky khai sinh, dinh kém ban chup hodc ban sao
dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1 phi thong qua chirc ning
thanh toan truc tuyén hodc bang cach thuc khac theo quy dinh phap luat, hoan
tat viée nop h so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tur hoac giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén),
chuyén hd so dé cong chire tu phap - ho tich xtr ly; truong hop tiép nhan hd so
tai Trung tAm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan ho so chuyén
hd so dén Uy ban nhan dan cap xi ¢6 tham quyén xu ly.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai bude (1);

(iii) Truong hop nguoi yéu cau diang ky khai sinh khong bo sung, hoan
thién duoc hod so thi can bd tiép nhan hd so bao cao Lanh dao Trung tam Phuc
vu hanh chinh cong co thong bao tir chdi giai quyét yéu cau ding ky khai sinh.

- Cong chuc tu phap - ho tich thim tra hd so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
ho so t&i BO phan tiép nhan ho so dé thong bao cho nguoi nop ho so — thuc hién
lai bude (i1) hodc (i11);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

Truong hop gidy to cua ngudi yéu cau dang ky khai sinh khong c6 thong tin
ching minh quan hé cha, me, con thi co quan dang ky ho tich ¢ van ban dé nghi
co quan cong an c6 tham quyén xac minh. Truong hop co quan cong an tra 1oi
khong ¢ thong tin thi co quan dang ky ho tich cho ngudi yéu cau dang ky khai
sinh 14p van ban cam doan vé thong tin ciia cha, me va xac dinh noi dung khai sinh
theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay
g1 van ban yéu cAu xac minh ma khéng nhan duoc van ban tra 101, néu thﬁy ho so
day du, hop 1¢, dung quy dinh, truong hop tiép nhan ho so ding ky khai sinh theo
hinh thire trie tiép, thi cong chitc tu phap - ho tich thue hién ghi vao S dang ky
khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém dang ky, quan 1y
hd tich dién tir dung chung.

Truong hop tiép nhan ho so ding ky khai sinh theo hinh thirc tryc tuyén,
cong chirc tu phap - ho tich gui lai biéu mau Giay khai sinh dién tir voi thong tin
day du cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén bieu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém dang ky, quan Iy ho tich dién tir dung chung.

- Cong chire tu phap - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan
dan cap xa ky, chuyén toi Trung tdm Phuc vu hanh chinh c6ng dé tra két qua cho
ngudi yéu cau.

Cach thirc thye hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky khai sinh trye tiép thwe hién hoic uy quyén cho
nguo1 khac thuc hién nop ho so true tiép tai Trung tdm Phuc vu hanh chinh cong,
giri qua hé thong bun chinh hozc ndp ho so truc tuyén tai Cong dich vu cong quoc
gia (https://dichvucong.gov.vn) hoac Ung dung dinh danh quéc gia.

Thanh phén hé so:

- T& khai dang ky khai sinh theo mau (néu ngudi yéu cau lya chon nop hd
so theo hinh thure truc tuyén hodc gt ho so qua hé théng bun chinh);

- Mau hd tich dién tir twong tac dang ky khai sinh (néu nguoi yéu cau lua
chon ndp ho so theo hinh thirc trie tuyén).

- Ngudi yéu cau dang ky khai sinh thye hién viéc ndp/xuat trinh (theo
hinh thirc tryc tiép) hodc tai 1én (theo hinh thire tryc tuyén) cac gidy to sau:

* Gidy t6 phai ndp:
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- Vin ban cam doan vé viéc chua duoc dang ky khai sinh;

- Ban sao toan bd ho so, gidy to clia nguoi yéu cau hodc ho so, gidy to, tai
liéu khac trong d6 co thong tin lién quan dén ndi dung khai sinh, gom: Thé cin
cude cong dan, the can cudce, Can cude dién tir, Gidy chirng nhan cin cude, HO
chiéu; gidy to chimg minh vé noi cu tri; Bang tot nghiép, Gidy ching nhan,
Chirng chi, Hoc ba, ho so hoc tap do co quan c6 tham quyén cap hodc xac nhan;
Gidy to khac co thong tin vé ho, tén, ngay, thang, nim sinh cta ca nhan.

Ngudi yéu cau dang ky khai sinh ¢6 trach nhiém nop day du ban sao cac
gidy to néu trén (néu c6) va phai cam doan d ndp du cac gidy to minh c6; chiu
trach nhiém, h€ qua cua viéc cam doan khéng dung su that.

- Vin ban uy quyén (dugc chimg thuc) theo quy dinh cia phap luét trong
treong hop Gy quyén thue hién viée dang ky khai sinh. Truong hop nguoi duoc
iy quyén 1a 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia nguoi uy
quyén thi vin ban uy quyén khong phai chimg thue.

* Gidy té phai xuit trinh:

- Ho chiéu/The cin cudc cong dan/The cin cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tyc tryuc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cude, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy 1o (s6,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s¢ div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc dir liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).
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- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Doi véi gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao dugc ching thue tir
ban chinh hoic ban sao duogc cﬁp tir sO géc (sau day goi la ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chyup véi ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao gidy to do.

Doi voi giﬁy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c¢o6 trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh ca nhan/thé cin
cudc cong dan/thé can cude/can cude dién to. Trudng hop cic thong tin can
khai thac khong ¢6 trong Co so dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Truong hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan ho so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.
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- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duge gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 thAm quyén hity bo két qua dang ky ho tich.

- Giay to do co quan ¢6 thAm quyén cua nudc ngoai cap, cong ching
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.

- Trudong hop cho phép nguoi yéu cau dang ky ho tich lap vin ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich r& cho nguoi 14p van ban cam doan vé trach nhiém, hé qua phap ly cua viée
cam doan khéng diung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc d nghi co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu ¢d co so xac dinh ndi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bd

Théi han gidi quyét: 05 ngay lam viéc. Truong hop phai ¢6 van ban xac
minh thi thoi han gidi quyét khong qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

Uy ban nhan déan cap xa noi cu tri trude khi xuat canh cua nguoi Viét Nam
dinh cu tai nudc ngoai.

Co quan thye hién thua tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban
nhan dan cap x xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly Co so dit liéu qudc gia vé dan cu, Uy
ban nhan dan cap xd noi nguoi yéu cau dang ky khai sinh cu tra trude khi xuat
canh; Co quan cong an c6 tham quyén.

Két qua thwe hién thi tuc hanh chinh:

- Giay khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién ti s& ty dong giri vé Kho quan 1y
dit liéu dién tir ctia ca nhan/dia chi thu dién ti/thiét bi sé/dién thoai cua nguoi yéu
cau sau khi d4 hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thude gia dinh cé cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.
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Maiu don, mau to khai:

+ To khai dang ky khai sinh (néu nop hé so theo hinh thirc truc tiép hoac
giri ho so qua hé théng buu chinh);

+ Mau ho tich dién tir tuong tac dang ky khai sinh (néu nop hé so theo hinh
thure truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hinh chinh:

Nguoi Viét Nam dinh cur & nude ngoai, chua dugce dang ky khai sinh tai co
quan c6 tham quyén Viét Nam, co ho so, gidy to ca nhan (ban chinh hoic ban sao
duge chirug thue hop 18) nhu: gidy to tiy than; gidy to khac do co quan nha nudce
c6 tham quyén cua Viét Nam cap, trong d6 c¢é ghi noi sinh tai Viét Nam.

Can cw phap ly:

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stra doi,
bd sung mét sb6 diéu cua cac nghi dinh 1ién quan dén viéc ndp, xuat trinh sd ho
khau, sb tam tra giﬁy khi thyc hién thu tuc hanh chinh, cung cﬁp dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vure hé tich, quéc tich, chirug thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh tham quyén cua chinh quyén dia phwong 02 cap trong linh vuc
quan ly nha nwéc cua B6 Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hda thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tuw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mét sdé diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phii quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, b6 sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
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phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bé sung mot s6 diéu cua Thong tuw s6 02/2020/TT-BTP ngay
08/4/2020 cua Bo trwong Bé Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy to vé quoc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot sé
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vue quan 1y nha nuée ciia Bé Tu phap;

- Thong tu s6 09/2022/TT-BTP ngay 30/12/2022 cta Bo truong Bo Tu
phap bai bé mot s6 ndi dung tai cac Thong tu trong linh vue tro giup phap ly, ho
tich do B trrong BO Tu phap ban hanh,;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co s¢ dir 1i€u ho tich, phi xac nhan co6 quéc tich Vi€t Nam, phi xac
nhan 13 ngudi goe Viét Nam, 16 phi quoc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huong dan vé phi va 16 phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh ph truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cia B Tai chinh hudng dan vé phi va 1& phi thudc thaim quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh pho tryc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI DANG KY KHAI SINH

KAh @O0 D).
Ho, chit dém, t8N NEUOT YU CAUE ....o.ovivovoieeeeeeeeeeeeeeeeeeeeeeee e,
Ngay, thang, n&m SINN: ...
INOT CU T @ e e,
Giay 1O 1Y ThANT @ L.,
Quan hé¢ voi ngudi dugce khai sinh: ..o
Dé nghi co’ quan dang ky khai sinh cho ngudi dudi day:
Ho, Chillr d@m, t@N2.........ooi
Ngay, thang, ndm sinh: ..................cccooeiiini, ghibangchlt: ...,
Gioitinh:....................... Dantoc:......oovvvveeeeeenenn., Quéc HCh:
NOT SIR: D
QUE QUAN ..ooiiiiiiiiii et e ettt e e e e e e e ettt e e e e e e e ettt e e e e e e e e e nannees
Ho, chit dém, tén nguwdi me: ..., SRRSO
Nam sinh: O e, Dantoc: @ oo, Quoc tich: @..........
NOT CU T @ e e,
Giay 1O 10y ThANT @ .o,
Ho, chir dém, tén nguwdi cha: ...
Nam sinh: O Dantoc: @i Quoc tich: @..............
INOT CU T @ e e e,
GiAy 1O 1Y ThANT @ L.,
Thong tin vé Giay chung nhan két hon cua cha, me tré¢ (n€u cha, me tr¢ da BKKH):
SO:......... , Quyén s0: ... , dang ky mngay ... thang ... nam ...
BALe e

T6i cam doan ndi dung dé nghi ding ky khai sinh trén day 1a ding su that, duoc sy thoa
thuan nhat tri cta cac bén lién quan theo quy dinh phap lut.
T61 chiu hoan toan trach nhiém trudce phap luat vé noi dung cam doan ctia minh.
Lamtai: .......................,Ng4AY .......... thang ......... nam ..............
Ngudi yéu ciu
(Ky, ghi 10 ho, chit dém, tén)

Dé nghi cip ban sao™®: Co D, Khong |:|
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Cha thich:

) Ghi 15 tén co quan ding ky khai sinh.

) Chi ghi trong trudng hop ngudi yéu cdu dang ky ho tich chua cé/khoéng cung c.‘?tp sO
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cudc dién tir; khong cung cap day du
thong tin ngay, thang, nam sinh.

‘ Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tri;
néu khong c¢é noi dang ky thuong tra thi ghi theo noi dang ky tam tr; truong hop khong co
noi dang ky thuong trit va noi dang ky tam tra thi ghi theo no1 ¢ hién tai.

®) Ghi s6 dinh dal)h ca nhan/can cudc cong dan/thé can cudc/can f:uc'yc dién tu (vi du:
Can cudc cong dan so 025 188001019 do Cuc Canh sat QLHC veé TTXH cap ngay
20/11/2021). Truong hop khél}g cd so dinh dal]h ca nhﬁn/cén cudc cong dan/thé can
cudc/can cude dién tir thi ghi giay to hop 1€ thay thé (hd chiéu,...).

“ Truong hop sinh tai co sy t& thi ghi 1 tén co so'y t& va va dia chi tru so co sd y té do.

Vi du: - Bénh vién A, duong B, phudng C, tinh D.

- Tram y té xi A, tinh B.

Trudong hop sinh ra ngoai co s y té thi ghi dia danh cia 02 cip hanh chinh noi sinh ra.

Vidu: xa A, tinh B.

) Ghi day du ngay, thang sinh cia cha, me (néu co).

6 A . \ A \ A A A A A A \ \ s~ A
© Pe nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi 1 s lugng.
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NOI DUNG MAU HOQ TICH DIEN TU TUONG TAC DANG KY KHAI SINH
I. Théng tin vé ngudi yén can diing ky khai sinh
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng);
(5) Quan hé voi nguoi dugc khai sinh.

II. Théng tin vé ngudi dwoe ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét ri€ng 03 truong thong tin ngdy, thang, ndm sinh; hé
théng tu dong chuyén ndi dung tir s6 sang ghi bang chiy);

(8) Gioi tinh;
(9) Dan toc;
(10) Quédc tich;

(11) Noi sinh (gém cac truong thong tin tach biét riéng theo dia danh hanh chinh: s6 nha;
duong/phd; thon/té/ban/ap; xa, phuong, dic khu; tinh, thanh phé truc thude Trung vong);

(12) Qué quan.

II1. Thong tin vé ngudi me ciia ngudi dwoe Khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh ca nhan;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cudc dién tir/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(17) Déan téc;

(18) Qudc tich;

(19) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

IV. Théng tin vé ngudi cha cia ngwdi dwece khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) S6 dinh danh ca nhan;



131

(23) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(24) Dan toc;

(25) Qudc tich;

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(27) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(28) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi ding ky khai sinh cho tré
em la dung su that, dd cé sy thoa thuan nhat tri cua cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém truoc phap luat vé nodi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trii da duoc khai thac tir Co so diy
lidu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé théng, thuc hién xac thuc
dién tu theo quy dinh.
Ban dién tir s& tu dong giri vé Kho quan ly dir liéu dién tr ciia ca nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cua nguoi yéu cAu sau khi d3 hoan tat thu tuc dang ky khai sinh tai co
quan dang ky ho tich.
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11. Thi tuc ding ky két hon

Trinh ty thyc hién:

- Néu lyra chon hinh thirc ndp ho so true tiép, ngudi yéu cau dang ky két
hén ndp ho so dang ky két hon tai Trung tAm Phuc vu hanh chinh c6ng ¢ thAm
quyén; nop 1& phi néu thude truomg hop phai nop 1& phi dang ky két hon; nop phi
cap ban sao Trich luc két hon néu ¢ yéu cau cap ban sao Trich luc két hon.

- Néu lwra chon hinh thitrc ndp ho so true tuyén, ngudi yéu cau dang ky két
hén truy cap Cong dich vu cong quoc gia hodic Ung dung dinh danh quéc gia.

Ngudi yéu cau ding ky két hon truce tuyén cung cap thong tin theo mau ho
tich dién tir trong tac dang ky két hén, dinh kém ban chup hodc ban sao dién tir
cac gidy to, tai liu theo quy dinh; ndp phi, 1¢ phi thong qua chirc ning thanh
toan truc tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tat viée
nop ho so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tur hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén),
chuyén hd so dé cong chire tu phap - ho tich xtr ly; truong hop tiép nhan hd so
tai Trung tAm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan ho so chuyén
hd so dén Uy ban nhan dan cap xi ¢6 tham quyén xu ly.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai budce (1);

(iii) Truong hop ngudi yéu cau dang ky két hon khong bo sung, hoan
thién duoc hod so thi can bd tiép nhan hd so bao cao Lanh dao Trung tam Phuc
vu hanh chinh cong co thong bao tir chdi giai quyét yéu cau diang ky két hon.

- Cong chirc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ clia cac thong tin trong hd so, gidy to, tai liéu dinh kém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong d¢ thong bao cho ngudi ndp ho so
— thuc hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
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Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay ho so day du, hop 18, cac bén c6 du diéu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi dang ky
két hon theo quy dinh, truong hop tiép nhan ho so dang ky két hon theo hinh thirc
truc tiép, thi cong chirc tu phap - ho tich thue hién ghi vao SO dang ky két hon, cap
nhat thong tin dang ky két hon trén Phan mém dang ky, quan ly ho tich dién tu
dung chung.

Truong hop tiép nhan ho so ding ky két hon theo hinh thirc truc tuyén, cong
chire tur phap - ho tich gui lai biéu mau Giﬁy chung nhan két hon dién tir v6i
thong tin day du cho ngudi yéu cau qua thu dién tir hoac thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Giﬁy chirng nhan két hon dién tir va xac nhan (téi da
mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoidc khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO dang ky két hon, cap nhat thong tin ding ky két hon trén Phan
mém ding ky, quan Iy ho tich dién tir dung chung.

- Cong chtre tu phap - ho tich in Gidy chirng nhan két hon, trinh Lanh dao
Uy ban nhan dan cap xa ky, chuyén téi Trung tAm Phuc vu hanh chinh cong dé
tra két qua cho nguoi yéu cau.

- Ngudi yéu cau dang ky két hon (hai bén nam, nit phai c6 mat, xuat trinh
gidy to tuy than dé doi chiéu) kiém tra thong tin trén Gidy chimg nhan két hon,
trong SO dang ky két hon, khang dinh su tw nguyén két hon va ky tén vao SO dang
ky két hon, ky tén vao Gidy ching nhan két hon, mdi bén nam, nit nhan 01 ban
chinh Gidy chimg nhan két hon.

Cach thirc thye hién:

Ngudi yéu cau ding ky két hon thue hién ndp ho so truc tiép tai Trung tam
Phuc vu hanh chinh cong, giri qua hé thong buu chinh hodc ndp hd so truc tuyén tai
Cdng dich vu cong quoc gia (https:/dichvucong.gov.vn) hodc Ung dung dinh danh
quoc gia (bén nam hodc bén nit co the ndp ho so ma khong can ¢6 van ban Gy quyén
ctia bén con lai).

Thanh phan hd so:

- To khai dang ky két hon theo mau, ¢6 du thong tin cua hai bén nam, nif.
Hai bén nam, nit c¢6 thé khai chung vao mot To khai dang ky két hon (néu nguoi
yéu cau lua chon ndp hd so theo hinh thire trurc tiép hodc gui ho so qua hé théng
bun chinh);

- Mau ho tich dién tir twong tac dang ky két hon (néu ngudi yéu cau lua
chon ndp hd so theo hinh thire true tuyén);
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- Ngudi yéu cau dang ky két hon thuc hién viée ndp/xuat trinh (theo hinh
thire trie tiép) hodc tai 1én (theo hinh thuc trie tuyén) cac gidy to sau:

* Gidy to phai xuit trinh:

- Ho chiéuw/The cin cude cong dan/The cin cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau dding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (s,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dtr liéu quéc gia vé dan cu, Co so dit liéu ho tich dién ti, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cia
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- D6i v6i yéu cau dang ky két hon, co quan ding ky ho tich tra ciru thong
tin vé tinh trang hon nhan cua nguoi yéu cau dang ky két hon trén Hé thong
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thong tin giai quyét thu tuc hanh chinh cap tinh thong qua két ndi voi Co s6
dir li€u ho tich dién tu, Co sd dit liéu quéc gia vé dan cur. Két qua tra ctru duoc
leu trit dudi dang dién tir hodic ban gidy, phan anh day du, chinh xac thong tin
tai thoi diém tra ctru va dinh kém ho so cua nguoi dang ky. Truong hop khong
tra ctru duoc tinh trang hén nhan do chua c6 thong tin trong Co sé dir liéu ho
tich dién tir, Co so dir liéu quoc gia vé dan cu, thi co quan dang ky ho tich dé
nghi Uy ban nhan dan cap xa noi ngudi yéu cau thuong tri/noi da dang ky két
hén xac minh, cung cap thong tin. Trong thoi han 03 ngay 1am viéc ké tir ngay
nhan duoc yéu cAu xac minh, Uy ban nhan dan cép x4 noi nhan duoc dé nghi
xac minh ¢ trach nhiém kiém tra, xac minh va giri két qua vé tinh trang hon
nhan cua nguoi do.

- Néu bén két hon 1a cong dan Viét Nam d3 ly hon hodc huy viée két hon
tai co quan ¢6 thAm quyén nudc ngoai nhung qua tra ciru thong tin trong Co s&
dir liéu ho tich dién tir; thong qua két ndi giira Hé thong thong tin giai quyét thi
tuc hanh chinh cép tinh vo1 Co s& dir 1iéu ho tich dién tir, Co sd dir liéu quéc gia
vé dan cu khong thé hién thong tin vé viée di ghi cha ly hon, hiy viée két hon
thi co quan dang ky hé tich huéng dan cong dan thue hién thu tuc ghi vao s6 ho
tich viéc ly hon/huy viée két hon tai co quan nha nude co tham quyén trude khi
giai quyét viée dang ky két hon.

- DB6i véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao dugc ching thue tir
ban chinh hoidc ban sao dugc cap tir sO goc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gom ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chyup véi ban chinh va
ky xac nhan, khong dugce yéu cau nop ban sao gidy to do.

Déi voi giéy to xuét trinh khi dang ky ho tich, nguoi tiép nhan c¢6 trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé lwu
trong hd so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, di ho so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co s¢ dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; s6 dinh danh ca nhan/thé cin
cudc cong dan/thé can cudc/can cude dién to. Trudng hop cac thong tin can
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khai thac khong ¢o trong Co sé dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Giay to do co quan ¢6 thAm quyén cua nudc ngoai cap, cong chiung
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truong hop duge mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.

- Trudng hop nguoi yéu cau dang ky két hon khong cung cap duoc gidy
to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tay x6a, sira chita, lam
gia thi co quan dang ky ho tich ¢6 tham quyén huy bé két qua dang ky két hon.

S6 lwong ho so: 01 bd

Théi han giai quyét: Trong ngay tiép nhan hd so; truong hop nhan hd so
sau 15 gid' ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo. Trudong hop can xac minh diéu kién két hon cua hai bén nam, nit thi thoi han
giai quyét khong qua 05 ngay 1am viéc.

Poi twong thwe hién thi tuc hanh chinh: Ca nhan

Co quan thye hién thua tuc hanh chinh:

Uy ban nhan dan cép x4 noi cu tri ctia bén nam hodc bén nir.

Co quan phdi hop: Co quan quan ly Co sé dit liéu quéc gia vé déan cur

Két qua thwe hién thi tuc hanh chinh:

- Gidy chirng nhan két hon (ban chinh), mdi bén v, chong 01 ban; ban
sao Trich lyc két hon (trudng hop yéu cau cap ban sao Trich luc két hon).

- Ban dién tir Trich luc két hon (Ban dién tu s€ tu dong gui vé Kho quan
ly dit 1i€u dién tir cua ca nhan/dia chi thu dién tir/thiét bi sb/dién thoai cia nguoi
yéu cau sau khi d4 hoan tat thu tuc dang ky két hon tai co quan dang ky ho tich).

Phi, 18 phi: Mién 1& phi.

- Phi cap ban sao Trich luc két hon (néu ¢é yéu cau) thye hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

Mau don, mau to khai:

+ Td khai ding ky két hon (néu ndp ho so theo hinh thire truc tiép);

+ Mau ho tich dién tir tuong tac dang ky két hon (néu ndp hé so theo hinh
thure truc tuyén).

Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Nam tir du 20 tudi trd 18n, nit tir du 18 tudi trd 1én;

- Viéc két hon do nam va nit tw nguyén quyét dinh;

- Cac bén khong bi mat nang Iwc hanh vi dan su;

- Viéc két hon khong thude mot trong cac trudng hop cam két hon, gom:

+ Két hon gia tao;

+ Tao hon, cudng &p két hon, lira doi két hon, can tré két hon;

+ Nguoi dang ¢o v, ¢o chong ma két hon voi nguoi khac hodc chua co
v, chua c6 chong ma két hon véi ngudi dang ¢ chong, ¢6 vo;



137

+ Két hon giita nhitng nguoi cung dong mau vé truc hé; gitta nhitng
nguo1 ¢d ho trong pham vi ba doi; giira cha, me nudi vdi con nudi; gitra nguoi
da tirng 14 cha, me nudi voi con nudi, cha chong véi con dau, me vo voi con ré,
cha duong véi con riéng cia vo, me ké vdi con riéng cia chong.

* Nha nudc khong thira nhan hon nhan giita nhitng ngudoi cung gidi tinh.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir li€u ho tich dién tir, dang ky ho tich trure tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stta doi,
bd sung mét sb6 diéu cua cac nghi dinh 1ién quan dén viée ndp, xuét trinh sd ho
khau, sb tam tru giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, chirng thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh tham quyén cua chinh quyén dia phuong 02 cép trong linh vuc
quan ly nha nudce cua B6 Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mét s diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phii quy dinh vé Co sé dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truéng Bo Tu
phap stra d6i, b6 sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truéng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s¢ dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truéng Bo Tu
phap sira d6i, bé sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay
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08/4/2020 cua Bo trwong Bé Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy to vé quoc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truéng Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truéng Bo Tu
phap quy dinh vé phan dinh thAm quyén cta chinh quyén dia phwong 02 cap va
phan cap trong linh vue quan 1y nha nuée ciia Bé Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co s¢ dir 1i€u ho tich, phi xac nhan co6 quéc tich Vi€t Nam, phi xac
nhan 13 ngudi gde Viét Nam, 16 phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huong dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh ph truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudng dan vé phi va 1é phi thudc thaim quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap — Ty do — Hanh phnc

M TO KHAI PANG KY KET HON )

Kinh giri: @

Thong tin Bén nir Bén nam

Ho, chitr dém, tén

Ngay, thang, nam sinh

Dan toc @

Quéc tich®

Noi cu tra @

Gidy to tuy than ©

Két hon lan thir may

Chung t61 cam doan nhitng 101 khai trén day la dung su that, viéc két hon cua chung t61 la ty
nguyén, khong vi pham quy dinh cia Luat hon nhén va gia dinh Viét Nam.

Chung t61 chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan cua minh.
Pé nghi Quy co quan ding ky.

,NGAY ..o thang .......... Nam..............
Bén niv Bén nam
(Ky, ghi 6 ho, chitr d&ém, tén) (Ky, ghi 6 ho, chitr dém, tén)

D& nghi cip ban sao™®: Co D, Khong |:|
S luong: .......ban
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Chu thich:

D@ Truong hop 1am thi tuc diang ky két hon co yéu td nude ngoai, thi phai dan anh cua hai
bén nam, ntr.

) Ghi 15 tén co quan ding ky két hon.

@ Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua c6/khong cung cap sb dinh
danh ca nhan/can cudc cong dan/thé can cudc/can cude dign tir.

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tri; néu
khong ¢6 noi1 dang ky thudng tr thi ghi theo noi dang ky tam tra; trudng hop khong ¢6 noi dang
ky thudong tri va noi dang ky tam tru thi ghi theo no1 ¢ hién tai.

®) Ghi s dinh danh ca nhan/cin cudc cong dan/thé cin cudc/can cude dién tir (vi du: Can
cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Trudng
hop khong c6 sd dinh danh ca nhan/can cude cong dan/thé cin cudc/cin cude dién tir thi ghi gidy
to hop 16 thay thé (ho chiéu...).

6 A - \ A \ A A r A A A \ \ s~ A
© B¢ nghi danh dau X vao 6 néu cb yéu ciu cap ban sao va ghi 1 s lugng.
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NOI DUNG MAU HOQ TICH DIEN TU TUONG TAC DANG KY KET HON

I. Thong tin bén nir

(1) Anh (trudong hop lam thu tuc ding ky két hon co yéu té nuoc ngoai);

(2) Ho, chit dém, tén;

(3) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(4) Dan toc;

(5) Qubc tich;

(6) S6 dinh danh ca nhén;

(7) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cuoc dién t/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cap, co quan cip; ban chup dinh kém;.

(8) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh sdng);

(9) Két hon 1an thir may.

II. Thong tin bén nam

(10) Anh (truong hop lam thu tuc dang ky két hon ¢o yéu td nudc ngoai);

(11) Ho, chir dém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(13) Dan toc;

(14) Qudc tich;

(15) S6 dinh danh ca nhén;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cudc dién ti/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(17) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng);
(18) Két hon 1an thir may;

(19) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(20) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding su that, viéc két hon cia hai bén 1a
hoan toan tu nguyén, khong vi pham quy dinh cua Ludt hdn nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém trudc phap luat vé nodi dung cam doan cua minh.
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* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liéu qudc gia vé dan cu duoc hé thong dién ty dong thi khong phai xuét trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé thng, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& tu dong giri vé Kho quan ly dir liéu dién tir ciia ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai cia nguoi yéu ciu sau khi d3 hoan tat thu tuc dang ky két hon tai co

quan dang ky ho tich.
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12. Thi tuc ding ky két hon c6 yéu té nwéc ngoai

Trinh ty thyc hién:

- Néu Iyra chon hinh thire ndp ho so truc tiép, ngudi yéu cau ding ky két hon
ndp hd so dang ky két hon tai Trung tim phuc vu hanh chinh cong c6 thim quyén
ndp 1é phi néu thudc truomg hop phai ndp 16 phi dang ky két hon; ndp phi cap ban
sao Trich luc két hon néu co yéu cau cap ban sao Trich luc két hon.

- Néu lyra chon hinh thtrc ndp ho so truc tuyén, ngudi yéu cau dang ky két
hén truy cap Cong dich vu cong qudc gia hoac Ung dung dinh danh quoc gia.

Ngudi yéu cau ding ky két hon truce tuyén cung cap thong tin theo mau ho
tich dién tir trong tac dang ky két hon, dinh kém ban chup hodc ban sao dién tu
cac gidy to, tai liu theo quy dinh; ndp phi, 1& phi théng qua chirc ning thanh
toan truc tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tat viée
nop ho so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tur hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén),
chuyén hd so dé cong chire tu phap - ho tich xtr ly; truong hop tiép nhan hd so
tai Trung tAm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan ho so chuyén
hd so dén Uy ban nhan dan cap xi ¢6 tham quyén xu ly.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai budce (1);

(iii) Truong hop ngudi yéu cau dang ky két hon khong bo sung, hoan
thién duoc hod so thi can bd tiép nhan hd so bao cao Lanh dao Trung tam Phuc
vu hanh chinh cong co thong bao tir chdi giai quyét yéu cau diang ky két hon.

- Cong chuc tu phap - ho tich thim tra hd so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong d¢ thong bao cho ngudi ndp ho so
— thuc hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
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Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

Truong hop c6 khiéu nai, t6 cao viéc két hon khong du diéu kién két hon
theo quy dinh cta Ludt Hon nhan va gia dinh hodc xét thay c¢6 van @ can lam rd
vé nhan than ciia bén nam, bén nit hodc gidy to trong hd so ding ky két hon, Cong
chire tu phap - ho tich bao cao Lanh dao Uy ban nhan dan dé phdi hop voi co quan
¢6 lién quan xac minh lam 8. Trong qua trinh tham tra, xac minh ho so, néu thay
can thiét, thi 1am viéc truc tiép véi cac bén dé 1am 3 vé nhan than, sy tu nguyén
két hon, muc dich két hon.

+ Néu thay ho so day du, hop 18, cac bén c6 du diéu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi dang ky
két hon theo quy dinh, truomg hop tiép nhan hd so dang ky két hon theo hinh thire
true tiép, thi cong chirc tu phap - ho tich thye hién ghi vao SO dang ky két hon, cap
nhat thong tin dang ky két hon trén Phan mém dang ky, quan ly ho tich dién tu
dung chung.

Truong hop tiép nhan ho so dang ky két hon theo hinh thirc true tuyén, cong
chire tur phap - ho tich gui lai biéu mau Giﬁy chung nhan két hon dién tur v6i
thong tin day du cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Giﬁy chirng nhan két hon dién tir va xac nhan (téi da
mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO dang ky két hon, cap nhat thong tin ding ky két hon trén Phan
mém dang ky, quan Iy ho tich dién tir dung chung.

- Cong chtre tu phap - ho tich in Gidy chirng nhan két hon, trinh Lanh dao
Uy ban nhan dan cap xa ky, chuyén téi Trung tAm Phuc vu hanh chinh cong dé
tra két qua cho nguoi yéu cau.

- Nguoi yéu cau dang ky két hon (hai bén nam, nir phai ¢6 mat, xuat trinh
gidy to tuy than dé doi chiéu) kiém tra thong tin trén Gidy chimg nhan két hon,
trong SO dang ky két hon, khang dinh su tw nguyén két hon va ky tén vao SO dang
ky két hon, ky tén vao Gidy ching nhan két hon, mdi bén nam, nit nhan 01 ban
chinh Gidy chimg nhan két hon.

Truong hop mot hodc hai bén nam, nir khong thé c6 mat dé nhan Giﬁy
chirng nhan két hon thi theo dé nghi bang vin ban cua ho, Cong chirc tu phap -
ho tich bao cdo Lanh dao Uy ban nhan dan thyc hién gia han thoi gian trao Gidy
chirng nhan két hon nhung khong qua 60 ngay, ké tir ngay Lanh dao Uy ban
nhan dan ky Giay ching nhan két hon.

Hét 60 ngay ma hai bén nam, nit khong dén nhan Gidy chimg nhan két
hon thi cong chire tu phap - ho tich bao cao Lanh dao Uy ban nhan dan huy
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Gidy chirng nhan két hon da ky. Néu sau d6 hai bén nam, nit van muén két hon
v6i nhau thi phai tién hanh thu tuc dang ky két hon tir dau.

Cach thire thye hién:

Ngudi yéu cau ding ky két hon thue hién ndp ho so truc tiép tai Trung tam
Phuc vu hanh chinh cong, giri qua hé thong buu chinh hodc ndp hé so truc tuyén tai
Cbng dich vu cong quéc gia (https:/dichvucong.gov.vn) hodc Ung dung dinh danh
quoc gia (bén nam hodc bén nit co thé ndp hd so ma khong can 6 van ban Gy quyen
ctia bén con lai).

Thanh phan hd so:

- To khai dang ky két hon theo mau, ¢6 du thong tin cta hai bén nam, ni.
Hai bén nam, nit c¢6 thé khai chung vao mot To khai dang ky két hon (néu nguoi
yéu cAu lua chon ndp hd so theo hinh thire truc tiép hodc gui ho so qua hé théng
buu chinh);

- Mau hd tich dién tir twong tac dang ky két hon (néu ngudi yéu cau lua
chon ndp hd so theo hinh thire true tuyén);

- Ngudi yéu cau dang ky két hon thuc hién viée ndp/xuat trinh (theo hinh
thire trie tiép) hodc tai 1én (theo hinh thue triye tuyén) cac gidy to sau:

* Gidy to' phai ndp:

- Giay xac nhan cia to chirc y té c6 tham quyén cua Viét Nam hodc nude
ngoai xac nhan cac bén két hon khoéng mic bénh tAm than hodc bénh khac ma
khéng ¢ kha nang nhan thire, lam chu dwoc hanh vi ctia minh;

- Gidy to ching minh tinh trang hén nhan ciia ngudi nudc ngoai do co
quan c6 thAm quyén cua nude ma nguodi d6 1a cong dan cap con gia tri sir dung,
xac nhan hién tai ngudi d6 khong ¢o vo hodc khong ¢ chong; trudng hop nude
ngoai khong cap xac nhan tinh trang hon nhan thi thay bang gidy to do co quan
c6 tham quyén nude ngoai xac nhan ngudi d6 ¢ du dicu kién két hon theo phap
luat nuée do.

Gia tri st dung cua gidy to ching minh tinh trang hon nhéan cia nguoi
nudc ngoai duge xac dinh theo thdi han ghi trén gidy to d6. Truong hop gidy to
chtrng minh tinh trang hon nhan khong ghi thdi han sir dung thi gidy to nay va
gidy xac nhan cua to chirc y té cé gia tri trong thoi han 06 thang, ké tir ngay cap.

- Nguot nude ngoai, cong dan Viét Nam dinh cu ¢ nudc ngoai phai ndp
ban sao ho chiéu/gidy to ¢é gia tri thay thé ho chiéu.

* Ngoai gidy to néu trén, tuy timg truong hop, bén nam, bén nit phai nop
gidy to twong (g sau day:

- Cong dan Viét Nam la cong chuc, vién chue hodac dang phuc vu trong
luc luong vii trang phai ndp van ban cua co quan, don vi quan ly xac nhan viéc
két hon vai nguoi nude ngoai khong trai véi quy dinh cta nganh do;

- Trudng hop ngudi yéu cau dang ky két hon dang cong tac, hoc tap, lao
dong co thoi han ¢ nude ngoai thi phai nop Gidy xac nhan tinh trang hon nhan
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do Co quan dai dién ngoai giao, Co quan dai dién Ianh sy cua Viét Nam & nude
ngoai cap.

* Gidy to phai xuit trinh:

- Ho chiéuw/Thé cin cudc cong dan/Thé can cude/Can cude dién ti/Giay
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri st dung (sau day goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi nguoi cé yéu cdu ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két ndi véi Co s div liéu ho tich dién tir, Co s¢ dir lidu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di ding ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong Co s&
dtr liéu quéc gia vé dan cu, Co sé dit liéu hé tich dién tir, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Giay to c6 gia tri chang minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co sé dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp hé so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- P6i v6i yéu cau ding ky khai sinh ma cha, me tré di dang ky két hon,
trén co s thong tin vé Gidy chirng nhan két hon cung cap trong To khai ding
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ky khai sinh, co quan dang ky ho tich ¢é trach nhiém tra ciru thong tin vé tinh
trang hon nhan cua cha, me tré trén Hé thong thong tin giai quyét thu tuc hanh
chinh cép tinh thong qua két n6i voi Co sé dit lieu ho tich dién tir, Co s& dir
liéu quoc gia vé dan cu. Két qua tra ctru duogc lvu triv dudi dang dién tir hodc ban
gidy, phan anh day du, chinh xac thong tin tai thoi diém tra ciru va dinh kém ho
so cua nguot dang ky. Truong hop khong tra ciru duoc tinh trang hén nhan do
chura ¢6 théng tin trong Co s& dir liéu ho tich dién tir, Co s¢ dir liéu quéc gia vé
dan cu, thi co quan dang ky ho tich dé nghi Uy ban nhan dan cap xi noi nguoi
yéu cau thuong tra/noi da ding ky két hon xac minh, cung cap thong tin. Trong
thoi han 03 ngay 1am viée ké tir ngay nhan dugc yéu cau xac minh, Uy ban nhan
dan cép x4 noi nhan duoc dé nghi xac minh cé trach nhi€ém kiém tra, xac minh
va gui két qua vé tinh trang hon nhan cia nguoi do.

- Néu bén két hon 1a cong dan Viét Nam d3 ly hon hodc huy viée két hon
tai co quan ¢6 thAm quyén nudc ngoai nhung qua tra ciru thong tin trong Co s&
dir liéu ho tich dién tir; thong qua két ndi giira Hé thong thong tin giai quyét thi
tuc hanh chinh cép tinh vo1 Co s& dir 1iéu ho tich dién tir, Co sd dir liéu quéc gia
vé dan cu khong thé hién thong tin vé viée dd ghi chu ly hon, huy viée két hon
thi co quan dang ky hd tich huéng dan cong dan thue hién thu tuc ghi vao s6 ho
tich viéc ly hon/huy viée két hon tai co quan nha nude co tham quyén trude khi
giai quyét viée dang ky két hon.

- DB6i véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao dugc ching thue tir
ban chinh hoic ban sao duogc cép tr s6 géc (sau day goi 1a ban sao) hodac ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gom ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao giay to do.

Dbéi voi giéy to xuét trinh khi dang ky ho tich, nguoi tiép nhan c¢6 trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong hd so va tra lai cho nguoi xudt trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co s¢ dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; s6 dinh danh ca nhan/thé cin
cudc cong dan/thé cin cude/can cude dién to. Trudng hop cac thong tin can
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khai thac khong ¢6 trong Co sé dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Khi dén co quan dang ky ho tich nhan két qua (Gidy chirug nhan két hon),
ngudi yéu cau dang ky két hon phai ndp gidy to chirug minh tinh trang hén nhan
(d6i v6i nguoi nude ngoai), gidy xac nhan cia to chirc y té.

- Giay t& do co quan c6 thAm quyén cua nudc ngoai cap, cong chiung
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi yéu cau dang ky két hon khong cung cap duoc gidy
to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tay xoa, sira chita, lam
gia thi co quan dang ky ho tich ¢6 tham quyén huy bé két qua dang ky két hon.

SO lwong hd so: 01 bd

Thoi han gidi quyét: 05 ngay lam viée, truong hop phai xac minh thi
thoi han giai quyét khong qua 10 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

Uy ban nhan dan cap x4 noi cu tri cia cong dan Viét Nam thuc hién dang
ky két hon giira cong dan Viét Nam véi nguoi nude ngoai; giira cong dan Viét
Nam cu tra ¢ trong nudc vo1 cong dan Viét Nam dinh cu & nudc ngoai; gitra
cong dan Viét Nam dinh cu & nudc ngoal voi nhau; gitra cong dan Viét Nam
déng thoi ¢d quoc tich nude ngoai vai cong dan Viét Nam hodc véi ngudi nude
ngoai.

Truong hop ngudi nude ngoai cu tri tai Viét Nam co yéu cau dang ky két
hon thi Uy ban nhan dan cp x4 noi cu tri ciia mot trong hai bén thye hién dang
ky két hon.

Co quan thye hién thua tuc hanh chinh:

Cong chire twr phap — ho tich tiép nhan ho so va tham muu Lanh dao Uy
ban nhan dan cap x4 xem xét, quyét dinh.

Co quan phoi hop: Co quan quan ly Co sé dir liéu qudc gia vé dan cu, co
quan c¢o lién quan.

Két qua thwe hién thi tuc hanh chinh:

- Giay chtrug nhan két hon (02 ban chinh), mdi bén vo, chéng 01 ban; ban
sao Trich lyc két hon (trudng hop yéu cau cap ban sao Trich luc két hon).

- Ban dién tir Trich luc két hon (Ban dién tu s€ tuw dong gui vé Kho quan
ly dit 1i€u dién tir cua ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai cta nguoi1
yéu cau sau khi d4 hoan tat thu tuc dang ky két hon tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.
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- Mién 18 phi cho ngudi thude gia dinh c6 cong voi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

Maiu don, mau to khai:

+ To khai ding ky két hon (néu ndp ho so theo hinh thire truc tiép);

+ Mau ho tich dién tir twong tac dang ky két hon (néu ndp ho so theo hinh
thure truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Nam tir du 20 tudi tré 1én, nit tir da 18 tudi tré 1én;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Cac bén khong bi mat nang Iwc hanh vi dan su;

- Cong dan Viét Nam dinh cu & nude ngoai phai ¢o gidy to cho phép cu
trii do co quan ¢é thAm quyén nudc ngoai cap.

- Viéc két hon khong thude mot trong cac truong hop cam két hon theo
quy dinh tai cac diém a, b, ¢ va d khoan 2 Diéu 5 cua Luat Hon nhan va gia
dinh, gém:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira doi két hon, can tré két hon;

+ Nguoi dang ¢o v, ¢o chong ma két hon voi nguoi khac hodc chua co
v, chua c¢6 chong ma két hon véi ngudi dang cé chéng, ¢b vo,

+ Két hon giita nhitng nguoi cung déng mau vé truc hé; giita nhiing
nguoi ¢d ho trong pham vi ba doi; giira cha, me nudi vd1 con nudi; gitta nguoi
da ting 14 cha, me nudi voi con nudi, cha chong véi con ddu, me vo voi con ré,
cha duong véi con riéng cua vo, me ké véi con riéng cua chéng.

* Nha nudc khong thira nhan hon nhan gitra nhirng nguoi cung gion tinh.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mét sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stra doi,
b6 sung mot so6 diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vure hé tich, quéc tich, chirug thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thdm quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nuwéc cua B6 Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cit giam, don gian hoa thu tuc hanh chinh dua trén dir liéu;
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- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot s6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan [y cua Bo Tuw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mét sdé diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phii quy dinh vé Co s¢ dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, b6 sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé& Co s& dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bé sung mot sé diéu cua Thong tuw s6 02/2020/TT-BTP ngay
08/4/2020 cta Bo truéng Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy t& vé quoc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cua Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vire quan 1y nha nudc cia Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co s& dir 1i€u ho tich, phi xac nhan co6 quéc tich Vi€t Nam, phi xac
nhan 1a ngudi gde Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huong dan vé phi va 16 phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huong dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thude Trung wong.

Ghi chi: Phan chit in nghiéng 1a noi dung stra doi, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap — Ty do — Hanh phnc

M TO KHAI PANG KY KET HON )

Kinh giri: @

Tho g tin Bén nir Bén nam

Ho, chitr dém, tén

Ngay, thang, nam sinh

Dan toc @

Quéc tich@®

Noi cu tra @

Gidy to tuy than ©

Két hon lan thir may

Chung t61 cam doan nhitng 101 khai trén day la dung su that, viéc két hon cua chung t61 l1a ty
nguyén, khong vi pham quy dinh cia Luat hon nhén va gia dinh Viét Nam.

Chung t61 chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan cua minh.
Pé nghi Quy co quan ding ky.

,NGAY ..o thang .......... Nam..............
Bén niv Bén nam
(Ky, ghi 6 ho, chitr d&ém, tén) (Ky, ghi 6 ho, chitr dém, tén)

D& nghi cip ban sao™®: Co D, Khong D
S luong: .......ban
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Chu thich:

D@ Truong hop 1am thi tuc diang ky két hon co yéu td nude ngoai, thi phai dan anh cua hai
bén nam, ntr.

) Ghi 15 tén co quan ding ky két hon.

@ Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua c6/khong cung cap sb dinh
danh ca nhan/can cudc cong dan/thé can cudc/can cude dign tir.

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tri; néu
khong ¢6 noi1 dang ky thudng tri thi ghi theo noi dang ky tam tra; trudng hop khong ¢6 noi dang
ky thudng tri va noi dang ky tam tru thi ghi theo no1 ¢ hién tai.

®) Ghi s dinh danh ca nhan/cin cudc cong dan/thé cin cudc/can cude dién tir (vi du: Can
cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Trudng
hop khong c6 s6 dinh danh ca nhan/can cudc cong dan/thé can cudc/cin cude dién tir thi ghi gidy
to hop 16 thay thé (ho chiéu...).

6 A - \ A \ A A r A A A \ \ s~ A
© B¢ nghi danh dau X vao 6 néu cb yéu ciu cap ban sao va ghi 1 s lugng.
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NOI PUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET HON
I. Thong tin bén nir
(1) Anh (trudong hop lam thu tuc dang ky két hon co yéu té nuoc ngoai);
(2) Ho, chit dém, tén;
(3) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(4) Dan toc;
(5) Qubc tich;
(6) S6 dinh danh ca nhén;

(7) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé cin cudc/Can cuoc dién to/Ho
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém:;.

(8) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

(9) Két hon 1an thir may.

II. Thong tin bén nam

(10) Anh (truong hop 1am tha tuc ding ky két hon co yéu td nudc ngoai);

(11) Ho, chir dém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(13) Dan toc;

(14) Qudc tich;

(15) S6 dinh danh ca nhén;

(16) Giay to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(17) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(18) Két hon 1an thir may;

(19) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(20) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding su that, viéc két hon cia hai bén 1a
hoan toan tu nguyén, khong vi pham quy dinh cua Ludt hdn nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém trudc phap luat vé nodi dung cam doan cua minh.
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* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
lidu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé théng, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& tu dong giri vé Kho quan ly dir liéu dién tir ciia ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai cia nguoi yéu ciu sau khi d3 hoan tat thu tuc dang ky két hén tai co

quan dang ky ho tich.
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13. Thi tuc ding ky lai két hon

Trinh ty thyc hién:

- Néu lua chon hinh thirc ndp hd so trie tiép, ngudi yéu cau dang ky lai két
hon ndp hd so dang ky lai két hon tai Trung tdm phuc vu hanh chinh c6ng c6 thAm
quyén ndp 1¢ phi néu thude truong hop phai ndp 1€ phi dang ky lai két hon.

- Néu lwa chon hinh thirc ndp ho so trye tuyén, ngudi yéu cau ding ky lai
két hon truy cap Cong dich vu cong qudc gia hodc Ung dung dinh danh qudc gia.

Ngudi yéu cau ding ky lai két hon truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac ding ky lai két hon, dinh kém ban chup hodc ban
sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi thong qua chirc
ning thanh toan truc tuyén hoic bang cach thic khac theo quy dinh phap luat,
hoan tat viéc nop hd so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tur hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so @ cong chirc tu phap - ho tich xu ly; trudmg hop tiép nhan hod
so tai Trung tdm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan hd so
chuyén ho so dén Uy ban nhan dan cap xa c6 tham quyén xir 1y.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai budce (1);

(iii) Néu nguoi yéu cau dang ky lai két hon khong bd sung, hoan thién
duoc hd so thi bao cao Lanh dao Trung tdm Phuc vu hanh chinh cong ¢6 van
ban tir choi giai quyét yéu cau dang ky lai két hon.

- Cong chirc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so
— thuc hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
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Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

Néu viéc dang ky lai két hon thuc hién tai Uy ban nhdn déan cdp xd khong
phdi ld noi da dang ky két hon trude ddy thi cong chite tu phdp - ho tich thuc
hién tra citu théng tin vé viéc dang ky két hon trede ddy cia nguoi yéu cdau trén
Co so dit liéu ho tich dién tu thong qua nghiép vu ca”}? ban sao, két qua tra cuu
la can cit xdc dinh du diéu kién hodc khong du diéu kién dang ky lai.

- Khi thay ho so day du, hop 1¢, dung quy dinh:

+ Truong hop tiép nhan ho so dang ky lai két hon theo hinh thirc trye tiép,
thi cong chirc tw phap - ho tich thyc hién ghi vao S6 dang ky két hon, cap nhat
thong tin dang ky lai két hon trén Phan mém déng ky, quan 1y ho tich dién tir dung
chung.

+ Truong hop tiép nhan ho so dang ky lai két hon theo hinh thire truc tuyén,
cong chire tu phap - ho tich guri lai biéu mau Gidy ching nhan két hon dién tir voi
thong tin day du cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Giﬁy chirng nhan két hon dién tir va xac nhan (téi da
mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thyc hién ghi
vao SO ding ky két hon, cap nhat thong tin dang ky lai két hon trén Phian mém
dang ky, quan ly ho tich dién tir dung chung.

- Cong chtre tu phap - ho tich in Giay chimg nhan két hon, trinh Lanh dao
Uy ban nhan dén cap x4 ky, chuyén toi Trung tdm Phuc vu hanh chinh cong d tra
két qua cho nguoi yéu cau.

- Nguoi yéu cau dang ky lai két hon (hai bén nam, nit phai c6 mat, xuat trinh
gidy to tuy than de ddi chiéu) kiem tra thong tin trén Gidy chung nhan két hon, trong
S6 dang ky két hon, va ky tén vao SO dang ky két hon, ky tén vao Gidy ching nhan
két hon, modi bén nam, nit nhan 01 ban chinh Gidy chirng nhan két hon.

Cach thire thye hién:

Nguoi yéu cau dang ky lai két hon thwe hién ndp ho so truc tiép tai Trung
tdm Phuc vu hanh chinh cong, gui qua hé théng bun chinh hodc nop ho so truee
tuyén tai Cong dich vu céng qudc gia (https://dichvucong.gov.vn) hodc Ung dung
dinh danh quéc gia (bén nam hodc bén nit c6 thé ndp hod so ma khong can cé van
ban 1y quyén ciia bén con lai).

Thanh phan hd so:

- To khai dang ky lai két hon theo mau (néu ngudi yéu cau lya chon nop hd
so theo hinh thure truc tiép hodc gt ho so qua hé théng bun chinh);

- Mau hé tich dién tir twrong tac dang ky lai két hon, trong d6 ¢ cam doan
cac thong tin cung cap 1a dung su that, khong con ban chinh Gidy chimg nhan
két hon, d3 ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap
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luat vé ndi dung cam doan ciia minh (néu ngudi yéu cau lya chon ndp hd so theo
hinh thtre truc tuyén).

- Nguoi yéu cau dang ky lai két hon thuc hién viée ndp/xuat trinh (theo
hinh thirc tryc tiép) hodc tai 1én (theo hinh thire tryc tuyén) cac gidy to sau:

* Gidy to' phai nop:

- Ban sao Gidy chung nhan két hon duoc cap trude day. Néu khong co
ban sao Gidy ching nhan két hon thi ndp ban sao ho so, gidy to ca nhan c6 cac
thong tin 1ién quan dén noi dung dang ky két hon.

* Gidy to phai xuit trinh:

- Ho chiéu/The cin cudc cong dan/The cin cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri st dung (sau day goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi nguoi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/nam cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két ndi véi Co s div liéu ho tich dién tie, Co s¢ dir lidu quéc gia vé
ddn cu hodc co so di liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan dang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi nguodi yéu cau khong phai xuat trinh
(theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
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hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xa noi thuong tru
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- Doi véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao dugc ching thue tir
ban chinh hoidc ban sao dugc cap tir sO gdc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup vé1 ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao gidy to do.

Doi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; s6 dinh danh ca nhan/thé cin
cudc cong dan/thé cin cude/can cude dién tir. Trudng hop cac thong tin can
khai thac khong ¢o trong Co so dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

+ Truong hop ngudi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hé tich cua ca nhan da duoc dang ky, co quan dang ky hé tich ¢6 trach nhiém tra
ctrn thong tin trén Hé thong thong tin gidi quyét thii tuc hanh chinh cap tinh thong
qua két ndi v6i Co so dir lieu hé tich dién tir, Co so dit lieu quéc gia vé dan cu.
Truong hop khong tra cin duoc do khong ¢6 thong tin trong Co s¢ dir 1i€u ho tich
dién tir, Co s dir liéu quoc gia vé dan cu thi co quan ding ky ho tich yéu cau
ngudi di dang ky ho tich ndp/xuat trinh gidy to lién quan dé ching minh.

+ Truong hop gidy to, tai lidu la gidy to ho tich hodc gidy to cd nhdn
thugc nhém gidy 1o cé thé dwoc thay thé bang dir liéu (gidy to tiy than; gidy to
chisng minh vé noi cie trii; Thé bao hiém y té) thi cung cdp cdc thong tin vé gidy
(0, tai liéu do theo hueéng ddn cia co quan chi quan co s6 div liéu, co quan
ddang ky ho tich co trdch nhiém tra cieu, khai thdc thong tin, gidy to, tai lieu do
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thong qua két ndi véi Co s div liéu ho tich dién tir, Co s¢ div liéu quéc gia vé
ddn cu, co so dit liéu khdc co lién quan.

- Khi dén co quan dang ky ho tich nhan két qua (Gidy ching nhan két hon),
hai bén nam, nir ¢6 yéu cau dang ky lai két hon xuat trinh gidy to tuy than, ndp cac
gidy to 1a thanh phan hd so ding ky lai két hon theo quy dinh phap luat ho tich.

- Giay t& do co quan ¢6 thAm quyén cua nudc ngoai cap, cong chiung
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truong hop duge mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.

- Truong hop ngudi yéu cau dang ky lai két hon khong cung cap duoc gidy
to néu trén quy dinh hodic gidy to ndp, xuat trinh bi tiy xda, sira chira, lam gia thi
co quan ding ky ho tich ¢6 thdm quyén huy bd két qua dang ky lai két hon.

SO lwong hd so: 01 bd

Théi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyét khong qua 25 ngay.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cap x4 noi da
dang ky két hon trude day hodc Uy ban nhan dan cap xd noi ngudi yéu cau
thuong tru.

Co quan phdi hop: Co quan quan 1y Co so dit liéu qudc gia vé dan cu; Uy
ban nhan dan noi ding ky két hon trude ddy trong truong hop ding ky lai két
hon tai Uy ban nhan dan cap x4 noi ngudi yéu cau thuong tra.

Két qua thwe hién thi tuc hanh chinh:

- Gidy chirng nhan két hon (ban chinh), mdi bén vo, chong 01 ban.

- Ban dién tr Trich luc két hon (Ban dién tu s€ tu dong gui vé Kho quan
ly dit liéu cua ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai cua nguol yéu
cau sau khi d3 hoan tat thu tuc dang ky lai két hén tai co quan dang ky ho tich).

L¢ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thude gia dinh cé cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

Mau don, mau to khai:

+ To khai dang ky lai két hon (néu ndp ho so theo hinh thire trye tiép);

+ Mau ho tich dién tir twong tac dang ky lai két hon (néu nop hd so theo
hinh thure truc tuyén).

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Viéc két hon da duoc ding ky tai co quan c¢6 tham quyén cua Viét Nam
trude ngay 01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy chimg
nhén két hon déu bi mat;

- Nguoi yéu cau dang ky lai két hon con song vao thoi diém tiép nhan ho so.
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Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stra doi,
bd sung mét sb6 diéu cua cac nghi dinh 1ién quan dén viée ndp, xuét trinh sd ho
khau, sb tam tru giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu sta d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, chirng thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh thdm quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nuwdc cua B6 Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phii sica doi,
bo sung mot s6 Nghi dinh dé cdt giam, don gian héa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu phap
quy dmnh chi tiét thi hanh mét sdé diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phii quy dinh vé Co s¢ dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, b6 sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s& dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bé sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay
08/4/2020 cta Bo truéng Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy t& vé quoc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
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- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cta chinh quyén dia phwong 02 cap va
phan cap trong linh vue quan 1y nha nude ciia Bé Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, st dung
thong tin trong co s& dir 1i€u ho tich, phi xac nhan ¢o quéc tich Viét Nam, phi xac
nhan 13 ngudi goe Viét Nam, 16 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huong dan vé phi va 16 phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cia B Tai chinh huong dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thudc Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KET HON

Kinh @i O

Ho, chit dém, t8N NEUOT YU CAUEL oo
Ngay, thang, n&m SINN: ...
NOT CU T B e

P& nghi co quan ding ky lai két hon theo ndi dung duwoi day:

Ho, chit d€m, t€n CUA VO ...
Ngay, thang, n&m SINh: ...
DA t0C: @ Quéc R e,

NOL CE T i,

Ho, chit dém, t81 CHA CRONME: ...
Ngay, thang, n&m SINh: ...
DA t0C: @ Quéc R

T61 cam doan nhitng nd1 dung khai trén day 1a dang sy that va chiu trach nhiém trude phap
luat vé cam doan cuia minh.
Lamtai: ......................,0ngay .. thang ... nam ...
Ngudi yéu ciu
(Ky, ghi 10 ho, chit dém, tén)

Dé nghi cip ban sao™®: Co D, Khong |:|
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Cha thich:

() Ghi 15 tén co quan dang ky lai két hon.

@) Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chua c6/khéng cung cap sd
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tir.

, Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tri;
néu khong ¢ noi dang ky thuong tra thi ghi theo noi dang ky tam tr; truong hop khong co
noi dang ky thuong trit va noi dang ky tam tra thi ghi theo no1 ¢ hién tai.

®) Ghi s6 dinh daqh ca nhan/can cudc cong dan/thé can cude/can gudc dién tu (vi du:
Can cudc cong dan so 025 188001,010 do Cuc Canh sat QLHC ve TTXH cap ngay
20/1 1/,2021). Truong horp,khéng C(:) s0 dinh danh ca nhan/can cudc cong dan/thé can cude thi
ghi gidy to hop 1€ thay thé (ho chicu...).

@ Ghi 13 tén co quan di dang ky két hon trude day.

) Chi khai trong truomg hop biét 18.

© B¢ nghi danh ddu X vao 6 néu cé yéu ciu cap ban sao va ghi 15 s lugng.
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NOQI DUNG MAU HQ TICH DIEN TU TUONG TAC DANG KY LAI KET HON

I. Théng tin vé ngudi yén can diing ky lai két hon
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

II. Thong tin ngwoi ve

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(7) Dan toc;

(8) Qudc tich;

(9) S6 dinh danh ca nhén;

(10) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(11) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

II1. Théng tin nguwoi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan toc;

(15) Qudc tich;

(16) S6 dinh danh ca nhan;

(17) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(18) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng).

IV. Théng tin vé viéc ding ky két hon trudc diy

(19) Noi dang ky két hon trude day;

(20) Gidy ching nhan két hon (s6, quyén sd, ngay, thang, nim dang ky);
(21) Dé nghi cap ban sao:

o Co



165

S6 luong ban sao yéu cau: ...
o Khong
(22) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dung su that, khéng con ban chinh Gidy
ching nhan két hon, da ndp da cac gidy to hién co va chiu hoan toan trach nhiém trudc phap

luat vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liéu qudc gia vé dan cu, duoc hé thdng dién tu dong thi khong phai xuét trinh (theo hinh thuc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé théng, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& tu dong gui vé Kho quan ly dit lidu cla ca nhan/dia chi thu dién ta/thiét bi
sO/dién thoai clia ngudi yéu cau sau khi da hoan tat tha tuc ding ky lai két hon tai co quan
dang ky ho tich.
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14. Thi tuc ding ky lai két hon c6 yéu t6 nuwéc ngoai

Trinh ty thyc hién:

- Néu lua chon hinh thirc ndp hd so trie tiép, ngudi yéu cau dang ky lai két
hon ndp hd so dang ky lai két hon tai Trung tdm phuc vu hanh chinh c6ng c6 thAm
quyén ndp 1¢ phi néu thude truong hop phai ndp 1€ phi dang ky lai két hon.

- Néu lyra chon hinh thirc ndp ho so truc tuyén, nguoi yéu cau dang ky lai
két hon truy cap Cong dich vu cong qudc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau ding ky lai két hon truc tuyén cung cap thong tin theo
mau ho tich dién tir twong tac dang ky lai két hén, dinh kém ban chup hodc ban
sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi thong qua chirc
ning thanh toan truc tuyén hoic bang cach thic khac theo quy dinh phap luat,
hoan tat viéc nop hd so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tur hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén),
chuyén hd so dé cong chire tu phap - ho tich xtr ly; truong hop tiép nhan hd so
tai Trung tAm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan ho so chuyén
hd so dén Uy ban nhan dan cap xi ¢o tham quyén xu ly.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai budce (1);

(iii) Néu nguoi yéu cau dang ky lai két hon khong bd sung, hoan thién
duoc hd so thi bao cao Lanh dao Trung tdm Phuc vu hanh chinh cong ¢6 van
ban tir choi giai quyét yéu cau dang ky lai két hon.

- Cong chirc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so
— thuc hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
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Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

Néu viéc dang ky lai két hon thuc hién tai Uy ban nhdn déan cdp xd khong
phdi ld noi da dang ky két hon trude ddy thi cong chite tu phdp - ho tich thuc
hién tra citu théng tin vé viéc dang ky két hon trede ddy cia nguoi yéu cdau trén
Co so dit liéu ho tich dién tu thong qua nghiép vu ca”}? ban sao, két qua tra cuu
la can cit xdc dinh du diéu kién hodc khong du diéu kién dang ky lai.

- Khi thay ho so day du, hop 1¢, dung quy dinh:

+ Truong hop tiép nhan ho so dang ky lai két hon theo hinh thirc trye tiép,
thi cong chirc tw phap - ho tich thyc hién ghi vao S6 dang ky két hon, cap nhat
thong tin dang ky lai két hon trén Phan mém déng ky, quan 1y ho tich dién tir dung
chung.

+ Truong hop tiép nhan ho so dang ky lai két hon theo hinh thire truc tuyén,
cong chire tu phap - ho tich guri lai biéu mau Gidy ching nhan két hon dién tir voi
thong tin day du cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Giﬁy chirng nhan két hon dién tir va xac nhan (téi da
mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thyc hién ghi
vao SO ding ky két hon, cap nhat thong tin dang ky lai két hon trén Phian mém
dang ky, quan ly ho tich dién tir dung chung.

- Cong chtre tu phap - ho tich in Gidy chirng nhan két hon, trinh Lanh dao
Uy ban nhan dan cap xa ky, chuyén téi Trung tdm Phuc vu hanh chinh cong dé
tra két qua cho nguoi yéu cau.

- Nguoi yéu cau dang ky lai két hon (hai bén nam, nit phai ¢6 mit, xuat trinh
gidy to tuy than dé doi chiéu) kiém tra thong tin trén Gidy chimg nhan két hon,
trong SO dang ky két hon va ky tén vao S6 dang ky két hon, ky tén vao Gidy chimg
nhan két hon, moi bén nam, nit nhan 01 ban chinh Gidy chirmg nhan két hon.

Cach thirc thue hién:

Ngudi yéu cau dang ky lai két hon thue hién ndp ho so truc tiép tai Trung tam
Phuc vu hanh chinh cong, giri qua hé thong buru chinh hodc ndp ho so truc tuyén tai
Cdng dich vu cong quoc gia (https:/dichvucong.gov.vn) hodc Ung dung dinh danh
quoc gia (bén nam hodc bén nit co thé ndp hd so ma khong can 6 van ban Gy quyén
ctia bén con lai).

Thanh phan hé so:

- To khai dang ky lai két hon theo mau (néu ngudi yéu cau lya chon nop hd
so theo hinh thure truc tiép hodc gt ho so qua hé théng bun chinh);

- Mau ho tich dién tir twong tac dang ky lai két hon, trong d6 ¢6 cam doan
cac thong tin cung cap 1a dung su that, khong con ban chinh Gidy chimg nhan
két hon, d3 ndp du cac gidy to hién c6 va chiu hoan toan trach nhiém trudc phap
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luat vé ndi dung cam doan ciia minh (néu ngudi yéu cau lya chon ndp hd so theo
hinh thtre truc tuyén).

- Nguoi yéu cau dang ky lai két hon thye hién viéc ndp/xuat trinh (theo hinh
thirc trire tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy t6 phai ndp:

- Ban sao Gidy ching nhan két hon duge cap trude ddy. Néu khong cd ban
sao Giay chimg nhan két hon thi ndp ban sao hd so, gidy to ca nhan ¢ cac thong
tin lién quan dén ndi dung dang ky két hon.

* Gidy té phai xuit trinh:

- Ho chiéu/The cin cudc cong dan/The cin cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cuée, Can
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/nam cdp), co quan dang ky hé tich cé trdch nhiém tra citu théng tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so di liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi nguodi yéu cau khong phai xuat trinh
(theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
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hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xa noi thuong tru
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- Doi véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao dugc ching thue tir
ban chinh hoidc ban sao dugc cap tir sO gdc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup vé1 ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao gidy to do.

Doi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong dwoc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau ding ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh ca nhan/thé cin
cudc cong dan/thé cin cudc/can cude dién to. Trudng hop cic thong tin can
khai thac khong ¢6 trong Co so dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

+ Truong hop ngudi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hé tich cua ca nhan da duoc dang ky, co quan dang ky hé tich ¢6 trach nhiém tra
ctrn thong tin trén Hé thong thong tin gidi quyét thii tuc hanh chinh cap tinh thong
qua két ndi v6i Co so dir lieu hé tich dién tir, Co so dit lieu quéc gia vé dan cu.
Truong hop khong tra cin duoc do khong ¢6 thong tin trong Co s¢ dir 1i€u ho tich
dién tir, Co s dir liéu quoc gia vé dan cu thi co quan ding ky ho tich yéu cau
ngudi di dang ky ho tich ndp/xuat trinh gidy to lién quan dé ching minh.

+ Truong hop gidy to, tai lidu I gidy to ho tich hodc gidy to cd nhdn
thugc nhém gidy 1o cé thé dwoc thay thé bang dir liéu (gidy to tiy than; gidy to
chisng minh vé noi cie trii; Thé bao hiém y té) thi cung cdp cdc thong tin vé gidy
(0, tai liéu do theo huéng ddn cia co quan chi quan co so div liéu, co quan
ddang ky ho tich co trdch nhiém tra cieu, khai thdc thong tin, gidy to, tai lieu do
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thong qua két ndi véi Co s div liéu ho tich dién tir, Co s¢ div liéu quéc gia vé
ddn cu, co so dit liéu khdc co lién quan.

- Khi dén co quan dang ky ho tich nhan két qua (Gidy ching nhan két hon),
ngudi yéu cau dang ky lai két hon xuat trinh gidy to tuy than, ndp cac gidy to 1a
thanh phan ho so dang ky lai két hon theo quy dinh phap luét ho tich.

- Giay t& do co quan ¢6 thAm quyén cua nudc ngoai cap, cong chiung
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truong hop duge mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.

- Trudomg hop nguoi yéu cau dang ky lai két hon khong cung cap duge gidy
to néu trén quy dinh hodc gidy to ndp, xuat trinh bi tay xoa, sira chira, lam gia thi
co quan dang ky ho tich co tham quyén huy bo két qua dang ky lai két hon.

S6 lwong ho so: 01 bd

Théi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyét khong qua 25 ngay.

Poi twong thwe hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cép xi noi da dang ky két hon trude day.

- Trudomg hop viée két hon trude diy duge dang ky tai Uy ban nhan dan
cap tinh hodc So Tu phap thi viéc dang ky lai do Uy ban nhan dan cap xa noi cu
tru cua nguo1 yéu céu thuc hién; néu nguo1 do khong cu tru tai Viét Nam thi do
Uy ban nhan dan cap x4 noi c6 tru so hién nay ciia So Tu phap thuc hién.

- Truong hop viée két hon trude day duge dang ky tai Uy ban nhan dan
cap huyén thi viéc dang ky lai két hon do Uy ban nhan dan cap xa noi cu tra
ciia nguoi yéu cau thye hién. Truong hop ngudi yéu cau cu tri & nude ngoai
thi Uy ban nhan dan cap xi noi cu tra trude ddy ¢ tham quyén giai quyét.

Truong hop nguodi yéu cau khong co noi cu tra tai Viét Nam thi So Tu
phap ¢6 trach nhiém tiép nhan yéu cau hodc phan anh cua nguoi dan. Trong
thoi han 02 ngay 1am viée ké tir ngay tiép nhan, S Tu phap bao cao Chi tich
Uy ban nhan dan cap tinh hoic theo uy quyén cua Chu tich Uy ban nhan dan
cap tinh giao Uy ban nhan dan cap xi phu hop giai quyét, bao dam thuan loi
nhat cho nguoi co yéu cau. SO Tu phap c¢é trach nhiém thong bao va hudéng
dan nguoi ¢o yéu cau ndp ho so dén Uy ban nhan dan cap xa c6 tham quyén.

Co quan thye hién thua tuc hanh chinh:

Cong chire tu phap - ho tich tiép nhan ho so va tham mun Lanh dao Uy ban
nhan dan cap xa xem xét, quyét dinh.

Co quan phoi hop: Co quan quan ly Co so dit liéu quoc gia vé dan cu;
Uy ban nhan dan cap x&/So Tu phap noi dang ky két hon trude day.

Két qua thwe hién thi tuc hanh chinh:

- Gidy chiirng nhan két hon (ban chinh), mdi bén vo, chong 01 ban.
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- Ban dién tir Trich luc két hon (Ban dién tu s€ tuw dong gui vé Kho quan
ly dit liéu cua ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai cua nguo1l yéu
ciu sau khi d3 hoan tat thu tuc dang ky lai két hén tai co quan dang ky ho tich).

L¢ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thude gia dinh cé cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

Mau don, mau to khai:

+ To khai dang ky lai két hon (néu ndp ho so theo hinh thire trye tiép);

+ Mau ho tich dién tir tuong tac dang ky lai két hon (néu ndp ho so theo
hinh thure truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hianh chinh:

- Viéc két hon da duoc dang ky tai co quan c6 tham quyén cua Viét Nam
trude ngay 01/01/2016 nhung S6 dang ky két hon va ban chinh Gidy ching
nhan két hon déu bi mét.

- Ca hai bén yéu cau ding ky lai két hon coén sdng vao thoi diem yéu cau
dang ky lai két hon.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HS tich nam 2014;

- Nghi dinh sb6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh sb 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stta doi,
bo sung mat s diéu cua cac nghi dinh 1ién quan dén viéc ndp, xuét trinh sd ho
khau, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vure hé tich, quéc tich, chirng thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thdm quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nudce cua B6 Tu phap;

- Nghi quyét sd 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot s6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudc pham vi quan ly cua Bo Tuw phdp;

- Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mét sd diéu cua Luat HO tich va Nghi dinh s
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123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot sO diéu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot s6 diéu cua Thong tw sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo trwong Bé Tu phap ban hanh, huéng dan st dung, quan ly
mau sd quoc tich va mau gidy to vé qudc tich va Thong tu sd 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sd 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vue quan 1y nha nuée ciia Bé Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co6 quéc tich Vi€t Nam, phi xac
nhan 13 ngudi goe Viét Nam, 16 phi quoc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huong dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu sd 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d0i, bo sung mot sd diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudng dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh pho truc thude Trung wong.

Ghi chi: Phan chit in nghiéng 1a noi dung stra doi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KET HON
Kinh @i O

Ho, chit dém, t8N NEUOT YU CAUE .o
Ngay, thang, n&m SINN: ...

P& nghi co quan ding ky lai két hon theo ndi dung dudi day:

Ho, chit d€m, t€Nn CUA VO ...
Ngay, thang, n&m SINh: ...
DA t0C: @ Quéc R e,

Ho, chit dém, t8N CHA CRONME: ...
Ngay, thang, n&m SINh: ...
DA t0¢: @ Quéc R

Theo Gidy ching nhan két hén s6: ... , Quyén s6:
T61 cam doan nhitng nd1 dung khai trén day 1a ding sy that va chiu trach nhi¢m trudc phap
luat vé cam doan cuia minh.
Lamtai: ......................,ngay ... thang ... nam ...
Ngudi yéu ciu

(Ky, ghi 16 ho, chit dém, tén)

Dé nghi cip ban sao™®: Co D, Khong |:|
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Cha thich:

() Ghi 15 tén co quan dang ky lai két hon.

@) Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chua c6/khéng cung cap sd
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tir.

, Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tri;
néu khong ¢ noi dang ky thuong tra thi ghi theo noi dang ky tam tr; truong hop khong co
noi dang ky thuong trit va noi dang ky tam tra thi ghi theo no1 ¢ hién tai.

) Ghi s6 dinh daqh ca nhan/can cudc cong dan/thé can cude/can gudc dién tu (vi du:
Can cudc cong dan so 025 188001019 do Cuc Canh sat QLHC ve TTXH cap ngay
20/11/2021). Truong hop khél}g cd so dinh daqh ca nh,ﬁn/cén cudc cong dan/thé can
cudc/can cude dién tir thi ghi giay to hop 1€ thay thé (hd chicu...).

@ Ghi 13 tén co quan di dang ky két hon trude day.

) Chi khai trong truomg hop biét 18.

6 A - \ A \ A A r A A A \ \ s~ A
© B¢ nghi danh ddu X vao 6 néu cé yéu ciu cap ban sao va ghi 15 s lugng.
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NOQI DUNG MAU HQ TICH DIEN TU TUONG TAC DANG KY LAI KET HON

I. Théong tin vé ngudi yén can diing ky lai két hon
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

II. Thong tin ngwoi ve

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(7) Dan toc;

(8) Qudc tich;

(9) S6 dinh danh ca nhan;

(10) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

II1. Théng tin nguwoi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan toc;

(15) Qudc tich;

(16) S6 dinh danh ca nhan;

(17) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(18) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng).

IV. Théng tin vé viéc ding ky két hon trudc diy

(19) Noi dang ky két hon trude day;

(20) Gidy ching nhan két hon (s6, quyén sd, ngay, thang, nim dang ky);
(21) Dé nghi cap ban sao:

o Co
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S6 luong ban sao yéu cu: ...
o Khong
(22) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dung su that, khéng con ban chinh Gidy
ching nhan két hon, da ndp da cac gidy to hién co va chiu hoan toan trach nhiém truoc phap

luat vé ndi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liéu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé théng, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& tu dong gui vé Kho quan ly dit lidu cia ca nhan/dia chi thu dién tu/thiét bi
sO/dién thoai clia ngudi yéu cAu sau khi da hoan tat tha tuc ding ky lai két hon tai co quan
dang ky ho tich.
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15. Thu tuc dang ky khai tir

Trinh ty thye hién: ‘ , ‘

- Néu lva chon hinh thirc nép ho so truc ti€p, nguoi yéu cau dang ky khai
ttr nop hd so dang ky khai tir tai Trung tdm Phuc vu hanh chinh cong c6 thim
quyén; ndp 1& phi néu thude truong hop phai ndp 1é phi dang ky khai tir; nop phi
cap ban sao Trich luc khai tir néu ¢6 yéu cau cap ban sao Trich luc khai ti.

- Néu lwa chon hinh thirc ndp ho so true tuyén, ngudi yéu cau dang ky khai
tir truy cap Cong dich vu c¢ong qudc gia hodc Ung dung dinh danh quoc gia.

Ngudi yéu cau dang ky khai ti true tuyén cung cap thong tin theo mau ho
tich dién tur twong tac dang ky khai tir , dinh kém ban chup hoic ban sao dién tur
cac gidy to, tai liu theo quy dinh; ndp phi, 1¢ phi thong qua chirc ning thanh
toan truc tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tat viée
nop ho so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢éng c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhén hd so; néu tiép nhan ho
so sau 15 gior thi ¢6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viée
tiép theo (néu nguodi yéu cau ndp ho so true tiép) hodc gui ngay Phiéu hen, tra
két qua qua thw dién tr hoac gt tin nhin hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (néu ngudi yéu cau ndp hd so trye tuyén); chuyén hd so dé
cong chue tu phap - ho tich xt 1y; truong hop tiép nhan ho so tai Trung tAm
Phuc vu hanh chinh cong cap tinh, can bd tiép nhan hd so chuyén ho so dén Uy
ban nhan dan cap xi c6 thAm quyén xir 1y.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai budce (1);

(iii) Trudong hop ngudi yéu cau dang ky khai tr khong bo sung, hoan
thién duoc hod so thi can bd tiép nhan hd so bao cao Lanh dao Trung tam Phuc
vu hanh chinh cong c6 thong bao tir chdi giai quyét yéu cau dang ky khai tir.

- Cong chuc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong d¢ thong bao cho ngudi ndp ho so
— thuc hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay ho so day du, hop 1é, ding quy dinh, trudong hop tiép nhan ho so
dang ky khai tir theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thye hién
ghi vao SO dang ky khai tir, cap nhat thong tin dang ky khai tir trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky khai tir theo hinh thirc true tuyén, cong
chire tu phap - ho tich gui lai biéu mau Trich luc khai tir dién tir véi thong tin dﬁy
du cho nguoi yéu ciu qua thur dién tir hodc thiét bi sd.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t0i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO dang ky khai tir, cap nhat thong tin ding ky khai tir trén Phan
mém ding ky, quan Iy ho tich dién tir dung chung.

- Cong chure tu phap - ho tich in Trich luc khai tir, trinh Lanh dao Uy ban
nhan dan cap x4 ky, chuyén Trung tdm Phuc vu hanh chinh cong tra két qua cho
ngudi yéu cau.

Cach thire thye hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguodi yéu cau dang ky khai tir true tiép thue hién hodc ty quyén cho
nguo1 khac thuc hién nop ho so true tiép tai Trung tdm Phuc vu hanh chinh cong,
giri qua hé thong buu chinh hodc ndp ho so truc tuyén tai Cong dich vu cong quoc
gia (https://dichvucong.gov.vn) hodc Ung dung dinh danh quéc gia.

Thanh phan hd so:

- To khai dang ky khai tir theo mau (néu ngudi yéu cau lya chon ndp hd so
theo hinh thue truc tiép hodc gui ho so qua hé thdng buu chinh);

- Mau ho tich dién tir twong tac dang ky khai tir (néu ngudi yéu cau Iya chon
nop ho so theo hinh thirc truc tuyén);

- Ngudi yéu cau dang ky khai tir thue hién viée nop/xuat trinh (theo hinh
thire truc tiép) hodc tai 1én (theo hinh thic tryc tuyén) cac gidy to sau:

* Gidy to phai ndp:

- Gidy bao tir hodc gidy to thay thé Gidy bao tr do co quan c6 tham quyén
cap. Truomg hop ngudi yéu cau da nop ban dién tir Gidy bao t hodc co quan
dang ky ho tich da khai thac duoc dir li€u dién tir co ky sb clia Giﬁy bao tu thi
khong phai nop ban gidy.

- Gidy to, tai liéu, chimg cir do co quan, td chirc ¢o tham quyén cap hoic
xac nhan hop 1é chimg minh su kién chét ddi vdi truong hop dang ky khai tir
cho ngudi chét da 1au, khong cé Gidy bao tir hodc gidy to thay Gidy bao tu.
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- Vin ban uy quyén (dugc ching thuc) theo quy dinh cua phap luét trong
treong hop uy quyén thue hién viée dang ky khai tir. Truong hop ngudi ¢o trach
nhiém dang ky khai tir iy quyén cho ngudi khac thyc hién viée dang ky khai i
ma nguoi duoc Gy quyén 1a 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt
clia nguoi uy quyén thi van ban uy quyén khong phai chimg thue.

* Gidy to phai xuit trinh:

- Ho chiéuw/The cin cudc cong dan/The can cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tuc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cude, Can
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi c6 yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru théng tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc dir liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ding ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién ti, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cia
cong dan theo cac phwong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop khong xac dinh dugc noi cu trii cudi cung cua ngudi chét
thi xuat trinh gidy to chimg minh noi ngudi d6 chét hoidc noi phat hién thi the
ciia nguoi chét.

- Trudng hop giri hd so qua hé thong buu chinh thi phai giri kém theo ban
sao ¢d chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
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hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xa noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- Trong thoi han 15 ngay ké tir ngay c¢6 ngudi chét thi vo, chong hodc
con, cha, me hodc nguoi than thich khac cua ngudi chét ¢d trach nhiém di ding
ky khai tir; treong hop nguoi chét khong co nguoi than thich thi dai dién cua co
quan, td chirc, ca nhan lién quan co trach nhi€ém di khai tir.

- Doi véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé ndp ban sao dugc ching thue tir
ban chinh hodc ban sao dugc cap tir sO gdc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm ca giay to duge
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chyup véi ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao giay to do.

Ddi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xuat trinh, khong duoc yéu cdu ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nam sinh; so dinh danh ca nhan/thé cin
cudc cong dan/thé can cudc/can cude dién to. Trudng hop cic thong tin can
khai thac khong ¢6 trong Co so dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Truong hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan ho so theo quy dinh;

- Truong hop nguoi yéu cAu dang ky ho tich khéng lwa chon nhan két qua
tai Trung tdm Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich ndp cac
gidy to la thanh phan hd so theo quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duge gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 tham quyén hiy bo két qua dang ky ho tich.
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- Giay to do co quan ¢6 thAm quyén cua nudc ngoai cap, cong chiung
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bd

Thoi han giai quyét: Trong ngay tiép nhan yéu cau, truong hop nhan hod
so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viée
tiép theo.

Péi twong thwe hién thii tuc hianh chinh: Ca nhan, t6 chirc

Co quan thye hién thua tuc hanh chinh:

- Uy ban nhan dan cdp x3 noi cu trii cudi cung cua nguoi chét thue hién
vi€c dang ky khai tir;

- Uy ban nhan dan cap x3 noi ngudi d6 chét hodc noi phat hién thi thé
nguoi chét thue hién viée dang ky khai tir trong truong hop khong xac dinh
duoce noi cu tra cudi cung ciia nguoi chét.

Co quan phdi hop: Co quan quan ly Co so dit liéu quc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh); ban sao Trich luc khai tu (truong hop yéu
cau cép ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai to (Ban dién tu s€ tu dong giri vé Kho quan
ly dit 1i€u dién tir cua ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai cua nguoi
yéu cau sau khi d3 hoan tat thu tuc dang ky khai tir tai co quan déng ky ho tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1¢ phi d6i véi trudomg hop diang ky khai tir dang han, nguoi thudce
gia dinh ¢6 cong v&i cach mang; ngudi thude ho nghéo; ngudi khuyét tat.

- Phi cép ban sao Trich luc khai te (néu co yéu céu) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Mau don, mau to khai:

- T& khai dang ky khai tr (néu ndp ho so theo hinh thire truc tiép hodc giri
ho so qua hé théng buu chinh);

- Mau ho tich dién tir tuong tic dang ky khai tir (néu ndp ho so theo hinh
thure truc tuyén).

Can cw phap ly:

- Luat HS tich nam 2014;

- Nghi dinh sb6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;
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- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bo sung mét s diéu cua cac nghi dinh 1ién quan dén viéc ndp, xuét trinh sd ho
khau, sb tam tru giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, chirug thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh tham quyén cua chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nudce cua B6 Tu phap;

- Nghi quyét sd 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cat giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sia doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tw phdp;

- Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dmnh chi tiét thi hanh mét sd6 diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot sO diéu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 cua Chinh phii quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot s6 diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau sd quoc tich va mau gidy to vé qudc tich va Thong tu sd 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sd 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vire quan 1y nha nude cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co6 quéc tich Viét Nam, phi xac
nhan 13 ngudi goe Viét Nam, 16 phi qudc tich;
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huong dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu sd 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d0i, bo sung mot sd diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thudc Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

KANN GO D) e

Ho, chit dém, t8N NEUOT YU CAU oo
Ngay, thang, n&m SINN: ...

Quan h¢ voi nguoi da O o
P& nghi co quan ding ky khai tir cho ngudi ¢6 tén duwdi diy:

Ho, chit d€m, t€N: ...
Ngay, thang, n&m SINh: ...
Gidi tinh: @ Dantoc: @ Quéc tich: @

NGUYEN NNAN CREL: oo eeeeee e oo
S6 Gidy bao tir/Gidy to thay thé Gidy bao tir: @ ... [
.................................................................................................... cap ngay ... thang .. nim ...
T61 cam doan nhiing nd1 dung khai trén day 1a dung sy that va chiu trach nhiém trudce
phap luit vé cam doan ctia minh.

Lamtai: ... ngay ... thang ... NAM

Ngudi yéu ciu
(Ky, ghi 10 ho, chit dém, tén)

Dé nghi cip ban sao™: Co D, Khong |:|
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Cha thich:
() Ghi 13 tén co quan dang ky khai tu.

@) Chi ghi trong trudng hop nguoi yéu cau dang ky ho tich chua co6/khéng cung
cap sO dinh danh ca nhan/can cudc cong dan/thé cian cudc/can cude dién tir; khong cung
cap day du thong tin ngay, thang, nam sinh.

Trudng hop phai cung cap théng tin “Noi cu tria” thi ghi theo noi dang ky thuong
tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi ding ky tam tra; trudng hop
khong c6 noi dang ky thuong tra va no1 dang ky tam tru thi ghi theo noi & hién tai

®) Ghi s6 dinh danh c4 nhan/can cudc cong dan/thé can cude/can cude dién tir (vi
du: Can cude cong dan sd 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khong c6 sd dinh danh c4 nhan/can cudc cong dan/thé can
cudc/can cude dién tir thi ghi gidy to hop 18 thay thé (ho chiéu...).

@ Néu ghi theo Giay bao tir, thi gach cum tir “Gidy to thay thé Gidy bao tir’; néu
ghi theo s& Gidy to thay thé Gidy bao tir thi ghi 16 tén, s6 gidy to va gach cum tir “Gidy
bao ti”; trudng hop khong c6 thi muc nay dé tréng.

5 A - r A r A A r A A A r r s~ A
) Pé nghi danh dau X vao 6 néu cb yéu ciu cap ban sao va ghi 15 s lugng.
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NOI DUNG MAU HQ TICH DIEN TU TUONG TAC DANG KY KHAI TU

I. Théng tin vé ngudi yén cin diing ky khai tir
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

(5) Quan hé voi nguoi duoc khai tu.

II. Théng tin vé ngudi dwoc diing ky khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(8) S6 dinh danh ca nhén;

(9) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé can cudc/Cin cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(10) Noi cu tra cubi cung (noi thudng tra/noi tam tri/noi dang sinh sdng);

(11) Thoi gian chét: gio, phut, ngay, thang, nim (tach biét riéng cac truong thong tin gio,
phut, ngay, thang, ndm);

(12) Noi chét;
(13) Nguyén nhan chét (c6 chu thich: néu chua xac dinh duoc/chua rd thi dé trong);

(14) Gidy bao tir/Gidy to thay thé gidy bao tir: sb, ngay, thang, nim cip, co quan cap (tach
biét riéng cac truong thong tin sb, ngay, thang, ndm, co quan cip; co chu thich néu khong co
thi dé tréng);

(15) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(16) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dung su that va chiu hoan toan trach
nhiém truoc phap luat vé néi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)
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* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé thng, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& tu dong giri vé Kho quan ly dir liéu dién tir ciia c4 nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cua nguoi yéu cAu sau khi da hoan tat tha tuc dang ky khai tu tai co

quan dang ky ho tich.
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16. Thi tuc ding ky khai tir c6 yéu t6 nwéc ngoai

Trinh ty thyc hién:

- Néu lyra chon hinh thirc ndp ho so truc tiép, nguoi yéu cau dang ky khai
ttr nop hd so dang ky khai tir tai Trung tdm Phuc vu hanh chinh cong c6 thim
quyén; nop 1& phi néu thudc trudng hop phai nop 1¢ phi dang ky khai tir; nop phi
cap ban sao Trich luc khai tir néu ¢6 yéu cau cap ban sao Trich luc khai ti.

- Néu lwa chon hinh thirc ndp ho so true tuyén, ngudi yéu cau dang ky khai
tir truy cap Cong dich vu c¢ong qudc gia hodc Ung dung dinh danh quoc gia.

Ngudi yéu cau dang ky khai ti true tuyén cung cap thong tin theo mau ho
tich dién tur twong tac dang ky khai tir , dinh kém ban chup hoic ban sao dién tur
cac gidy to, tai liu theo quy dinh; ndp phi, 1¢ phi thong qua chirc ning thanh
toan truc tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tat viéc
nop ho so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhén hd so; néu tiép nhan ho
so sau 15 gior thi ¢6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viée
tiép theo (néu nguodi yéu cau ndp ho so true tiép) hodc gui ngay Phiéu hen, tra
két qua qua thw dién tir hoac gt tin nhin hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (néu ngudi yéu cau ndp hd so trye tuyén); chuyén hd so dé
cong chue tu phap - ho tich xt 1y; truong hop tiép nhan ho so tai Trung tAm
Phuc vu hanh chinh cong cap tinh, can bd tiép nhan hd so chuyén ho so dén Uy
ban nhan dan cap xi c6 thAm quyén xir 1y.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai budce (1);

(iii) Trudong hop ngudi yéu cau dang ky khai tr khong bo sung, hoan
thién duoc hod so thi can bd tiép nhan hd so bao cao Lanh dao Trung tam Phuc
vu hanh chinh cong c6 thong bao tir chdi giai quyét yéu cau dang ky khai tir.

- Cong chuc tu phap - ho tich thim tra hd so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so
— thue hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay ho so day du, hop 1é, ding quy dinh, trudong hop tiép nhan ho so
dang ky khai tir theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thye hién
ghi vao SO dang ky khai tir, cap nhat thong tin dang ky khai tir trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky khai tir theo hinh thirc true tuyén Cong
chire tu phap - ho tich gui lai biéu mau Trich luc khai tir dién tir véi thong tin dﬁy
du cho nguoi yéu ciu qua thur dién tir hodc thiét bi sd.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t0i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO dang ky khai tir, cap nhat thong tin ding ky khai tir trén Phan
mém ding ky, quan Iy ho tich dién tir dung chung.

- Cong chure tu phap - ho tich in Trich luc khai tir, trinh Lanh dao Uy ban
nhan dan cap x4 ky, chuyén Trung tdm Phuc vu hanh chinh cong tra két qua cho
ngudi yéu cau.

Cach thirc thye hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguodi yéu cau dang ky khai tir true tiép thue hién hodc ty quyén cho
nguo1 khac thuc hién nop ho so true tiép tai Trung tdm Phuc vu hanh chinh cong,
giri qua hé thong buu chinh hodc ndp hd so trie tuyén tai Cong dich vu cong quoc
gia (https://dichvucong.gov.vn) hodc Ung dung dinh danh quéc gia.

Thanh phan hé so:

- T khai dang ky khai ttr theo mau (néu ndp ho so theo hinh thirc truc tiép
hoiic gtri hd so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac dang ky khai tir (néu ngudi yéu cau Iya chon
nop ho so theo hinh thirc truc tuyén);

- Ngudi yéu cau dang ky khai tir thye hién viéc ndp/xuat trinh (theo hinh
thire true tiép) hodc tai 1én (theo hinh thuc trye tuyén) cac gidy to sau:

* Gidy t6' phai ndp:

- Gidy bao tir hodc gidy to thay Gidy bao tir do co quan c¢é tham quyén cap.
Truong hop ngudi yéu cau dd ndp ban dién tir Giay bao tir hodc co quan dang
ky hé tich da khai thac duoc dir 1iu dién tir co ky sd cua Giéiy bao ttr thi khéng
phai nop ban gidy.

- Giay to, tai liéu, chirug ¢t do co quan, to chirc ¢6 tham quyén cap hodc xac
nhan hop 1& chirug minh su kién chét ddi voi truong hop dang ky khai tir cho nguoi
chét da 1au, khong c6 Gidy bao tir hodc gidy to thay Giay bao ti;



190

- Vin ban 1y quyén (duoce chimg thuc) theo quy dinh cua phap luat trong
treong hop ty quyén thuc hién viée ding ky khai ttr. Truong hop nguoi c¢é trach
nhiém dang ky khai tir Gty quyén cho nguoi khac thue hién viée dang ky khai tir ma
ngudi duge Uy quyén la 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt cia
ngudi Gy quyén thi vin ban iy quyén khong phai ching thue.

* Gidy to phai xuit trinh:

- Ho chiéuw/Thé cin cudc cong dan/Thé can cude/Can cude dién ti/Giay
chirng nhan cin cude hodc cac giay to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tuc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HY chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/nam cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc dir liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién ti, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryre tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu trii; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
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nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- Doi véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao dugce chiung thue tir
ban chinh hoidc ban sao dugc cap tir sO goc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chyup véi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Doi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xudt trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan dung, di ho so ding ky ho tich
theo quy dinh cta phap luat ho tich, khong duoc yéu cau ngudi dang ky ho tich
ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguot tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap lut néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh ca nhan/thé can
cude cong dan/thé can cude/can cude dién tir. Trudng hop cac thong tin can khai
thac khong c6 trong Co so dit liéu qudc gia vé dan cu thi d¢ nghi ngudi yéu cau
ké khai day du.

- Truong hop nguoi yéu cau dang ky ho tich lua chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to la thanh phan ho so theo quy dinh; Truong hop nguoi yéu
cau dang ky hd tich khéng lya chon nhan két qua tai Trung tdm Phuc vu hanh
chinh cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to la thanh phan ho so
theo quy dinh trude khi nhan két qua.

- Truong hop nguoi yéu cau dang ky ho tich khong cung cap duoc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tay xda, sira chita, lam gia thi co
quan dang ky ho tich ¢6 tham quyén hay bo két qua dang ky ho tich.

- Gidy to do co quan c6 thAm quyén ciia nude ngoai cap, cong ching hoic
xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
héa lanh su theo quy dinh ciia phap lut, trir trudng hop duge mién theo diéu wdc
quoc té ma Viét Nam 1a thanh vién.
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S6 lwgng ho so: 01 bd

Thoi han giai quyét: Trong ngay tiép nhan ho so; truong hop nhan hd so
sau 15 gio' ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo. Trwong hop can xac minh thi thoi han giai quyét khong qua 03 ngay lam
viéc.

Poi twong thuwe hién thii tuc hanh chinh: Ca nhan, to chic

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cdp x4 noi cu trii cudi cung cia ngudi chét thuc hién
vi€c dang ky khai tr cho nguo1 nude ngoai hodc cong dan Viét Nam dinh cu o
nuwdc ngoai chét tai Viét Nam;

- Uy ban nhan dan cap x3 noi ngudi d6 chét hodc noi phat hién thi thé
nguoi chét thue hién viée dang ky khai tu trong truong hop khong xac dinh
duoce noi cu tra cudi cung cua ngudi chét.

Co quan thye hién thua tuc hanh chinh:

Cong chire tu phap — ho tich tiép nhan ho so va tham muu Lanh dao Uy
ban nhan dan xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly Co so dit liéu quc gia vé dan cu.

Két qua thwe hién tha tuc hanh chinh:

- Trich luc khai tir (ban chinh); ban sao Trich luc khai tu (truong hop yéu
cau cép ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai tir (Ban dién tir s& tu dong gui vé Kho quan ly
dit liéu dién tir cua ca nhan/dia chi thu dién ti/thiét bi sd/dién thoai cua nguoi
yéu cau sau khi d3 hoan tat thu tuc dang ky khai tir tai co quan déng ky ho tich).

Phi, 1€ phi:

- Mtic 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 18 phi cho ngudi thude gia dinh c6 cong voi cach mang; nguoi
thuoc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc khai tir (néu ¢6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B6 Tai chinh.

Mau don, mau to khai:

- T& khai dang ky khai tr (néu ndp ho so theo hinh thire truc tiép hodc giri
ho so qua hé théng bun chinh );

- Mau ho tich dién tir twong tac dang ky khai tir (néu ndp ho so theo hinh
thure truc tuyén).

Yéu ciu, diéu kién thwe hién thii tuc hianh chinh: Khong co

Can cw phap ly:

- Luat HS tich nam 2014;

- Nghi dinh sb6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mét sd diéu va bién phap thi hanh Luat Ho tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich true tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bo sung mat sb diéu cua cac nghi dinh 1ién quan dén viéc ndp, xuét trinh sd ho
khau, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vure hé tich, quéc tich, chirng thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh thdm quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nudce cua B6 Tu phap;

- Nghi quyét sd 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phii sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hda thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan [y cua Bo Tuw phdp;

- Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mét sd6 diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 08/2025/TT-BTP ngay 12/6/2025 ciia Bo truong Bo Tu phap
quy dinh vé phan dinh tham quyén cta chinh quyén dia phwong 02 cap va phan
cap trong linh vire quan 1y nha nude ciia Bo Tu phap;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot sO diéu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 cua Chinh phii quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, bo sung mot so ndi dung cua Thong tw s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau sd quoc tich va mau gidy to vé qudc tich va Thong tu sd 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;
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- Thong tu sd 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cta chinh quyén dia phwong 02 cap va
phan cap trong linh vue quan 1y nha nuée ciia Bé Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, str dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 13 ngudi goe Viét Nam, 16 phi quoc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huong dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu sd 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d0i, bo sung mot sd diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudng dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

KANN GO D) e

Ho, chit dém, t8N NGUOT YU CAU oo
Ngay, thang, n&m SINh: ...
NOT CU AT B) et s

Quan h¢ voi nguoi da OO o
D& nghi co’ quan ding ky khai tir cho ngudi ¢6 tén dudi day:

Ho, chit d€m, teN: ...
Ngay, thang, n&m SINh: ...
Gidi tinh: @ Dantoc: @ Quéc tich:®

: A SR 2
Noi1 cu tri cud1 cung;: e

NGUYEN NIAN CREL: ..o
S6 Gidy bao tir/Gidy to thay thé Gidy bao tir: @ ... dO oo
.................................................................................................... cap ngay ... thang .. nam ...
T61 cam doan nhitng nd1 dung khai trén day la dang su that va chiu trach nhi€ém trudc
phap luit vé cam doan ctia minh.

Lamtai: ..o, .ngay ... thang ... nam........

Ngudi yéu ciu
(Ky, ghi 10 ho, chit dém, tén)

Chu thich:
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() Ghi 13 tén co quan dang ky khai tu.

@) Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chua c6/khdéng cung
cap so dinh danh ca nhan/cin cudc cong dan/thé can cudc; khoéng cung cap diy du
thong tin ngay, thang, nam sinh.

Truong hop phai cung cip théng tin “Noi cu tri” thi ghi theo noi diang ky
thuong tra; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tri;
treomng hop khong ¢ noi dang ky thudong tri va noi dang ky tam tra thi ghi theo noi ¢
hién tai.

) Ghi s6 dinh danh ca nhan/cin cudc cong dan/thé can cude/can cude dién tir
(vi du: Cian cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021). Truong hop khong c6 s dinh danh ca nhan/can cude cong dan/thé
cin cude/ can cude dién tir thi ghi gidy to hop 1€ thay thé (ho chiéu...).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao tu”;
néu ghi theo s6 Gidy to thay thé Gidy bao tir thi ghi 5 tén, sd gidy to va gach cum tir
“Gidy bao ti”; truong hop khong cé thi myc nay dé trong.

5 A - \ A \ A A r A A A \ \ s~ A
) Pé nghi danh ddu X vao 6 néu cb yéu ciu cap ban sao va ghi 15 s lugng.
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NOI DUNG MAU HQ TICH DIEN TU TUONG TAC DANG KY KHAI TU

I. Théong tin vé ngudi yén cin diing ky khai tir
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé can cudc/Cin cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); s, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

(5) Quan hé voi nguoi duoc khai tar.

II. Théng tin vé ngudi dwoc diing ky khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(8) S6 dinh danh ca nhén;

(9) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé can cudc/Cin cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(10) Noi cu tra cubi cung (noi thudng tra/noi tam tra/noi dang sinh song);

(11) Thoi gian chét: gio, phut, ngay, thang, nim (tach biét riéng cac trudong thong tin gio,
phut, ngay, thang, ndm);

(12) Noi chét;
(13) Nguyén nhan chét (c6 chu thich: néu chua xac dinh duoc/chua rd thi dé trong);

(14) Gidy bao tir/Gidy to thay thé gidy bao tir: sb, ngay, thang, nim cip, co quan cap (tach
biét riéng cac truong thong tin s6, ngay, thang, ndm, co quan cip; co chu thich néu khong ¢
thi dé tréng);

(15) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(16) Hé so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dung su that va chiu hoan toan trach
nhiém truoc phap luat vé néi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)
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* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé thng, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& tu dong giri vé Kho quan ly dir liéu dién tir ciia c4 nhan/dia chi thu dién
tir/thiét bi s6/dién thoai cua nguoi yéu cAu sau khi da hoan tat tha tuc dang ky khai tr tai co

quan dang ky ho tich.
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17. Thu tuc dang ky lai khai tir

Trinh ty thyc hién:

- Néu luya chon hinh thirc nop ho so true tiép, ngudi yéu cau dang ky lai khai
ttr ndp ho so dang ky lai khai tir tai Trung tAm Phuc vu hanh chinh cong c¢6 thAm
quyén; nop 1é phi néu thudc truomg hop phai ndp 16 phi dang ky lai khai tir; ndp
phi cap ban sao Trich luc khai ttr néu c6 yéu cau cap ban sao Trich lyc khai tir.

- Néu lwa chon hinh thirc ndp ho so trye tuyén, ngudi yéu cau dang ky lai
khai tr truy cap Cong dich vu cong qudc gia hoac Ung dung dinh danh quéc gia.

Ngudi yéu cau ding ky lai khai tir true tuyén cung cap thong tin theo mau
hé tich dién tir trong tac dang ky lai khai tir, dinh kém ban chup hoic ban sao
dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1 phi thong qua chirc ning
thanh toan truc tuyén hodc bang cach thuc khac theo quy dinh phap luét, hoan
tat viée nop hd so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tur hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so @ cong chirc tu phap - ho tich xu ly; trudmg hop tiép nhan hod
so tai Trung tdm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan hd so
chuyén ho so dén Uy ban nhan dan cap x c6 tham quyén xir 1y.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai bude (1);

(iii) Néu nguoi yéu cau ding ky lai khai tir khong bd sung, hoan thién
duoc hd so thi bao cao Lanh dao Trung tdm Phuc vu hanh chinh cong ¢6 van
ban tir choi giai quyét yéu cau dang ky lai khai ti.

- Cong chirc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong d¢ thong bao cho ngudi ndp ho so
— thuc hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
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Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay thong tin khai ttr day du va phu hop, ho so day du, hop 18, dung
quy dinh, truong hop tiép nhan ho so dang ky lai khai tir theo hinh thirc trye tiép,
thi cong chire tu phap - ho tich thue hién ghi vao SO ding ky khai tir, cap nhat
thong tin dang ky lai khai tir trén Phan mém ding ky, quan 1y ho tich dién tir dung
chung.

Truong hop tiép nhan ho so dang ky lai khai tir theo hinh thirc truc tuyén,
cong chirc tu phap - ho tich gui lai biéu mau Trich luc khai ti dién tr v6i thong
tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t0i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO ding ky khai tir, cap nhat thong tin dang ky lai khai tir trén Phan
mém ding ky, quan Iy ho tich dién tir dung chung.

- Cong chirc tur phap - ho tich in Trich luc khai tir, trinh Lanh dao Uy ban
nhan dan cap xa ky, chuyén t6i Trung tdm Phuc vu hanh chinh cong dé tra két qua
cho nguoi yéu cau.

Cach thire thue hién:

- Thu tuc nay du diéu kién thue hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau dang ky lai khai tir true tiép thye hién hodc ty quyén cho
nguoi khac thuce hién viéc dang ky lai khai tir tai Trung tdm Phuc vu hanh chinh
cong hodc giri ho so qua hé thong buu chinh hodc ndp hd so truc tuyén tai Cong
dich vu céng quéc gia (https://dichvucong.gov.vn) hodc Ung dung dinh danh
quéc gia.

Thanh phan hd so:

- Tor khai dang ky lai khai tir theo mau (néu ngudi yéu cau lya chon nop hd
so theo hinh thure truc tiép hodc gt ho so qua hé théng buu chinh);

- Mau ho tich dién tir twong tac dang ky lai khai ti, trong d6 ¢6 cam doan
cac thong tin cung cap la dung su that, khong cén ban chinh Gidy ching
t/Trich luc khai tir, dd nop du cac gidy to hién c6 va chiu hoan toan trach
nhiém trude phap luat vé& noi dung cam doan cuia minh (néu nguoi yéu cau lya
chon ndp ho so theo hinh thirc trie tuyén).

- Ngudi yéu cau dang ky lai khai tir thue hién viéc ndp/xuat trinh (theo
hinh thirc tryc tiép) hodc tai 1én (theo hinh thire tryc tuyén) cac giay to sau:

* Gidy to' phai ndp:

- Ban sao Gidy chtng tir trude day duoe cap hop 16. Néu khong co ban
sao Gidy chung tir trude day duoce cap hop 16 thi ndp ban sao ho so, giay to lién
quan co6 no1 dung chirng minh su kién chét.
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- Van ban uy quyén theo quy dinh cia phap luat trong trudong hop uy
quyén thyc hién viée dang ky lai khai tir. Truong hop nguoi duge uy quyén 1a
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi uy quyén thi van
ban ty quyén khong phai ching thue.

* Gidy to phai xuit trinh:

- Ho chiéuw/Thé cin cudc cong dan/Thé can cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tuc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HY chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co so div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc dir liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién ti, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.
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- Doi véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé ndp ban sao dwoc chtrug thue tir
ban chinh hoidc ban sao dugc cap tir sO goc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao gidy to do.

Doi vai giﬁy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c¢o6 trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong hd so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir li¢u
qudc gia vé dan cu theo quy dinh phap luat néu nguoi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh ca nhan/thé cin
cudc cong dan/thé can cude/can cude dién ta. Trudng hop cic thong tin can
khai thac khong ¢6 trong Co so dir liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

+ Truong hop gidy 10, tai liéu la gidy to ho tich hodc gidy (o cd nhdn
thugc nhém gidy 1o cé thé dwoc thay thé bang dir liéu (gidy to iy than; gidy to
chisng minh vé noi cie trii; Thé bao hiém y té) thi cung cdp cdc thong tin vé gidy
(0, tai liéu do theo hueéng ddn cia co quan chi quan co s6 div liéu, co quan
ddang ky ho tich co trdch nhiém tra cieu, khai thdc thong tin, gidy to, tai lieu do
thong qua két ndi véi Co s div liéu ho tich dién tir, Co s¢ div liéu quéc gia vé
ddn cu, co so dit liéu khdc co lién quan.

- Truong hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan ho so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap dugc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 thAm quyén hity bo két qua dang ky ho tich.
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- Giay to do co quan c6 thAm quyén cua nudc ngoai cap, cong chiung
hodic xac nhan dé st dung cho viéc dang ky hd tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.

SO lwong hd so: 01 bd

Théi han giai quyét: 05 ngay lam viéc; truomg hop can xac minh thi thoi
han giai quyét khong qua 10 ngay lam viéc.

Poi twong thuwe hién thi tuc hanh chinh: Ca nhan

Co quan thye hién thi tuc hanh chinh: Uy ban nhan dan cap x4, noi da
dang ky khai tur trude day.

Co quan phdi hop: Co quan quan ly Co so dit liéu quoc gia vé déan cu.

Két qua thwe hién tha tuc hanh chinh:

- Trich luc khai tir (ban chinh), ban sao Trich luc khai tir (trwong hop yéu
cau cﬁp ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai to (Ban dién tu s€ tw dong giri vé Kho quan
ly dit liéu cua ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai cua nguo1 yéu
cau sau khi d3 hoan tat thu tuc dang ky lai khai tir tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thude gia dinh cé cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cﬁp ban sao Trich luc khai te (néu co yéu cﬁu) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky lai khai tr (néu ndp hd so theo hinh thire true tiép hodc
giri ho so qua hé thong buu chinh);

+ Mau ho tich dién tir twong tac dang ky lai khai tir (néu ndp hd so theo
hinh thure truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hianh chinh:

Viéc khai tir dd dwoc ding ky tai co quan ¢6 tham quyén ciia Viét Nam
trude ngay 01/01/2016 nhuug SO dang ky khai tir va ban chinh Giay chimg tir déu
bi mt.

Can cw phap ly:

- Luat HS tich nam 2014;

- Nghi dinh sb6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;
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- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bo sung mét s diéu cua cac nghi dinh 1ién quan dén viéc ndp, xuat trinh sd ho
khau, sb tam tra giﬁy khi thyc hién thu tuc hanh chinh, cung cﬁp dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, chirug thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh tham quyén cia chinh quyén dia phuong 02 cap trong linh virc
quan ly nha nwéc cia B6 Tu phap;

- Nghi quyét sd 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tw phdp;

- Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dmnh chi tiét thi hanh mét sd6 diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot sO diéu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 cua Chinh phii quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot s6 diéu cua Thong tw sd 02/2020/TT-BTP ngay
08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau sd quoc tich va mau gidy to vé qudc tich va Thong tu sd 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sd 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vire quan 1y nha nude cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co6 quéc tich Viét Nam, phi xac
nhan 1a nguoi gde Viét Nam, 18 phi qudc tich;
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huong dan vé phi va 16 phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh sira d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bd sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU

KAnh @Ui: D)o

Ho, chit dém, t8N NEUWOT YU CAU oo
Ngay, thang, n&m SINN: ...
INOT CU T B) oot

Quan h¢ voi nguoi da O o
P& nghi co quan ding ky lai khai tir cho ngudi ¢6 tén duwdi diy:

Ho, chit d€m, t€N: ...
Ngay, thang, n&m SINh: ...
Giditinh: @ Dan toc: @ Quéc tich: @

Nguyén nhan chét:

D3 dang ky khai tirtai: @ . ngay ... thang ... nam ...
Gidy chimg ti/Trich luc khai tirs6: ... quyén s6: ©
T61 cam doan nhitng ndi dung khai trén day 1a dang su that va chiu trach nhiém trude phap
luat vé cam doan ctia minh.

Lamtai: ......................,0ngay .. thang ... nam ...

Ngudi yéu ciu
(Ky, ghi 10 ho, chit dém, tén)

Dé nghi cip ban sao”: Co D, Khong |:|
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Cha thich:

() Ghi 18 tén co quan dang ky lai khai tir.

) Chi ghi trong truomg hop ngudi yéu cdu dang ky ho tich chua c6/khong cung c.‘?tp sO
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cudc dién tir; khong cung cap day du
thong tin ngay, thang, nam sinh.

, Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tri;
néu khong ¢ noi dang ky thuong tra thi ghi theo noi dang ky tam tr; truong hop khong co
noi dang ky thuong trit va noi dang ky tam tra thi ghi theo no1 ¢ hién tai.

®) Ghi s6 dinh da1,1h ca nhan/can cudc cong dan/thé can cudc/can c;uc’yc dién tu (vi du:
Can cudc cong dan so 025 188001019 do Cuc Canh sat QLHC ve TTXH cap ngay
20/11/2021). Truong hop kh6ng cd so dinh danh ca nhetm/cén cudc cong dan/thé can
cudc/can cude dién tir thi ghi giay to hop 1€ thay thé (hd chicu...).

) Trudng hop chua xac dinh duogc thi dé tréng.

©) Ghi 18 tén co quan di dang ky khai tir truée déy.

©) Chi khai trong truomg hop biét 18.

D Pé nghi danh dau X vao 6 néu cd yéu cdu cap ban sao va ghi & s6 luong.
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NOI DUNG MAU HQ TICH DIEN TU TUONG TAC
THU'C HIEN DANG KY LAI KHAI TU
I. Théong tin vé ngudi yén cin diing ky lai khai tir
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng);

(5) Quan hé voi nguoi duoc khai tar.

II. Théng tin vé ngudi dwge ding ky lai khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(8) S6 dinh danh ca nhén;

(9) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(10) Noi cu tra cubi cung (noi thudng tra/noi tam tra/noi sinh séng truoc khi chét);

(11) Thoi gian chét: gio, phut, ngay, thang, nim (tach biét riéng cac trudong thong tin gio,
phut, ngay, thang, ndm);

(12) Noi chét;

(13) Nguyén nhan chét (co chii thich: néu chua xac dinh duoc/chua rd thi dé tréng).
II1. Thong tin vé viée diing ky khai tir trude diy

(14) Noi dang ky khai tr truoce day;

(15) Gidy chung t/Trich luc khai tir (sd, quyén sb, ngay, thang, nim dang ky);
(16) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(17) Hé so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dung su that, khdng con ban chinh Gidy
ching ta/Trich luc khai tir, d3 ndp du cac gidy to hién co va chiu hoan toan trach nhiém truoc
phap luat vé ndi dung cam doan ctia minh.
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* Truong hop cac thong tin vé gidy to chirng minh noi cu trii d3 duoc khai thac tir Co so diy
liéu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* MAau dién tir tuwong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé thng, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& tu dong gui vé Kho quan ly dit lidu cla ca nhan/dia chi thu dién ta/thiét bi
s6/dién thoai ctia ngudi yéu cdu sau khi dd hoan tat thu tuc dang ky lai khai tr tai co quan
dang ky ho tich.
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18. Thi tuc ding ky lai khai tir c6 yéu t6 nwéc ngoai

Trinh ty thyc hién:

- Néu luya chon hinh thirc nop ho so true tiép, ngudi yéu cau dang ky lai khai
ttr ndp ho so dang ky lai khai tr tai Trung tdm phuc vu hanh chinh c6ng c¢6 thAm
quyén ndp 1é phi néu thudc treong hop phai ndp 1€ phi dang ky lai khai tir; nop phi
cap ban sao Trich lyc khai ttr néu ¢6 yéu cau cap ban sao Trich luc khai tur.

- Néu lya chon hinh thirc ndp ho so truc tuyén, nguoi yéu cau dang ky lai
khai tir truy cap Cong dich vu cong qude gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau dang ky lai khai tir tryre tuyén cung cap thong tin theo mau
hé tich dién tur twong tac thuc hién dang ky lai khai tir, dinh kém ban chup hodc
ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1é phi thong qua
chirc ning thanh toan truc tuyén hodc bang cach thuc khac theo quy dinh phap
luét, hoan tat viéc ndp ho so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢éng c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tur hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so @ cong chirc tu phap - ho tich xu ly; trudmg hop tiép nhan hod
so tai Trung tdm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan hd so
chuyén ho so dén Uy ban nhan dan cap xa c6 tham quyén xir 1y.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai budce (1);

(iii) Néu nguoi yéu cau ding ky lai khai tir khong bd sung, hoan thién
duoc hd so thi bao cao Lanh dao Trung tdm Phuc vu hanh chinh cong ¢6 van
ban tir choi giai quyét yéu cau dang ky lai khai ti.

- Cong chirc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong d¢ thong bao cho ngudi ndp ho so
— thuc hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
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Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay hd so day du, hop 1¢, ding quy dinh, truong hop tiép nhan hd so
dang ky lai khai tir theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thuc
hién ghi vao S6 ding ky khai tir, cip nhat thong tin dang ky lai khai tir trén Phan
mém ding ky, quan Iy ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky lai khai tir theo hinh thirc truc tuyén,
cong chirc tu phap - ho tich gui lai biéu mau Trich luc khai tir dién tr voi thong
tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t0i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO ding ky khai tir, cap nhat thong tin dang ky lai khai tir trén Phan
mém ding ky, quan Iy ho tich dién tir dung chung.

- Cong chirc tur phap - ho tich in Trich luc khai tir, trinh Lanh dao Uy ban
nhan dan cap xa ky, chuyén t6i Trung tdm Phuc vu hanh chinh cong dé tra két qua
cho nguoi yéu cau.

Cach thirc thye hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky lai khai tir true tiép thue hién hodc uy quyén cho
nguo1 khac thwe hién viée dang ky lai khai tir tai Trung tdm Phuc vu hanh chinh
cong, giri qua hé théng buu chinh hoic ndp hd so true tuyén tai C6ng dich vu
cong quoc gia (https:/dichvucong.gov.vn).

Thanh phan hé so:

- Tor khai dang ky lai khai tir theo mau (néu ngudi yéu cau lya chon nop hd
so theo hinh thure truc tiép hodc gt ho so qua hé théng buu chinh);

- Mau ho tich dién tir twong tac thuc hién dang ky lai khai tir, trong do cé
cam doan cac thong tin cung cap 1a ding su that, khong con ban chinh Gidy
chimg t/Trich luc khai tir, dd ndp du cac gidy to hién c¢6 va chiu hoan toan
trach nhiém trudc phap luat vé ndi dung cam doan cia minh (néu nguoi yéu cau
lwa chon nop hd so theo hinh thire truc tuyén).

- Ngudi yéu cau dang ky lai khai tir thue hién viéc nop/xuat trinh (theo
hinh thirc tryc tiép) hodc tai 1én (theo hinh thire trye tuyén) cac gidy to sau:

* Gidy t6' phai ndp:

- Ban sao Gidy chtng tir trudc day dugce cap hop 16. Néu khong c6 ban
sao Gidy chung tir trude day duoc cap hop 16 thi ndp ban sao ho so, giay to lién
quan co6 nd1 dung chirng minh su kién chét.

- Van ban uy quyén theo quy dinh cia phap luat trong trudng hop uy
quyén thyc hién dang ky lai khai ttr. Trudng hop ngudi duge Gy quyén 1a ong,
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ba, cha, me, con, vg, chong, anh, chi, em rudt cuia ngudi Gy quyén thi vin ban
iy quyén khong phai ching thyec.

* Gidy té phai xuit trinh:

- Ho chiéw/The cin cudc cong dan/The cin cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HY chiéu, Thé can cuée, Can
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra citu théng tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di ding ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dtr liéu quéc gia vé dan cu, Co so dit liéu ho tich dién ti, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cia
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- D61 véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:
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+ Nguoi yéu cau dang ky ho tich ¢6 thé ndp ban sao duge chimg thuc tir
ban chinh hoidc ban sao dugc cap tir sO gdc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh giay to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chyup véi ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao gidy to do.

Doi voi giﬁy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c¢o6 trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong hd so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong dwoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir li¢u
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh ca nhan/thé cin
cudc cong dan/thé cin cude/can cude dién to. Trudng hop cac thong tin can
khai thac khong ¢6 trong Co so dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

+ Truong hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hé tich cuia ca nhan da duoc dang ky, co quan dang ky hé tich ¢6 trach nhiém tra
ctru thong tin trén Hé thong thong tin gidi quyét thu tuc hanh chinh cap tinh thong
qua két ndi v6i Co so dir liéu hé tich dién tir, Co so dit lieu quéc gia vé dan cu.
Truong hop khong tra ctru duoc do khong ¢6 thong tin trong Co s dir 1i€u ho tich
dién tir, Co s dir liéu quoc gia vé dan cu thi co quan ding ky ho tich yéu cau
ngudi di dang ky ho tich ndp/xuat trinh gidy to lién quan dé chtrug minh.

+ Truong hop gidy 10, tai liéu la gidy to ho tich hodc gidy (o cd nhdn
thugc nhém gidy 1o cé thé dwoc thay thé bang dir liéu (gidy to tiy than; gidy to
chisng minh vé noi cie trii; Thé bao hiém y té) thi cung cdp cdc thong tin vé gidy
(0, tai liéu dé theo hueéng ddn cia co quan chi quan co so div liéu, co quan
ddang ky ho tich co trdch nhiém tra cieu, khai thdc thong tin, gidy to, tai lieu do
thong qua két ndi véi Co s div liéu ho tich dién tir, Co s¢ div liéu quéc gia vé
ddn cu, co so dit liéu khdc co lién quan.

- Truong hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan ho so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
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cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duge gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi ty x6a, stra chira, lam gia thi co
quan dang ky ho tich c6 thAm quyén hity bo két qua dang ky ho tich.

- Giay t& do co quan ¢6 thAm quyén cua nudc ngoai cap, cong chiung
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc; truong hop phai tién hanh xac
minh thi tho1 han khong qua 10 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cap xa noi dang ky khai tr cho nguoi nude ngoai, cong
dan Viét Nam dinh cu tai nurde ngoai truedc day thue hién viée dang ky lai khai tir;

- Trudomg hop viée dang ky khai t trude day thue hién tai Uy ban nhan
dan cap tinh hodc So Tu phap thi Uy ban nhan dan cap xi noi cu tri ciia ngudi
yéu cau thuc hién; néu nguoi yéu cau khong cu tri tai Viét Nam thi Uy ban
nhan dan cap x4 noi ¢6 tru so hién nay cia So Tu phap thue hién dang ky lai
khai tir.

- Truong hop viéc khai tir trude ddy duoc diang ky tai Uy ban nhan dan
cap huyén thi viéc ding ky lai khai tir do Uy ban nhan dan cap xi noi cu tra
ciia nguoi yéu cau thye hién. Truong hop ngudi yéu cau cu tri & nude ngoai
thi Uy ban nhan dan cap x4 noi cu tra trude ddy ¢ tham quyén giai quyét.

Truong hop nguoi yéu cau khong ¢o noi cu tri tai Viét Nam thi So Tu
phap c6 trach nhiém tiép nhan yéu cau hodc phan anh cua ngudi dan. Trong
thoi han 02 ngay lam viée ké tir ngay tiép nhan, S Tu phap bao cao Chi tich
Uy ban nhan dan cap tinh hoic theo uy quyén cua Chu tich Uy ban nhan dan
cap tinh giao Uy ban nhan dan cap xa phu hop giai quyét, bao dam thuan loi
nhat cho nguoi co yéu cau. SO Tu phap c¢é trach nhiém thong bao va hudéng
dan nguoi ¢o yéu cau ndp ho so dén Uy ban nhan dan cap xa c6 tham quyén.

Co quan thye hién thua tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban
nhan dan cap xa xem x&t, quyét dinh.

Co quan phdi hop: Co quan quan ly Co so dit liéu qudc gia vé dan cu

Két qua thwe hién thi tuc hanh chinh:

- Trich luc khai ttr (ban chinh), ban sao Trich luc khai tir (trwong hop yéu
cau cﬁp ban sao Trich luc khai tir).
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- Ban dién tir Trich luc khai to (Ban dién tu s€ tw dong giri vé Kho quan
ly dit liéu cua ca nhan/dia chi thu dién tir/thiét bi s6/dién thoai cua nguo1l yéu
cau sau khi d3 hoan tat thu tuc dang ky lai khai tr tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thude gia dinh cé cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cﬁp ban sao Trich luc khai te (néu co yéu cﬁu) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

MaAu don, mau to khai:

+ To khai dang ky lai khai tr (néu ndp ho so theo hinh thire true tiép hodc
giri ho so qua hé théng buu chinh);

+ Mau hd tich dién tir tuong tac thyc hién dang ky lai khai tir (néu nop hod
so theo hinh thirc tryc tuyén).

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Viéc khai tir cua cong dan Viét Nam dinh cu 0 nudc ngoai hoac cia nguoi
nudc ngoai da dang ky tai co quan cé tham quyén cua Viét Nam trude ngay
01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy ching tir déu bi mat.

Can cw phap ly:

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stta doi,
b sung mat sb6 diéu cua cac nghi dinh 1ién quan dén viéc ndp, xuat trinh sd ho
khau, sb tam tra giﬁy khi thyc hién thu tuc hanh chinh, cung cﬁp dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bd
sung mot sb diéu cua cac Nghi dinh trong linh vure hd tich, quéc tich, chirug thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh tham quyén cia chinh quyén dia phwong 02 cap trong linh vire
quan ly nha nwéc cia B6 Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sita doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan [y cua Bo Tw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mét sdé diéu cua Luat HO tich va Nghi dinh s
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123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B trusng Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, b6 sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay
08/4/2020 cua Bo trwong Bé Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy to vé quoc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vue quan 1y nha nuée ciia Bé Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo trusng Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co6 quéc tich Vi€t Nam, phi xac
nhan 13 ngudi gde Viét Nam, 16 phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huong dan vé phi va 16 phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudng dan vé phi va 1é phi thudc thaim quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU
KA @1 e

Ho, chit dém, tén NGl YEU CAU: ...

Ngay, thang, n&m SINN: ...

Quan h¢ voi nguoi da O o
P& nghi co quan ding ky lai khai tir cho ngudi ¢6 tén duwdi diy:

Ho, chit d€m, t€N: ...
Ngay, thang, n&m SINh: ...
Giditinh: @ Dan toc: @ Quéc tich: @

Nguyén nhan chét:

D3 dang ky khai tir tai: @ . ngay ... thang ... nam ...
Gidy chimg tir/Trich luc khai tir s6: ... quyén s6: ©
T61 cam doan nhitng nd1 dung khai trén day 1a ding sy that va chiu trach nhi¢ém trudc phap
luat vé cam doan cua minh.

Lamtai: ......................,0ngay ... thang ... nam ...

Ngudi yéu cau

(Ky, ghi 10 ho, chit dém, tén)
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Cha thich:

() Ghi 18 tén co quan dang ky lai khai tir.

) Chi ghi trong truomg hop ngudi yéu cdu dang ky ho tich chua c6/khong cung c.‘?tp sO
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cudc dién tir; khong cung cap day du
thong tin ngay, thang, nam sinh.

, Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong tri;
néu khong ¢é noi dang ky thuong tra thi ghi theo noi dang ky tam tr; truong hop khong co
noi dang ky thuong trit va noi dang ky tam tra thi ghi theo no1 ¢ hién tai.

®) Ghi s6 dinh da1,1h ca nhan/can cudc cong dan/thé can cudc/can c;uc’yc dién tu (vi du:
Can cudc cong dan so 025 188001019 do Cuc Canh sat QLHC ve TTXH cap ngay
20/11/2021). Truong hop kh6ng cd so dinh danh ca nhetm/cén cudc cong dan/thé can
cudc/can cude dién tir thi ghi giay to hop 1€ thay thé (hd chicu...).

) Trudng hop chua xac dinh duogc thi dé tréng.

©) Ghi 18 tén co quan di dang ky khai tir truée déy.

©) Chi khai trong truomg hop biét 18.

D Pé nghi danh dau X vao 6 néu cd yéu cdu cap ban sao va ghi & s6 luong.
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NOI DUNG MAU HQ TICH DIEN TU TUONG TAC
THU'C HIEN DANG KY LAI KHAI TU
I. Théong tin vé ngudi yén cin diing ky lai khai tir
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh sdng);

(5) Quan hé voi nguoi duoc khai tar.

II. Théng tin vé ngudi dwge ding ky lai khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(8) S6 dinh danh ca nhén;

(9) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(10) Noi cu tra cubi cung (noi thudng tra/noi tam tra/noi sinh séng truoc khi chét);

(11) Thoi gian chét: gio, phat, ngay, thang, nim (tach biét riéng cac truong thong tin gio,
phut, ngay, thang, ndm);

(12) Noi chét;

(13) Nguyén nhan chét (co chii thich: néu chua xac dinh duoc/chua rd thi dé tréng).
III. Théng tin vé viée diing ky khai tir trude diy

(14) Noi dang ky khai tr trudce day;

(15) Gidy chung t/Trich luc khai tir (sd, quyén sb, ngay, thang, nim dang ky);
(16) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(17) Hé so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dung su that, khong con ban chinh Gidy
ching ta/Trich luc khai tir, d3 ndp du cac gidy to hién co va chiu hoan toan trach nhiém truoc
phap luat vé ndi dung cam doan ctia minh.
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* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé thng, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& tu dong gui vé Kho quan ly dit lidu cla ca nhan/dia chi thu dién ta/thiét bi
sO/dién thoai ctia ngudi yéu cau sau khi dd hoan tat thu tuc dang ky lai khai tr tai co quan
dang ky ho tich.
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19. Thu tuc ding ky giam h¢

Trinh ty thyc hién:

- Néu lua chon hinh thire ndp ho so trye tiép, ngudi yéu cau dang ky giam
ho nop ho so dang ky giam ho tai Trung tAm Phuc vu hanh chinh cong c6 thim
quyén; ndp 1& phi néu thudc truomg hop phai ndp 1& phi dang ky giam ho; nop
phi cap ban sao Trich luc dang ky giam hd néu co yéu cau cap ban sao Trich luc
dang ky giam hd.

- Néu Iyra chon hinh thirc ndp ho so trie tuyén, ngudi yéu cau dang ky giam
ho truy cap Cong dich vu cong qudc gia hodc Ung dung dinh danh quic gia.

Ngudi yéu cau ding ky giam hd truc tuyén cung cap thong tin theo mau
h tich dién tir trong tac dang ky giam hd, dinh kém ban chup hoac ban sao dién
ttr cac gidy to, tai liéu theo quy dinh; nop phi, 16 phi thong qua chirc ning thanh
toan truc tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tat viée
nop ho so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢ Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tur hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so @ cong chirc tu phap - ho tich xu ly; trudmg hop tiép nhan hod
so tai Trung tdm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan hd so
chuyén ho so dén Uy ban nhan dan cap x c6 tham quyén xir 1y.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai budce (1);

(iii) Truong hop ngudi yéu cau dang ky giam hod khong bod sung, hoan
thién duoc hod so thi can bd tiép nhan hd so bao cdo Lanh dao Trung tam Phuc
vu hanh chinh cong c6 thong bao tir chdi gidi quyét yéu cau dang ky giam ho.

- Cong chuc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so
— thue hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xdc minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién ttr hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay yéu cau dang ky giam ho du diéu kién theo quy dinh phap
luat, ho so dy du, hop 1¢, ding quy dinh, truong hop tiép nhan hd so ding ky
giam ho theo hinh thire trye tiép, thi cong chirc tu phap - ho tich thyre hién ghi vao
S6 dang ky giam ho, cap nhat thong tin dang ky giam ho trén Phan mém ding ky,
quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky giam ho theo hinh thic truc tuyén,
cong chure tu phap - ho tich giri lai biéu mau Trich luc dang ky giam ho dién tir voi
thong tin day du cho ngudi yéu cau qua thu dién tir hoac thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc dang ky giam ho dién tir va xac nhan (toi da
mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky giam ho, cap nhat thong tin ding ky giam ho trén Phan
mém ding ky, quan Iy ho tich dién tir dung chung.

- Cong chire tu phap - ho tich in Trich luc dang ky giam hd, trinh Lanh dao
Uy ban nhan dan cap xa ky, chuyén Trung tam Phuc vu hanh chinh cong tra két
qua cho ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguodi yéu cau dang ky giam ho truc tiép thue hién hodc uy quyén cho
nguo1 khac thuc hién nop ho so true tiép tai Trung tdm Phuc vu hanh chinh cong,
guri qua hé thong buu chinh hogdc ndp ho so truc tuyén tai Cong dich vu cong quoc
gia (https://dichvucong.gov.vn) hoac Ung dung dinh danh quéc gia.

Thanh phan hd so:

- To khai dang ky giam ho theo mau (néu nguoi yéu cau lya chon nop ho so
theo hinh thtrc truc tiép hodc gui hd so qua hé thdng buu chinh hodc giri hd so qua
hé th6ng buu chinh);

- Mau ho tich dién tir twong tac dang ky giam hd (néu nguodi yéu cau lua
chon ndp hd so theo hinh thire true tuyén);

- Ngudi yéu cau dang ky giam ho thue hién viéc ndp/xuat trinh (theo hinh
thire trie tiép) hodc tai 1én (theo hinh thuc triyc tuyén) cac gidy to sau:

* Gidy to' phai nop:

- Van ban cr ngudi giam ho theo quy dinh cua Bo luat Dan sy ddi voi
truong hop dang ky giam ho cur.

- Giay to chirmg minh diéu kién giam hd duong nhién theo quy dinh cua
B6 luat Dan sy doi voi truong hop ding ky giam hd dwong nhién. Trudng hop




223

¢6 nhiéu nguoi cung du diéu kién lam giam ho dwong nhién thi ndp thém vin
ban théa thuan vé viéc cir mot nguo1 lam gidm hd duwong nhién.

- Van ban uy quyén theo quy dinh cua phap luét trong truomg hop uy
quyén thye hién viée dang ky giam ho. Truong hop ngudi dugc ty quyén la
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi uy quyén thi vin
ban tuy quyén khong phai ching thue.

* Gidy to phai xuit trinh:

- Ho chiéuw/The cin cudc cong dan/The cin cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ¢4 nhan do
co quan c6 tham quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi 1am thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HY chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc dir liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire ndy thi nguodi yéu cau khong phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia cd nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach



224

nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- Doi véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé ndp ban sao duge chung thuc tir
ban chinh hoic ban sao duogc cﬁp tir sO géc (sau day goi 14 ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky x4c nhan, khong dugce yéu cau ndp ban sao gidy to do.

Doi voi giﬁy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c¢6 trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh c4 nhan/thé cin
cudc cong dan/thé can cudc/can cude dién to. Trudng hop cac thong tin can
khai thac khong c¢6 trong Co so dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Giay t& do co quan ¢6 thAm quyén cua nudc ngoai cap, cong chiung
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc t& ma Viét Nam 14 thanh vién.

- Trudong hop ngudi yéu cau dang ky giam ho khong cung cap duoc gidy
to néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bi tiy xoa, sta chira, 1am
gia thi co quan dang ky ho tich c6 thdm quyén huy bo két qua dang ky giam ho.

SO lwong hd so: 01 bd

Théi han gidi quyét: 03 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan thye hién thua tuc hanh chinh:

Uy ban nhan dan cap xi noi cu trii cua nguoi duge giam ho hodc nguoi
giam ho.

Co quan phdi hop: Co quan quan ly Co so dit liéu quc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh:
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- Trich luc dang ky gidm hd (ban chinh), ban sao Trich luc dang ky giam
ho (trudng hop yéu cau cap ban sao Trich luc ding ky giam ho).

- Ban dién tu Trich luc dang ky giam ho (Ban dién tir s& ty dong giri vé
Kho quan ly dir liéu dién tir ctiia ca nhan/dia chi thu dién tir/thiét bi sb/dién thoai
clia nguoi yéu cau sau khi da hoan tat thi tuc dang ky giam ho tai co quan dang
ky ho tich).

Phi, 18 phi: Mién 18 phi.

- Phi cap ban sao Trich Iyc dang ky giam hd (néu c6 yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh.

Mau don, mau to khai:

+ To khai dang ky giam ho (néu ndp hod so theo hinh thirc truc tiép hodc gui
ho so qua hé théng buu chinh);

+ Mau ho tich dién tir tuong tac dang ky giam ho (néu ndp ho so theo hinh
thure truc tuyén).

Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong c¢6

Can cw phap ly:

- B0 luat Dan sy nam 2015;

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stta doi,
b sung mét sb6 diéu cua cac nghi dinh 1ién quan dén viéc ndp, xuat trinh sd ho
khau, sb tam tru giﬁy khi thuc hién thu tuc hanh chinh, cung cﬁp dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vure hé tich, quéc tich, chirug thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh tham quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nuwée cia B6 Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tuw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mét s diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truéng Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
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s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, b6 sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot s6 diéu cua Thong tuw s6 02/2020/TT-BTP ngay
08/4/2020 cua Bo trwong Bé Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy to vé quoc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cta chinh quyén dia phwong 02 cap va
phan cap trong linh vue quan 1y nha nuée ciia Bé Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo trusng Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 14 ngudi gde Viét Nam, 16 phi quoc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huong dan vé phi va 16 phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh ph truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudng dan vé phi va 1é phi thudc thaim quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thude Trung wong.

Ghi chii: Phan chit in nghiéng 14 noi dung stra doi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HO

KAnh @ e,

Ho, chit dém, t8N NEUOT YU CAUL .o e oo
Ngay, thang, NAM SINN: ...
NOT CU T B et

Pé nghi co’ quan ding ky viéc giam hd giira:

Nguwoi giam ho:

HO, ChTE GEIMN, TEI1: ..ottt
Ngay, thang, n&m SINN: ...
Gidi tinh:® . Dan t0¢: @, Quéc tich: @

Neguwodi dugce giam hg:

HO, ChTE GEIMN, TEI1: ..ottt
Ngay, thang, n&m SINh: ...
Gidi tinh: @ Dantoc: @ Quéc tich:®

T61 cam doan nhiing nd1 dung khai trén day 1a dung sy that va chiu trach nhiém trude
phap luat vé cam doan ctia minh.
Lam tai: ..., ngay ... thang ... nam ...

Ngudi yéu ciu
(Ky, ghi 10 ho, chit dém, tén)

Dé nghi cip ban sao™: Co D, Khong |:|
S lwong:...ban
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Cha thich:
() Ghi 13 tén co quan ding ky giam ho.

@) Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chwa co/khdéng cung
cr?ip s6 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tur.

Trudng hop phai cung cap théng tin “Noi cu tria” thi ghi theo noi dang ky thuong
tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi ding ky tam tra; trudng hop
khong c6 noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi & hién tai

) Ghi s6 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién ti/sd
Gidy khai sinh (d6i vdi tré em)

Vi du: - Can cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND x3 A, tinh B cap ngay
15/11/2014.

Truong hop khong c6 sb dinh danh ca nhan/cin cudc cong dan/thé cin cudc thi ghi

gidy to hop 18 thay thé (ho chiéu...).

4 A - \ A \ A A r A A A \ \ s~ A
@ Pé nghi danh ddu X vao 6 néu cb yéu ciu cap ban sao va ghi 1 s lugng.
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NOI DUNG MAU HOQ TICH DIEN TU TUONG TAC DANG KY GIAM HQ
I. Thong tin vé nguoi yén cin diing ky giam hd
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, nam cip, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

II. Théng tin vé ngudi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(7) Gioi tinh;

(8) Dan toc;

(9) Qubc tich;

(10) S6 dinh danh ca nhan;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cuoc dién ti/HoO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

III. Thong tin vé ngudi dwee giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Giot tinh;

(16) Dan toc;

(17) Quédc tich;

(18) S6 dinh danh ca nhén;

(19) Giay to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CC/Can cuoc dién ti/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(20) Noi cu tra (noi thuong tra/noi tam tra/noi dang sinh séng);
(21) Ly do dang ky gidm ho;

(22) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...
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o Khong
(23) Ho so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dung su that va chiu hoan toan trach
nhiém truoc phap luat vé néi dung cam doan cia minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
lidu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& tu dong giri vé Kho quan ly dit liéu dién tir ciia c4 nhan/dia chi thu dién
tir/thiét bi sd/dién thoai cua nguoi yéu ciu sau khi d3 hoan tat thi tuc dang ky giam ho tai co

quan dang ky ho tich.
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20. Thii tuc diing ky giam hd ¢6 yéu t6 nwée ngoai

Trinh ty thyc hién:

- Néu lua chon hinh thire ndp ho so trye tiép, ngudi yéu cau dang ky giam
ho nop ho so dang ky giam ho tai Trung tAm Phuc vu hanh chinh cong c6 thim
quyén; ndp 1& phi néu thudc truomg hop phai ndp 1& phi dang ky giam ho; nop
phi cap ban sao Trich luc dang ky giam hd néu co yéu cau cap ban sao Trich luc
dang ky giam hd.

- Néu Iyra chon hinh thirc ndp ho so trie tuyén, ngudi yéu cau dang ky giam
ho truy cap Cong dich vu cong qudc gia hodc Ung dung dinh danh qudc gia.

Ngudi yéu cau ding ky giam hd truc tuyén cung cap thong tin theo mau
h tich dién tir trong tac dang ky giam hd, dinh kém ban chup hoac ban sao dién
ttr cac gidy to, tai liéu theo quy dinh; nop phi, 16 phi thong qua chirc ning thanh
toan truc tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tat viée
nop ho so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢ Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tur hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén);
chuyén hd so dé cong chire tu phap - ho tich xtr ly; truong hop tiép nhan hd so
tai Trung tAm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan ho so chuyén
hd so dén Uy ban nhan dan cap xi ¢6 tham quyén xu ly.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai budce (1);

(iii) Truong hop ngudi yéu cau dang ky giam hod khong bod sung, hoan
thién duoc hod so thi can bd tiép nhan hd so bao cdo Lanh dao Trung tam Phuc
vu hanh chinh coéng c6 thong bao tir chdi gidi quyét yéu cau dang ky giam ho.

- Cong chuc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so
— thue hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xdc minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién ttr hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay yéu cau dang ky giam ho du diéu kién theo quy dinh phap
luat, ho so dy du, hop 1¢, ding quy dinh, truong hop tiép nhan hd so ding ky
giam ho theo hinh thire trye tiép, thi cong chirc tu phap - ho tich thyre hién ghi vao
S6 dang ky giam ho, cap nhat thong tin dang ky giam ho trén Phan mém ding ky,
quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky giam ho theo hinh thic truc tuyén,
cong chure tu phap - ho tich giri lai biéu mau Trich luc dang ky giam ho dién tir voi
thong tin day du cho ngudi yéu cau qua thu dién tir hoac thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mAu Trich luc dang ky giam ho dién tir va xac nhan (téi da
mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky giam ho, cap nhat thong tin ding ky giam ho trén Phan
mém ding ky, quan Iy ho tich dién tir dung chung.

- Cong chire tu phap - ho tich in Trich luc dang ky gidm hd, trinh Lanh dao
Uy ban nhan dan cap xa ky, chuyén Trung tam Phuc vu hanh chinh cong tra két
qua cho ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguodi yéu cau dang ky giam ho truc tiép thuc hién hodc uy quyén cho
nguo1 khac thuc hién nop ho so true tiép tai Trung tdm Phuc vu hanh chinh cong,
guri qua hé thong buu chinh hogdc ndp ho so truc tuyén tai Cong dich vu cong quoc
gia (https://dichvucong.gov.vn).

Thanh phan hé so:

- To khai dang ky giam ho theo mau (néu nguoi yéu cau lya chon nop ho so
theo hinh thue truc tiép hodc gui ho so qua hé thdng buu chinh);

- Mau ho tich dién tir twong tac dang ky giam ho (néu ngudi yéu cau lya
chon ndp hd so theo hinh thire true tuyén);

- Nguoi yéu cau dang ky giam ho thue hién viéc ndp/xuat trinh (theo hinh
thire true tiép) hodc tai 1én (theo hinh thue triye tuyén) cac gidy to sau:

* Gidy t6' phai ndp:

- Van ban cr ngudi giam ho theo quy dinh cua Bo luat Dan sy doi voi
treong hop dang ky giam ho cir; gidy to ching minh diéu kién giam ho duong
nhién theo quy dinh cua Bo luat Dan sy doi voi truong hop dang ky giam ho
duong nhién; trudng hop ¢d nhiéu ngudi cung du diu kién 1am giam ho duong
nhién thi ndp thém van ban théa thuan vé viée cir mot nguol lam gidm ho
duong nhién;
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- Van ban uy quyén (dugc chung thuc) theo quy dinh cua phap luat trong
tru’ong hop uy quyén thue hién dang ky giam ho. Trudong hop nguoi duoc uy
quyén 14 6ng, ba, cha me, con, vg, chdng, anh, chi, em rudt cia nguoi uy quyén
thi vin ban uy quyén khong phai chimg thuye.

* Gidy té phai xuit trinh:

- Ho chiéuw/The cin cudc cong dan/The cin cude/Can cude dién ti/Giay
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 thAm quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi 1am thu tyc trye tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (s6,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co so div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc dir liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.
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- Doi véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao dugc ching thue tir
ban chinh hoidc ban sao dugc cap tir sO goc (sau ddy goi 14 ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gom ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu ban chup véi1 ban chinh va
ky xac nhan, khong duoc yéu cau ndp ban sao gidy to do.

Doi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé lwu
trong hd so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co s¢ dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu nguoi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh c4 nhan/thé cin
cudc cong dan/thé can cude/can cude dién to. Trudng hop cc thong tin can
khai thac khong c¢6 trong Co so dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Truong hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan ho so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duge gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 thAm quyén hity bo két qua ding ky ho tich.

- Giay to do co quan ¢6 thAm quyén cua nudc ngoai cap, cong ching
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc t& ma Viét Nam 14 thanh vién.

S6 lwong hd so: 01 bo

Théi han gidi quyét: 05 ngay lam viéc ddi véi viée dang ky giam ho cir,
03 ngay lam viéc ddi véi viéc dang ky giam ho duong nhién.

Péi twong thwe hién thii tuc hanh chinh: C4 nhan, phap nhan.
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Co quan c6 thAm quyén quyét dinh:

Uy ban nhan dan cap x3 noi cu tra cua nguoi duoc giam hd hodc nguoi
giam hd thuce hién dang ky giam ho gitra cong dan Viét Nam va ngudi nude ngoai
cung cu tru tai Viét Nam.

Co quan thye hién thua tuc hanh chinh:

Cong chire tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhan dan cap x4 xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly Co so dit liéu quc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc dang ky gidm hd (ban chinh), ban sao Trich luc dang ky giam
ho (trudng hop yéu cau cap ban sao Trich luc ding ky giam ho).

- Ban dién tu Trich luc dang ky giam ho (Ban dién tir s& ty dong giri vé
Kho quan ly dir liéu dién tir ctiia ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai
ciia nguoi yéu cau sau khi da hodn tat thi tuc dang ky giam ho tai co quan dang
ky ho tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thude gia dinh cé cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich Iyc dang ky giam hd (néu c6 yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh.

Mau don, mau to khai:

+ To khai dang ky giam ho (néu ndp hd so theo hinh thirc truc tiép hodc gui
ho so qua hé théng buu chinh);

+ Mau ho tich dién tir tuong tac dang ky giam ho (néu ndp hd so theo hinh
thure truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Viéc giam ho giira cong dan Viét Nam va ngudi nrdc ngoai cung cu tri
ta1 Viét Nam.

- C4 nhan c6 di cac diéu kién sau day cd thé 1am nguoi giam ho:

+ Co6 nang lwc hanh vi dan sy déy du.

+ C6 tu cach dao durc tot va cac diéu kién can thiét dé thue hién quyén,
nghia vu cua nguoi giam ho.

+ Khéng phai 14 nguot dang bi truy ctru trach nhi€ém hinh sy hoac nguoi
bi két an nhung chwra duoc xo04 an tich vé mét trong cac to1 co y xam pham tinh
mang, stc khoe, danh dir, nhan pham, tai san cua ngudi khéc.

+ Khong phai 14 ngudi bi Toa an tuyén bo han ché quyén d6i véi con
chura thanh nién.

- Phap nhan ¢ du cac diéu kién sau ddy c6 thé 1am nguoi giam ho:

+ Co6 nang luc phap luat dan su phu hop véi viée giam ho.
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+ C6 diéu kién can thiét dé thwe hién quyén, nghia vu ctiia ngud1 gidm ho.

Can cw phap ly:

- BO luat Dan sy nam 2015;

- Luat HS tich nam 2014;

- Nghi dinh sb6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich true tuyén;

- Nghi dinh sb 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stra doi,
) sung mét s diéu cua cac nghi dinh 1ién quan dén viée ndp, xuét trinh sd ho
khau, sb tam tru giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vure hé tich, quéc tich, chirug thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh thdm quyén cia chinh quyén dia phuong 02 cap trong linh vue
quan ly nha nwée cia B6 Tu phap;

- Nghi quyét sd 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/NP-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tw phdp;

- Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dmnh chi tiét thi hanh mét sd6 diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua B trusng Bo Tu
phap quy dinh chi tiét mot sO diéu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phii quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot so diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau sd quoc tich va mau gidy to vé qudc tich va Thong tu sd 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;
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- Thong tu sd 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cta chinh quyén dia phwong 02 cap va
phan cap trong linh vue quan 1y nha nuée ciia Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo trusng Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 14 ngudi goe Viét Nam, 16 phi quoc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huong dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu sd 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra doi, bo sung mot sd diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudng dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thude Trung wong.

Ghi chii: Phan chit in nghiéng 14 noi dung stra doi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HO
KAnh @ D e

Ho, chit dém, t8N NEUOT YU CAUL .o oo
Ngay, thang, NAM SINN: ...
NOT CU T B oo

Pé nghi co’ quan ding ky viéc giam hj giira:

Nguwoi giam ho:

HO, ChTt GEIMN, TEI01 ..o
Ngay, thang, n&m SINh: ...,
Gigi tinh:® Dan t0¢: @ Quéc tich: @

Neguwodi dugce giam hg:

HO, ChTt GEIMN, TEI01 ..o
Ngay, thang, n&m SINh: ...
Gidi tinh: @ Dantoc: @ Quéc tich: @

Ly dodang ky iam hO: ...
T61 cam doan nhimg ndi dung khai trén day la dung sy that va chiu trach nhiém trude phap
luat vé cam doan cua minh.

Lam tai: ... ngay..... thang ... nam ..................

Ngudi yéu ciu
(Ky, ghi 10 ho, chit dém, tén)

Dé nghi cip ban sao™: Co D, Khong |:|

Sé lu’ong:....bén .............................................
Chu thich;



239

() Ghi 13 tén co quan ding ky giam ho.

, @) Chi ghi trong truong hop ngudi yéu cdu dang ky ho tich chua co/khong cung cap
s0 dinh danh ca nhan/can cudc cong dan/thé can cude/can cude dién tir.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thudong
tra; néu khong c¢6 noi dang ky thudong tri thi ghi theo no1 dang ky tam tra; truong hop
khong c6 noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi & hién tai

, ®) Ghi sb dinh danh ca nhén/can cudc cong dan/the can cude/can cude dién tt/sd
Giay khai sinh (do1 v tré em)

Vi du: - Can cude cong dan s6 025188001010 do Cyc Canh sat QLHC vé TTXH cap

ngay 20/11/2021.
- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND x4 A, tinh B cap ngay
15/11/2014.
 Truong hop khong co sé dinh danh ca nhan/can cudc cong dan/thé can cude thi ghi
giay to hop 1€ thay the (ho chieu...).
@ Pé nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi 15 s6 lugng.
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NOI DUNG MAU HOQ TICH DIEN TU TUONG TAC DANG KY GIAM HQ

I. Thong tin vé nguoi yén cin diing ky giam hd
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

II. Théng tin vé ngudi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan toc;

(9) Qubc tich;

(10) S6 dinh danh ca nhan;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cuoc dién ti/HoO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

III. Thong tin vé ngudi dwee giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Giot tinh;

(16) Dan toc;

(17) Quédc tich;

(18) S6 dinh danh ca nhén;

(19) Giay to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CC/Can cuoc dién ti/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(21) Ly do dang ky gidm ho;
(22) Dé nghi cap ban sao:

o Co
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S6 luong ban sao yéu cu: ...
o Khong
(23) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dung su that va chiu hoan toan trach
nhiém truoc phap luat vé néi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liéu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thic
truc tiép) hodc tai 1én (theo hinh thic truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé thng, thuc hién xac thuc
dién tu theo quy dinh.
Ban dién tir s& tu dong giri vé Kho quan ly dit liéu dién tr ciia ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai cua nguoi yéu cAu sau khi d3 hoan tit thi tuc dang ky giam ho tai co
quan dang ky ho tich.
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21. Tha tuc ding ky chim dit giam hd

Trinh ty thyc hién:

- Néu lua chon hinh thire nop ho so truc tiép, nguol yéu cau dang ky cham
dut giam ho nop ho so dang ky cham dirt giam ho tai Trung tAm Phuc vu hanh
chinh cong c6 tham quyén; ndp 1é phi néu thude trudng hop phai ndp 1¢ phi ding
ky cham dat giam ho; ndp phi cap ban sao Trich luc ding ky cham dut giam ho
néu ¢o yéu cau cap ban sao Trich luc dang ky cham dirt giam ho.

- Néu luya chon hinh thire ndp ho so tryc tuyén, ngudi yéu cau ding ky
cham dut giam ho truy cdp Cong dich vu cong qudc gia hodc Ung dung dinh
danh quéc gia.

Ngudi yéu cau dang ky cham dit giam ho truc tuyén cung cap thong tin
theo mau ho tich dién tir twong tac dang ky cham dut giam hd, dinh kém ban
chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1& phi
thong qua chirc ning thanh toan truc tuyén hodc bang cach thic khac theo quy
dinh phap luat, hoan tat viéc ndp hd so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢ Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so @ cong chirc tu phap - ho tich xi ly; trudmg hop tiép nhan hod
so tai Trung tdm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan hd so
chuyén ho so dén Uy ban nhan dan cap x c6 tham quyén xir 1y.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thie
hién lai budce (1);

(iii) Trudng hop nguoi yéu cau dang ky cham dut giam hd khong bd
sung, hoan thién duoc ho so thi can bod tiép nhan héd so bao cao Lanh dao Trung
tam Phuc vu hanh chinh cong co6 thong bao tir choi giai quyét yéu cau dang ky
cham dirt giam ho.

- Cong chuc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop ho so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong d¢ thong bao cho ngudi ndp ho so
— thuc hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xdc minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
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tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién ttr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay ho so day du, hop 1é, ding quy dinh, truong hop tiép nhan ho so
dang ky cham dirt giam ho theo hinh thirc truc tiép, thi cong chirc tw phap - ho tich
thye hién ghi vao SO dang ky cham dirt giam ho, cdp nhat thong tin dang ky cham
dit giam ho trén Phan mém ding ky, quan Iy ho tich dién tir ding chung.

Trudng hop tiép nhan ho so ding ky cham dit giam ho theo hinh thirc truc
tuyén, cong chirc tu phap - ho tich giri lai biéu mau Trich luc dang ky cham dit
giam ho dién tir voi thong tin day du cho ngudi yéu cau qua thu dién tir hodc thiét
bi sO.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc ding ky cham dat giam ho dién tir va xac nhan
(t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoidc khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky cham dirt giam ho, cap nhat thong tin dang ky cham dut
giam ho trén Phan mém diang ky, quan 1y ho tich dién tir dung chung.

- Cong chirc tu phap - ho tich in Trich luc dang ky cham dat giam ho, trinh
Lanh dao Uy ban nhan déan cap x4 ky, chuyén Trung tdm Phuc vu hanh chinh cong
tra két qua cho nguoi yéu cau.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky cham dut giam ho truc tiép thue hién hodc uy
quyén cho nguoi khac thuc hién nop ho so truc tiép tai Trung tdm Phuc vu hanh
chinh cong girt qua hé théng buu chinh hodc nop hd so truc tuyén tai C6ng dich vu
cong qudc gia (https://dichvucong.gov.vn) hodc Ung dung dinh danh quéc gia.

Thanh phén hd so:

- To khai dang ky cham dirt giam ho theo mau (néu ngudi yéu cau lya chon
nop ho so theo hinh thirc truc tiép hodic giri ho so qua hé thdng buu chinh);

- Mau ho tich dién tir twong tic dang ky cham dirt giam ho (néu nguoi yéu
cau lua chon ndp hd so theo hinh thire true tuyén);

- Nguoi yéu cau dang ky cham dut giam ho thuc hién viéc nop/xuat trinh
(theo hinh thire trye tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy to' phai ndp:

- Giﬁy to 1am can cir cham dit giam ho theo quy dinh cua B0 luat Dan sur.

- Van ban uy quyén theo quy dinh cua phap ludt trong truomg hop uy
quyén thyc hién viéc dang ky cham dit giam ho. Truong hop ngudi duoc uy
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quyén 14 dng, ba, cha, me, con, vo, chdng, anh, chi, em rudt cia nguoi iy quyén
thi vin ban uy quyén khong phai chirug thue.

* Gidy to phai xuit trinh:

- Ho chiéuw/The cin cudc cong dan/The can cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi 1am thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cuée, Can
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau dding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra citu théng tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dtr liéu quéc gia vé dan cu, Co so dit liéu ho tich dién ti, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truwong hop céc thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire ndy thi nguodi yéu cau khong phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thire truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- D61 véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:
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+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao duge ching thue tir
ban chinh hodc ban sao duogc cﬁp tr sO géc (sau day goi 1a ban sao) hodc ban
chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gbm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, doi chiéu ban chyup véi ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao gidy to do.

Doi voi giﬁy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c¢o6 trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong dwgc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir li¢u
quoc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; so dinh danh ca nhan/thé cin
cudc cong dan/thé can cude/can cude dién to. Trudng hop cac thong tin can
khai thac khong ¢6 trong Co so dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

+ Truong hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hé tich ctia ca nhan da duoc dang ky, co quan dang ky hé tich ¢6 trach nhiém tra
ctru thong tin trén Hé thong thong tin gidi quyét thii tuc hanh chinh cap tinh thong
qua két ndi v6i Co so dir lieu hé tich dién tir, Co so dit liéu quéc gia vé dan cu.
Truong hop khong tra ctru duoc do khong ¢6 thong tin trong Co s dir 1i€u ho tich
dién tir, Co s dir liéu quoc gia vé dan cu thi co quan ding ky ho tich yéu cau
ngudi di dang ky ho tich ndp/xuat trinh gidy to lién quan dé chtrug minh.

- Giay t& do co quan ¢6 thAm quyén cua nudc ngoai cap, cong chiang
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai dugc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc té ma Viét Nam 1a thanh vién.

- Trudng hop nguoi yéu cau diang ky cham dut giam ho khong cung cap
duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tiy xoa, sta
chita, lam gia thi co quan ding ky ho tich ¢6 thAm quyén huy bo két qua ding
ky cham dirt giam ho.

S6 lwong ho so: 01 bd

Théi han giai quyét: 02 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan, phap nhan.
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Co quan thwe hién thi tuc hianh chinh: Uy ban nhan dan cap xa noi da
dang ky giam hd trude day.

Co quan phdi hop: Co quan quan ly Co so dit liéu quoc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh:

- Trich lyc dang ky cham dit giam ho (ban chinh), ban sao Trich luc dang
ky cham duat giam ho (trudng hop yéu cau cap ban sao Trich luyc dang ky cham
dut giam ho).

- Ban dién tu Trich lyc diang ky cham dut giam ho (Ban dién tir s& tu
dong giri vé Kho quan 1y dit liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi
so/dién thoai cua ngudi yéu cau sau khi da hoan tat thu tuc dang ky cham dut
giam hd tai co quan dang ky ho tich).

Phi, 18 phi: Mién 18 phi.

- Phi cap ban sao Trich luc ding ky cham dut giam ho (néu ¢6 yéu cau) thue
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo
Tai chinh.

Maiu don, mau to khai:

+ T& khai ding ky cham dat giam ho (néu ndp ho so theo hinh thirc truc
tiép hodc giri ho so qua hé thong buu chinh);

+ Mau ho tich dién tir tuong tac dang ky cham dit giam ho (néu ndp ho so
theo hinh thire truc tuyén).

Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong c¢6

Can cw phap ly:

- BO luat Dan sy nam 2015;

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky ho tich trure tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bo sung mat s6 diéu cua cac nghi dinh 1ién quan dén viée ndp, xuat trinh sd ho
khau, sb tam tra giﬁy khi thyc hién thu tuc hanh chinh, cung cﬁp dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra do6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, chirug thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh tham quyén cua chinh quyén dia phwong 02 cap trong linh vurc
quan ly nha nwéc cia B6 Tu phap;

- Nghi quyét so 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi siea doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tuw phdp;
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- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dmnh chi tiét thi hanh mét sd6 diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot sO diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu sd6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, b6 sung mot so ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo trwong Bo Tu phap quy dinh chi tiét mot so diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bo sung mot so diéu cua Thong tuw s6 02/2020/TT-BTP ngay
08/4/2020 cua Bo trwong Bé Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot so diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sd 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cta chinh quyén dia phwong 02 cap va
phan cap trong linh vure quan 1y nha nuée ciia Bé Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co quéc tich Vi€t Nam, phi xac
nhan 13 ngudi goc Viét Nam, 16 phi quoc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huong dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu sd 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudng Bo Tai
chinh stra doi, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cia B Tai chinh hudng dan vé phi va 1& phi thudc thaim quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh pho tryc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bo sung, thay thé.



248

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY CHAM PUT GIAM HO

Ho, chit dém, t&n NEUOT YU CAUL ..o
Ngay, thang, nam SINh: ...
NOT CU T B e,

P& nghi co quan ding ky chim dirt viéc giam hj giira:

Nguwoi giam ho:

HO, Chit GEIM, T8I0 ..o e
Ngay, thang, nam SInh: ..o
Giditinh: @ Dantdc: @, Quéc tich: @ ...
NOT CU TP e,

Neguwodi dugce giam hg:

HO, Chit GEIM, T8I0 ..o e
Ngay, thang, nam sinh: ...
Giditinh: @ Dantoc: @ Quéc tich: @ ...
NOL U T B ettt

D dang ky gam ho tai @ ..o

ngay ....... thang ......... nam ......... SO. e QUYEN SO v

Ly do chAm dirt vi€c @AM RO: ..o,

T61 cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trude phap
luét vé cam doan ctia minh.

Lamtai: ... , NgAY ... thang ....... nam .......

Ngudi yéu ciu
(Ky, ghi 10 ho, chit dém, tén)

Dé nghi cip ban sao™: Co |:|, Khong |:|
Sélwong:...ban e
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Cha thich:

() Ghi 13 tén co quan ding ky chim dat giam hd.

@) Chi ghi trong trudong hop ngudi yéu cau dang ky ho tich chua co/khéng cung
cap so dinh danh ca nhan/can cudc cong dan/thé can cude/can cude dién .

qTruc‘mg hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thudng
tra; néu khong ¢6 noi dang ky thuong tra thi ghi theo noi dang ky tam tri; trudng hop
khong c6 noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi & hién tai

®) Ghi s6 dinh danh ca nhan/can cudc cong dan/thé can cude/can cude dién tir/sd
Giay khai sinh (do1 vdi tré em)

Vi du: - Can cude cong dan $6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND xa A, tinh B cip ngay

15/11/2014.

Truong hop khong co s dinh danh ca nhan/can cude cong dan/thé cin cude thi
ghi gidy to hop 1€ thay thé (hd chi€u...).

“ Ghi 15 tén co quan dang ky giam ho trude day (s, ngay thang nam dang ky).

5 A - \ A \ A A r A A A \ \ s~ A
©) Pé nghi danh ddu X vao 6 néu cé yéu ciu cap ban sao va ghi 15 s lugng.
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NOI DUNG MAU HQ TICH DIEN TU TUONG TAC
DANG KY CHAM DUT GIAM HO
I. Thong tin vé ngudi yén cin diing ky chim dirt giam hd
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

II. Théng tin vé ngudi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(7) Gioi tinh;

(8) Dan toc;

(9) Qubc tich;

(10) S6 dinh danh ca nhén;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

III. Thong tin vé ngudi dwee giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Giot tinh;

(16) Dan toc;

(17) Quédc tich;

(18) S6 dinh danh ca nhan;

(19) Giay to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CC/Can cuoc dién ti/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(21) Pang ky giam ho: sb, ngay, thang, nam dang ky, co quan dang ky;
(22) Ly do cham dut giam ho;

(23) dé nghi cap ban sao:
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o Co

S6 luong ban sao yéu ciu: ...

o Khong

(24) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dung su that va chiu hoan toan trach
nhiém truoc phap luat vé néi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liéu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé thng, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& tu dong giri vé Kho quan ly dir liéu dién tir ciia c4 nhan/dia chi thu dién
tt/thiét bi sd/dién thoai clia nguoi yéu cau sau khi d3 hoan tat thi tuc ding ky cham dit giam
hé tai co quan dang ky hé tich.
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22. Thi tuc ding ky chim dit giam h c6 yéu t6 nwéc ngoai

Trinh ty thyc hién:

- Néu lua chon hinh thire nop ho so truc tiép, nguol yéu cau dang ky cham
dut giam ho nop ho so dang ky cham dirt giam ho tai Trung tAm Phuc vu hanh
chinh cong c6 tham quyén; ndp 1é phi néu thude trudng hop phai ndp 1¢ phi ding
ky cham dat giam ho; ndp phi cap ban sao Trich luc ding ky cham dut giam ho
néu ¢o yéu cau cap ban sao Trich luc dang ky cham dirt giam ho.

- Néu luya chon hinh thire ndp ho so tryc tuyén, ngudi yéu cau ding ky
cham dut giam ho truy cap Cong dich vu coéng qudc gia hodc Ung dung dinh
danh quéc gia.

Ngudi yéu cau dang ky cham dit giam ho truc tuyén cung cap thong tin
theo mau ho tich dién tir tuong tac dang ky cham dut giam hd, dinh kém ban
chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1& phi
thong qua chirc ning thanh toan truc tuyén hodc bang cach thic khac theo quy
dinh phap luat, hoan tat viéc ndp hd so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢ Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén),
chuyén ho so dé cong chirc tu phap - ho tich xt ly;

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai bude (1);

(iii) Trudng hop nguoi yéu cau dang ky cham dut giam hd khong bd
sung, hoan thién duoc hd so thi bao cdo Lanh dao Trung tam Phuc vu hanh
chinh cong ¢ thong bao tir choi gidi quyét yéu cau dang ky cham dut giam ho.

- Cong chuc tu phap - ho tich thim tra hd so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so
— thuc hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xdc minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
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Phiéu xin 16i va hen lai ngay tra két qua qua thu dién ttr hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay ho so day du, hop 1é, ding quy dinh, truong hop tiép nhan ho so
dang ky cham dirt giam ho theo hinh thirc truc tiép, thi cong chirc tw phap - ho tich
thye hién ghi vao SO dang ky cham dirt giam ho, cap nhat thong tin dang ky cham
dit giam ho trén Phan mém dang ky, quan Iy ho tich dién tir ding chung.

Trudng hop tiép nhan ho so ding ky cham dit giam ho theo hinh thirc truc
tuyén, cong chirc tu phap - ho tich giri lai biéu mau Trich luc dang ky cham dit
giam ho dién tir vdi thong tin day di cho nguoi yéu cau qua thu dién tir hodc
thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc ding ky cham dat giam ho dién tir va xac nhan
(t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky cham dirt giam ho, cap nhat thong tin dang ky cham dut
giam ho trén Phan mém diang ky, quan 1y ho tich dién tir dung chung.

- Cong chire tu phap - ho tich in Trich luc dang ky cham dit giam ho, trinh
Lanh dao Uy ban nhan dan cap xa ky, chuyén Trung tdm Phuc vu hanh chinh céng
tra két qua cho nguoi yéu cau.

Cach thire thye hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky cham dut giam ho truc tiép thue hién hodc uy
quyén cho nguoi khac thuc hién nop ho so truc tiép tai Trung tdm Phuc vu hanh
chinh cong, g qua hé théng buu chinh hodc ndp hd so truc tuyén tai C6ng dich
vu cong quoc gia (https:/dichvucong.gov.vn) hodc Ung dung dinh danh quoc gia.

Thanh phén hé so:

- To khai dang ky cham dit giam ho theo mau (néu ngudi yéu cau lya chon
nop ho so theo hinh thire truc tiép hodic giri ho so qua hé thdng buu chinh);

- Mau ho tich dién tir twong tac dang ky cham dirt giam ho (néu nguoi yéu
cau lua chon ndp hd so theo hinh thire truc tuyén);

- Nguoi yéu cau dang ky cham dut giam ho thuc hién viéc nop/xuat trinh
(theo hinh thire trye tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy t6 phai ndp:

- Gidy to 1am can cr cham dit giam ho theo quy dinh cua Bo luat Dan su.

- Vin ban 1y quyén (duoe chirug thuc) theo quy dinh cua phap luat trong
treong hop iy quyén thuc hién ding ky cham dat giam ho. Truong hop nguoi
duoc uy quyén 1a ong, ba, cha, me, con, vo, chong, anh, chi, em rudt cua ngudi iy
quyén thi vin ban iy quyén khong phai chirug thye.

* Gidy té phai xuit trinh:
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- Ho chiéu/The cin cudc cong dan/The cin cude/Can cude dién ti/Gidy
chirng nhan can cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi 1am thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cuée, Can
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra citu théng tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong Co so
dtr licu quéc gia vé dan cu Co so dir liéu ho tich dién tir, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truwong hop céc thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire ndy thi ngudi yéu cau khong phai xuat trinh
(theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Doi véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé ndp ban sao dugc ching thue tir
ban chinh hoidc ban sao dugc cap tir sO gdc (sau ddy goi 14 ban sao) hoic ban
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chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh giay to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chyup véi ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao giay to do.

Doi voi giéy to xuét trinh khi dang ky ho tich, nguoi tiép nhan c¢o6 trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xudt trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong duge yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau ding ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh ca nhan/thé cin
cudc cong dan/thé can cude/can cude dién to. Trudng hop cac thong tin can
khai thac khong ¢ trong Co so dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

+ Truong hop nguoi yéu cdu dang ky ho tich cung cap thong tin vé gidy to
hé tich ctia ca nhan da duoc dang ky, co quan dang ky hé tich ¢6 trach nhiém tra
ctru thong tin trén Hé thong thong tin giai quyét thu tuc hanh chinh cap tinh Co so
dir liéu quoc gia vé dan cu. Truong hop khong tra ctru duoe do khong cé thong tin
trong Co so dir liéu ho tich dién tir, Co so dit liéu quoc gia vé& dan cu thi co quan
dang ky ho tich yéu cau nguoi di dang ky ho tich ndp/xudt trinh gidy to lién quan
dé chtrug minh.

- Truong hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan ho so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duge gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 tham quyén hity bo két qua dang ky ho tich.

- Giay to do co quan ¢6 thAm quyén cua nudc ngoai cap, cong chiung
hodc xac nhan dé sir dung cho viéc dang ky hé tich ta1 Viét Nam phai duoc hop
phap héa lanh su theo quy dinh cua phap luat, trir truong hop dugc mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.
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S6 lwong ho so: 01 bd

Théi han giai quyét: 02 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan c6 thAm quyén quyét dinh:

Uy ban nhan dan cap xa noi d3 dang ky giam ho thyc hién dang ky cham
dut giam hé.

Co quan thye hién thua tuc hanh chinh:

Cong chire tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhan dan cap x4 xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly Co so dit liéu qudc gia vé dan cu.

Két qua thwe hién tha tuc hanh chinh:

- Trich lyc dang ky cham dit giam ho (ban chinh), ban sao Trich luc dang
ky cham dut giam ho (trudng hop yéu cau cap ban sao Trich lyc diang ky cham
dut giam ho).

- Ban dién tu Trich lyc diang ky cham dut giam ho (Ban dién tir s& tu
dong giri vé Kho quan 1y dit liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi
so/dién thoai cua ngudi yéu cau sau khi da hoan tat thu tuc dang ky cham dut
giam hd tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thude gia dinh cé cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich lyc ding ky cham dut giam ho (néu ¢é yéu cau) thue
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo
Tai chinh.

Maiu don, mau to khai:

+ T& khai ding ky cham dat giam ho (néu ndp ho so theo hinh thirc truc
tiép hodc giri hd so qua hé thong buu chinh );

+ Mau ho tich dién tir tuong tac dang ky cham dat giam ho (néu nop ho so
theo hinh thire truc tuyén).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong ¢6

Can cw phap ly:

- B0 luat Dan sy nam 2015;

- Luat HS tich nam 2014;

- Nghi dinh sb6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;
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- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bo sung mét s diéu cua cac nghi dinh 1ién quan dén viéc ndp, xuét trinh sd ho
khau, sb tam tru giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, chirug thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh thdm quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nuwéc cia B6 Tu phap;

- Nghi quyét sd 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudc pham vi quan ly cua Bo Tw phdp;

- Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dmnh chi tiét thi hanh mét sd6 diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sO diéu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phii quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, bo sung mot so ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau sd quoc tich va mau gidy to vé qudc tich va Thong tu sd 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phi quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sd 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vire quan 1y nha nude cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co6 quéc tich Viét Nam, phi xac
nhan 1a nguot géc Viét Nam, 1€ phi quéc tich.
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huong dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu sd 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d0i, bo sung mot sd diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thudc Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY CHAM PUT GIAM HO

Ho, chit dém, t&n NEUOT YU CAUL ..o
Ngay, thang, nam SINh: ...
NOT CU T B e,

P& nghi co quan ding ky chim dirt viéc giam hj giira:

Nguwoi giam ho:

HO, Chit GEIM, T8I0 ..o e
Ngay, thang, nam SInh: ...
Giditinh: @ Dantdc: @, Quéc tich: @ ...
NOT CU TP e,

Neguwodi dugce giam hg:

HO, Chit GEIM, T8I0 ..o e
Ngay, thang, nam sinh: ...
Giditinh: @, Dantdc: @ Quéc tich: @ ...
N OT G T B e,

ngay ....... thang ......... nam ......... SO. e QUYEN SO v

Ly do cham duirt vi€c gidm h: ...
T61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudce phap
luét vé cam doan ctia minh.

Lamtai: ..o , ngay ... thang ...... nam.......
Ngudi yéu ciu
D& nghi cip ban sao™: C6 D, Khong [] (Ky, ghi 16 ho, chit dém, t€n)
S6 luong:...ban
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Cha thich:

() Ghi 13 tén co quan ding ky chim dat giam hd.

@) Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua co/khéng cung
cap so dinh danh ca nhan/can cudc cong dan/thé can cude/can cude dién .

Tmc‘mg hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thudng
tra; néu khong ¢6 noi dang ky thuong tra thi ghi theo noi dang ky tam tri; trudng hop
khong c6 noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi & hién tai

®) Ghi s6 dinh danh c& nhan/can cudc cong dan/thé can cude/can cude dién tir/sd
Giay khai sinh (do1 vdi tré em)

Vi du: - Can cude cong dan $6 025188001010 do Cuc Céanh sat QLHC vé TTXH
cap ngay 20/11/2021

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND x4 A, tinh B cip ngay
15/11/2014.

Truong hop khong co s dinh danh ¢4 nhan/can cude cong dan/thé cin cude thi
ghi gidy to hop 1€ thay thé (hg chicu,...).

@ Ghi 18 tén co quan dang ky giam ho trude déy (sd, ngay thang nam dang ky).

5 A - r A r A A r A A A r r s~ A
) Pé nghi danh ddu X véo 6 néu cb yéu ciu cap ban sao va ghi 1 s lugng.
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NOI DUNG MAU HQ TICH DIEN TU TUONG TAC

DANG KY CHAM DUT GIAM HO

I. Thong tin vé ngudi yén cin diing ky chim dirt giam hd
(1) Ho, chitr dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé can cudc/Cin cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

II. Théng tin vé ngudi giam hd

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 trudong thong tin ngay, thang, nam);
(7) Gioi tinh;

(8) Dan toc;

(9) Qubc tich;

(10) S6 dinh danh ca nhén;

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

III. Thong tin vé ngudi dwece giam hd

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Giot tinh;

(16) Dan toc;

(17) Quédc tich;

(18) S6 dinh danh ca nhan;

(19) Giay to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CC/Cin cuoc dién ti/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(20) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng);
(21) Pang ky giam ho: sb, ngay, thang, nam dang ky, co quan dang ky;

(22) Ly do cham dut giam ho;
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(23) dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cu: ...

o Khong

(24) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dung su that va chiu hoan toan trach
nhiém truoc phap luat vé néi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
lidu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thic
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.

Ban dién tir s& tu dong giri vé Kho quan ly dir liéu dién tir ciia c4 nhan/dia chi thu dién
ttr/thiét bi s6/dién thoai ctia nguoi yéu cau sau khi dd hoan tat thi tuc dang ky cham dut giam

hé tai co quan dang ky hd tich.
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23. Tha tuc ding ky giam sat viéc giam hg

Trinh ty thyc hién:

- Néu Iya chon hinh thirc nop ho so truc tiép, ngudi yéu cau ding ky giam
sat viéc giam ho ndp ho so dang ky giam sat viéc giam hd tai Trung tam Phuc vu
hanh chinh cdéng noi cu tra cua nguodi duoe giam ho; ndp 1é phi néu thude truong
hop phai nop 1é phi dang ky giam sat viéc giam hd; nop phi cap ban sao Trich luc
dang ky giam sat viéc giam hd néu ¢ yéu cau cap ban sao Trich luc dang ky giam
sat viéc giam ho.

- Néu luya chon hinh thire ndp hd so tryc tuyén, ngudi yéu cau ding ky
giam sat viée giam ho truy cap Cong dich vu céng qudc gia hoac Ung dung dinh
danh quéc gia.

Ngudi yéu cau ding ky giam sat viée giam ho truc tuyén cung cap thong
tin theo mau ho tich dién tir twong tac dang ky giam sat viéc giam ho, dinh kém
ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1 phi
thong qua chirc ning thanh toan truc tuyén hodc bang cach thic khac theo quy
dinh phap luat, hoan tat viéc ndp hd so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢ Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so d cong chirc tu phap - ho tich xir ly; trudmg hop tiép nhan hod
so tai Trung tdm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan hd so
chuyén ho so dén Uy ban nhan dan cap x c6 tham quyén xir 1y.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai bude (1);

(iii) Truomg hop ngudi yéu cau dang ky giam sat viéc giam ho khong bd
sung, hoan thién duoc hd so thi can bd tiép nhan hod so bao cao Lanh dao Trung
tam Phuc vu hanh chinh cong co thong bao tir chdi giai quyét yéu cau dang ky
giam sat viéc giam ho.

- Cong chuc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong d¢ thong bao cho ngudi ndp ho so
— thuce hién lai budec (i1) hodc (ii1);
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+ Truomg hop can phai kiém tra, xdc minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay yéu cau ding ky giam sat viéc giam ho du diéu kién theo quy
dinh phap luat, hd so day du, hop 1¢, dung quy dinh, truong hop tiép nhan hd so
dang ky giam ho theo hinh thirc trye tiép, thi cong chire tu phap - ho tich thuc hién
ghi vao SO dang ky giam sat viéc giam ho, cap nhat thong tin dang ky giam sat viéc
giam ho trén Phan mém diang ky, quan 1y ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky giam sat viée giam ho theo hinh thire
true tuyén, cong chire tu phap - ho tich guri lai biéu mau Trich luc dang ky giam
sat viéc giam ho dién tr voi thong tin ddy di cho ngudi yéu cau qua thu dién tir
hodc thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc dang ky giam sat viée giam ho dién tir va xac
nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
noi dung vao SO ding ky giam sat viéc giam ho, cap nhat thong tin dang ky giam
sat viée giam ho trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

- Cong chire tu phap - hd tich in Trich luc dang ky giam sat viéc giam ho,
trinh Lanh dao Uy ban nhan déan cap x4 ky, chuyén Trung tim Phuc vu hanh chinh
cong tra két qua cho ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky giam sat viée giam ho truc tiép thue hién hodc uy
quyén cho nguoi khac thuc hién nop ho so truc tiép tai Trung tdm Phuc vu hanh
chinh cong, giri qua hé thong buu chinh hodc ndp hd so true tuyén tai Cong dich
vu cong quoc gia (https:/dichvucong.gov.vn) hodc Ung dung dinh danh quoc gia.

Thanh phan hé so:

- To khai dang ky giam st viéc giam ho theo mau (néu nguoi yéu cau lya
chon ndp hd so theo hinh thire true tiép hoac gtri ho so qua hé théng buu chinh);

- Mau ho tich dién tir tvong tac dang ky giam sat viéc giam ho (néu ngudi
yéu cau Iwa chon ndp ho so theo hinh thire truc tuyén);

- Nguoi yéu cau dang ky giam sat viée giam ho thuce hién viéc ndp/xuat
trinh (theo hinh thuec truc tiép) hodc tai 1én (theo hinh thire trye tuyén) cac gidy
to sau:

* Gidy to' phai ndp:
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- Van ban 13 can cr chirng minh viéc thoa thuan cir/chon ngudi giam sat
giam ho theo quy dinh cua B0 luat Dan su.

- Van ban uy quyén theo quy dinh cta phap luét trong truomg hop uy
quyen thwe hién viéc dang ky giam sat viéc giam ho. Truong hop ngudi duoc uy
quyén 1a 6ng, ba, cha me, con, vo, chdng, anh, chi, em rudt ciia ngudi Gy quyén
thi vin ban uy quyén khong phai chimg thye.

* Gidy to phai xuit trinh:

- Ho chiéuw/Thé cin cudc cong dan/Thé can cude/Can cude dién tir/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
than) dé ching minh vé& nhan than khi lam thu tuc truc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc thong tin vé gidy 1o (s6,
ngay/thdng/nam cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc dir lidu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu trii; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
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nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- Doi véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao dugc ching thue tir
ban chinh hoidc ban sao dugc cap tir sO goc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chyup véi ban chinh va
ky xac nhan, khong dugc yéu cau ndp ban sao gidy to do.

Doi voi giéy to xuét trinh khi dang ky ho tich, nguoi tiép nhan c¢o6 trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xudt trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; so dinh danh ca nhan/thé cin
cudce cong dan/thé can cudc/can cude dién to. Trudng hop cac thong tin can
khai thac khong ¢6 trong Co so dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Truong hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cdu dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan ho so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap dugc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 tham quyén hity bo két qua dang ky ho tich.

- Giay t& do co quan ¢6 thAm quyén cua nudc ngoai cap, cong ching
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc té ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bd
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Théi han giai quyét: 03 ngay lam viéc, truong hop can phai xac minh thi
thoi han giai quyét dugc kéo dai nhung khong qua 05 ngay lam viée ké tir ngay
tiép nhan ho so.

Poi twong thue hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan thwe hién thi tuc hianh chinh:Uy ban nhan dan cap x4 noi cu
tru cua nguot duge giam ho.

Co quan phdi hop: Co quan quan ly Co so dit liéu qudc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc dang ky dang ky giam sat viéc giam ho (ban chinh), ban sao
Trich luc dang ky giam sat viéc giam ho (trudng hop yéu cau cap ban sao Trich
luc dang ky giam sat vi€c giam ho).

- Ban dién tr Trich luc dang ky giam sat viéc giam ho (Ban dién tir s€ tu
dong giri vé Kho quan 1y dit liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi
so/dién thoai ciia nguoi yéu cau sau khi d hoan tat thi tuc dang ky giam sat viée
giam ho tai co quan dang ky ho tich).

Phi, 1€ phi:

- Theo muc thu 1¢ phi do Hoi dong nhan dan cap tinh quy dinh.

- Mién 1& phi cho nguoi thude gia dinh cé cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc ding ky giam sat viéc giam ho (néu co yéu cau)
thuc hi€n theo quy dinh tai Thong tur s0 281/2016/TT-BTC ngay 14/11/2016 cua
B0 Tai chinh.

Mau don, mau to khai:

- To khai dang ky giam sat viéc giam ho (néu ndp ho so theo hinh thirc tryre
tiép hodc giri hd so qua hé thong bun chinh);

- Mau ho tich dién ti twong tac dang ky giam sat viéc giam hd (néu nop hod
so theo hinh thirc tric tuyén).

Yéu ciu, diéu kién thwc hién thi tuc hanh chinh: Nguoi giam sat viéc
giam ho phai 1a ngudi co nang lyc hanh vi dan sy day du néu la ca nhan, co
nang luc phap luat dan sy phu hop voi viéc giam sat néu 1a phap nhan; c¢é diéu
kién can thiét dé thuc hién viéc giam sat.

Can cw phap ly:

- B0 luat Dan sy nam 2015;

- Luat HS tich nam 2014;

- Nghi dinh sb6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bo sung mét s diéu cua cac nghi dinh 1ién quan dén viée ndp, xuét trinh sd ho
khau, sb tam tru giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;
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- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, chirng thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh thdm quyén cia chinh quyén dia phuong 02 cap trong linh vue
quan ly nha nwéc cia B6 Tu phap;

- Nghi quyét sd 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot s6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bé Tw phdp;,

- Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dmnh chi tiét thi hanh mét sd6 diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot sO diéu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phii quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, bo sung mot s6 ndi dung cua Thong tw s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot s6 diéu cua Thong tuw sd 02/2020/TT-BTP ngay
08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau sd quoc tich va mau gidy to vé qudc tich va Thong tu sd 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sd 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vire quan 1y nha nudc cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co6 quéc tich Viét Nam, phi xac
nhan 14 nguoi gde Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huong dan vé phi va 16 phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;
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- Thong tu sd 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d0i, bo sung mot sd diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phnc

TO KHAI PANG KY GIAM SAT VIEC GIAM HO
Kinh @i D

Ho, chit dém, t8n NEUWOT YU CAU ..o
Ngay, thang, n&m SINN: ...
GHAY 10 TV ThAN: @) e oot
NOT CU T D) oot
Pé nghi co’ quan diing ky giam sat viéc giam hé:

Ngudi giam sat viéc giam ho 13 ¢4 nhan: ©

HO, ChTE GEIMNL, TEI1: ...
Ngay, thang, n&m SINN: ...
Giéitinh: ... Dantoc: @ o Quéc tich: ®
GHAY 10 TV THANE @) oo e
NOT CU T D) e et
Ngudi giam st viéc giam h¢ 1a phap nhan:

TEN PhAP NNAN: ..o
Ngay, thang, nam thanh 1ap: ...
GiAY PHEP thANN TAP: oo oo
U SO ettt e e e e et
Ho, chit dém, t&n ngudi dal di€n: ...
GG VU, oot ettt
GHAY 1O 1Y THANL oo oot
Viéc gidm h dwge @iam SAt: ...,
Trich lyc ding ky giam ho $O: ..o NgAY ... thang........... nam ...

DT 1Tl ARt H

T61 cam doan nhitng nd1 dung khai trén day 1a dang sy that va chiu trach nhiém
truéc phap luat vé cam doan ciia minh.
Lamtai: ......... , ngay... thang ... ndm ...
Nguwdi yén cin
(Ky, ghi 6 ho, chit dém, tén)

Dé nghi cip ban sao ®: Co D, Khong |:|
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Chu thich:

®) Can ¢t nguoi giam sat viéc giam ho 1a ca nhan hay phap nhén, ngudi yéu cu
ghi thong tin vao muc teong ung trong To khai.

() Ghi 18 tén co quan dang ky giam sat viéc giam ho.
@) Ghi s6 dinh danh ca nhan/can cudc cong dan/thé can cudce/can cude dién tir.

Vi du: Can cudc cong dan $6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

Trudng hop khong c6 s6 dinh danh ca nhan/can cudc cong dan/thé can cudc/cin
cudce dién tir thi ghi gidy to hop 18 thay thé (ho chiéu...).

®) Chi ghi trong truong hop ngudi yéu cdu ding ky ho tich chua cé/khong cung
cr?ip s6 dinh danh ca nhan/cin cude cong dan/thé can cudc/can cudc dién tur.

Trudng hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong
tr; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam trt; truong hop
khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo noi & hién tai

@ Ghi 13 tén co quan di dang ky viéc giam ho.

5 A - \ A \ A A r A A A \ \ o~ A
®) P nghi danh dau X vao 6 néu ¢ yéu cau cip ban sao va ghi 1 s luong
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NOI DPUNG BIEU MAU HQ TICH PIEN TU TUONG TAC
PANG KY GIAM SAT VIEC GIAM HOQ
I. Thong tin vé ngudi yéu ciu ding ky giam sat viéc giam hé
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;
(3) Noi cu tri (noi thuong tra/noi tam tra/noi dang sinh séng);

(4) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cude/Cian cude dién
ti/Ho chidu/Gidy to hop 16 thay thé); sb, ngay, thang, ndm cap, co quan cap; ban chup
dinh kém.

IL. Théng tin vé ngudi giam st viéc giam hé
(5) Ho, chit dém, tén/Tén phap nhan;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam)/Ngay, thang, ndm thanh 13p phap nhan (tach biét riéng 03 truong thong tin ngay,
thang, nam);

(7) Gidi tinh (khong khai di voi phap nhén);

(8) Dan toc (khong khai d6i voi phap nhén);

(9) Qudc tich (khéng khai ddi v6i phap nhan);

(10) S6 dinh danh ca nhan (khong khai d6i v&i phap nhén);

(11) Giay to tuy than: Loai gidy to sir dung (CCCD/Thé can cude/Can cude dién
ti/Ho chidu/Gidy to hop 16 thay thé); sb, ngay, thang, nim cap, co quan cap; ban chup
dinh kém/Gidy phép thanh 1ap phap nhan: Loai gidy to st dung; sd, ngay, thang, nim
cap, co quan cap; ban chup dinh kém;

(12) Noi cu tra (noi thuong tra/noi tam tra/noi dang sinh séng)/tru s ciia phap
nhan;

(13) Ho, chit dém, tén nguoi dai dién phap nhan (khong khai ddi v6i ca nhan);

(14) Chirc vu (khong khai ddi véi ca nhan);

(15) Gidy to tiy than cta nguoi dai dién: Loai gidy to stz dung (CCCD/Thé cin
cude/Can cude dién ta/Ho chiu/Gidy to hop 1¢ thay thé); so, ngay, thang, nam cap,
co quan cap; ban chup dinh kém (khong khai ddi v6i ca nhan).

II1. Théng tin vé viéc giam h dwoc gidm sat

(16) Pa dang ky giam ho tai: (co quan diang ky); ngay, thang, nim ding ky; so,
quyén s;

(17) No1 dung dang ky giam sat viéc giam ho;
(18) Pé nghi cap ban sao:
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L Co

S6 luong ban sao yéu cau: ...

[] Khong

(19) Ho so dinh kém theo quy dinh.

* Nguoi yéu cdu cam doan c‘élc thong tin cung cap 1a dung su that va chiu hoan
toan trach nhi€m trudc phap ludt vé ndi1 dung cam doan ctia minh.

* Biéu mau dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang,
nim) hoan tat viéc cung cip thong tin; ngudi yéu ciu trude d6 di dang nhap vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.

Ban dién tir s& tu dong giri vé dia chi thu dién tir/thiét bi sd/dién thoai ctia ngudi

yéu cau sau khi d4 hoan tat thu tuc ding ky giam sat viéc giam ho tai co quan ding ky
ho tich.
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24. Thi tuc ding ky chim dirt giam sat viée giam ho

Trinh ty thyc hién:

- Néu lwa chon hinh thac ndp ho so truc tiép, ngudi yéu cau ding ky
cham dut giam sat viéc giam ho nop hd so ding ky cham dit giam sat viéc giam
ho tai Trung tdm Phuc vu hanh chinh cong c6 tham quyén d3 dang ky giam sat
viéc giam ho; ndp 1é phi néu thude trudng hop phai ndp 16 phi dang ky cham dut
giam sat viée giam ho; ndp phi cap ban sao Trich luc ding ky cham dat giam sat
viéc giam ho néu cé yéu cau cap ban sao Trich luc dang ky cham dirt gidam sat
vi€c giam hd.

- Néu lya chon hinh thie nop hd so truc tuyén, nguoi yéu cau dang ky
cham durt giam sat viéc giam ho truy cap Céng dich vu cong quéc gia hoac Ung
dung dinh danh quéc gia.

Ngudi yéu cau ding ky cham dut giam sat viéc giam ho truc tuyén cung
cap thong tin theo mau ho tich dién tir twong tac dang ky cham dirt giam sat viée
giam ho, dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy
dinh; ndp phi, 1& phi thong qua chirc ning thanh toan truc tuyén hoic bang cach
thie khac theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so @ cong chirc tu phap - ho tich xi ly; trudmg hop tiép nhan hod
so tai Trung tdm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan hd so
chuyén ho so dén Uy ban nhan dan cap x c6 tham quyén xir 1y.

(ii) Trudong hop hd so chua day du, hop 1¢ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai bude (1);

(iii) Truong hop ngudi yéu cau dang ky cham dut giam sat viée giam ho
khéng ) sung, hoan thién duoc ho so thi can bod tiép nhan hd so bao cdo Lanh
dao Trung tdm Phuc vu hanh chinh cong c6 thong bao tir choi giai quyét yéu
cau ding ky cham dut giam sat viée giam ho.

- Cong chuc tu phap - ho tich thim tra hd so (tham tra tinh thdng nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop ho so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so
— thuce hién lai budec (i1) hodc (ii1);
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+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay ho so day du, hop 16, ding quy dinh, trudong hop tiép nhan ho so
dang ky cham dut giam sat viéc giam ho theo hinh thie trie tiép, thi cong chire tu
phap - ho tich thuc hién ghi vao S6 ding ky cham dut giam sat viéc giam ho, cap
nhat thong tin dang ky cham dit giam sat viée giam ho trén Phan mém dang ky,
quan ly ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky cham dit giam sat viéc giam ho theo
hinh thirc truc tuyén, cong chirc tu phap - ho tich giri lai biéu mau Trich luc dang
ky cham dat giam sat viée giam ho dién tr voi thong tin day du cho ngudi yéu cau
qua thu dién ttr hodc thiét bi sd.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc dang ky cham dat giam sat viéc giam ho dién
tir va xac nhan (téi da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao So ding ky cham dut giam sat viéc giam ho, cap nhat thong tin dang
ky cham dut giam sat viéc giam ho trén Phan mém dang ky, quan ly ho tich dién
tr dung chung.

- Cong chirc tw phap - ho tich in Trich luc dang ky cham dit giam sat viéc
giam ho, trinh Lanh dao Uy ban nhan dan cap xi ky, chuyén Trung tdm Phuc vu
hanh chinh cong tra két qua cho ngudi yéu cau.

Cach thirc thye hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguodi yéu cau dang ky cham dut giam sat viéc giam ho truc tiép thuc
hién hoac uy quyén cho nguoi khac thue hién ndp ho so truc tiép tai Trung tAm
Phyc vu hanh chinh cong, giri qua hé thong buu chinh hodc ndp hd so truc tuyén
tai C6ng dich vu cong quéc gia (https://dichvucong.gov.vn).

Thanh phan hd so:

- T& khai dang ky cham dut giam sat viéc giam ho theo mau (néu ngudi
yéu cau lua chon ndp hd so theo hinh thire trurc tiép hodc gui ho so qua hé théng
buu chinh);

- Mau ho tich dién tir twong tac dang ky cham dut giam sat viée giam ho
(néu nguol yéu cau Iwa chon nop hd so theo hinh thire truc tuyén);
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- Nguoi yéu cau dang ky cham dirt giam sat viéc giam ho thye hién viée
nop/xuat trinh (theo hinh thirc true tiép) hodc tai 1én (theo hinh thirc tryc tuyén)
cac gidy to sau:

* Gidy to' phai ndp:

- Gidy to lam can ¢ cham dit giam sat viée giam ho theo quy dinh cua
B0 luat Dan su.

- Van ban uy quyén theo quy dinh cua phap luét trong truomg hop ty
quyén thuc hién viéc dang ky cham dut giam sat viéc giam ho. Truong hop
nguoi duoc uy quyén la ong, ba, cha, me, con, vo, chong, anh, chi, em rudt cia
nguoi uy quyén thi van ban ty quyén khong phai chirng thue.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé can cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ca nhan do
co quan ¢6 tham quyén cap, con gia tri sir dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HY chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co so div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc dir liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi nguodi yéu cau khong phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudong hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy
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- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky hd tich noi cu tra; noi cu tri cua ca nhan duge xac dinh theo
quy dinh cua phap luat vé cu tra. Trudng hop ca nhan lya chon thyc hién thu tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- D6i véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao dugce chung thue tir
ban chinh hoidc ban sao dugc cap tir sO gdc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao gidy to do.

Ddi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh ca nhan/thé cin
cudc cong dan/thé can cudc/can cude dién to. Trudng hop cac thong tin can
khai thac khong ¢6 trong Co so dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

+ Truong hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hé tich ctia ca nhan da duoc dang ky, co quan dang ky hé tich ¢6 trach nhiém tra
ctru thong tin trén Hé thong thong tin giai quyét thu tuc hanh chinh cap tinh thong
qua két ndi v6i Co so dir lieu hé tich dién tir, Co so dit lieu quéc gia vé dan cu.
Truong hop khong tra ctru duoc do khong ¢6 thong tin trong Co so dir 1i€u ho tich
dién tir, Co s dir liéu quoc gia vé dan cu thi co quan ding ky ho tich yéu cau
ngudi di dang ky ho tich ndp/xuat trinh gidy to lién quan dé chtrug minh.

- Truong hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
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trinh/np cac giay to 1a thanh phan ho so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duogc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 thAm quyén hity bo két qua dang ky ho tich.

- Giay t& do co quan ¢6 thAm quyén cua nudc ngoai cap, cong chiung
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.

S lwong hd so: 01 bd

Théi han giai quyét: 03 ngay lam viéc, truong hop can phai xac minh thi
thoi han giai quyét duge kéo dai nhuug khong qua 05 ngay 1am viée ké tir ngay
tiép nhan ho so.

Poi twong thue hién thi tuc hanh chinh: Ca nhan, phap nhan.

Co quan thwe hién thi tuc hianh chinh: Uy ban nhan dan cap xa da
dang ky giam sat viéc giam ho.

Co quan phdi hop: Co quan quan ly Co so dit liéu qudc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh:

- Trich lyc dang ky cham dut giam sat viéc giam ho (ban chinh), ban sao
Trich luc ding ky cham dit giam sat viéc giam ho (truong hop yéu cau cap ban
sao Trich lyc dang ky cham dut giam sat viéc giam ho).

- Ban dién tir Trich luc dang ky cham dut giam sat viéc giam hd (Ban dién
ttr s& tu dong giri vé Kho quan ly dir liéu dién tir ciia ca nhan/dia chi thu dién
ta/thiét bi so/dién thoai clia nguoi yéu cau sau khi da hoan tat thu tuc dang ky
cham dat giam ho tai co quan dang ky ho tich).

Phi, 1€ phi:

- Theo mtrc thu 1& phi do Hoi dong nhan dan cap tinh quy dinh.

- Mién 1& phi cho nguoi thude gia dinh cé cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc dang ky cham dirt giam sat viée giam ho (néu co
yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua B Tai chinh.

Maiu don, mau to khai:

- To khai dang ky cham dit giam sat viéc giam ho (néu nop hd so theo hinh
thirc true tiép hodc giri hd so qua hé thong buu chinh);

- Mau ho tich dién tir tuong tac dang ky cham dut giam sat viée giam ho
(néu nop hd so theo hinh thire tryc tuyén).

Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong c¢6

Can cw phap ly:
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- BO luat Dan sy nam 2015;

- Luat HS tich nam 2014;

- Nghi dinh sb6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh sb 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stra doi,
bo sung mét sb6 diéu cua cac nghi dinh 1ién quan dén viée ndp, xuat trinh sd ho
khau, sb tam tra giﬁy khi thyc hién thu tuc hanh chinh, cung cﬁp dich vu cong;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, chirug thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh tham quyén cua chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nwéc cia B6 Tu phap;

- Nghi quyét sd 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi siea doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tuw phdp;

- Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cta Bo truong Bo Tu phap
quy dmnh chi tiét thi hanh mét sd6 diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot sO diéu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, bo sung mot sd ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot so diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s quoc tich va mau gidy to vé qudc tich va Thong tu sd 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;
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- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh tham quyén cta chinh quyén dia phwong 02 cap va
phan cap trong linh vuc quan 1y nha nudc ciia Bé Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, st dung
thong tin trong co s¢ dir 1i€u ho tich, phi xac nhan co6 quéc tich Vi€t Nam, phi xac
nhan 13 ngudi goe Viét Nam, 16 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huong dan vé phi va 16 phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh ph truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh huong dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bo sung, thay thé.



281

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phnc

TO KHAI PANG KY CHAM PUT GIAM SAT VIEC GIAM HO
Kinh @i D e

Ho, chit dém, t&N NGUOT YEU CAUL ..ot
Ngay, thang, NAM SINN: e

GAY 10 0y thANT @) ottt
INOT CU T @) st

P& nghi co quan ding ky chim dirt giam sat viéc giam ho giira:

Ngudi giam sat viéc giam ho 13 ¢4 nhan: ©

HO, Chit Q8m, 1€Moo

Ngay, thang, NAM SN e e

Gigitinh: @ Dantoc:® oo Quéc tich:®

Ngudi giam sat viéc giam hd 13 phap nhéan: @

Ten phap NhAN: ...
Ngay, thang, nam thanh 1ap: ...
Gidy Phép thANh LAP: oo
U SO oo e e
Ho, chit dém, t&n nguo1 dal di€n: ...
L) 111 (o3 72§ SO
GHAY 0 TUY TNAN oot

Pi ding ky giam sat vie giam ho tai @

Ly do chAm dirt gidm SAt Viee @AM MOt ..o
T61 cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudce phap

luat vé cam doan cua minh.

Lamtai: ........ ,ngay ... thang ... ndm ......
Nguwdi yén cin
(Ky, ghi 10 ho, chit dém, tén)

Dé nghi cip ban sao ©: Co |:|, Khong |:|
S luong:....... ban
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Chu thich:

) Can cir ngudi giam sat viéc giam ho 14 ca nhan hay phap nhan, ngudi yéu ciu ghi
thong tin vao muc tuong ung trong Té khai.

() Ghi 5 tén co quan dang ky cham dirt giam sat viéc giam hd.

@ Ghi s6 dinh danh ca nhan/cin cudc cong dan/thé cin cudc/can cude dién tir/sd Gidy
khai sinh (do6i voi tré em).

Vi du: Can cudc cong dan sd 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021.

Trudng hop khong co sé dinh danh ca nhan/cin cudc cong dan/thé cin cudc/cin cudc
dién tir thi ghi gidy t& hop 16 thay thé (ho chiéu...).

®) Chi ghi trong truéng hop ngudi yéu cdu dang ky ho tich chua co/khong cung cap sb
dinh danh ca nhan/cén cudc cong dan/thé can cude/can cude dién tu.

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thudng tru;
néu khdng ¢ noi ding ky thudng tra thi ghi theo noi dang ky tam tra; truéng hop khong co
noi dang ky thudng tri va not ddng ky tam tra thi ghi theo not ¢ hién tai.

@ Ghi 13 tén co quan ding ky giam sat viéc giam ho trudc day.

©) Pé nghi danh dau X vao 6 néu co yéu ciu cip ban sao va ghi 13 sb luong.
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NOI BUNG BIEU MAU HQ TICH DPIEN TU TUONG TAC
PANG KY CHAM PUT GIAM SAT VIEC GIAM HOQ

I. Thong tin vé ngudi yéu ciu ding ky chim dirt giam sat viée giam ho
(1) Ho, chir dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Can cude dién
ta/Ho chiéu/Gidy to hop 16 thay thé); sb, ngay, thang, nim cap, co quan cip; ban chup
dinh kém,;

(4) Noi cu tr (noi thuong tra/noi tam tra/noi dang sinh song).
IL. Théng tin vé ngudi giam st viéc giam hd
(5) Ho, chit dém, tén/Tén phap nhan;

(6) Ngay, thang, ndm sinh (tach biét riéng 03 truong thong tin ngay, thang,
nam)/Ngay, thang, ndm thanh 13p phap nhan (tach biét riéng 03 truong thong tin ngay,
thang, nam);

(7) Gidi tinh (khong khai di voi phap nhén);

(8) Dan toc (khong khai d6i voi phap nhén);

(9) Qudc tich (khong khai ddi v6i phap nhan);

(10) S6 dinh danh ca nhan (khong khai d6i v&i phap nhén);

(11) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cude/Can cude dién
ta/Ho chiéu/Gidy to hop 16 thay thé); sb, ngay, thang, nim cap, co quan cip; ban chup
dinh kém/Gidy phép thanh 1ap phap nhan: Loai gidy to st dung; sd, ngay, thang, nim
cap, co quan cap; ban chup dinh kém;

(12) Noi cu trii (noi thuong tri/noi tam tra/noi dang sinh song)/Tru so cta phap
nhan;

(13) Ho, chit dém, tén nguoi dai dién phap nhan (khong khai ddi v6i ca nhan);

(14) Chirc vu (khong khai ddi véi ca nhan);

(15) Gidy to tiy than cta nguoi dai dién: Loai gidy to stz dung (CCCD/Thé cin
cude/Can cude dién t/Ho chiéu/Gidy to hop 1€ thay thé); sb, ngay, thang, nam cap, co
quan cép; ban chup dinh kém (khong khai d6i v6i ca nhan).

II1. Théng tin vé viéc giam h dwoc gidm sat

(16) ba dang ky giam sat viéc giam ho tai: (co quan dang ky); ngay, thang,
niam dang ky; sd, quyén so;

(17) Ly do cham dirt giam sat viéc giam ho;
(18) Pé nghi cap ban sao:
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L Co

S6 luong ban sao yéu cau: ...

[] Khong

(19) Ho so dinh kém theo quy dinh.

* Ngudi yéu cdu cam doan cac thong tin cung cap 1a dung sy that va chiu hoan

toan trach nhiém trudc phap ludt vé ndi dung cam doan ciia minh.

* Biéu mau dién tir twong tac ghi nhan thoi gian (gio, phat, gidy, ngay, thang,
nim) hoan tat viéc cung cip thong tin; ngudi yéu ciu trude d6 di dang nhap vao hé
thong, thuc hién xac thuc dién tir theo quy dinh.

Ban dién tir s& tu dong giri vé dia chi thu dién tir/thiét bi sd/dién thoai cta ngudi
yéu cau sau khi d3 hoan tat thi tuc dang ky cham dat giam sat viéc giam hd tai co
quan dang ky hd tich.
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25. Thi tuc thay ddi, cai chinh, bd sung thong tin hd tich, xic dinh lai
dan toc

Trinh ty thyc hién:

- Néu Iyra chon hinh thirc ndp hé so true tiép, ngudi yéu cau dang ky thay doi,
cai chinh, bd sung thong tin ho tich, xac dinh lai dan téc ndp hd so thay doi, cai chinh,
bd sung thong tin ho tich, xac dinh lai dan tdc tai Trung tAm Phuc vu hanh chinh cong
6 tham quyén; ndp 1¢ phi néu thude truong hop phai ndp 16 phi thay doi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan toc; nop phi cap ban sao Trich luc thay doi, cai
chinh, b6 sung thong tin ho tich, xac dinh lai dan tdc néu cd yéu cau cap ban sao Trich
luc thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh lai dan toc.

- Néu lua chon hinh thie ndp ho so truc tuyén, ngudi yéu cau thay doi,
cai chinh, bo sung théng tin ho tich, xac dinh lai dan tdc truy cap C6ng dich vu
cong qudc gia hodc Ung dung dinh danh quéc gia.

Nguoi yéu cau dang ky thay doi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan toc triuc tuyén cung cap thong tin theo mau ho tich dién tir twong tac
thure hién dang ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc ,
dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi,
1¢ phi thong qua chire ning thanh toan truc tuyén hodc bang cach thirc khac theo quy
dinh phap luat, hoan tat viec ndp hd so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy da, hop 1€ thi tiép nhan ho so; ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau thay d6i, cai chinh thong tin ho tich, xac dinh lai dan
toc, bd sung thong tin hé tich (néu tiép nhan héd so bd sung thong tin ho tich sau 15
gid) (néu nguodi yéu cau ndp hod so truc tiép) hodc gui ngay Phiéu hen, tra két
qua qua thu dién tir hodc guri tin nhin hen tra két qua qua dién thoai di dong cho
ngudi yéu cau (néu ngudi yéu cau ndp ho so truc tuyén); chuyén ho so dé cong
chtrc tu phap - ho tich xir ly; trudng hop tiép nhan hd so tai Trung tam Phuc vu
hanh chinh cong cap tinh, can bo tiép nhan ho so chuyén hd so dén Uy ban nhan
dan cap xa c6 tham quyén xt ly.

(ii) Truong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai bude (1);

(iii) Trudong hop ngudi yéu cau ding ky thay doi, cai chinh, bd sung thong
tin ho tich, xac dinh lai dan toc khong bo sung, hoan thién dwoc ho so thi can bd
tiép nhan hd so bao cao Lanh dao Trung tdm Phuc vu hanh chinh céng c6 thong
bao tir chdi giai quyét yéu cau ding ky thay doi, cai chinh, bd sung thong tin ho
tich, xac dinh lai dan toc.
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- Cong chuc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so
— thue hién lai budec (i1) hodc (ii1);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thﬁy viéc thay ddi, cai chinh, bd sung thong tin hé tich, xac dinh la1
dan tdc 1a c6 co so, phu hop véi quy dinh cia phap luat dan sy va phap luat co
lién quan, ho so day du, hop 1€, ding quy dinh, truong hop tiép nhan hd so dang
ky thay d6i, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc theo hinh
thire truc tiép, thi cong chirc tur phap - ho tich thue hi€n ghi vao Sd dang ky thay
ddi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc, cap nhat thong tin
dang ky thay d6i, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc trén
Phan mém dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky thay doi, cai chinh, bd sung thong tin
ho tich, xac dinh lai dan toc theo hinh thirc truc tuyén, cong chirc twr phap - ho tich
gui lai bieu mau Trich luc thay doi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan toc dién t véi thong tin ddy di cho ngudi yéu cau qua thu dién tir
hodc thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc thay d6i, cai chinh, bo sung thong tin ho tich,
xac dinh la1 dan toc dién t& va xac nhan (téi da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan tdc, cap nhat thong tin ding thay d6i, cai chinh, bo sung thong tin ho tich,
xac dinh lai dan toc trén Phan mém diang ky, quan 1y ho tich dién tir dung chung.

- Cong chuc tu phap - hd tich in Trich luc thay ddi/cai chinh/bd sung
thong tin ho tich/xac dinh lai dan tdc twong ung, trinh Lanh dao Uy ban nhan
dan cap xa ky, chuyén Trung tdm Phuc vu hanh chinh cong tra két qua cho
nguoi yéu cau.

Cach thire thye hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.
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-Nguodi yéu cau dang ky thay ddi, cai chinh, bo sung thong tin ho tich,
xac dinh lai dan toc truc tiép thue hién hoac uy quyén cho nguo1 khac thue hién
ndp ho so trye tiép tai Trung tAm Phuc vu hanh chinh cong, giri qua hé thong buu
chinh hoic ndp hd so truc tuyén tai Cong dich vu cong qudc gia
(https://dichvucong.gov.vn).

Thanh phén hé so:

- To khai dang ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc theo mau (néu nguoi yéu cau Iya chon ndp ho so theo hinh thirc truc tiép
hodc gtii ho so qua hé thong buu chinh);

- Mau ho tich dién tir twong tac thuc hién ding ky thay doi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan téc (néu nguol yéu cau lua chon nop ho
so theo hinh thirc tric tuyén);

- Nguoi yéu cau dang ky thay d6i, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan toc thuc hién viéc nép/xuﬁt trinh (theo hinh thurc truc tiép) hoac
tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy to' phai ndp:

- Gidy to lién quan dén viéc thay doi, cai chinh, bo sung thong tin ho tich,
xac dinh lai dan toc;

- Vin ban uy quyén (dugc ching thyuc) theo quy dinh cua phap luit trong
treong hop uy quyén thuc hién viéc dang ky thay doi, cai chinh, bo sung thong
tin ho tich, xac dinh lai dan tdc. Truomg hop nguoi duoc uy quyén 1a ong, ba,
cha, me, con, vg, chong, anh, chi, em rudt ciia ngudi Gy quyén thi vin ban uy
quyén khong phai chimg thye.

* Gidy to phai xuit trinh:

- Ho chiéu/The cin cudc cong dan/The cin cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cuée, Can
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra citu théng tin
thong qua két ndi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan dang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.




288

Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong Co so
dtr liéu quéc gia vé dan cu, Co so dit liéu ho tich dién ti, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thirc nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudong hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- DBoi véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao dugc ching thue tir
ban chinh hodc ban sao duogc cﬁp tir sO géc (sau day goi 1a ban sao) hodac ban
chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chyup véi ban chinh va
ky xac nhan, khong dugce yéu cau nop ban sao gidy to do.

Doi voi giﬁy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c¢6 trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xuat trinh, khong dugce yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co6 trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh ca nhan/thé cin
cudc cong dan/thé can cude/can cude dién to. Trudng hop cac thong tin can
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khai thac khong ¢o trong Co so dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

+ Truong hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hé tich cua ca nhan da duoc dang ky, co quan dang ky hé tich ¢6 trach nhiém tra
ctru thong tin trén Hé thong thong tin gidi quyét thii tuc hanh chinh cap tinh thong
qua két ndi v6i Co so dir lieu hé tich dién tir, Co so dit lieu quéc gia vé dan cu.
Truong hop khong tra ctru duoc do khong ¢6 thong tin trong Co s dir 1i€u ho tich
dién tir, Co so dir liéu quoc gia vé dan cu thi co quan ding ky ho tich yéu cau
ngudi di dang ky ho tich ndp/xuat trinh gidy to lién quan dé chtrug minh.

- Truong hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan ho so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap dugc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 thAm quyén hity bo két qua dang ky ho tich.

S6 lwong ho so: 01 bd

Thoi han gidi quyét:

- Trong ngay lam viéc ddi voi viéc bo sung thong tin ho tich, truong hop
nhan ho so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay
lam viéc tiép theo.

- 03 ngay lam viéc ddi véi viec thay ddi, cai chinh hé tich, xac dinh lai dan
toc. Truong hop can phai xac minh thi thoi han duoc kéo dai thém khong qua
03 ngay lam viéc.

Poi twong thuwe hién thi tuc hianh chinh: Ca nhan

Co quan thye hién thua tuc hanh chinh:

- Uy ban nhan dan cap xa noi d dang ky ho tich trude day hodc Uy ban
nhan dan cap x4 noi cu tra ciia nguodi yéu cau cd tham quyén giadi quyét viéc
thay ddi, cai chinh, bd sung ho tich, xac dinh lai dan toc cho cong dan Viét Nam
cu tri ¢ trong nude.

- Uy ban nhan dan cap x4 noi da dang ky khai tir trude day thuce hién viée
cai chinh n61 dung dang ky khai tu.

Co quan phéi hop: Co quan quan ly Co sor dit liéu qudc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc thay ddi/cai chinh/bd sung thong tin ho tich/xac dinh lai dan toc
(ban chinh), ban sao Trich luc thay ddi/cai chinh/bd sung thong tin hd tich/xac
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dinh lai dan toc (trudng hop yéu cau cap ban sao Trich Iyc thay doi/cai chinh/bo
sung thong tin ho tich/xac dinh lai dan toc).

- Ban dién tr Trich luc thay dbi, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan toc (Ban dién tir s& tu dong gii vé Kho quan ly dir liéu cia ca
nhan/dia chi thu dién tir/thiét bi sd/dién thoai cta nguoi yéu cau sau khi d3 hoan
tat thu tuc dang ky thay dbi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan toc tai co quan dang ky hé tich).

Phi, 1€ phi:

- Mtic 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thude gia dinh cé cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc dang ky thay doi, cai chinh, bo sung thong tin ho
tich, xac dinh lai dan toc (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu sb
281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.

Maiu don, mau to khai:

+ To khai dang ky thay di, cai chinh, bo sung thong tin ho tich, xac dinh
lai dan tdc (néu ndp ho so theo hinh thirc truc tiép hodc giri hd so qua hé thong
buu chinh);

+ Mau ho tich dién tir twong tac thuc hién dang ky thay doi, cai chinh, bo
sung thong tin ho tich, xac dinh lai dan téc (néu nop ho so theo hinh thire truc
tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

+ Viéc thay ddi ho, chit dém, tén cho nguoi dudi 18 tudi phai cd su dong
y clia cha, me nguoi d6 va duoc thé hién 16 trong T khai; d6i voi nguoi tir di 9
tudi tror 1én thi con phai co su dong y cua nguoi do.

+ Viéc cai chinh ho tich chi duoc giai quyét sau khi xac dinh co sai sot
trong dang ky hd tich; khong cai chinh nd1 dung trén giﬁy to ho tich da duogc cﬁp
hop 16 nham hop thire hoa thong tin trén ho so, gidy to ca nhan khac.

+ Giﬁy to ho tich duogce cﬁp hop 1€ ma thong tin ho tich con thiéu thi duoc
bo sung, néu co gidy to, tai liéu do co quan, td chitc co tham quyén cap hop 16
chting minh.

Yéu cau ghi bo sung quéc tich Viét Nam chi thue hién doi vé6i giﬁy to ho
tich duoc cap ké tir ngay 01/01/2016, sau khi d4 xac dinh nguoi yéu cau dang c6
quoc tich Viét Nam theo quy dinh cua Luét Quoc tich Viét Nam.

Can cw phap ly:

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;
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- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bo sung mét s6 diéu cua cac nghi dinh 1ién quan dén viéc ndp, xuat trinh sd ho
khau, sb tam tru giﬁy khi thyc hién thu tuc hanh chinh, cung cﬁp dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, chirng thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh tham quyén cia chinh quyén dia phwong 02 cap trong linh vire
quan ly nha nwéc cia B6 Tu phap;

- Nghi quyét so 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sita doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mét sd6 diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu so 01/2022/TT-BTP ngay 04/01/2022 cta Bo truéng Bo Tu
phap quy dinh chi tiét mot sO diéu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phii quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, b6 sung mot so ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot so diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu sd6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bo sung mot so diéu cua Thong tu s6 02/2020/TT-BTP ngay
08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vire quan 1y nha nude cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo trusng Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co6 quéc tich Viét Nam, phi xac
nhan 1a nguot géc Viét Nam, 1€ phi quéc tich.
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huong dan vé phi va 16 phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra doi, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh pho tryc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phnic

~ TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI PAN TOC

Kinh giri: O e,

Ho, chit dém, tén nGudi Y& CAN: ...
Ngay, thang, ndm SINh: ...

NOT CU I B

Pé nghi co qnan ding Ky viee O e

cho ngwoi c6 tén dwoi day:

Ho, chilt dém, t8N: ...
Ngay, thang, ndm SINh: ...
Gioitinh: @ Dantdc: @ Quéc tich: @

&)

L. e

T6i cam doan nhitng ndi dung khai trén ddy la dung su that va chiu trach nhiém trudc phap ludt vé
cam doan cua minh.

Dé nghi cip ban sao”: Co D, Khong D; s luong.......... ban®.
Lamtai: ... ,ngay ... thang ....... nam ...
Ngudi yén cin
(Ky, ghi o ho, chit dém, tén)
Y kién cuia ngudi dugc thay déi ho, chit dém, tén Y kién ciia cha va me (néu thay doi ho, chit
(néu nguoi do tr du 9 tudi tro 1én); xac dinh lai dém, tén cho nguoi duoi 18 tudi)

dan toc (néu nguoi d6 tir du 15 tudi dén duoi 18
tudi)
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Cha thich:
() Ghi 18 tén co quan dang ky viéc thay d6i, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan toc.
7 @) Chi ghi trong trudmg hop ngudi yéu cau dang ky ho tich chua c6/khong cung cap
s0 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tur.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong
tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi1 dang ky tam tra; truong hop
khong c6 noi dang ky thuong tra va noi1 dang ky tam tra thi ghi theo noi & hién tai

®) Ghi s6 dinh danh ca nhan/can cudc cong dan/the can cudce/can cude dien tir (vi
du: Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC veé TTXH cap ngay
20/11/2021). Truong hop khong c6 s6 dinh danh ca nhan/can cudc cong dan/thé can
cudc/can cude dién ti thi ghi giay to hop 1€ thay thé (hd chicu...).

“ Ghi 15 n6i dung loai viéc dé nghi dang ky.

Vi glu: thay (16i ho, tén/ cai chinh phﬁn khai vé chit dém cua ngudi me/ xac dinh lai
dan toc/ bo sung phan khai v€ nam sinh ctia nguoi cha.

®) Ghi 18 loai viéc ho tich dé dang ky trude day c6 lién quan.

Vi du: Dé dang ky khai sinh tai Uy ban nhan dan phuong A, thanh pho B ngay 05
thang 01 nam 2015, s6 10 quyén s6 01/2015.

© Ghi 16 ndi dung dé nghi thay dbi, cai chinh h tich, bd sung thong hé tich, xac dinh
lai dan toc.

Vi du: - Puoc thay ddi ho tir Nguyén Van Nam thanh Vii Van Nam.

- PBuoc cai chinh nam sinh tir 1975 thanh 1976.
D Pé nghi danh dau X vao 6 néu ¢ yéu cau cap ban sao va ghi 1 s lugng.
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NOQI DUNG MAU HQ TICH DIEN TU TUONG TAC THU'C HIEN
DANG KY THAY DOI, CAI CHINH, BO SUNG THONG TIN HO TICH,
XAC DINH LAI DAN TQC

I. Théng tin vé ngwoi yén cin diing ky thay ddi, cai chinh, bo snng thong tin h tich, xic
dinh lai dan toc

(1) Ho, chitr dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay cap, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

(5) Quan hé voi ngudi duoc thay dbi, cai chinh, bb sung théng tin ho tich, xac dinh lai dan toc.
II. Thong tin vé ngudi cé ndi dnng thay doi

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);

(8) Gioi tinh;

(9) Dan toc;

(10) Quédc tich;

(11) S6 dinh danh ca nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cudc dién ta/HO
chiéu/Gidy to hop 16 thay thé); s, ngay cap, co quan cip; ban chup dinh kém;

(13) Noi cu tra: (noi thuong tra/noi tam tra/noi dang sinh song).

IIL. Théng tin vé ndi dnng dé nghi diing ky thay doi, cai chinh, bd snng théng tin hd tich,
xac dinh lai dan toc

(14) Tén loai Gidy to ho tich da dang ky (sd, quyén sd, ngay, thang, nam ding ky);

(15) Noi dung dé nghi thay doi, cai chinh ho tich, bd sung thong ho tich, xac dinh lai dan toc;
(16) Ly do thay déi, cai chinh ho tich, bd sung thong hd tich, xac dinh lai dan toc;

(17) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu ciu:...

o Khong

(18) Phuong thirc nhan két qué:
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o Truc tiép

0 Truc tuyén (ban dién tir s& duoc gui vé Kho quan 1y dit liéu cta c4 nhan/dia chi thu dién
ttr/thiét bi s6/dién thoai ctia nguoi yéu cau)

o Buu chinh (cung cép dia chi noi nhan).
(19) Hé so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dung su that va chiu hoan toan trach
nhiém truoc phap luat vé néi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trii da duoc khai thac tir Co so diy
liu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thic
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu cau truoc do di ding nhiap vao hé thong thong qua viée xac
thuc dién tr theo quy dinh.
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26. Thi tuc thay ddi, cai chinh, bo sung thong tin hd tich, xic dinh lai
din thc c6 yéu t6 nwoc ngoai

Trinh ty thyc hién:

- Néu lua chon hinh thire ndp ho so true tiép, nguoi yéu cau dang ky thay
ddi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc ndp ho so thay dai,
cai chinh, bd sung théng tin hd tich ta1 Trung tdm Phuc vu hanh chinh céng c6
tham quyén; ndp 1& phi néu thude truomg hop phai nop 1é phi thay ddi, cai chinh,
) sung théng tin hd tich, xac dinh lai dan toc; ndp phi cﬁp ban sao Trich luc thay
ddi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan téc néu co yéu cau cﬁp
ban sao Trich luc thay ddi, cai chinh, bd sung thong tin hd tich, xac dinh lai dan
toc.

- Néu lua chon hinh thie ndp ho so truc tuyén, ngudi yéu cau thay doi,
cai chinh, bo sung thong tin ho tich, xac dinh lai dan tdc truy cap C6ng dich vu
cong qudc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau dang ky thay ddi, cai chinh, bo sung thong tin ho tich truc
tuyén cung cap thong tin theo mau ho tich dién tir twong tac thuc hién dang ky
thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc , dinh kém
ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1 phi
thong qua chirc ning thanh toan truc tuyén hodc bang cach thie khac theo quy
dinh phap luat, hoan tat viée ndp ho so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(i) Truong hop hd so day du, hop 16 thi tiép nhan ho so; ¢ Phiéu hen, tra két
qua cho ngudi yéu cau thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan toc (néu tiép nhan hd so bd sung thong tin ho tich sau 15 gio) doi voi ngudi
yéu cau ndp ho so truc tiép hodc guri ngay Phiéu hen, tra két qua qua thu dién t
hodic g tin nhan hen tra két qua qua dién thoai di dong cho nguoi yéu cau (néu
ngudi yéu cau nop ho so true tuyén); chuyén ho so dé cong chire tu phap - ho tich
xtt ly; truomg hop tiép nhan ho so tai Trung tdm Phuc vu hanh chinh cong cap tinh,
can bo tiép nhan hd so chuyén ho so dén Uy ban nhan dan cap xa c6 tham quyén
xtr ly.

(ii) Truong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai bude (1);

(iii) Truong hop ngudi yéu cau dang ky thay ddi, cai chinh, bo sung
thong tin ho tich khong ) sung, hoan thién duoc ho so thi can bod tiép nhan hd
so bao cao Lanh dao Trung tdim Phuc vu hanh chinh cong c6 thong bao tur chdi
giai quyét yéu cau dang ky thay d6i, cai chinh, bd sung thong tin h tich.
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- Cong chuc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so
— thue hién lai budec (i1) hodc (ii1);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thﬁy viéc thay ddi, cai chinh, bd sung thong tin hé tich, xac dinh la1
dan tdc 1a c6 co so, phu hop véi quy dinh cia phap luat dan sy va phap luat co
lién quan, ho so day du, hop 1€, ding quy dinh, truong hop tiép nhan hd so dang
ky thay d6i, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc theo hinh
thire truc tiép, thi cong chirc tur phap - ho tich thue hi€n ghi vao Sd dang ky thay
ddi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc, cap nhat thong tin
dang ky thay d6i, cai chinh, bo sung thong tin ho tich, xac dinh lai dan toc trén
Phan mém dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky thay doi, cai chinh, bd sung thong tin
ho tich, xac dinh lai dan toc theo hinh thirc truc tuyén, cong chirc tur phap - ho tich
gui lai biéu mau Trich luc thay ddi/cai chinh/bd sung théng tin hé tich/xac dinh
lai dan toc dién tir véi thong tin day di cho ngudi yéu cau qua thu dién tir hodc thiét
bi sO.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc thay ddi/cai chinh/bd sung thong tin ho
tich/xac dinh lai dan toc dién t va xac nhan (téi da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao S6 dang ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc cap nhat thong tin thay d6i, cai chinh, bo sung thong tin ho tich, xac
dinh lai dan toc trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

- Cong chure tu phap - ho tich in Trich luc thay ddi/cai chinh/bd sung thong
tin ho tich/xac dinh lai dan toc twong ung, trinh Lanh dao Uy ban nhan dan cap
xd ky, chuyén Trung tdm Phuc vu hanh chinh cong tra két qua cho nguoi yéu cau.

Truong hop thay ddi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan
toc lién quan dén Gidy khai sinh, Gidy chimg nhan két hon thi cong chire tu phap -
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hd tich ghi n61 dung thay ddi, cai chinh ho tich, xac dinh lai dan toc vao Giéiy khai
sinh, Gidy chung nhan két hon; bd sung thong tin ho tich vao muc tuong tng va
dong dau vao noi dung bo sung.

Truong hop dang ky thay ddi, cai chinh ho tich, xac dinh lai dan toc
khong phai tai noi dang ky ho tich trude day thi Uy ban nhan dan cap xa phai
thong bao bang vin ban kém theo ban sao trich luc ho tich dén Uy ban nhan dan
noi dang ky ho tich trude day dé ghi vao S6 ho tich.

Truong hop noi dang ky ho tich trude day 1a Co quan dai dién thi Uy ban
nhan dan cap x4 phai thong bao bang vin ban kém theo ban sao trich luc ho tich
dén Bo Ngoai giao d¢ chuyén dén Co quan dai dién ghi vao Sb ho tich.

Cach thire thye hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguoi yéu cau dang ky thay ddi, cai chinh, bo sung thong tin ho tich,
xac dinh lai dan toc true tiép thue hién hodc uy quyén cho ngudi khac the hién
nop hd so truc tiép tai Trung tAm Phyc vu hanh chinh cong, giri qua hé thong
buu chinh hodc ndp hd so tryc tuyén tai Cong dich vu cong quoc gia
(https://dichvucong.gov.vn).

Thanh phén hé so:

- To khai dang ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan tdc theo mau (néu nguoi yéu cau lwa chon ndp ho so theo hinh thire truee
tiép hodc giri hd so qua hé thong bun chinh);

- Mau ho tich dién tir twong tac thuc hién ding ky thay ddi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan téc (néu nguol yéu cau lra chon nop ho
so theo hinh thirc tric tuyén);

- Nguoi yéu cau dang ky thay d6i, cai chinh, b sung thong tin ho tich,
xac dinh lai dan toc thuc hién viéc nép/xuﬁt trinh (theo hinh thirc truc tiép) hoac
tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy t6 phai nop

- Giay to lam can cu thay d6i, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan tdc.

- Van ban uy quyén theo quy dinh cua phap ludt trong truomg hop uy
quyén thyuc hién viéc dang ky thay d6i, cai chinh, bd sung thong tin ho tich, xac
dinh lai dan toc. Truong hop nguoi duoc uy quyén 1a 6ng, ba, cha, me, con, vo,
chdng, anh, chi, em rudt cia nguoi Gy quyén thi vin ban Gy quyén khong phai
chirng thye.

* Gidy té phai xuit trinh

- Ho chiéuw/The cin cudc cong dan/The cin cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, cén gia tri st dung (sau ddy goi tat la gidy to tuy
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than) dé chirng minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cude, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi nguoi cé yéu cau ding ky ho tich
chi cdn cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién i, Co s& div liéu quéc gia vé
ddn cu hodc co so di liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ding ky hé tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong Co so
dtr liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dugce khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé thong buu chinh thi phai gii kém theo ban
sao ¢6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu trii; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp hé so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- D6i véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé ndp ban sao duge ching thue tir
ban chinh hoidc ban sao dugc cap tir sO goc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gom ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.
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Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, doi chiéu ban chup véi ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao gidy to do.

Doi voi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé lwu
trong hd so va tra lai cho nguoi xudt trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan ding, du hd so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
quoc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/thé cin
cudc cong dan/thé cin cude/can cude dién to. Trudng hop cic thong tin can
khai thac khong ¢6 trong Co sor dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

+ Truong hop ngudi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hé tich cta ca nhan da duoc dang ky, co quan dang ky hé tich ¢6 trach nhiém tra
ctru thong tin trén Hé thong thong tin gidi quyét thii tuc hanh chinh cap tinh thong
qua két ndi v6i Co so dir lieu hé tich dién tir, Co so dit lieu quéc gia vé dan cu.
Truong hop khong tra ctru duoc do khong ¢6 thong tin trong Co s dir 1i€u ho tich
dién tir, Co so dir liéu quoc gia vé dan cu thi co quan dang ky ho tich yéu cau
ngudi di dang ky ho tich ndp/xuat trinh gidy to lién quan dé chirug minh.

- Truong hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cdu dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan hé so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap dugc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 tham quyén hity bo két qua dang ky ho tich.

- Giay t& do co quan co thAm quyén cua nudc ngoai cap, cong ching
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.

S6 lwong hd so: 01 bo

Thoi han gidi quyét:
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- 03 ngay lam viéc ddi véi viée thay dbi, cai chinh ho tich, xac dinh lai
dan toc; truong hop phai xac minh thi thoi han gidi quyét khong qua 06 ngay
lam viéc.

- Trong ngay lam viéc ddi véi yéu cau bd sung thong tin ho tich, truong
hop nhan hé so sau 15 gio ma khong giai quyét dugce ngay thi tra két qua trong
ngay lam viéc tiép theo.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 thAm quyén quyét dinh:

- Uy ban nhan dan cap x noi da dang ky ho tich trude day hoidc noi cu tra
clia ngudi nudc ngoai giai quyét viée cai chinh, bd sung thong tin ho tich cua
ngudi nude ngoai da dang ky ho tich tai co quan c6 tham quyén cia Viét Nam.

- Uy ban nhan dan cép x4 noi d3 dang ky ho tich trude day giai quyét viec
thay dbi, cai chinh, bd sung théng tin hd tich, xac dinh lai dan toc cho nguoi
Viét Nam dinh cu & nudce ngoai.

- Uy ban nhan dan cap x4 noi da dang ky khai tir trude day thue hién viéc
cai chinh né1 dung dang ky khai tir.

- Truomg hop thay doi, cai chinh, b6 sung thong tin ho tich ma viéc ho tich
trude day duoc dang ky tai S& Tu phap thi tham quyén giai quyét duoc xac dinh
nhu sau:

+ Truong hop ngudi yéu cau 1a cong dan Viét Nam cu tri & nudc ngoai thi
Uy ban nhan dan cap x4 noi cu tra trede khi xuét canh thye hién thay doi, cai
chinh, b6 sung thong tin ho tich, xac dinh lai dan toc;

+ Trudong hop ngudi yéu cau 1a ngudi nude ngoai cu tra tai Viét Nam thi Uy
ban nhan dan cap x4 noi cu tri ciia ngudi d6 thye hién cai chinh, b6 sung thong tin
ho tich.

+ Trudong hop ngudi yéu cau 1a ngudi nude ngodi khong cu tra tai Viét Nam
thi Uy ban nhan dan cap x4 noi ¢ tru so cua S& Tu phap da dang ky viée ho tich
trudc day thue hién cai chinh, bd sung thong tin hé tich.

- Truong hop viée dang ky ho tich trude day duoc dang ky tai UBND
cap huyén thi tham quyén do Uy ban nhan dan cap x4 noi cu tra cua nguoi
yéu cau thye hién. Trudng hop ngudi yéu cau cu tri & nude ngoai thi Uy ban
nhan dan cap x4 noi cu tra trude ddy ¢ tham quyén giai quyét.

Truong hop ngudi yéu cau khong co noi cu tra tai Viét Nam thi So Tu
phap ¢6 trach nhiém tiép nhan yéu cau hodc phan anh cua nguoi dan. Trong
thoi han 02 ngay lam viée ké tir ngay tiép nhan, S Tu phap bao cao Chi tich
Uy ban nhan dan cap tinh hoic theo uy quyén cua Chu tich Uy ban nhan dan
cap tinh giao Uy ban nhan dan cap x4 phu hop giai quyét, bao dam thuan loi
nhat cho nguoi co yéu cau. SO Tu phap c¢é trach nhiém thong bao va hudéng
dan nguoi ¢o yéu cau nop hé so dén Uy ban nhan dan cap xa c6 tham quyén.

Co quan thye hién thu tuc hanh chinh:
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Cong chire tu phap - ho tich tiép nhan hé so va tham muu Lanh dao Uy
ban nhan dan cap x4 xem xét, quyét dinh.

Co quan phdi hep: Co quan quan ly Co so dit liéu quc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc thay ddi/cai chinh/bd sung thong tin ho tich/xac dinh lai dan
toc (ban chinh), ban sao Trich luc thay ddi/cai chinh/bd sung théng tin ho
tich/xac dinh lai dan toc (truong hop yéu cau cap ban sao Trich luc thay dbi/cai
chinh/bd sung thong tin hd tich/xac dinh lai dan toc).

- Ban dién tir Trich luc thay dbi, cai chinh, bb sung théng tin ho tich/xac
dinh lai dan tdc (Ban dién tir s& tu dong giri vé Kho quan ly dir liéu cia ca
nhan/dia chi thu dién tir/thiét bi sd/dién thoai cta nguoi yéu cau sau khi d3 hoan
tat thu tuc dang ky thay dbi, cai chinh, b sung thong tin hoé tich, xac dinh lai
dan toc tai co quan dang ky hd tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thude gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc dang ky thay dbi/cai chinh/bd sung thong tin ho
tich/xac dinh lai dan toc (néu ¢ yéu cau) thye hién theo quy dinh tai Thong tu s6
281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

Mau don, mau to khai:

+ To khai dang ky thay d6i, cai chinh, b sung thong tin ho tich, xac dinh
lai dan tdc (néu ndp ho so theo hinh thirc truc tiép hodc giri hd so qua hé thong
buu chinh);

+ Mau ho tich dién tir twong tac thuc hién dang ky thay d6i, cai chinh, b
sung thong tin ho tich, xac dinh lai dan téc (néu nop hé so theo hinh thie truc
tuyén).

Yéu cdu, diéu kién thuc hién thi tuc hanh chinh:

+ Viéc thay dbi ho, chir dém, tén cho nguoi dudt 18 tudi phai ¢o6 su déng
y clia cha, me nguoi d6 va dugc thé hién 16 trong T khai; doi voi nguoi tir da 9
tudi tror 1én thi con phai co sy dong y cua nguoi do.

+ Viéc cai chinh ho tich chi dugc giai quyét sau khi c6 du can ct dé xac
dinh ¢6 sai sot trong dang ky ho tich; khong cai chinh ndi dung trén gidy to ho
tich da duoc cap hop 1é nham hop thirc héa thong tin trén ho so, gidy to ca nhan
khac.

+ Giéy to ho tich duogce cép hop 1€ ma thong tin hd tich cén thiéu thi duoc
bo sung, néu co gidy to, tai liéu do co quan, t6 chirc ¢6 tham quyén cap hop 1é
chting minh.
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Yéu cau ghi b sung quéc tich Viét Nam chi thye hién ddi vé6i giéy to ho
tich duoc cap ké tir ngay 01/01/2016, sau khi d4 xac dinh nguoi yéu cau dang c6
quéc tich Viét Nam theo quy dinh cua Luat Qudc tich Viét Nam.

Can cw phap ly:

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky ho tich trure tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
b sung mat sb6 diéu cua cac nghi dinh 1ién quan dén viée ndp, xuét trinh sd ho
khau, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vure hé tich, quéc tich, chirug thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh thdm quyén cia chinh quyén dia phuong 02 cap trong linh virc
quan ly nha nwéc cia B6 Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan [y cua Bo Tw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dmnh chi tiét thi hanh mét sdé diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phii quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, b6 sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bé sung mot s6 diéu cua Thong tw s6 02/2020/TT-BTP ngay
08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy to vé quoc tich va Thong tu sé 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
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diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vue quan 1y nha nude ciia Bé Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co s& dir 1i€u ho tich, phi xac nhan co quéc tich Vi€t Nam, phi xac
nhan 13 ngudi goe Viét Nam, 1¢ phi quoc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huong dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh ph truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh huong dan vé phi va 1& phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY VIEC THAY DPOI, CAI CHINH,
BO SUNG THONG TIN HO TICH, XAC PINH LAI PAN TQC

Ho, chit dém, tén nGudi Y& CAN: ...
Ngay, thang, ndm SINh: ...

NOT CU I B

Pé nghi co qnan ding Ky viee O e

cho ngwoi c6 tén dwoi day:

Ho, chilt dém, t8N: ...
Ngay, thang, ndm SINh: ...
Gioitinh: @ Dantdc: @ Quéc tich: @

&)

B e

Téi cam doan nhitng ndi dung khai trén day 1a dang su that va chiu trach nhi€m trudc phap luat vé
cam doan cia minh.

Dé nghi cip ban sao”: Co D, Khoéng D; sO luong.......... ban”
Lamtai: ... ,Ngay ... thang ........ nam ......
Nguoi yéu cau
(Ky, ghi 18 ho, chit dém, tén)
Y kién ciia ngudi dugc thay déi ho, chitr dém, tén Y kién cia cha va me (néu thay dbi ho, chit
(néu ngudi do6 tir du 9 tudi try 1én); xac dinh lai dém, tén cho nguoi dudi 18 tudi)

dan toc (néu nguoi d6 tir du 15 tudi dén duoi 18
tudi)
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Chau thich:
() Ghi 18 tén co quan dang ky viéc thay d6i, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan toc.
7 @) Chi ghi trong trudmg hop ngudi yéu cau dang ky ho tich chua c6/khong cung cap
s0 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tur.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi ding ky thuong
tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop
khong c6 noi dang ky thuong tra va noi1 dang ky tam tra thi ghi theo noi & hién tai

®) Ghi s6 dinh danh ca nhan/can cudc cong dan/the can cudc/can cude dién tir (vi
du: Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC veé TTXH cap ngay
20/11/2021). Truong hop khong c6 so dinh danh ca nhan/can cude cong dan/the can
cudc/can cude dién ti thi ghi giay to hop 1€ thay the (hd chicu...).

“ Ghi 15 n6i dung loai viéc dé nghi dang ky.

Vi glu: thay (16i ho, tén/ cai chinh phﬁn khai vé chit dém cua ngudi me/ xac dinh lai
dan toc/ bo sung phan khai v€ nam sinh ctia nguoi cha.

®) Ghi 18 loai viéc ho tich dé dang ky trude dy c6 lién quan.

Vi du: Da dang ky khai sinh tai Uy ban nhan dan phudng A, thanh phd B ngay 05
thang 01 nam 2015, s6 10 quyén s6 01/2015.

©) Ghi 13 n6i dung dé nghi thay doi, cai chinh ho tich, bd sung thong h tich, xac dinh
lai dan toc.

Vi du: - Puoc thay doi ho tir Nguyén Vian Nam thanh Vii Vian Nam.

- PBuoc cai chinh nam sinh tir 1975 thanh 1976.
D Pé nghi danh dau X vao 6 néu ¢ yéu cau cap ban sao va ghi 1 s lugng.
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NOQIDUNG MAU HQ TICH PIEN TU TUONG TAC THU'C HIEN
PANG KY THAY POI, CAI CHINH, BO SUNG THONG TIN HO TICH,
XAC PINH LAI PAN TQC

I. Théng tin vé ngwoi yén cin diing ky thay ddi, cai chinh, bo snng thong tin h tich, xic
dinh lai dan tgc

(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay cp, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

(5) Quan hé voi ngudi duoc thay doi, cai chinh, bd sung théng tin ho tich, xac dinh lai dan toc.
II. Thong tin vé ngwdi cé ndi dnng thay doi

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(8) Gioi tinh;

(9) Dan toc;

(10) Quédc tich;

(11) S6 dinh danh ca nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cuoc dién ti/HoO
chiéu/Gidy to hop 16 thay thé); s, ngay cap, co quan cip; ban chup dinh kém;

(13) Noi cu tra: (noi thudng tra/noi tam tra/noi dang sinh song).

IIL. Théng tin vé ndi dnng dé nghi diing ky thay doi, cai chinh, b snng thong tin h tich,
xac dinh lai dan toc

(14) Tén loai Gidy to ho tich da dang ky (sd, quyén sd, ngay, thang, nam ding ky);

(15) Noi dung dé nghi thay doi, cai chinh ho tich, bo sung thong ho tich, xac dinh lai dan toc;
(16) Ly do thay déi, cai chinh ho tich, bod sung thong h tich, xac dinh lai dan toc;

(17) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu ciu:...

o Khong

(18) Phuong thirc nhan két qua:
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o Truc tiép

0 Truc tuyén (ban dién tir s& duoc gui vé Kho quan 1y dit liéu cta ca nhan/dia chi thu dién
tir/thiét bi so/dién thoai cua nguoi yéu céu)

o Buu chinh (cung cép dia chi noi nhan).

(19) H6 so dinh kém theo quy dinh.

* Nguoi yéu cdu cam doan cac thong tin cung cap la ding su that va chiu hoan toan trach
nhiém truoc phap luat vé nodi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu tra da duoc khai thac tir Co s& dit
liu quéc gia vé dan cu, duoc hé thdng dién tu dong thi khong phai xuét trinh (theo hinh
thue truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhin thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc
cung cap thong tin; nguoi yéu cau truoc d6 di ding nhdp vao hé thong thong qua viée xac
thuc dién tr theo quy dinh.
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27. Thi tuc ghi vao S6 hd tich viée két hon cia cong dan Viét Nam da
dwoe giai quyét tai co quan c6 thAm quyén céia nwéc ngoai

Trinh ty thyc hién:

- Néu lra chon hinh thirc nop hd so true tiép, nguol yéu cau ghi vao SO hd
tich viéc két hon da duoc giai quyét tai co quan cé tham quyén ciia nude ngoai
(Sau day goi la ghi chi két h6n) nop ho so ghi chii két hon tai Trung tAm Phyc vu
hanh chinh cong c6 tham quyen nop 1¢ phi néu thude truong hop phai nop 1€ ph1
ghi cha két hon, ndp phi cap ban sao Trich luc ghi chii két hon néu ¢6 yéu cau cap
ban sao Trich luc ghi chu két hon.

- Néu lwra chon hinh thirc ndp ho so trie tuyén, nguoi yéu cau ghi chu két
hén truy cap Cong dich vu cong qudc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau ghi cht két hon trie tuyén cung cap thong tin theo mau ho
tich dién tur twong tac ghi vao SO ho tich viéc két hon , dinh kém ban chup hodc
ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1é phi thong qua
chirc ning thanh toan truc tuyén hoidc bang cach thuc khac theo quy dinh phap
luét, hoan tat viéc ndp ho so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢ Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén),
chuyén ho so dé cong chirc tu phap - ho tich xt ly;

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai budce (1);

(iii) Trudong hop ngudi yéu cau ghi cha két hon khong bd sung, hoan
thién duoc hod so thi can bd tiép nhan hd so bao cao Lanh dao Trung tam Phuc
vu hanh chinh céng c6 thong bao tir chdi gidi quyét yéu cau ghi chu két hon.

- Cong chuc tu phap - ho tich thim tra hd so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Trudng hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so
— thue hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay yéu cau ghi cht két hon du diéu kién, khong thude trudong hop
tir choi ghi vao sb viéc két hon theo quy dinh, truong hop tiép nhan ho so ghi chu
két hon theo hinh thire truc tiép, thi cong chirc tu phap - ho tich thye hién ghi vao
S6 dang ky két hon, cap nhat thong tin ghi cht két hon trén Phan mém ding ky,
quan ly ho tich dién tir dung chung.

Truong hop tiép nhan ho so ghi chi két hon theo hinh thire trye tuyén, cong
chire tu phap - hd tich gui lai biéu mau Trich luc ghi chu két hon dién tir voi thong
tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich lyc ghi cha két hon dién tir va xac nhan (t6i da
mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO ding ky két hon, cap nhat thong tin ghi chu két hon trén Phan
mém ding ky, quan Iy ho tich dién tir dung chung.

- Cong chirc tu phap - ho tich in Trich luc ghi chu két hon, trinh Lanh dao
Uy ban nhan dan cap x3 ky, chuyén Trung tdm Phuc vu hanh chinh cong d tra két
qua cho ngudi yéu cau.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguodi yéu cau ghi cha két hon truc tiép thuc hién hodc Gy quyén cho
nguo1 khac thuc hién nop ho so true tiép tai Trung tdm Phuc vu hanh chinh cong,
guri qua hé thong buu chinh hogdc ndp ho so truc tuyén tai Cong dich vu cong quoc
gia (https://dichvucong.gov.vn).

Thanh phan hé so:

- T khai ghi chi két hon theo mau (néu nguoi yéu cau lya chon ndp ho so
theo hinh thtrc truc tiép hodc gui hd so qua hé thdng buu chinh hodc giri hd so qua
hé th6ng buu chinh);

- Mau hé tich dién tir tuwong tac ghi vao SO ho tich viée két hon (néu nguoi
yéu cau Iwa chon nop ho so theo hinh thirc truc tuyén);

- Nguoi yéu cau ghi chu két hon thuc hién viée ndp/xuat trinh (theo hinh
thirc trie tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy té phai ndp:

- Ban sao giay to chung nhan viéc két hon do co quan cd tham quyén cia
nudc ngoai cap;

- Néu cong dan Viét Nam da ly hén hoac huy viéc két hon tai co quan cé
thAm quyén nuwdce ngoai thi phai nop Trich luc vé viée da ghi vao S hé tich viée
ly hon hoic huy viée két hon (Trich luc ghi cha ly hon).
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- Van ban uy quyén (dugc chung thuc) theo quy dinh cua phap luat trong
tru’ong hop iy quyén thuc hién ghi chi két hon. Trudng hop nguoi duoc uy
quyén 1a 6ng, ba, cha me, con, vg, chdng, anh, chi, em rudt cia nguoi uy quyén
thi vin ban uy quyén khong phai chimg thuye.

* Gidy to phai xudt trinh:

- Ho chiéuw/The cin cudc cong dan/The can cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé nhan than khi 1am thu tyc truc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (s6,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co so div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc dir liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.
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- DB6i véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao duge ching thue tir
ban chinh hoidc ban sao dugc cap tir sO goc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gom ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao gidy to do.

Doi vai giﬁy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c¢o6 trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé lwu
trong hd so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh ca nhan/thé cin
cudc cong dan/thé can cudc/can cude dién tir. Truong hop cic thong tin can
khai thac khong ¢6 trong Co sor dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Trwong hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan ho so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duge gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 thAm quyén hity bo két qua ding ky ho tich.

- Giay to do co quan c¢6 thAm quyén cua nudc ngoai cap, cong chiung
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc t& ma Viét Nam la thanh vién.

S6 lwong hd so: 01 bd

Thoi han giai quyét: 05 ngay lam viée, truong hop phai xac minh thi
thoi han giai quyét khong qua 08 ngay 1lam viéc.

Poi twong thwe hién thi tuc hanh chinh: Ca nhin
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Co quan c6 thAm quyén quyét dinh:

Uy ban nhan dan cap x3 noi cu tri cia cong dan Viét Nam.

Co quan thye hién thua tuc hanh chinh:

Cong chire tu phap - ho tich tiép nhan hd so va tham muu Lanh dao Uy
ban nhan dan cap xa xem xét, quyét dinh.

Co quan phéi hop: Co quan quan 1y Co sor dit liéu qudc gia vé dan cur.

Két qua thwe hién tha tuc hanh chinh:

- Trich luc ghi cha két hon (ban chinh); ban sao Trich luc ghi cha két hon
(trwong hop yéu cau cap ban sao Trich luc ghi chu két hon).

- Ban dién tir Trich luc ghi cha két hon (Ban dién tir s& ty dong giri vé
Kho quan ly dir liéu dién tir ctia ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai
ciia ngudi yéu cau sau khi da hoan tat thu tuc ghi chi két hon tai co quan ding
ky ho tich).

Phi, 1€ phi:

- Mtic 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 18 phi cho ngudi thude gia dinh c6 cong voi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc ghi chu két hon (néu ¢ yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

Maiu don, mau té khai:

+ To khai ghi cha két hon (néu ndp ho so theo hinh thire truc tiép hodc gui
ho so qua hé théng buu chinh);

+ Mau ho tich dién tir tuong tac ghi vao SO ho tich viéc két hon (néu ndp
ho so theo hinh thire truc tuyén).

Yéu ciu, diéu kién thwe hién tha tuc hanh chinh:

- Viéc két hon giira cong dan Viét Nam véi nhau hodc voi ngudi nude
ngoai di duwoc gidi quyét tai co quan ¢ thAm quyén cua nudc ngoai O nude
ngoai duoc ghi vao SO hé tich néu tai thoi diém két hon, cac bén dap tng du
diéu kién két hon va khong vi pham diéu cAm theo quy dinh cua Luat Hon nhan
va gia dinh Viét Nam.

- Néu vao thoi diém dang ky tai co quan c6 tham quyén nude ngoai, viéc
két hon khong dap ung diéu kién két hon, nhung khong vi pham diéu cam theo
quy dinh cua Luat Hon nhan va gia dinh, nhung vao thoi diém yéu cau ghi vao
SO hé tich viée két hon, hau qua da duoc khic phuc hodc viéc ghi cha két hén 1a
nham bao vé quyén loi cua cong dan Viét Nam va tré em, thi viéc két hon ciing
duoc ghi vao S6 hd tich.

* Yéu cau ghi chi két hon bi tie chdi trong cac truong hop sau:

- Viéc két hon vi pham diéu cam theo quy dinh ctia Luat Hon nhan va gia dinh.

- Cong dan Viét Nam két hon voi ngudi nude ngoai tai co quan dai dién
ngoai giao, co quan dai dién lanh sy nude ngoai tai Viét Nam.
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Can cw phap ly:

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir li€u ho tich dién tir, dang ky ho tich true tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bd sung mét sb6 diéu cua cac nghi dinh 1ién quan dén viée ndp, xuét trinh sd ho
khau, sb tam tru giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, ching thur;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh thdm quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nwdc cia B6 Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phii sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu phap
quy dmh chi tiét thi hanh mét sdé diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo trusng Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phii quy dinh vé Co s¢ dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo trusng Bo Tu
phap stra d6i, b6 sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo trwong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s& dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bé sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay
08/4/2020 cta Bo truéng Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy t& vé quoc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;
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- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cta chinh quyén dia phwong 02 cap va
phan cap trong linh vue quan 1y nha nude ciia Bé Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, st dung
thong tin trong co s& dir 1i€u ho tich, phi xac nhan ¢o quéc tich Viét Nam, phi xac
nhan 13 ngudi goe Viét Nam, 16 phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huong dan vé phi va 16 phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cia B Tai chinh huong dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thudc Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Dgc 1ap - Tu do - Hanh phuc

TO KHAI GHI CHU KET HON

LTI < T

Ho, chit dém, tén nGudi Y& CAN: ...
Ngay, thang, naAm SINN: ...

NOT CU I B

Dé nghi co qnan ghi vao so viéc két hon san day:

Ho, chit dém, tén bénnt: ............................. Hg, chir dém, tén bén nam: ..........................
Ngay, thang, nam sinh: ................................ Ngay, thang, nam sinh: .................................
Dantoc: P Quéc tich: @ Dantoc: @ Quéc tich: @ ...
Noi e tri: P e, Noi e tra: @ e,
Gidy to tuy than: @ Gidy to tuy than: @ .o,
D3 ding ky két hon tai®™ ..o e
........................................................................................... SO L
cAp ngay........ thang ... DAL oo

Trudc khi két hon 14n nay chua timg két hon/da timg két hon nhung hon nhan da chdm dit®:

T6i cam doan nhitng ndi dung khai trén day 1a dung su that va chiu trach nhiém trudc phap luat vé
cam doan cua minh.

Lamtat: ... ngay ... thang ....... nam .......

Ngudi yéu ciu
(Ky, ghi 16 ho, chir dém, tén)

Dé nghl cép bén Sao(6) C(,) D’ Khéng D ..................................................

S6 lwong: ...... ban
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Cha thich:
D Ghi 13 tén co quan thyc hién ghi cha két hon.

@) Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chua c6/khong cung cap sd
dinh danh ¢4 nhan/céan cudc cong dan/thé can cude/can cude dién tir.

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tru;
néu khong c6 noi dang ky thuong tra thi ghi theo noi ding ky tam tra; truong hop khong cé
noi dang ky thudong tri va noi dang ky tam tra thi ghi theo no1 ¢ hién tai.

) Ghi s6 dinh danh ¢4 nhan/can cudc cong dan/thé cin cudc/can cude dién tir (vi duy:
Can cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Trudng hop khong ¢ s6 dinh danh ¢4 nhan/can cudc cong dan/thé can cude/can
cude dién tir thi ghi gidy to hop 16 thay thé (ho chiéu...).

@ Ghi tén co quan, tén qudc gia nudc ngoai di dang ky két hon, tén loai gidy to ching
nhan viéc két hon do co quan c6 tham quyén nudc ngoai cap, so (néu cd) va ngay, thang nam
cap gidy to d6. Vi du: Pang ky két hon tai Cong héa Phap, Gidy ching nhan két hon sb
0A3456 cap ngay 08/3/2016.

®) Truong hop chua timg két hon thi ghi 16 “Chua timg két hon”. Trudng hop d3 ting
két hon thi ghi 16 can cir cham dit quan hé hon nhan. Néu can cir cham dit quan hé hon nhan
14 1y hén thi ghi r6 hinh thirc vin ban ly hén, ngay c¢6 hiéu luc, tén co quan cap.

6 A - r A r A A r A A A r r s~ A
© B¢ nghi danh dau X vao 6 néu cb yéu ciu cap ban sao va ghi 15 s lugng.
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NOI PUNG MAU HQ TICH PIEN TU TUONG TAC
GHI VAO SO HO TICH VIEC KET HON
I. Théng tin vé ngudi yén cin
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sir dung (CCCD/Thé can cudc/Cin cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

II. Thong tin ngwoi ve

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(7) Dan toc;

(8) Qudc tich;

(9) S6 dinh danh ca nhén;

(10) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cuoc/Can cudc dién tir/Gidy to
hop 18 thay thé); s6, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

III. Théng tin nguwoi chong

(12) Ho, chir dém, tén;

(13) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(14) Dan toc;

(15) Qudc tich;

(16) S6 dinh danh ca nhan;

(17) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(18) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng).
IV. Théng tin vé viéc két hén
(19) Noi dang ky két hon: tén co quan, tén qudc gia da ding ky két hon;

(20) Gidy to ching nhan viéc két hon do co quan co tham quyén nudc ngoai cip (s, ngay,
thang nam cap);

(21) Tinh trang hon nhan trudce khi két hon 1an nay;
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(22) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu ciu:...

o Khong

(23) Phuong thirc nhan két qua:
o Truc tiép

0 Truc tuyén (ban dién tir s& duoc giri vé Kho quan ly dit liéu dién tir ciia ca nhan/dia chi thu
dién tw/thiét bi sd/dién thoai ciia nguoi yéu céu)

o Buu chinh (cung cép dia chi noi nhan).
(24) H6 so dinh kém theo quy dinh.

* Nguot yéu cau cam doan cac thong tin cung cap 14 dung su that, chiu hodn todn trach nhiém
truoc phap luat vé ndi dung cam doan ciia minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii d¢3 duoc khai thic tir Co so diy
lidu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phat, gidy, ngay thang nim) hodn tat viéc
cung cap thong tin; nguoi yéu cau truoc d6 di ding nhap vao hé thong thong qua viée xac
thuc dién tr theo quy dinh.
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28. Thi tuc ghi vao S6 h{ tich viéc ly hon, hity viée két hon cia cong
din Viét Nam da dworc giai quyét tai co’ quan ¢6 thim quyén ciia nwéc ngoai

Trinh ty thyc hién:

- Néu lra chon hinh thirc ndp ho so true tiép, nguol yéu cau ghi vao SO hd
tich viéc ly hon, huy viéc két hon da duoc giai quyét tai co quan ¢o tham quyén
clia nudc ngoai (Sau day goi 1a ghi chu ly hon) nop ho so ghi chi ly hon tai
Trung tdm Phuc vu hanh chinh cong cé tham quyén; ndp 1¢ phi néu thude truong
hop phai nop 1é phi ghi cha ly hon, nop phi cap ban sao Trich luc ghi cha ly hon
néu c6 yéu cau cap ban sao Trich luc ghi chi ly hon.

- Néu Iwa chon hinh thire ndp hd so trye tuyén, nguoi yéu cau ghi chu ly
hén truy cap Cong dich vu cong qudc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau ghi cht ly hon truc tuyén cung cap thong tin theo mau ho
tich dién tir twong tac ghi vao SO ho tich viée ly hon, dinh kém ban chup hoac
ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1é phi thong qua
chirc ning thanh toan truc tuyén hoidc bang cach thuc khac theo quy dinh phap
luét, hoan tat viéc ndp ho so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh céng c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢ Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén),
chuyén hd so dé cong chire tu phap - ho tich xtr ly; truong hop tiép nhan hd so
tai Trung tAm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan ho so chuyén
hd so dén Uy ban nhan dan cap xi ¢6 tham quyén xu ly.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai budce (1);

(iii) Néu ngudi yéu cau ghi chi ly hon khong bo sung, hoan thién duoc
hd so thi bao cao Lanh dao Trung tam Phuc vu hanh chinh c6ng ¢6 van ban tu
chdi giai quyét yéu cau ghi chu ly hon.

- Cong chuc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong d¢ thong bao cho ngudi ndp ho so
— thuc hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh lam & hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
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tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay yéu cau ghi chi ly hon 1a phu hop quy dinh phap ludt, viée ly
hon, hiy viée két hon khong thude truomg hop ¢d don yéu cau thi hanh tai Viét
Nam hoéc ¢6 don yéu cau khong cong nhan tai Viét Nam duoc dang tai trén Céng
thong tin dién tir ciia Bo Tu phap, trudong hop tiép nhan ho so ghi cha ly hon theo
hinh thirc trire tiép, thi cong chirc tu phap - ho tich thuce hién ghi vao So ghi chu ly
hon, cap nhat thong tin ghi cha ly hon trén Phan mém dang ky, quan 1y ho tich
dién tur dung chung.

Truong hop tiép nhan hd so ghi chu ly hon theo hinh thire trie tuyén, cong
chire tu phap - hd tich g lai biéu mau Trich luc ghi chu ly hon dién tir véi thong
tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc ghi cha ly hon dién tir va xac nhan (toi da mot
nga}I) I \ \ \ \

Neéu nguoi yéu cau xac nhan thong tin da thong nhat, day du hoac khéng
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO ghi chii ly hon, cap nhat thong tin ghi chi ly hon trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

- Cong chue tu phap - hd tich in Trich luc ghi cht ly hon, trinh Lanh dao
Uy ban nhan dan cap x3 ky, chuyén Trung tdm Phuc vu hanh chinh cong d¢ tra két
qua cho ngudi yéu cau.

Cach thirc thye hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguodi yéu cau ghi cha ly hon truc tiép thuc hién hodc uy quyén cho
nguo1 khac thuc hién nop ho so true tiép tai Trung tdm Phuc vu hanh chinh cong,
giri qua hé thong buu chinh hodic ndp hd so true tuyén tai Cong dich vu cong quoc
gia (https://dichvucong.gov.vn) hoac Ung dung dinh danh quéc gia.

Thanh phan hé so:

- T khai ghi chu ly hon theo mau (néu ngudi yéu cau lya chon nop hd so
theo hinh thue truc tiép hodc gui ho so qua hé thdng buu chinh);

- Mau hé tich dién tir tuong tac ghi vao SO hé tich viée ly hon (néu nguoi
yéu cau Iwa chon ndp ho so theo hinh thire truc tuyén).

- Nguoi yéu cau ghi cha ly hén thyc hién viéc nop/xuat trinh (theo hinh
thire true tiép) hodc tai 1én (theo hinh thuc triyce tuyén) cac gidy to sau:

* Gidy té phai ndp:
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- Ban sao Ban an, quyét dinh ly hon, huy két hon, vin ban théa thuan ly
hén hodc gidy to khac cong nhan viée ly hon do co quan c¢o tham quyén cua
nudc ngoai cap di ¢ hiéu luc phap luat;

- Vin ban uy quyén (dugc chirug thuc) theo quy dinh cia phap luét trong
treong hop Gy quyén thwe hién ghi cha ly hon. Truong hop ngudi duoc y
quyén la dng, ba, cha, me, con, vo, chdng, anh, chi, em rudt ciia nguoi iy quyén
thi vin ban uy quyén khong phai chirug thue.

* Gidy to phai xudt trinh:

- Ho chiéu/The cin cudc cong dan/The cin cude/Can cude dién ti/Gidy
chirng nhan can cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
than) dé ching minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cuée, Can
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi c6 yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/nam cdp), co quan dang ky hé tich cé trdch nhiém tra citu théng tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc dir liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truwong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi nguodi yéu cau khong phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu trii; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
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hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- D6i véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao duge ching thue tir
ban chinh hoidc ban sao dugc cap tir sO gdc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh giay to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chyup véi ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao gidy to do.

Doi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan cé trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau ding ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh ca nhan/thé cin
cudc cong dan/thé cin cudc/can cude dién to. Trudng hop cic thong tin can
khai thac khong ¢6 trong Co sor dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Trwong hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan ho so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duge gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy x6a, stra chira, lam gia thi co
quan dang ky ho tich c6 thAm quyén hity bo két qua ding ky ho tich.

- Giay t& do co quan ¢6 thAm quyén cua nudc ngoai cap, cong chiang
hodic xac nhan dé st dung cho viéc dang ky hd tich tai Viét Nam phai dwgc hop
phap héa lanh su theo quy dinh cua phap luat, trir truong hop dwoc mién theo
diéu wde quéc té ma Viét Nam 1a thanh vién.

S6 lwgng hé so: 01 bo
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Théi han gidi quyét: 05 ngay lam viée, truong hop phai xac minh thi
thoi han giai quyét khong qua 08 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dan cép xa noi da ding ky két hon hodc ghi vao S6 ho tich
viéc két hon trude day thue hién ghi chu ly hon.

Truong hop viéc két hon hodc ghi chu viée két hon trude day thue hién
tai SO Tu phap thi viéc ghi cha ly hon do Uy ban nhan dan cp x4 noi cu tra cua
cong dan Viét Nam thue hién.

Truong hop cong dan Viét Nam khong thuong tra tar Viét Nam thi viée
ghi chu ly hon do Uy ban nhan dan cap x4 noi cu tri trude khi xuat canh cia
cong dan Viét Nam thuc hién.

- Cong dan Viét Nam tir nude ngoai vé thuong tra tai Viét Nam cé yéu
cau ghi cha ly hon ma viée két hon trude ddy duoe dang ky tai Co quan dai dién
hodc tai co quan c6 thAm quyén nudc ngoai thi viéc ghi cha ly hon do Uy ban
nhan dan cap xi noi cong dan Viét Nam thuong tra thue hién.

- Cong dan Viét Nam cu tra & nudc ngoai ¢o yéu cau ghi chi ly hon dé
két hon méi ma viée két hon trude day duoc ding ky tai Co quan dai dién hodc
tai co quan c6 thAm quyén nudc ngoai thi viéc ghi chu ly hon do Uy ban nhan
dan cép x4 noi tiép nhan ho so két hén maéi thwe hién.

- Truong hop cong dan Viét Nam khoéng thuong tra ta1 Viét Nam cé yéu
cau ghi vao SO ho tich viée ly hén dé 1am thu tuc dang ky két hén méi tai co
quan co thAm quyén cua Viét Nam, thi thuc hién tai Uy ban nhan dan cép X4 no1
da dang ky két hon trude day hodc noi dang ky két hon moi.

Co quan thye hién thua tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban
nhan dan cap xa xem xét, quyét dinh.

Co quan phdi hop: Co quan quan ly Co so dit liéu quoc gia vé dan cur

Két qua thwe hién thi tuc hanh chinh:

- Trich luc ghi chu ly hon (ban chinh), ban sao Trich luc ghi chu ly hén
(trwong hop yéu cdu cap ban sao Trich Iuc ghi chu ly hon).

- Ban dién tir Trich luc ghi cha ly hon (Ban dién tir s& tw dong giri vé Kho
quan ly dir li€u cia ca nhan/dia chi thu dién tir/thiét bj sd/dién thoai cta nguoi
yéu cau sau khi d hoan tat thu tuc ghi chu ly hon tai co quan dang ky ho tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh pho truc thudc
Trung wong quyét dinh.

- Mién 18 phi cho ngudi thude gia dinh c6 cong voi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich luc ghi chu ly hon (néu c¢6 yéu cau) thue hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.
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Maiu don, mau to khai:

+ To khai ghi chu ly hon theo mau (néu ndp ho so theo hinh thire truc tiép
hoic gtri ho so qua hé thong buu chinh);

+ Mau ho tich dién tir trong tac ghi vao So6 ho tich viéc ly hon (néu ndp ho
so theo hinh thirc tric tuyén).

Yéu ciu, diéu kién thwe hién tha tuc hianh chinh:

- Ban an, quyét dinh ly hon, hay két hon, van ban thoa thuan ly hon da 6
hiéu luc phap luat hodc giay to khac cong nhan viée ly hon do co quan ¢6 tham
quyén ciia nwde ngoai cap khong vi pham quy dinh ciia Luat Hon nhéan va gia dinh.

- Viéc ly hon, huy két hon cua cong dan Viét Nam do co quan cé tham
quyén nudc ngoai giai quyét khong thude truong hop cé don yéu cau thi hanh
tai Vi€t Nam hoac c6 don yéu cau khong cong nhan tai Viét Nam.

- Cong dan Viét Nam d3 ly hon, hiy viée két hon o nude ngoai, sau d6 vé
nude thuong tra hodc 1am thi tuc ding ky két hon méi tai co quan cé tham
quyén cua Viét Nam thi phai ghi cha ly hon. Truong hop dd nhiéu 1an ly hon
hoac huy viéc két hon thi chi 1am thu tuc ghi chu lan ly hon, huy viée két hon
gan nhat.

Can cw phap ly:

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mét sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stra doi,
bo sung mot so diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot s6 diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, chirug thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh thdm quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nwéc cia B6 Tu phap;

- Nghi quyét so 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cit giam, don gian hoa thu tuc hanh chinh dua trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian héa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan [y cua Bo Tuw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mét so6 diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;
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- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B trusng Bo Tu
phap quy dinh chi tiét mot sO diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, b6 sung mot so ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong B Tu phap quy dinh chi tiét mot so diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu sd6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot so diéu cua Thong tuw sd6 02/2020/TT-BTP ngay
08/4/2020 cua Bo trwong Bé Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot so diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vue quan 1y nha nuée ciia Bé Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo trusng Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co6 quéc tich Vi€t Nam, phi xac
nhan l1a nguot géc Viét Nam, 1€ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huong dan vé phi va 16 phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh sira doi, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudng dan vé phi va 1& phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh pho tryc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap - Tw do - Hanh phnic

TO KHAI GHI CHU LY HON

KAnh @O0 D) e
Ho, chit dém, t8N NEUOT YU CAUL oo
Ngay, thang, n&m SINN: ...
INOT CU T @ oo e
GHAY 10 TV ThANT @) oo
Quan hé voi ngudi dugce ghi Chill: ...,
Dé nghi ghi vao so ho tich viec®.............................. da dwgre gidi quyét tai co quan cé
tham quyén cua nwéc ngoai cho ngwoi dudi day:
Ho, chilt d€m, ten: ...
Ngay, thang, nam sinh: ...
Gidi tinh: @ Dan tdc: @ Quéc tich: @ o,
GiAy t0 Y ThANT @ L.
Noi cu tra hi¢n nay: ) o,
Noi ctr tri trede Khi XUAL CANN ......ovveeeee e
NOi dAng KY Kt DON tIIGC GAY:.......eoveeeeeeeeeeeeeeeeee e
Pa voi ong/ba:
Ho, chit d€m t€N: ...
Ngay, thang, n&m SINh: ...
Giditinh: @ Dan tdc: @ Quéc tich: @
GHAY 10 TV ThAN: ) oo
TREO ©) et
SO e AO e
.................................................................................... cAp ngay....... thang ... nAm ...

T61 cam doan nhitng nd1 dung khai trén day la dung sy thét va chiu trach nhi€m trudc phap
luat vé cam doan cuia minh.
Lamtai: .................,ngay .. ... thang ....... nam .......
Ngudi yéu ciu
(Ky, ghi 16 ho, chir dém, tén)

Dé nghi cip ban sao”: Co |:|, Khong |:|
S6 lwong: ....... ban
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Cha thich:

() Ghi 18 tén co quan thuc hién ghi chi ly hén.

@) Chi ghi trong truong hop ngudi yéu cdu dang ky ho tich chua c6/khong cung cép
s6 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cudce dién tur.

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tri;
néu khong c6 noi dang ky thuong tria thi ghi theo noi dang ky tam tr(i; trudng hop khong
c6 noi dang ky thudong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh ca nhan/cin cudc cong dan/thé can cude/can cude dién tir (vi
du: Can cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cip ngay
20/11/2021). Trudng hop khoéng c6 s6 dinh danh ca nhan/cin cudc cong dan/thé can
cudc/can cude dién tir thi ghi gidy to hop 18 thay thé (ho chiéu...).

) Ghi 15 loai viéc thuc té: ly hon hodc huy viéc két hon.

®) Ghi 15 tén loai gidy to (Ban an/quyét dinh/ thoa thuan/cac hinh thic khac), sd, tén
co quan, ngay thang nim cap gidy to ching minh viéc ly hén/huy viéc két hon.

©) Ghi 18 tén co quan nudc ngoai da giai quyét ly hon/hiy két hon.

™ Bé nghi danh ddu X vao 6 néu cé yéu ciu cap ban sao va ghi 15 s lugng.
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NOI DUNG MAU HQ TICH DIEN TU TUONG TAC

GHI VAO SO HO TICH VIEC LY HON

I. Théng tin vé ngudi yén cin
(1) Ho, chitr dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng);
(5) Quan hé voi nguoi duoc ghi chu;

(6) Pé nghi ghi chu (lya chon 1 trong 2 loai viéc):

o Ly hon

o Huy viéc két hon

II. Thong tin bén nir

(7) Ho, chit dém, tén;

(8) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(9) Dan toc;

(10) Quédc tich;

(11) S6 dinh danh ca nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra hién nay (noi thuong tri/noi tam tra/noi dang sinh song);

(14) Noi cu tra trude khi xuat canh;

(15) Noi ding ky két hon trudc day.

II1. Thong tin bén nam

(16) Ho, chir dém, tén;

(17) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(18) Dan toc;

(19) Quédc tich;

(20) S6 dinh danh ca nhan;

(21) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); s, ngay, thang, nim cap, co quan cip; ban chup dinh kém.
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(22) Noi cu tra hién nay (noi thuong tri/noi tam tra/noi dang sinh song);
(23) Noi cu tra trude khi xuat canh;

(24) Noi ding ky két hon trudc day.

IV. Théng tin vé viéc ly hon

(25) Noi ly hon/hity viéc két hon: tén co quan, tén quc gia nudc ngoai

(26) Gidy to chirmg minh viéc ly hon (Ban an/Quyét dinh/Giay to hop 16 khac; sb, ngay,
thang, nim cap);

(27) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu ciu:...

o Khong

(28) Phuong thirc nhan két qué:
o Truc tiép

0 Truc tuyén (ban dién t s& duoc gui vé Kho quan 1y dit liéu cta ca nhan/dia chi thu dién
ttr/thiét bi s6/dién thoai ctia nguoi yéu cau)

o Buu chinh (cung cép dia chi noi nhan).
(29) H6 so dinh kém theo quy dinh.

* Nguot yéu cau cam doan cac thong tin cung cap 1a dung su that, chiu hodn todn trach nhiém
truoc phap luat vé noi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liéu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién t tuong tac ghi nhan thoi gian (gid, phut, gidy, ngay, thang, nim hoan tat viéc
cung cap thong tin); ngudi yéu cau trudc d6 da dang nhap vao hé thdng théng qua viée xac
thuc dién tr theo quy dinh.
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29. Tha tuc ghi vao S6 hd tich viéc hj tich khac caa cong dan Viét
Nam di dwoc giai quyét tai co' quan cé thAm quyén céia nwéc ngoai (khai
sinh; giam h§; nhin cha, me, con; xac dinh cha, me, con; nuéi con nuéi;
khai tir; thay d6i ho tich)

Trinh ty thyc hién:

- Néu lwa chon hinh thirc nop ho so true tiép, nguol yéu cau ghi vao SO ho
tich viéc khai sinh; giam hd; nhan cha, me, con; xac dinh cha, me, con; nudi con
nuoi; khai tir; thay doi ho tich da duoc giai quyét tai co quan c¢é tham quyén cia
nude ngoai (Sau day goi 1a ghi vao Sd hd tich cac viée ho tich khac) nop ho so ghi
vao SO hé tich cac viéc ho tich khac tai Trung tdm Phuc vu hanh chinh céng c6
tham quyén; nop 1¢ phi néu thudc truomg hop phai ndp 1¢ phi ghi vao S6 ho tich
cac viéc ho tich khac; nop phi cﬁp ban sao Trich luc hd tich, ban sao Giéiy khai sinh
tuong tng néu co yéu cau.

- Néu lua chon hinh thirc ndp hé so trwe tuyén, nguoi yéu cau ghi vao S6
hé tich cac viéc hd tich khac truy cap C6ng dich vu cong quéc gia hoac Ung
dung dinh danh quéc gia.

Nguoi yéu cau ghi vao SO hé tich cac viée ho tich khac truc tuyén cung cﬁp
thong tin theo mau hd tich dién ti twong tac ghi vao SO hé tich viée khai
sinh/khai ti/nudi con nudi/giam hd, nhan cha, me,con/ mau hé tich dién tur twong
tac ghi vao SO ho tich cac viéc hé tich khac , dinh kém ban chup hodc ban sao
dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1 phi thong qua chtrc ning
thanh toan truc tuyén hodc bang cach thic khac theo quy dinh phap luét, hoan
tat viée ndp ho so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhén hd so; néu tiép nhan ho
so sau 15 gior thi c6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viée
tiép theo (néu nguodi yéu cau ndp ho so true tiép) hodc gui ngay Phiu hen, tra
két qua qua thw dién tr hoac gt tin nhin hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén); chuyén hd so dé
cong chue tu phap - ho tich xt 1y; trwong hop tiép nhan hod so tai Trung tAm
Phuc vu hanh chinh cong cap tinh, can bd tiép nhan hd so chuyén ho so dén Uy
ban nhan dan cap xi c6 thim quyén xir 1y.

(i1) Truong hop ho so chua dﬁy da, hop 1€ thi can bd tiép nhan hd so
thong bao cho ngudi yéu cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi
dung can bo sung dé ngudi yéu cau bd sung, hoan thién. Sau khi ho so duge bd
sung, thue hién lai budc (1),

(111) Truong hop nguodt yéu cau ghi vao SO ho tich cac viée hd tich khac
khéng bo sung, hoan thién duoc ho so thi can bod tiép nhan hd so bao cao Lanh
dao Trung tdm Phuc vu hanh chinh c6ng c6 thong bao tir chodi giai quyét yéu
cau ghi vao SO ho tich cac viée ho tich khac.
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- Cong chuc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so
— thue hién lai budec (i1) hodc (ii1);

+ Truong hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thﬁy yéu cau ghi vao SO hd tich viéc ho tich khac du diéu kién, phu
hop quy dinh phap luat, truong hop tiép nhan hd so ghi vao S6 ho tich cac viée
ho tich khac theo hinh thic truc tiép, thi cong chire tu phap - ho tich thyc hién ghi
ndi dung ghi chu vao S6 ho tich, cap nhat thong tin ghi vao S6 ho tich cac viéc ho
tich khac trén Phan mém dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so ghi vao SO ho tich cac viéc ho tich khac theo
hinh thire trie tuyén, cong chirc tw phap - ho tich giri lai biéu mau Trich luc ghi
vao So ho tich viéc khai sinh/Trich luc ghi vao SO hé tich cac viée ho tich khac
dién tir cho nguoi yéu ciu qua thur dién tir hoac thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc ghi vao sd ho tich viéc khai sinh/Trich luc ghi
vao sb hd tich cac viéc ho tich khac dién tir va xac nhan (téi da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung ghi chu vao SO ho tich, cap nhat thong tin ghi vao SO ho tich cac viée
ho tich khac trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

- Cong chire tu phap - hd tich in Trich luc ghi vao SO hé tich viéc khai
sinh/Trich luc ghi vao SO ho tich cac viée hd tich khac, trinh Lanh dao Uy ban
nhan dan cap xa ky, chuyén t6i Trung tdm Phuc vu hanh chinh cong dé tra két qua
cho nguoi yéu cau.

Cach thirc thye hién:

- Thu tuc nay du diéu kién thye hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau ghi vao SO ho tich cac viée hé tich khac truc tiép thuc
hién hoac uy quyén cho nguoi khac thuc hién nop ho so truc tiép tai Trung tam
Phuc vu hanh chinh cong, giri qua hé thong buu chinh hodic ndp hd so truc tuyén
tai Cong dich vu cong quoc gia (https://dichvucong.gov.vn) hodc Ung dung
dinh danh quéc gia.
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Thanh phan hé so

- To khai ghi vao SO ho tich viée khai sinh/T¢& khai ghi vao S6 ho tich
viéc khai tti/To khat ghi vao SO hd tich viée nudi con nudi/To khai ghi vao S
hé tich viéc giam hd, nhan cha, me, con/T¢ khai ghi vao SO ho tich cac viée hod
tich khac theo mau (néu ngudi yéu cau lya chon ndp ho so theo hinh thire trye tiép
hoic gtri hd so qua hé thong bun chinh);

- Mau ho tich dién ti twong tac ghi vao SO ho tich viéc khai sinh/khai
ti/nud1 con nuodi/giam ho,nhan cha, me,con/ Mau hé tich dién tir twong tac ghi
vao SO ho tich cac viée ho tich khac (néu nguoi yéu cau lua chon nop ho so theo
hinh thure truc tuyén).

- Nguoi yéu cau ghi vao SO ho tich cac viéc ho tich khac thuwe hién viée
nop/xuat trinh (theo hinh thirc trie tiép) hodc tai 1én (theo hinh thirc tryc tuyén)
cac gidy to sau:

* Gidy té phai ndp:

- Ban sao giﬁy to chirng minh viéc ho tich da dugc giai quyét tai co quan
c6 tham quyén cua nude ngoai.

- Vin ban uy quyén (dugc chimg thuc) theo quy dinh cia phap luét trong
treong hop Uy quyén thuc hién ghi chi. Truomg hop nguoi duoc uy quyén 1a
ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ciia ngudi uy quyén thi vin
ban ty quyén khong phai ching thue.

* Gidy to phai xudt trinh:

- Ho chiéu/The cin cudc cong dan/The cin cude/Can cude dién tir/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tyc truc tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cude, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy 1o (s6,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co so div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cé lién quan dé doi chiéu, khai thdc dir liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dtr liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
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cong dan theo cac phwong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire ndy thi ngudi yéu cau khong phai xuat trinh
(theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudong hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp hé so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- B6i véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé ndp ban sao duge ching thue tir
ban chinh hoidc ban sao dugc cap tir sO goc (sau ddy goi 14 ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gobm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky x4c nhan, khong dugce yéu cau ndp ban sao gidy to do.

Déi voi giéy to xuét trinh khi dang ky ho tich, nguoi tiép nhan c¢o6 trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong hd so va tra lai cho nguoi xudt trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co s dir liéu
quoc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; s6 dinh danh c4 nhan/thé cin
cudc cong dan/thé can cude/can cude dién to. Trudng hop cac thong tin can
khai thac khong ¢6 trong Co so dit liéu quc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Truong hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan hé so theo quy dinh; Trudong hop ngudi yéu cau
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dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap dugc gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 tham quyén hity bo két qua dang ky ho tich.

- Giay to do co quan ¢6 thAm quyén cua nudc ngoai cap, cong ching
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu ude quéc té ma Viét Nam 14 thanh vién.

S6 lwong ho so: 01 bd

Théi han giai quyét: Trong ngay tiép nhan hé so, truong hop nhan hé so
sau 15 gio' ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc tiép
theo. Trong trudng hop phai xac minh thi thoi han giai quyét khong qua 3 ngay
lam viéc.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dén cdp x4 noi cu tri cua cong dan Viét Nam ghi vao SO
hd tich viéc khai sinh; giam hd; nhan cha, me, con; xac dinh cha, me, con; nudi
con nudi; thay d6i ho tich da duoe giai quyét tai co quan ¢ thAm quyén cta nude
ngoai.

- Uy ban nhan dan c4p x4 noi cu tri ctia ngudi co trach nhiém khai tir ghi
vao SO ho tich viée khai tir 3 duoc giai quyét tai co quan c¢6 thim quyén cia
nuwdc ngoai.

Co quan thye hién thua tuc hanh chinh:

Cong chirc tu phap - ho tich tiép nhan ho so va tham muu Lanh dao Uy ban
nhan dan cap x xem x&t, quyét dinh.

Co quan phdi hop: Co quan quan ly Co so dit liéu quéc gia vé dan cur

Két qua thwe hién thi tuc hanh chinh:

- Trich luc ghi vao SO hé tich viée khai sinh/Trich luc ghi vao S6 hé
tich cac viéc ho tich khac (ban chinh), ban sao Trich luc ghi vao S6 ho tich
viéc khai sinh/ban sao Trich luc ghi vao S6 ho tich cac viée hd tich khac
(trwong hop yéu cau cap ban sao Trich luc ghi vdo S6 ho tich viéc khai
sinh/ban sao Trich luc ghi vao S hé tich cac viée ho tich khac).

- Ban dién t Trich luc ghi vao s6 ho tich viée khai sinh/ Ban dién tir
Trich luc ghi vao s6 ho tich cac viée ho tich khac (Ban dién tu s€ tu dong g vé
Kho quan ly dir liéu dién tir ctiia ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai
cua nguoi yéu ciu sau khi d3 hoan tat thu tuc ghi vao S4 ho tich cac viée ho tich
khac tai co quan dang ky ho tich).

Phi, 1€ phi:

- Theo muc thu 1¢ phi do Hoi dong nhan dan cap tinh quy dinh.



337

- Mién 1& phi cho nguoi thude gia dinh cé cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc ghi vao S6 hd tich viéc khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khac (néu co yéu céu) thuc hién theo quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B6 Tai chinh.

Mau don, mau to khai:

- To khai ghi vao S ho tich viéc khai sinh; T¢ khai ghi vao SO hd tich
viéc khai tir; To khai ghi vao S6 ho tich viée nudi con nudi; To khai ghi vao SH
hé tich vié€c giam ho, nhan cha, me, con; To khai ghi vao S4 ho tich cac viée hod
tich khac (néu ndp hod so theo hinh thue truc tiép hodc gii hd so qua hé thong buu
chinh);

- Mau ho tich dién ti tuong tac ghi vao S6 ho tich viéc khai sinh/khai
ti/nud1 con nudi/giam ho, nhan cha, me,con/ Mau hé tich dién tir tuwong tac ghi
vao S6 ho tich cac viée ho tich khac (néu nép hé so theo hinh thire true tuyén).

Yéu ciu, diéu kién thuc hién thi tuc hanh chinh: Khong ¢6

Can cw phap ly:

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stta doi,
b sung mét sb6 diéu cua cac nghi dinh 1ién quan dén viéc ndp, xuét trinh sd ho
khau, sb tam tra giéy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, chirug thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh thAm quyén cia chinh quyén dia phuong 02 cap trong linh vire
quan ly nha nuwéc cia B6 Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tuw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mét s diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phii quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;
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- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, b6 sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay
08/4/2020 cua Bo trwong Bé Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy to vé quoc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cta chinh quyén dia phwong 02 cap va
phan cap trong linh vue quan 1y nha nuée ciia Bé Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, str dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 14 nguot géc Viét Nam, 1€ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huong dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cia B Tai chinh hudng dan vé phi va 1& phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thude Trung wong.

Ghi chi: Phan chit in nghiéng 14 noi dung stra doi, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phnic

TO KHAI GHI VAO SO HQ TICH VIEC KHAI SINH

Ho, chit dém, t8N NGUOT YU CAUL .ooooooooooooeeeeoeeeeeeeeee oo
Ngay, thang, NAM SINN: ...
NOT CU T B) et

Quan hé¢ voi ngudi dugce ghi vao SO hé tich viée khai sinh: oo
Pé nghi co’ quan ghi vao S6 hd tich viéc khai sinh cho ngudi ¢6 tén duwéi day:

Ho, chilt d@my, t€N: ...
Ngay, thang, ndm sinh: ... ghi BANG CHT: oo

NOT SN e
QUE QUAN ..o
Ho, chit dém, tén NGO ME: ...
Nam sinh: Y Dantoc: .. Qubc tich: @ oo
INOT CU T @ e
GHAY 1O 1Y ThANT @ oot

Ho, chit dém, tén nguwdi cha: ...,
Nam sinh: @ ... Dantoc: @ o Quoc tich: @,

GHAY 1O 1Y ThANT @ oo

Da duge diang ky Khai sinh 21 ...

Gidy khai sinh $6 © ... cAp ngay...... oo .

T61 cam doan nhiing ndi1 dung khai trén day 1a dang su that va chiu trach nhiém trudc phap luat
vé cam doan cta minh.

Ngudi yéu ciu
(Ky, ghi 16 ho, chitr dém, tén)

D& nghi cAp ban sao Gidy khai sinh®: C6 D, Khong []
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Cha thich:
() Ghi 13 tén co quan ghi vao S6 ho tich viéc khai sinh

) Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chua co/khong cung cap sb
dinh danh ca nhan/cén cudc cong dan/can cude dién tu.

Trudng hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thudng tri;
néu khong c6 noi dang ky thuong trit thi ghi theo noi dang ky tam tri; truong hop khong c6 noi
dang ky thuong trii va no1 dang ky tam tra thi ghi theo noi ¢ hién tai.

) Ghi s6 dinh danh ca nhan/can cude cong dan/thé cin cudc/can cude dién tir (vi du: Can
cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Trudng hop khong c6 sd dinh danh ca nhan/can cudc cong dan/thé cin cudc/can cude dién tir
thi ghi gidy to hop 18 thay thé (ho chiéu...).

@ Ghi day du ngay, thang sinh cia cha, me (néu co).

) Ghi 13 tén co quan, tén qudc gia nudc ngoai da dang ky khai sinh.

©) Ghi s6, ngay, thang, nam co quan nudc ngoai cap Gidy khai sinh hodc gidy to c6 gia tri
tuong duong Gidy khai sinh.

7 A . \ A \ A A r A A A \ \ s~ A
D Bé nghi danh dau X vao 6 néu c6 yéu ciu cp ban sao va ghi 13 sb luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC KHAI TU

Ho, chitr d€m, t€n N@UOT YEU CAUL oo

Ngay, thang, NAM STNNG e

QUAN D& VOT NGUIT Q8 CREL: ..ottt
Pé nghi co’ quan ghi vao S6 hd tich viéc khai tir cho ngudi ¢6 tén dudi day:

HOQ, CRTE @@IM, E8IIZ .
Ngay, thang, NAM STNN: e
Gigitinh: @ Dantoc:® o Quéc tich: @

Da chét vao 10C: .o foaTo S— phut, ngay ............. thang ... NAM .o

INOT CHEES sttt ettt
INGUYEN NIAN CREL: ettt

T61 cam doan nhitng nd1 dung khai trén day 1a ding su that va chiu trach nhi¢m trudc phap
luat vé cam doan ctia minh.

Lam tat: oo, ngay ... thang ........ nam ...

Ngudi yéu ciu
(Ky, ghi 16 ho, chir dém, tén)

D¢ nghi cAp ban sao®: C6 |:| Khong []
SO lugng:........... ban
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Chu thich:

) Ghi 13 tén co quan thyc hién ghi vao S6 ho tich viée khai ti.

) Chi ghi trong truomg hop ngudi yéu cau dang ky ho tich chua c6/khdng cung cap
s0 dinh danh ca nhan/can cudc cong dan/thé can cude/can cude dién tir.

Trudng hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong
tra; néu khong c¢6 noi ding ky thuong tra thi ghi theo noi dang ky tam tri; trudng hop
khong c6 noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi & hién tai

) Ghi s6 dinh danh ca nhan/can cude cong dan/thé can cudce/can cude dién tir (vi du:
Can cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Truong hop khong co s6 dinh danh ca nhan/can cudc cong dan/thé cin
cudc/can cude dién tir thi ghi gidy to hop 18 thay thé (ho chiéu...).

@ Ghi 13 tén gidy to ho tich duoc co quan c6 tham quyén nude ngoai cap.
®) Ghi 15 tén co quan nudc ngoai di dang ky khai tu.

6 A - \ A \ A A r A A A \ \ s~ A
© B¢ nghi danh dau X vao 6 néu cb yéu cau cap ban sao va ghi 1 s lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH CAC VIEC HQ TICH KHAC

Ho, chit dém, t8N NEUWOT YU CAUL oo
Ngay, thang, n&m SINh: ...
NOT CU T B) e

Pé nghi co’ quan ghi va0 S8 hd tich VIEC™ ...

cho ngudi ¢6 tén dwoi day:

Ho, chilt d€m, t€N: ...
Ngay, thang, n&m SINh: ...
Gi6itinh: @ ... Dantoc: @, o, Québc tich: ® o

............................................................................................... cap ngay......... thang ... NAM ...
T61 cam doan nhitng nd1 dung khai trén day la ding su that va chiu trach nhi¢m trudc phap
luat vé cam doan cuia minh.
Lamtai: ...............0ngAYy ... thang ....... nam .......
Ngudi yéu ciu
(Ky, ghi 16 ho, chir dém, tén)

Dé nghi cip ban sao”: Co D, Khong |:|

S6 luong: ... ban
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Chau thich:
) Ghi 13 tén co quan thyc hién ghi vao So ho tich.
7 ) Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua c6/khdng cung cap
s0 dinh danh ca nhan/can cudc cong dan/thé can cude/can cude dién tir.

,Truc‘mg hop phai cung cap théng tin “Noi cu tri” thi ghi theo noi ding ky thudng
tra; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tr; truong hop
khong c6 noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi & hién tai

®) Ghi s6 dinh daqnh ca nhan/can cudc cong dan/thé can cudc/can f:udc dién tu (vi du:
Céan cudc cong dan so 025188001019 do Cuc Canh sat QLHC ve TTXH cap ngay
20/11/2021). Trudng hop khél}g cd sO dinh dan}l ca nhefm/cén cudc cong dan/thé can
cudc/can cude dién tir thi ghi giay to hop 1€ thay thé (hd chicu...).

@ Ghi 15 loai viéc ho tich da dang ky (vi du: thay ddi ho tich).

) Ghi 13 tén gidy to ho tich duoc co quan c6 tham quyén nudc ngoai cap.

©) Ghi 16 tén co quan nudc ngoai da dang ky sy kién h tich.

7 A - \ A \ A A r A A A \ \ s~ A
™ Bé nghi danh dau X vao 6 néu cb yéu ciu cap ban sao va ghi 13 s lugng
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

Ho, chit dém, t8N NEUOT YU CAUL .oooooooooooeoeeeeeeeeoeee oo
Ngay, thang, n&m SINh: ...
NOT CU T @)oo et

Pé nghi co’ quan ghi va0 S8 hd tich VIEC™ ...

cho nguoi dwoi day:
Ho, chilt d€m, t€N: ... e
Ngay, thang, n&m SINh: ...
Giditinh: @ Dan toc: @ Quéc tich: @

LA e cia nguoi ¢6 tén duwoi day:

HO, CITE G I, TEI1: ..ottt ettt
Ngay, thang, n&m SINh: ...
Giditinh: @ Dantoc: @ Quéc tich: @

SO oo QO e
................................................................................................ capngay........thang ....nam ...

T61 cam doan nhitng ndi dung khai trén day 1a dang su that va chiu trach nhiém trude phap
luat vé cam doan ctia minh.

Ngudi yéu ciu
(Ky, ghi 16 ho, chitr dém, tén)

Dé nghi cip ban sao™®: Co D, Khong |:|
S luong:....... ban
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Chu thich:

D Ghi 3 tén co quan thyc hién ghi vao S ho tich.
) Chi ghi trong truong hop ngudi yéu cdu diang ky ho tich chua c6/khong cung cap sd
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién ti.

Trudng hop phai cung cap thong tin “Noi cu tra” thi ghi theo noi dang ky thuong tria; néu
khong c6 noi dang ky thuong tra thi ghi theo noi dang ky tam tra; truong hop khong cé noi
dang ky thuong trii va noi1 dang ky tam tra thi ghi theo noi ¢ hién tai.

(3,) Ghi s6 dinh danh ca nhan/cin cuéc cong dan/thé can cudc/can cude dién tir/sd Giéy khai
sinh (d01 voi tré em)

Vi du: - Can cude cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén sd 02 do Uy ban nhan dan xi A, tinh B cap
ngay 15/11/2014.

Trudng hop khong 5:(’) sO dinh danh ca nhan/cian cude cong dan/thé cian cude thi ghi gidy
to hop 1€ thay the (ho chicu...).

@ Ghi 16 loai viéc hd tich da dwoc giai quyét tai co quan ¢6 tham quyén cua nude ngoai
(giam hd, nhan cha, me, con).

) Ghi r5 mbi quan h¢: 1a cha/me/con/ngudi giam hd.

) Ghi,r(N) tén giéy to chimg minh sy kién hd tich da dugc co quan cé thAm quyén cua
nudc ngoai cap.

) Ghi 15 tén co quan nudc ngoai da giai quyét su kién ho tich.

® B¢ nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi 15 s lugng.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI GHI VAO SO HO TICH VIEC NUOI CON NUOI

Ho, chit d8m, t8N NGUDOT YEU CAUL ..ot
Ngay, thAN, NAM ST e
NOT CU AT B) ettt

Pé nghi co’ quan ghi vao S6 hd tich viéc nudi con nudi cho ngudi cé tén duoi diy:

HOQ, CRTE A@IMy E8III e
Ngay, thAng, AN ST e
Gigitinh: @ Dantoc: oo Quéc tich:® o
INOT CU T Pttt

La con nuoi cia:

HOQ, Chilr @M, LI M@ e
Ngay, thang, ndm sinh: ... Dan toc: @............ QUEC tHEh: @
INOT CU T @ e

Ho, chil d@€m, t€N CRAL .
Ngay, thang, ndm sinh: ... Dan toc: @............ Qudc tich: @
INOT CU T @ e

TR0 e

cap ngay .. thang ... NAM .
T61 cam doan nhitng nd1 dung khai trén day la dung sy thét va chiu trach nhiém trudc phap
luat vé cam doan ciia minh.

Lamtai: ..o, ngay ... thang ... nam

Ngudi yéu ciu
(Ky, ghi 16 ho, chitr dém, tén)

Dé nghi cip ban sao™®: Co D, Khong D
S luong:....... ban
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Chau thich:

D Ghi 3 tén co quan thyc hién ghi vao S ho tich viée nudi con nudi.

) Chi ghi trong truong hop ngudi yéu cdu dang ky ho tich chua c6/khdng cung cap
s6 dinh danh ca nhan/can cudc cong dan/thé can cude/can cudce dién tur.

Trudng hop phai cung cap thong tin “Noi cu trii” thi ghi theo noi dang ky thuong tri;
néu khong c6 noi dang ky thuong tria thi ghi theo noi dang ky tam tr(i; trudng hop khong
c6 noi dang ky thudong tri va noi dang ky tam tra thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh ca nhan/cin cudc cong dan/thé can cudc/can cude dién ti/ $O Giéy
khai sinh (d6i v6i tré em)

Vi du: - Can cude cong dan sd 025188001010 do Cuc Canh sat QLHC vé TTXH cap
ngay 20/11/2021.

- Giy khai sinh s6 01/2014, quyén s6 02 do Uy ban nhan dan xd A, tinh B c4p
ngay 15/11/2014.

Truong hop khong cé s6 dinh danh ca nhan/cin cude cong dan/thé cian cude thi ghi
gidy to hop 18 thay thé (ho chiéu...).

“ Ghi 15 tén gidy to chirng minh viéc nudi con nudi do co quan c6 thim quyén cua
nudc ngoai cap.

©) Ghi 15 tén co quan nudc ngoai da giai quyét viéc nudi con nudi.

© B¢ nghi danh ddu X vao 6 néu cb yéu ciu cap ban sao va ghi 15 s lugng.
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NOI DUNG MAU HQ TICH DIEN TU TUONG TAC

GHI VAO SO HQ TICH VIEC KHAI SINH

. Thong tin vé ngudi yén cin
(1) Ho, chitr dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(5) Quan hé voi nguoi duoc ghi vao s6 ho tich viéc khai sinh.
II. Théng tin vé nguéi dwge khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nim sinh (tach biét riéng 03 truong thong tin ngay, thang, nim; hé thong tu
dong chuyén ndi dung tir sé sang ghi bang chit);

(8) Gioi tinh;

(9) Dan toc;

(10) Quédc tich;

(11) Noi sinh;

(12) Qué quan.

III. Thong tin vé nguwdi me ciia ngudi dugc khai sinh
(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam),
(15) Déan toc;

(16) Qudc tich;

(17) S6 dinh danh ca nhén;

(18) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(19) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).
IV. Théng tin vé ngudi cha cia ngudi dwge khai sinh
(20) Ho, chir dém, tén;

(21) Ngay thang nadm sinh (tach biét riéng 03 truong thong tin: ngay, thang, nam);
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(22) Dan toc;
(23) Quédc tich;
(24) S6 dinh danh ca nhan;

(25) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cuoc/Can cudc dién tir/Gidy to
hop 16 thay thé); s6, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

V. Théng tin vé viéc ding ky khai sinh

(27) Noi dang ky khai sinh (tén co quan, tén qudc gia di dang ky khai sinh);
(28) Gidy khai sinh (s6, ngay, thang, nam cip);

(29) Dé nghi cap ban sao Gidy khai sinh:

o Co

S6 luong ban sao yéu cau

o Khong

(30) Phuong thirc nhan két qué:

o Truc tiép

0 Truc tuyén (ban dién tir s& duoc giri vé& Kho quan ly dit liéu dién tir ciia c4 nhan/dia chi thu
dién tw/thiét bi sd/dién thoai cia nguoi yéu céu)

0 Buu chinh (cung cép dia chi noi nhan)
(31) Hé so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dung su that va chiu hoan toan trach
nhiém truoc phap luat vé néi dung cam doan cia minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
lidu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir tuwong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da ding nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.
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NOI DUNG MAU DIEN TU HQ TICH TUONG TAC

GHI VAO SO HQ TICH VIEC KHAI TU

I. Théng tin vé ngudi yén can ghi vao sé hd tich khai tir
(1) Ho, chit dém, tén nguoi yéu cau;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

(5) Quan hé voi nguoi duoc khai tar.

II. Théng tin vé ngudi dwoc Khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(8) Noi cu trt cudi cung (noi thuong tri/noi tam tra/noi dang sinh séng);

(9) S6 dinh danh ca nhén;

(10) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(11) Thoi gian chét: gio, phut, ngay, thang, nim (tach biét riéng cac truong thong tin gio,
phut, ngay, thang, ndm);

(12) Noi chét;

(13) Nguyén nhan chét (co chii thich: néu chua xac dinh duoc/chua rd thi dé trong).
IIL. Théng tin vé viéc khai tiv

(14) Noi dang ky khai ttr tai: tén co quan, tén qudc gia nudc ngoai dang ky;
(15) Gidy to ching minh viéc ding ky khai tir (s6, ngdy, thang, nam cip);
(16) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu ciu:...

o Khong

(17) Phuong thirc nhan két qué:

o Truc tiép

0 Truc tuyén (ban dién t s& duoc gui vé Kho quan 1y dit liéu ctia ca nhan/dia chi thu dién
ttr/thiét bi s6/dién thoai cia nguoi yéu cau)
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o Buu chinh (cung cép dia chi noi nhan).
(18) H6 so dinh kém theo quy dinh.

* Nguot yéu cau cam doan cac thong tin cung cap 1a dung su that, chiu hodn toan trach nhiém
truoc phap luat vé noi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
lidu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tr tuong tac ghi nhin thoi gian (gid, phut, gidy, ngay, thang, nim hoan tat viéc
cung cap thong tin); ngudi yéu cau trudc d6 da dang nhap vao hé thdng théng qua viée xac
thuc dién tr theo quy dinh.
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NOI DUNG MAU HQ TICH DIEN TU TUONG TAC

GHI VAO SO HO TICH VIEC NUOI CON NUOI

I. Théng tin vé ngudi yén can ghi vao S6 hd tich viéc nndi con nndi
(1) Ho, chitr dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

II. Théng tin vé con nndi

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thdng tin ngay, thang, nam);
(7) Gioi tinh,;

(8) Dan toc;

(9) Qubc tich;

(10) S6 dinh danh ca nhan;

(11) Giay to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CC/Can cuoc dién ti/Ho
chiéu/Gidy to hop 16 thay thé); s, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

II1. Théng tin vé me nndi

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Dan toc;

(16) Qudc tich;

(17) S6 dinh danh ca nhan;

(18) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(19) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

IV. Théng tin vé cha nnéi

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);

(22) Dan toc;
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(23) Quédc tich;
(24) S6 dinh danh ca nhén;

(25) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Cin cudc dién ta/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém);

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).
V. Théng tin vé viéc ding ky nndi con nndi
(27) Noi dang ky viéc nudi con nudi: tén co quan, tén qudc gia di dang ky;

(28) Giay to chirng nhan viéc nudi con nudi do co quan ¢6 tham quyén cia nudc ngoai cap
(s0, ngay, thang, ndm cap);

(29) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu ciu:...

o Khong

(30) Phuong thirc nhan két qué:
o Truc tiép

0 Truc tuyén (ban dién tir s& duoc gui vé Kho quan 1y dit liéu cta c4 nhan/dia chi thu dién
ttr/thiét bi s6/dién thoai ctia nguoi yéu cau)

o Buu chinh (cung cép dia chi noi nhan).
(31) Hé so dinh kém theo quy dinh.

* Nguot yéu cau cam doan cac thong tin cung cap la dung su that, chiu hoan toan trach nhiém
truoc phap luat vé noi dung cam doan ciia minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liéu quéc gia vé dan cu, duoc hé thong dién tu dong thi khong phai xuét trinh (theo hinh thuc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuwong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.
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NOI DUNG MAU DIEN TU TUONG TAC
GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON
I. Thong tin vé& ngudi yén cin ghi vao so hd tich viéc giam h, nhin cha, me, con
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to su dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

II. Théng tin vé ngudi giam hd hoiic nguwdi nhan cha, me, con

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(7) Gioi tinh;

(8) Dan toc;

(9) Qubc tich;

(10) S6 dinh danh ca nhén;

(11) Giay to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CC/Can cudc dién ta/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(12) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

III. Thong tin vé ngudi dwee giam hd hoiic dwee nhan la cha, me, con

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) Giot tinh;

(16) Dan toc;

(17) Quédc tich;

(18) S6 dinh danh ca nhan;

(19) Giay to tuy than: Loai gidy to st dung (Gidy khai sinh/CCCD/CC/Can cuoc dién ta/Ho
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(20) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).
IV. Théng tin vé viéc ding ky giam h, nhin cha, me, con

(21) Noi dang ky viéc nhan cha, me, con/giam hd: tén co quan, tén qudc gia di dang ky;
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(22) Giay to ching nhén viéc nhan cha, me, con/giam hé do co quan c6 tham quyén cia nudc
ngoai cap (s0, ngdy, thang, nam cap);

(23) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu ciu:...

o Khong

(24) Phuong thirc nhan két qué:
o Truc tiép

0 Truc tuyén (ban dién tir s& duoc gui vé Kho quan 1y dit liéu cta c4 nhan/dia chi thu dién
ttr/thiét bi s6/dién thoai cia nguoi yéu cau)

o Buu chinh (cung cép dia chi noi nhan).
(25) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dung su that va chiu hoan toan trach
nhiém truoc phap luat vé néi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.
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NOI DUNG MAU DIEN TU TUONG TAC
GHI VAO SO VIEC HQ TICH KHAC

I. Thong tin vé& ngudi yén cin ghi vao so viéc hd tich khac
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

II. Thong tin ciia cong dan Viét Nam di dwee diing ky hd tich tai co gqnan cé thim
qnyén ciia nwd'c ngoai

(5) Ho, chit dém, tén;

(6) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(7) Dan toc;

(8) Qudc tich;

(9) S6 dinh danh ca nhén;

(10) Gidy to tuy than: loai gidy to sir dung (CCCD/Thé cin cuoc/Cin cudc dién ti/HoO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(11) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).
III. Théng tin vé sw kién h tich thay déi
(12) Noi dung hé tich thay doi;

(13) Giay to ching minh viéc thay ddi ho tich: tén loai gidy to (s6, ngay, thang, nim cip, co
quan cap, tén qudc gia);

(14) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu ciu:...

o Khong

(15) Phuong thirc nhan két qué:
o Truc tiép

0 Truc tuyén (ban dién tir s& duoc gui vé Kho quan 1y dit liéu cta ca nhan/dia chi thu dién
ttr/thiét bi s6/dién thoai ctia nguoi yéu cau)

o Buu chinh (cung cép dia chi noi nhan).

(16) Ho so dinh kém theo quy dinh.
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* Nguoi yéu cau cam doan cac thong tin cung cap 14 dang sy that va chiu hoan toan trach
nhiém truoc phap luat vé néi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liéu qudc gia vé dan cu, duoc hé thdng dién tu dong thi khong phai xuét trinh (theo hinh thuc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé thng, thuc hién xac thuc
dién tu theo quy dinh.
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30. Thu tuc ding ky khai sinh lwu dong

Trinh ty thyc hién:

- Cong chire tu phap - ho tich cdp xi dugc giao nhiém vu dang ky khai sinh
lwu dong cé trach nhiém chuan bi ddy du mau To khai ding ky khai sinh, gidy to
ho tich va diéu kién can thiét dé thue hién dang ky lwu dong tai nha riéng hoac tai
dia diém t6 chire dang ky luu dong, bao dam thuan loi cho nguoi dan.

Tai dia diém dang ky ho tich lwu dong, Cong chirc tuw phap - ho tich
hudng dan ngudi yéu cau dién day du thong tin trong To khai ding ky khai
sinh; kiém tra cac gidy to lam co so cho viéc dang ky khai sinh; viét Phiéu tiép
nhan hé so.

- Sau khi tiép nhan du ho so, Cong chire tu phap - ho tich thue hién ghi
vao SO dang ky khai sinh, cdp nhat thong tin dang ky khai sinh trén Phan mém
dang ky, quan 1y ho tich dién tir dung chung va chuyén thong tin dén Co so dir liéu
quoc gia vé dan cu dé lay SO dinh danh ca nhan. Sau khi Co so dit liéu quoc gia vé
dan cu tra vé So dinh danh ca nhan, cong chirc tu phap - h tich in Gidy khai sinh,
trinh Lanh dao Uy ban nhan dan cap x3 ky Gidy khai sinh dé cap cho nguoi yéu
cau.

- Cong chirc tu phap - ho tich dem theo Gidy khai sinh va SO dang ky
khai sinh dé tra két qua cho nguoi yéu cau tai dia diém dang ky luvu dong;
huéng dan ngudi yéu cau kiém tra ndi dung Gidy khai sinh va S6 dang ky khai
sinh; tai muc “Ghi chu” trong S6 dang ky khai sinh ghi r5 “Dang ky luvu dong”.

- Trudng hop nguodi yéu cau khong biét chir thi cong chire tu phap - ho
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai noi dung va
hwéng dan ngudi d6 diém chi vao To khai. Khi tra két qua dang ky ho tich,
Cong chirc tu phéap - ho tich phai doc lai noi dung Gidy khai sinh cho ngudi yéu
cau nghe.

*Luuy:

- Nguoi tiép nhan hé so thuc hién khai thac thong tin trong Co so dir liéu
quoc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/cin
cudc cong dan/thé cin cude/can cude dién to. Trudng hop cac thong tin can
khai thac khong ¢6 trong Co sor dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Pdi vai viée xac dinh ho, dan toc, qué quan, dat tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop véi phap
luat va yéu cau giit gin ban sic dan toc, tip quan, truyén thong van hoa tot dep
cua Viét Nam; khong dat tén qua dai, kho st dung.

+ Truong hop cha, me¢ khong thoa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cia con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan cia cha hoic me.
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- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam
doan v& ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich 16 cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua
vi€c cam doan khong dung sur that.

Co quan ding ky ho tich tir choi giai quyét hodic dé nghi co quan c6 tham
quyén hity bo két qua dang ky ho tich, néu ¢o co s xac dinh noi dung cam doan
khéng diung su that.

Thanh phan hd so:

* Gidy to' phai ndp:

- To khai dang ky khai sinh theo mau.

- Ban chinh Gidy chimg sinh; trudng hop khong co6 Gidy chtng sinh thi
ndp van ban cua nguoi lam chimg xac nhan vé viéc sinh; néu khong co ngudi
lam chtng thi phai c6 gidy cam doan vé viéc sinh.

Truong hop nguoi yéu cau di ndp ban dién tir Gidy chuang sinh hoic co
quan dang ky ho tich d3 khai thac duogc dir liéu dién tir co ky s6 cua Gidy ching
sinh thi khong phai nop ban gidy.

- Truong hop khai sinh cho tré em sinh ra do mang thai hd phai c6 van ban
xac nhan cua co sO'y té da thue hién k¥ thuat ho tro sinh san cho viéc mang thai
ho.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé can cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhéan do
co quan c6 tham quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cude, Can
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi c6 yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra citu théng tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, dwoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
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cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi ngudi yéu cau khong phai xuat trinh
(theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Gidy chting nhan két hon néu cha, me di dang ky két hon. Truong hop
da co thong tin vé viéc két hon cua cha, me trong Co so dit liéu ho tich dién tir,
Co so dit liéu quoc gia vé dan cu thi khong phai xuat trinh.

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢6 chirng thuc cac gidy to phai xuat trinh néu trén.

So lwong hd so: 01 bd

Théi han giai quyét: 05 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cap x4 noi cu
tru cua nguoi cha hoic nguoi me.

Co quan phdi hop: Co quan quan ly Co so dit liéu quc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh: Giay khai sinh (ban chinh).

L¢ phi:

- D6i véi truong hop ding ky khai sinh khong dung han: Mire 18 phi cu
thé do Hoi dong nhan dan tinh, thanh phd truc thude Trung wong quyét dinh.

- Mién 1& phi d6i voi trudmg hop khai sinh ding han, nguoi thudc gia dinh
¢ cong voi cach mang; nguoi thude hd nghéo; ngudi khuyét tat.

Miu don, miu to khai: To khai dang ky khai sinh

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, 6m bénh khong the di dang ky
khai sinh cho con; cha me bi bat, tam giam hodc dang thi hanh an phat ti ma
khong con 6ng ba ndi, ngoai va nguoi than thich khac hodc nhitng ngudi nay
khong co diéu kién di ding ky khai sinh cho tré.

Can cw phap ly:

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot sd diéu va bién phap thi hanh Luat HS tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
b sung mét sb6 diéu cua cac nghi dinh 1ién quan dén viée ndp, xuat trinh sd ho
khau, sb tam tra giﬁy khi thyc hién thu tuc hanh chinh, cung cﬁp dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vure hé tich, quéc tich, chirng thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh tham quyén cia chinh quyén dia phuong 02 cap trong linh vue
quan ly nha nwéc cia B6 Tu phap;
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- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hda thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tuw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dmnh chi tiét thi hanh mét sé diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 ciia Bo truong B Tu phap
sira d6i, bo sung mot so diéu cia Thong tu s6 02/2020/TT-BTP ngay 08/4/2020
clia Bo truomg Bo Tu phap ban hanh, huéng dan sir dung, quan Iy mau sé quéc
tich va mau gidy to vé quoc tich va Thong tu s6 04/2020/TT-BTP ngay 28/5/2020
clia Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot s6 diéu ciia Luat Ho tich
va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi
tiét mét sd diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 ciia Bo truong B Tu phap
quy dinh vé phan dinh thAm quyén cta chinh quyén dia phwong 02 cap va phan
cap trong linh vire quan 1y nha nude ciia Bo Tu phap;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huong dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh pho truc thude Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh sira d6i, b sung mot sé diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huwong dan vé phi va 1& phi thudc tham quyén quyét
dinh ciia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi _cht: Phan chir in nghiéng 1a noi dung stra d6i, b6 sung, thay thé.



363

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI DANG KY KHAI SINH
Kinh @i e

Ho, chit dém, t8N NEUOT YU CAUL ...oo.ovoeovoeeeeeeeeeeeeeeeeeeeeeee e,
Ngay, thang, n&m SINN: ...
NOT CU T B e

Quan hé¢ voi ngudi dugce khai sinh: ..o
P& nghi co quan ding ky khai sinh cho nguwoi dudi day:

Ho, chil d€m, teN:. ...
Ngay, thang, ndm sinh: ..................cccooeiiini, ghi bang chit: .......cocovovoviieeeeeen.

QUE QUAN L.ooiiiiiiii et e ettt e e e e e e e et e e e e e e e e et baeaeeeeeeeenannees
Ho, chit dém, tén NGO ME: ...
Nam sinh: e, Dantoc: @ .o, Quoc tich: @..........

GiAy 1O 1Y ThANT @ L.,

Ho, chir dém, tén nguwdi cha: ...
Nam sinh: © Dantoc: @i Quoc tich: @..............

Gidy to tiy EHAN
Thong tin vé Glay ching nhan két hon coa cha, me tre (néu cha, me tré di PKKH):
Sb:........ , Quyén sd: ........... , dang ky ngay .... thang .... ndm ......... L2} FOR SRS UR RPN
T6i cam doan nodi dung dé nghi ding ky khal sinh trén day la dang su that, duoc su thoa
thuan nhat tri cta cac bén lién quan theo quy dinh phap lut.
T61 chiu hoan toan trach nhiém trudce phap luat vé noi dung cam doan ctia minh.

Lamtai: .......................,Ng4AY .......... thang ......... nam ..............

Ngudi yéu ciu
(Ky, ghi 10 ho, chit dém, tén)

Dé nghi cip ban sao™®: Co D, Khong |:|
S6 luong:....... ban
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Cha thich:

) Ghi 15 tén co quan ding ky khai sinh.

@) Chi ghi trong trudng hop ngudi yéu cdu dang ky ho tich chua cé/khoéng cung c.:?ip sO
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tir;khong cung cap day du
thong tin ngay, thang, nam sinh.

‘ Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tri;
néu khong c¢é noi dang ky thuong tra thi ghi theo noi dang ky tam tr; truong hop khong co
noi dang ky thuong trit va noi dang ky tam tra thi ghi theo no1 ¢ hién tai.

, ) Ghi s6 dinh danh ca nhan/cin cudc cél}g dﬁn/thé, can cude (vi du: Can cudc cong
dan so6 025 1,88001010 do Cuc Canh sat QLHC ve TTXH cap ngay 20/1 1/2Q21). Truong hop
kh‘éng co s§ dinh danh ca nhan/can cudc cong dan/thé can cudce thi ghi giay to hop 1€ thay
the (ho chicu...).

“ Truong hop sinh tai co sy t& thi ghi & tén co so'y t& va va dia chi tru so co sd y té do.

Vi du: - Bénh vién Phu san A, duong B, phuong C, tinh D.

- Tram y té x4 A, tinh B.

Truong hop sinh ra ngoai co s v té thi ghi dia danh cta 02 cap hanh chinh (x4, tinh),
noi sinh ra.

Vidu: xa A, tinh B.

) Ghi day du ngay, thang sinh cia cha, me (néu co).

© Pe nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi 15 s lugng.
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31. Thii tuc diing ky két hon lwu dong

Trinh ty thyc hién:

- Cong chtre tu phap - ho tich cdp xa duoc giao nhiém vu dang ky két hon
lru dong co6 trach nhiém chuén bi déy du cac loai mau To khai, giéy to ho tich
va diéu kién can thiét dé thuc hién dang ky Iuu dong.

- Tai dia diém dang ky két hon lwu dong, Cong chire tu phap - ho tich ¢o
trach nhiém kiém tra, xac minh vé diéu kién két hon cua cac bén; hudng dan nguoi
dan dién ddy du thong tin trong T khai dang ky két hon. Néu ho so day du, hop 18,
Cong chrre tu phap - ho tich tiép nhan ho so viét Phiéu tiép nhan hd so.

- Sau khi tiép nhan ho so, Cong chirc tw phap - ho tich bao cao Lanh dao
Uy ban nhan dan xi. Truong hop Chu tich Uy ban nhan dan x4 dong y giai
quyét thi ky cap 02 Gidy chirng nhan két hon cho ngudi yéu cau. Cong chire tu
phap - ho tich ghi noi dung dang ky vao S6 dang ky két hon, hudng dan cac bén
kiém tra ndi dung Gidy ching nhan két hon va SO dang ky két hon, cung cac
bén nam, nit ky vao SO ding ky két hon, Gidy chimg nhan két hon theo quy
dinh; tién hanh trao Gidy ching nhan két hon cho cac bén tai dia diem dang ky
lwu dong. Tai muc “Ghi chi” trong SO dang ky két hon ghi 18 “Pang ky luu
déng”.

- Trudng hop nguodi yéu cau khong biét chir thi cong chire tu phap - ho
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai noi dung va
huéng dan nguoi d6 diém chi vao To khai. Khi trao Gidy chimg nhan két hon,
Coéng chtrc tu phap - ho tich phai doc lai no1 dung Giéy chirng nhan két hén cho
nguoi yéu cau nghe va huéng dan ngudi dé diém chi vao SO dang ky két hon.

Luuy:

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nam sinh; s6 dinh danh c4 nhan/thé cin
cude cong dan/thé cin cude/can cude dién tir. Trudong hop cac thong tin can
khai thac khong ¢6 trong Co sor dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

Thanh phan hd so:

* Gidy to phai ndp

- To khai dang ky két hon theo mau. Hai bén nam, nit ¢6 thé khai chung
vao mot To khai dang ky két hon.

* Gidy to phai xuit trinh

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cude cong dan/Thé can cude/Can cudc dién th/Giéy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi 1am thu tyc truc tiép tai co quan dang ky
hé tich.
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Trieong hop gidy to tiy than sie dung la: HY chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két ndi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong Co so
dtr liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, dwoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Giay to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire ndy thi ngudi yéu cau khong phai xuat trinh
(theo hinh thirc truc tiép).

SO lwong hd so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thwe hién thi tuc hanh chinh: Uy ban nhan dan cap x4 noi cu
tra cua hai bén nam, nir.

Co quan phdi hop: Co quan quan ly Co so dit liéu quoc gia vé déan cu.

Két qua thuc hién tha tuc hanh chinh: Gidy chtrug nhan két hon (ban
chinh), mdi bén vg, chdng 01 ban; ban sao Trich luc két hon (trudng hop yéu
cau cap ban sao Trich luc két hon).

L& phi: Mién 1¢ phi.

Mau don, miu to khai: To khai dang ky két hon.

Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Hai bén nam, nir cung thudng tra trén dia ban cép x4 ma mot hoac ca hai
bén nam, nit 14 nguoi khuyét tat, 6m bénh khong thé di dang ky két hon duorc.

- Nam tir du 20 tudi tro 18n, nit tir du 18 tudi tro 1én;

- Viéc két hon do nam va nit tw nguyén quyét dinh;

- Khong bi mat nang lyc hanh vi dan su;

- Viéc két hon khong thudc mot trong cac truong hop cam két hon, gdm:

+ Két hon gia tao;

+ T4o hon, cudng ép két hon, lira doi két hon, can tror két hon;
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+ Nguoi dang ¢o v, ¢d chdong ma két hon voi nguoi khac hodc chua co
v, chua c¢6 chong ma két hon véi ngudi dang cé chong, ¢o vo,

+ Két hon giita nhitng nguoi cung dong mau vé truc hé; gitta nhitng
nguo1 ¢d ho trong pham vi ba doi; giira cha, me nudi vd1 con nudi; gitra nguoi
da tirng 14 cha, me nudi voi con nudi, cha chong véi con ddu, me vo véi con ré,
cha duong véi con riéng cua vg, me ké véi con riéng cua chéng;

* Nha nudc khong thira nhan hon nhan giita nhitng ngudoi cung gidi tinh.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014,

- Nghi dinh sd 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot sd diéu va bién phap thi hanh Luat HS tich;

- Nghi dinh sb 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stta doi,
) sung mat s diéu cua cac nghi dinh 1ién quan dén viée ndp, xuét trinh sd ho
khau, sb tam tru giéy khi thyrc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu sta doi,
bd sung mot s0 diéu cuia cac Nghi dinh trong linh vuc hé tich, quéc tich, chung thure;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh tham quyén cua chinh quyén dia phwong 02 cap trong linh vuc
quan ly nha nwéc cia B6 Tu phap;

- Nghi quyét sd 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudc pham vi quan ly cua Bo Tw phdp;

- Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mét s diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot s6 diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau sd quoc tich va mau gidy to vé qudc tich va Thong tu sd 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot sd
diéu cua Luat Ho tich va Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mét so diéu va bién phap thi hanh Luat Ho tich.

- Thong tu sd 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vire quan 1y nha nude cua Bo Tu phap;
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh hudng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu sd 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudng Bo Tai
chinh stra d0i, bo sung mot sd diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thudce Trung wong.

Ghi cht: Phan chir in nghiéng 14 noi dung stra d6i, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap — Ty do — Hanh phnc

W TO KHAI DANG KY KET HON )

Kinh giri: @

Thong tin Bén nir Bén nam

Ho, chitr dém, tén

Ngay, thang, nam sinh

Dan toc @

Quéc tich@®

Noi cu tra @

Gidy to tuy than ©

Két hon lan thir may

Chang t61 cam doan nhiing 101 khai trén day la dang su that, viéc két hon cla chung toi la tu
nguyén, khong vi pham quy dinh cia Luat hon nhén va gia dinh Viét Nam.

Chung t61 chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan cua minh.

Pé nghi Quy co quan ding ky.

,NGAY thang ... Nam.............
Bén niv Bén nam
(Ky, ghi 6 ho, chitr d€m, tén) (Ky, ghi 6 ho, chitr dém, tén)

S6 luong:... ... ban
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Chu thich:

D@ Truong hop 1am tha tuc dang ky két hon c6 yéu t6 nude ngoai, thi phai dan anh cua hai
bén nam, nir.

) Ghi 15 tén co quan ding ky két hon.

@ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua co/khong cung cap sé dinh
danh ca nhan/can cudc cong dan/thé can cudc/can cude dign tir/..

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tra; néu
khong ¢6 noi dang ky thudong tra thi ghi theo noi1 dang ky tam tra; trudong hop khong c6 noi dang
ky thudng tri va noi dang ky tam tru thi ghi theo no1 ¢ hién tai.

) Ghi s6 dinh danh ca nhan/cin cudc cong dan/thé can cude (vi du: Can cude cong dan sd
025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop khong ¢ s6
dinh danh ca nhan/cian cudc cong dan/thé cin cude thi ghi gidy to hop 16 thay thé (ho chiéu...).

6 A - \ A \ A A r A A A \ \ s~ A
© B¢ nghi danh dau X vao 6 néu cb yéu ciu cap ban sao va ghi 15 s lugng.
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32. Thu tuc ding ky khai tir lvu dong

Trinh ty thyc hién:

- Cong chire tur phap - ho tich duoc giao nhiém vu dang ky khai tir Iuu
dong cé trach nhiém chuan bi day du mau To khai dang ky khai tir, gidy to ho
tich va diéu kién can thiét dé thuc hién dang ky lwu dong tai nha riéng hoac tai
dia diém to chirc dang ky luu dong, bao dam thuan loi cho ngudi dan.

- Tai dia diém dang ky khai ttr luu dong, Cong chirc tu phap - ho tich hudng
dan nguoi yéu cau dién day du thong tin trong Td khai dang ky khai tir, kiém tra
cac gidy to lam co so cho viée dang ky khai tir; viét Phiéu tiép nhan ho so.

- Sau khi tiép nhan ho so, Cong chirc tu phap - ho tich bao cao Lanh dao Uy
ban nhan dan. Trudng hop Chu tich Uy ban nhan dan dong y gidi quyét thi cong
chire tu phap - ho tich thuc hién ghi vao S6 ding ky khai tir, cip nhat thong tin dang
ky khai ttr trén Phan mém ding ky, quan ly ho tich dién tir dung chung, in Trich luc
khai tir, trinh Chit tich Uy ban nhan dan ky Trich lyc khai tir cap cho ngudi yéu cau.

- Cong chirc tu phap - ho tich dem theo Trich luc khai tir va SO ding ky
khai tir dé tra két qua cho nguoi yéu cau tai dia diém ding ky luu dong; hudng
dan ngudi yéu cau kiém tra ndi dung Trich luc khai tir va SO dang ky khai tu; tai
muc “Ghi chu” trong S6 dang ky khai tir ghi r5 “Pang ky luu dong”.

- Trudng hop nguodi yéu cau khong biét chir thi cong chire tu phap - ho
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai noi dung va
hudng dan nguoi d6 diém chi vao To khai. Khi tra két qua, Cong chirc tw phap -
h tich doc lai n61 dung Trich luc khai tir cho nguoi yéu cau nghe.

Luuy:

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co s¢ dir liéu
quoc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit d&m, tén; ngay, thang, nam sinh; s6 dinh danh ca nhan/cin
cude cong dan/thé can cude/can cude dién to/. Truong hop cac thong tin can
khai thac khong ¢6 trong Co so dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

Thanh phan hd so:

* Gidy to phai ndp

- To khai dang ky khai tir theo mau;

- Gidy bao tir hodc gidy to thay Gidy bao tr do co quan cé tham quyén cap.
Truong hop ngudi yéu cau dd ndp ban dién tir Giay bao tir hodc co quan dang
ky hé tich da khai thac dugce dir 1i€u dién tir c6 ky sb cua Giéy bao tir thi khéng
phai nop ban gidy.

* Gidy to phai xuit trinh:

- Ho chiéuw/Thé cin cudc cong dan/Thé can cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac giay to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau ddy goi tat 1a gidy to tuy
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than) dé chirng minh vé& nhan than khi 1am thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cude, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi c6 yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (s,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so di liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan dang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

- Giay to chirug minh noi cu tra cudi cung cua ngudi chét dé xac dinh
tham quyén trong truong hop co quan ding ky ho tich khong thé khai thac
duoc thong tin vé noi cu tri cua cong dan theo cac phwong thire quy dinh tai
khoan 2 Piéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh
phu. Truong hop cac thong tin vé gidy to ching minh noi cu tra di dugc khai
thac tir Co so dir liéu quoc gia vé dan cu bang cac phuong thirc nay thi ngudi
yéu cau khong phai xuat trinh (theo hinh thirc tryc tiép).

- Trudng hop khong xac dinh duge noi cu tri cudi ciing ciia ngudi chét
thi xuat trinh gidy to chimg minh noi nguodi dé chét hodc noi phat hién thi thé
ciia nguoi chét.

SO lwong hd so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thye hién tha tuc hanh chinh:

- Uy ban nhan dan cap xi noi cu tri cudi cung ciia nguoi chét;

- Uy ban nhan dan cap x3 noi ngudi dé chét hodc noi phat hién thi the
nguoi chét thue hién viée dang ky khai tir trong truong hop khong xac dinh
duoce noi cu tra cudi cung ciia nguoi chét.

Co quan phdi hop: Co quan quan ly Co so dit liéu quoc gia vé dan cu.

Két qua thwe hién thii tuc hanh chinh: Trich luc khai tir (ban chinh).

L& phi: Theo mtc thu 1¢ phi do Hoi dong nhan dan cap tinh quy dinh.

Mién 1é phi d6i vdi truong hop dang ky khai tir dung han; dang ky cho
nguol thude gia dinh c¢6 cong vdi1 cach mang; ngudi thude hd nghéo; nguoi
khuyét tat.

Méiu don, miu to khai: To khai dang ky khai t

Yéu ciu, diéu kién thue hién thii tuc hanh chinh:
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Nguoi chét khong ¢ nguoi than thich, ngudi than thich khong song clng
dia ban x4 hodc 14 nguoi gia, yéu, khuyét tat khong di dang ky khai tir duoc.

Can cw phap ly

- Luat Ho tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
bo sung mét s6 diéu cua cac nghi dinh 1ién quan dén viéc ndp, xuét trinh sd ho
khau, sb tam tru giéy khi thyrc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu sta doi,
bd sung mot s6 diéu cuia cac Nghi dinh trong linh vuc hé tich, quéc tich, chung thure;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh tham quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nwée cia B6 Tu phap;

- Nghi quyét so 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phii sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tuw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu phap
quy dmnh chi tiét thi hanh mét so6 diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bo sung mot so diéu cua Thong tuw s6 02/2020/TT-BTP ngay
08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy to vé qudc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh so 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vire quan 1y nha nude cua Bo Tu phap;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh hudng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu sd 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudng Bo Tai
chinh sira doi, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudéng dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh pho tryc thude Trung wong.
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Ghi chii: Phan chit in nghiéng 14 noi dung stra doi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

KANN GO D) e

Ho, chit dém, t8N NGUOT YU CAU oo
Ngay, thang, n&m SINh: ...

Quan h¢ voi nguoi da OO
D& nghi co’ quan ding ky khai tir cho ngudi ¢6 tén dudi day:

Ho, chit d€m, teN: ...
Ngay, thang, n&m SINh: ...
Gidi tinh: @ Dantoc: @ Quéc tich:®

: A SR 2
Noi1 cu tri cud1 cung;: e

NGUYEN NIAN CREL: ..o
S6 Gidy bao tir/Gidy to thay thé Gidy bao tir: @ ... dO oo
.................................................................................................... cap ngay ... thang .. nam ...
T61 cam doan nhitng nd1 dung khai trén day 1a dang su that va chiu trach nhi€ém trudc
phap luit vé cam doan ctia minh.

Lamtai: ..o, .ngay ... thang ... nam........

Ngudi yéu ciu
(Ky, ghi 10 ho, chit dém, tén)

S6 luong:... ... ban
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Cha thich:
() Ghi 13 tén co quan dang ky khai tu.

@) Chi ghi trong truong hop ngudi yéu cau ding ky ho tich chua c6/khdng cung
cap sO dinh danh ca nhan/cin cudc cong dan/thé cin cudce/can cude dién tir; khong
cung cap day du théng tin ngay, thang, nam sinh.

Truong hop phai cung cip théng tin “Noi cu tri” thi ghi theo noi diang ky
thuong tra; néu khong ¢ noi dang ky thuong tra thi ghi theo noi dang ky tam tri;
treong hop khong ¢ noi dang ky thudong tri va noi dang ky tam tra thi ghi theo noi ¢
hién tai.

®) Ghi sb dinh danh ca nhan/cin cudc cong dan/thé can cudc (vi du: Can cude
cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021).
Truong hop khong c6 s6 dinh danh ca nhan/cin cude cong dan/thé cin cudc thi ghi
gidy to hop 18 thay thé (ho chiéu...).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao tu”;
néu ghi theo s6 Gidy to thay thé Gidy bao tir thi ghi 5 tén, sd gidy to va gach cum tir
“Gidy bao ti”; truong hop khong cé thi myc nay dé trong.

5 A . \ A \ A A r A A A \ \ s~ A
®) Pé nghi danh ddu X vao 6 néu c6 yéu cau cp ban sao va ghi rd s6 luong.
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33. Thi tuc ding ky khai sinh ¢6 yéu t6 nuwéc ngoai tai khu vuc bién giéi

Trinh ty thyc hién:

- Néu lwa chon hinh thirc ndp ho so trye tiép, ngudi yéu cau dang ky khai
sinh nop ho so ding ky khai sinh tai Trung tAm phuc vu hanh chinh coéng c6 tham
quyén nop 1¢ phi néu thude truomg hop phai ndp 16 phi ding ky khai sinh; ndp phi
cap ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lwa chon hinh thirc ndp ho so true tuyén, ngudi yéu cau dang ky khai
sinh truy cap Cong dich vu cong quoc gia hodc Ung dung dinh danh quéc gia.

Ngudi yéu cau ding ky khai sinh trye tuyén cung cap thong tin theo mau
hé tich dién tr twong tac dang ky khai sinh, dinh kém ban chup hodc ban sao
dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1 phi thong qua chirc ning
thanh toan truc tuyén hodc bang cach thuc khac theo quy dinh phap luét, hoan
tat viée ndp hd so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢6ng cé trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhén hd so; néu tiép nhan ho
so sau 15 gior thi ¢6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viée
tiép theo (néu nguodi yéu cau ndp ho so true tiép) hodc gui ngay Phiéu hen, tra
két qua qua thw dién tir hoac gt tin nhin hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (néu ngudi yéu cau ndp hd so trye tuyén); chuyén hd so dé
cong chue tu phap - ho tich xt 1y; truong hop tiép nhan ho so tai Trung tAm
Phuc vu hanh chinh cong cap tinh, can bd tiép nhan hd so chuyén ho so dén Uy
ban nhan dan cap xi c6 thAm quyén xir 1y.

(i1) Truong hop ho so chua dﬁy da, hop 1€ thi can bd tiép nhan hd so
thong bao cho ngudi yéu cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi
dung can bd sung dé ngudi yéu cau bd sung, hoan thién. Sau khi ho so duge bd
sung, thuc hién lai budce (1);

(iii) Truong hop ngudi yéu cau ding ky khai sinh khong bd sung, hoan
thién duoc hod so thi can bd tiép nhan hd so bao cao Lanh dao Trung tam Phuc
vu hanh chinh cong co thong bao tir chdi giai quyét yéu cau ding ky khai sinh.

- Cong chuc tu phap - ho tich thim tra hd so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so
— thue hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay ho so day du, hop 1é, ding quy dinh, trudong hop tiép nhan ho so
dang ky khai sinh theo hinh thtre truc tiép, thi cong chirc tu phap - ho tich thue hién
ghi vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém
dang ky, quan ly ho tich dién tir dung chung. Truong hop cha, me lya chon quéc
tich Viét Nam cho con thi chuyén thong tin &n Co so dit liéu quoc gia vé dan cu
de 14y Sb dinh danh ca nhan.

Truong hop tiép nhan ho so ding ky khai sinh theo hinh thirc trye tuyén,
cong chirc tw phap - ho tich gui lai biéu mau Giay khai sinh dién tir voi thong tin
day du cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén bieu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém dang ky, quan 1y ho tich dién tir ding chung. Trudng hop cha, me Iya chon
quoc tich Viét Nam cho con thi chuyén thong tin dén Co so dit liéu qudc gia vé
dan cu dé lﬁy So dinh danh ca nhan.

- Sau khi Co so dir liéu quoc gia vé dan cu tra vé SO dinh danh ca nhan,
cong chirc tu phap - ho tich in Gidy khai sinh, trinh Lanh dao Uy ban nhan déan cap
x4 ky, chuyén téi Trung tm Phuc vu hanh chinh cong d tra két qua cho nguoi yéu
cau.

Cach thirc thye hién:

- Thu tuc nay du diéu kién thywe hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau dang ky khai sinh trie tiép thue hién hodc uy quyén cho
nguo1 khac thue hién nop ho so truc tiép tai Trung tdm Phuc vu hanh chinh cong
hodc gui ho so qua hé thong buu chinh hodic ndp ho so truc tuyén trén Cong dich
vu cong quoc gia (https:/dichvucong.gov.vn) hoac Ung dung dinh danh quéc gia.

Thanh phan hé so:

- T& khai dang ky khai sinh theo mau (néu ngudi yéu cau lya chon nop hd
so theo hinh thure truc tiép hodc gt ho so qua hé théng buu chinh);

- Mau ho tich dién tir twong tac dang ky khai sinh (néu ngudi yéu cau lua
chon ndp hd so theo hinh thire true tuyén);

- Ngudi yéu cau dang ky khai sinh thue hién viéc ndp/xuat trinh (theo
hinh thirc tryc tiép) hodc tai 1én (theo hinh thire tryc tuyén) cac giay to sau:

* Gidy to phai ndp:

- Gidy chung sinh; truomg hop khong ¢ Giay chung sinh thi ndp van ban
clia nguoi lam chimg xac nhan vé viée sinh; néu khong ¢ ngudi lam ching thi
phai c6 gidy cam doan vé viéc sinh; trudng hop khai sinh cho tré em sinh ra do
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mang thai hé phai c6 van ban xac nhan cia co sO'y té da thuc hién k¥ thuat ho
trg sinh san cho viéc mang thai hd.

Truong hop nguoi yéu cau di ndp ban dién tir Gidy chung sinh hoic co
quan dang ky ho tich d3 khai thac duogc dir liéu dién tir co ky s6 cua Gidy ching
sinh thi khong phai nop ban gidy.

- Van ban théa thuin cia cha, me vé viéc lya chon quéc tich cho con.
Truong hop cha, me lya chon qudc tich nudc ngodi cho con, thi ngoai vin ban
thoa thuan lwa chon quéc tich con phai ¢é xac nhan cua co quan c6 thAm quyén
nudc ngoai vé viée tré co quoc tich nude ngoai theo quy dinh cua phap luat
nude do.

- Ban sao gidy to chang minh nhan than, gidy t& ching minh noi thuong
tri & khu vure bién gidi cia cong dan nude lang giéng.

- Van ban uy quyén theo quy dinh cua phap luét trong truomg hop ty
quyén thwe hién vi€c dang ky khai sinh.

* Gidy to phai xudt trinh:

- Ho chiéu/The cin cudc cong dan/The can cude/Cian cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac ¢ dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HY chiéu, Thé can cuée, Can
cude cong ddn, Gidy chitng nhdn cdn cuéc ma co quan dang ky ho tich cé thé
déi chiéu, khai thdc dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi Co so div lidu hé tich dién tr, Co so div lidu quéc gia vé
ddn cur hodc CSDL khdc cé lién quan thi ngueci c6 yéu cdu dang ky hé tich chi
cdn cung cdp thong tin sé dinh danh cd nhdn hodc théng tin vé gidy to (s6,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién ti, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
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vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire ndy thi nguodi yéu cau khong phai xuat trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudong hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tru cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp xa noi tiép nhan yéu cau cd trach
nhiém ho tro nguoi dan ndp hé so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Dbi voi yéu cau ding ky khai sinh ma cha, me tré da ding ky két hon,
trén co so thong tin vé Gidy ching nhan két hon cung cap trong To khai dang
ky khai sinh, co quan dang ky ho tich ¢6 trach nhiém tra ciru thong tin vé tinh
trang hon nhan cta cha, me tré trén Hé thong thong tin giai quyét thu tuc hanh
chinh cép tinh thong qua két n6i voi Co so dit lieu ho tich dién t, Co so dir
liéu quéc gia vé dan cu. Két qua tra ctru duoc Iuu trir dudi dang dién tir hoac ban
gidy, phan anh day du, chinh xac thong tin tai thoi diém tra ciru va dinh kém ho
so cua nguot dang ky. Truong hop khong tra ciru duoc tinh trang hén nhan do
chura ¢6 théng tin trong Co s dir li€u hd tich dién tir, Co so dir liéu quéc gia vé
dan cu, thi co quan dang ky ho tich dé nghi Uy ban nhan dan cap x4 noi ngudi
yéu cau thuong tra/noi da diang ky két hon xac minh, cung cap thong tin. Trong
thoi han 03 ngay 1am viée ké tir ngdy nhan dugc yéu cau xac minh, Uy ban nhan
dan cép x4 noi nhan duoc dé nghi xac minh cé trach nhi€ém kiém tra, xac minh
va gui két qua vé tinh trang hon nhan cia nguoi do.

- DB6i véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao duge ching thue tir
ban chinh hoidc ban sao dugc cap tir sO goc (sau ddy goi 14 ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gom ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky x4c nhan, khong dugce yéu cau ndp ban sao gidy to do.

Dbéi vai giéy to xuét trinh khi dang ky ho tich, nguoi tiép nhan c¢o6 trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé lwu
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trong hd so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai ndp.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co s¢ dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; s6 dinh danh c4 nhan/thé cin
cudc cong dan/thé cin cude/can cude dién ta. Trudng hop cac thong tin can
khai thac khong ¢ trong Co sor dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Truong hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cdu dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan hé so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duge gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 tham quyén hity bo két qua dang ky ho tich.

- Giay to do co quan ¢6 thAm quyén cua nudc ngodi cap, cong ching
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc té ma Viét Nam 14 thanh vién.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam
doan v& ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich 16 cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap ly cia
vi€c cam doan khong dung sur that.

Co quan ding ky ho tich tir choi gidi quyét hodc dé nghi co quan cé thAm
quyén hity bo két qua dang ky ho tich, néu ¢6 co s xac dinh noi dung cam doan
khéng diung su that.

- Péi vai viée xac dinh ho, dan toc, qué quan, dat tén cho tre:

+ Viéc xac dinh ho, dan toc, dat tén cho tré¢ em phai phu hop véi phap
luat va yéu cau giir gin ban sic dan toc, tip quan, truyén thong van hoa tot dep
cua Viét Nam; khong dat tén qua dai, kho st dung.

+ Truong hop cha, me khong thoa thuan duoc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan cia cha hoic me.

S6 lwong hd so: 01 bo
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Théi han giai quyét: Trong ngay tiép nhan hé so; trudng hop nhan hd so
sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo.

Poi twong thue hién thi tuc hanh chinh: C4 nhan

Co quan thwe hién thi tuc hianh chinh: Uy ban nhan dan cap xi ¢ khu
virc bién gidi not thuwong tra cia nguot cha hoac nguol me 14 cong dan Viét Nam.

Co quan phdi hop: Co quan quan ly Co so dit liéu quc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh:

- Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Gidy khai sinh).

- Ban dién tir Gidy khai sinh (Ban dién tu s& ty dong giri vé Kho quan ly
dit liéu dién tir ctia ca nhan/dia chi thu dién ti/thiét bi s6/dién thoai cua nguoi yéu
cau sau khi d4 hoan tat thu tuc dang ky khai sinh tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mtic 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 18 phi cho ngudi thude gia dinh c6 cong voi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia B6 Tai chinh.

Mau don, mau to khai:

+ To khai dang ky khai sinh (néu ndp hé so theo hinh thirc truc tiép hoac
giri ho so qua hé théng buu chinh);

+ Mau ho tich dién tir tuong tac dang ky khai sinh (néu nop hé so theo hinh
thure truc tuyén).

Yéu ciu, diéu kién thwe hién thii tuc hianh chinh:

Tre sinh ra tai Vi€t Nam c6 cha hoac me 14 cong dan Viét Nam thuong tra
tai dia ban xa & khu vuc bién gidi con me hodc cha 1a cong dan nudce lang giéng
thuong tra tai don vi hanh chinh tuong dwong cdp xa cua Viét Nam tiép giap voi
xa ¢ khu virc bién gidi cia Viét Nam noi cong dan Viét Nam thuong tru.

Can cw phap ly:

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mét sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
b6 sung mot s6 diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, sb tam tra giéy khi thuc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, chirug thue;
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- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh thdm quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nwée cia B6 Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan [y cua Bo Tuw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dmnh chi tiét thi hanh mét sdé diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phii quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, b6 sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bé sung mot s6 diéu cua Thong tuw s6 02/2020/TT-BTP ngay
08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy to vé quoc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vire quan 1y nha nude cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, str dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co6 quéc tich Vi€t Nam, phi xac
nhan 14 nguot géc Viét Nam, 1€ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huong dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
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29/11/2019 cua Bo Tai chinh hudéng dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thude Trung wong.
Ghi chii: Phan chit in nghiéng 14 noi dung stra doi, bd sung, thay thé.



385

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI DANG KY KHAI SINH

KAnh @O O,

Ho, chit dém, t8N NEUOT YU CAU ....o.ovovoviieeeeeeeeee e,
Ngay, thang, n&m SINN: ...
INOT CU T @ e e,
Giay 1O 1Y ThANT @ L.,
Quan hé¢ voi ngudi dugce khai sinh: ..o
Dé nghi co’ quan dang ky khai sinh cho ngudi dudi day:

Ho, chillr d@m, t@N:z.........ooi
Ngay, thang, nam sinh: ..o, ghibang chit: ...
Gioitinh:....................... Dantoc:......oovvvveeeeeenenn., Quéc HCh:
NOT SIR: D
QUE QUAN ..ooiiiiiiiiii et e ettt e e e e e e e ettt e e e e e e e ettt e e e e e e e e e nannees
Ho, chit dém, tén nguwdi me: ..., SRRSO
Nam sinh: e, Dantoc: @ oo, Quoc tich: @..........
INOT CU T @ e e e,
GiAy 1O 1Y ThANT @ L.,
Ho, chit dém, tén nguwdi cha: ...,
Nam sinh: O Dantoc: @i Quoc tich: @..............
INOT CU T @ e e e,
GiAy 1O 1Y ThANT @ L.
Thong tin vé Giay chung nhan két hon cua cha, me tré¢ (n€u cha, me tr¢ dd BKKH):
SO:......... , Quyén s0: ... , dang ky mngay ... thang ... nam ...

TAL..
T6i cam doan nodi dung dé nghi ding ky khai sinh trén day 1a ding su that, duoc sy thoa
thuan nhat tri cta cac bén lién quan theo quy dinh phap lut.
T61 chiu hoan toan trach nhiém trudce phap luat vé noi dung cam doan ctia minh.
Lamtai: .......................,Ng4AY .......... thang ......... nam ..............
Ngudi yéu ciu
(Ky, ghi 6 ho, chit dém, tén)

Dé nghi cip ban sao™®: Co D, Khong |:|
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Chu thich:

) Ghi 15 tén co quan ding ky khai sinh.

@) Chi ghi trong trudng hop ngudi yéu cdu dang ky ho tich chua co/khoéng cung c.:?ip sO
dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tir;khong cung cap day du
thong tin ngay, thang, nam sinh.

‘ Truong hop phai cung cip thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tri;
néu khong c¢é noi dang ky thuong tra thi ghi theo noi dang ky tam tr; truong hop khong co
noi dang ky thuong trit va noi dang ky tam tra thi ghi theo no1 ¢ hién tai.

, ) Ghi s6 dinh danh ca nhan/cin cudc cél}g dr?m/thé, can cude (vi du: Can cudc cong
dan so6 025 1,88001010 do Cuc Canh sat QLHC ve TTXH cap ngay 20/1 1/2Q21). Truong hop
kh‘éng co s§ dinh danh ca nhan/can cudc cong dan/thé can cudce thi ghi giay to hop 1€ thay
the (ho chicu...).

@ Truong hop sinh tai co sy t& thi ghi rd tén co so'y t& va va dia chi tru so co so y té do.

Vi du: - Bénh vién Phu san A, duong B, phuong C, tinh D.

- Tram y té x4 A, tinh B.

Truong hop sinh ra ngoai co s v té thi ghi dia danh cta 02 cap hanh chinh (x4, tinh),
noi sinh ra.

Vidu: xa A, tinh B.

) Ghi day du ngay, thang sinh cia cha, me (néu co).

© Pe nghi danh ddu X vao 6 néu c6 yéu ciu cap ban sao va ghi 15 s lugng.
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NOI DUNG MAU HOQ TICH DIEN TU TUONG TAC DANG KY KHAI SINH
I. Théng tin vé ngudi yén can diing ky khai sinh
(1) Ho, chitr dém, tén;
(2) S6 dinh danh ca nhén;

(3) Giay to tuy than: Loai gidy to st dung (CCCD/Thé can cuoc/Ho chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng);
(5) Quan hé voi nguoi dugc khai sinh.

II. Théng tin vé ngudi dwoe ding ky khai sinh

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét ri€ng 03 truong thong tin ngdy, thang, ndm sinh; hé
théng tu dong chuyén ndi dung tir s6 sang ghi bang chiy);

(8) Gioi tinh;
(9) Dan toc;
(10) Quédc tich;

(11) Noi sinh (gém cac truong thong tin tach biét riéng theo dia danh hanh chinh: s6 nha;
duong/phd; thon/té/ban/ap; xa, phuong, dic khu; tinh, thanh phé truc thude Trung uong);

(12) Qué quan.

II1. Théng tin vé ngwdi me ciia ngwdi dwge khai sinh

(13) Ho, chir dém, tén;

(14) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(15) S6 dinh danh ca nhan;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Ho chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(17) Dan toc;

(18) Qudc tich;

(19) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

IV. Théong tin vé ngudi cha cia ngudi dwge khai sinh

(20) Ho, chir dém, tén;

(21) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(22) S6 dinh danh ca nhén;
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(23) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Ho chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(24) Dan toc;

(25) Qudc tich;

(26) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(27) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(28) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap, ndi dung dé nghi ding ky khai sinh cho tré
em la dung su that, dd cé sy thoa thuan nhat tri cua cha, me tré theo quy dinh phap luat va
chiu hoan toan trach nhiém truoc phap luat vé nodi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to ching minh noi cu trii da duoc khai thac tir Co so diy
lidu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nam) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé théng, thuc hién xac thuc
dién tu theo quy dinh.

Ngudi yéu cau ding ky khai sinh nhan Gidy khai sinh (ban chinh) truc tiép tai co quan ding
ky ho tich.

Ban dién tir s& tu dong giri vé Kho quan ly dir liéu dién tir ciia c4 nhan/dia chi thu dién
tt/thiét bi sé/dién thoai clia ngudi yéu cau sau khi di hoan tat thu tuc dang ky khai sinh tai co
quan dang ky ho tich.
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34. Tha tuc ding ky két hon c6 yéu t6 nwéc ngoai tai khu v bién gioi

Trinh ty thyc hién:

- Néu lyra chon hinh thirc ndp ho so truc tiép, nguoi yéu cau dang ky két hon
ndp hd so dang ky két hon tai Trung tim phuc vu hanh chinh cong c6 thim quyén
nop 1é phi néu thude truomg hop phai ndp 16 phi dang ky két hon.

- Néu lyra chon hinh thirc ndp ho so truc tuyén, ngudi yéu cau dang ky két
hén truy cap Cong dich vu cong qudc gia hoac Ung dung dinh danh quoc gia.

Ngudi yéu cau ding ky két hon truce tuyén cung cap thong tin theo mau ho
tich dién tir trong tac dang ky két hén, dinh kém ban chup hodc ban sao dién tir
cac gidy to, tai liu theo quy dinh; ndp phi, 1& phi thong qua chirc ning thanh
toan truc tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tat viée
nop ho so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tur hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so @ cong chirc tu phap - ho tich xu ly; trudmg hop tiép nhan hod
so tai Trung tdm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan hd so
chuyén ho so dén Uy ban nhan dan cap x c6 tham quyén xir 1y.

(i1) Truong hop ho so chua dﬁy da, hop 1€ thi can bd tiép nhan hd so
thong bao cho ngudi yéu cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi
dung can bd sung dé ngudi yéu cau bd sung, hoan thién. Sau khi ho so duge bd
sung, thuc hién lai budce (1);

(iii) Trudng hop ngudi yéu cau diang ky két hon khong bd sung, hoan
thién duoc hod so thi can bd tiép nhan hd so bao cao Lanh dao Trung tam Phuc
vu hanh chinh cong co thong bao tir chdi giai quyét yéu cau diang ky két hon.

- Cong chuc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so
— thuc hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay ho so day du, hop 18, cac bén cé du diéu kién két hon theo quy
dinh cua Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi dang ky
két hon theo quy dinh, truomg hop tiép nhan hd so dang ky két hon theo hinh thire
true tiép, thi cong chirc tu phap - ho tich thye hién ghi vao SO dang ky két hon, cap
nhat thong tin dang ky két hon trén Phan mém dang ky, quan ly ho tich dién tu
dung chung.

Truong hop tiép nhan ho so ding ky két hon theo hinh thirc truc tuyén, cong
chirc tur phap - ho tich gui lai biéu mau Giﬁy chung nhan két hon dién tur v6i
thong tin day du cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Giﬁy chirng nhan két hon dién tir va xac nhan (téi da
mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO dang ky két hon, cap nhat thong tin ding ky két hon trén Phan
mém ding ky, quan Iy ho tich dién tir dung chung.

- Cong chure tu phap - ho tich in Giay chtimg nhan két hon, trinh Lanh dao
Uy ban nhan dén cap x4 ky, chuyén téi Trung tdm Phuc vu hanh chinh cong d tra
két qua cho nguoi yéu cau.

- Ngudi yéu cau dang ky két hon (hai bén nam, nit phai ¢6 mat, xuat trinh
gidy to tuy than dé doi chiéu) kiém tra thong tin trén Gidy chimg nhan két hon,
trong SO dang ky két hon, khang dinh su tw nguyén két hon va ky tén vao SO dang
ky két hon, ky tén vao Gidy ching nhan két hon, mdi bén nam, nit nhan 01 ban
chinh Gidy chimg nhan két hon.

Cach thire thye hién:

Ngudi yéu cau ding ky két hon thwe hién ndp hd so truc tiép tai Trung
tdm Phuc vu hanh chinh cong, np ho so truc tuyén trén C6ng dich vu cong quéc
gia (https://dichvucong.gov.vn) hodc Ung dung dinh danh quéc gia (bén nam hoac
bén nit c6 thé ndp hd so ma khong can co van ban iy quyén cua bén con lai).

Thanh phan hd so:

- T& khai dang ky két hon theo mau, co du thong tin cua hai bén nam, nit.
Hai bén nam, nit c¢6 thé khai chung vao mot To khai dang ky két hon (néu nguoi
yéu cau Iwa chon ndp ho so theo hinh thire truc tiép);

- Mau hd tich dién tir twong tac dang ky két hon (néu ngudi yéu cau lya
chon ndp hd so theo hinh thire true tuyén);

- Ngudi yéu cau dang ky két hon thuc hién viée ndp/xuat trinh (theo hinh
thire true tiép) hodc tai 1én (theo hinh thuc triye tuyén) cac gidy to sau:
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* Gidy to' phai ndp:

- Gidy to do co quan c6 tham quyén cua nudce lang giéng cap khong qua
06 thang tinh dén ngay nhan ho so, xac nhan cong dan nudc lang giéng hién tai
14 nguoi khong c6 vo hodc khong cé chong;

- Ban sao gidy to chang minh nhan than, gidy t& ching minh noi thuong
tri & khu vue bién gidi ciia cong dan nudce lang giéng.

* Gidy to phai xuit trinh:

- Ho chiéuw/Thé cin cudc cong dan/Thé cin cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau ddy goi tit 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cuée, Cdn
cude cong ddan, Gidy chitng nhdn cdn cudc ma co quan ddng ky hé tich cé thé
déi chiéu, khai thdc dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi Co s div lidu hé tich dién te, Co so div lidu quéc gia vé
ddn cur hodc CSDL khdc cé lién quan thi ngudi cé yéu cdu ding ky hé tich chi
cdn cung cdp thong tin sé dinh danh cd nhdn hodc théng tin vé gidy to (s6,
ngay/thdng/nam cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s¢ dir lidu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién ti, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tri d3 dwoc khai thac tir Co so dit liéu quoc gia
vé dan cu bang cac phuong thire nay thi nguodi yéu cau khong phai xuat trinh
(theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
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quy dinh cua phap luat vé cu tra. Trudng hop ca nhan lya chon thyc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xa noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- Doi véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé ndp ban sao dugc ching thue tir
ban chinh hoidc ban sao dugc cap tir sO goc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gom ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chyup véi ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao gidy to do.

Doi véi gidy to xuat trinh khi dang ky ho tich, ngudoi tiép nhan cé trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xuat trinh, khong duoc yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nam sinh; so dinh danh ca nhan/thé cin
cude cong dan/thé can cude/can cude dién ti/. Trudng hop cac thong tin can
khai thac khong ¢6 trong Co so dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Truong hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan ho so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duge gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 thAm quyén hiy bo két qua dang ky ho tich.

- Giay to do co quan c6 thAm quyén cta nudc ngoai cap, cong chimg
hodc xac nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai duwgc hop
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phap hoa lanh sy theo quy dinh cua phap luat, trir truong hop duoc mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.

SO lwong hd so: 01 bd

Théi han gidi quyét: 03 ngay lam viéc. Truomg hop can xac minh thi
thoi han giai quyét khong qua 08 ngay 1am viéc.

Poi twong thwe hién thi tuc hanh chinh: Ca nhan

Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan x4 & khu vuc
bién gi61 not cong dan Vi€t Nam thuong tru.

Co quan phdi hop: Co quan quan ly Co so dit liéu qudc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh:

- Giay chirng nhan két hon (02 ban chinh), mdi bén vo, chong 01 ban.

- Ban dién tir Trich luc két hon (Ban dién tu s€ tuw dong gui vé Kho quan
ly dit 1i€u dién tir cua ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai cia nguoi
yéu cau sau khi d hoan tat thu tuc dang ky két hon tai co quan dang ky ho tich).

Phi, 1€ phi:

- Mtic 1é phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thude gia dinh cé cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

Mau don, mau to khai:

+ Td khai ding ky két hon (néu ndp ho so theo hinh thire truc tiép);

+ Mau ho tich dién tir tuong tac dang ky két hon (néu ndp ho so theo hinh
thure truc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Coéng dan Viét Nam thuong tru tai dia ban xa 0 khu vue bién gio1 dang
ky két hon véi cong dan cua nude lang giéng thuong tra tai don vi hanh chinh
twong duong cap xi cua Viét Nam tiép giap voi xa o khu vuc bién gidi cua Viét
Nam no1 céng dan Viét Nam thuong tru.

- Nam tir du 20 tudi tro 1én, nit tir du 18 tudi tror 1én;

- Viéc két hon do nam va nit tw nguyén quyét dinh;

- Khong bi mat nang lyc hanh vi dan su;

- Viéc két hon khong thudc mot trong cac truong hop cam két hon, gdm:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lira doi két hon, can tror két hon;

+ Nguoi dang ¢o vo, ¢d chong ma két hon voi nguoi khac hodc chua co
v, chua c6 chong ma két hon véi ngudi dang cé chong, ¢b vo,

+ Két hon giita nhitng nguoi cung déng mau vé truc hé; giita nhitng
nguoi ¢d ho trong pham vi ba doi; giira cha, me nudi vé1 con nudi; gitta nguoi
da ting 14 cha, me nudi voi con nudi, cha chong véi con ddu, me vo voi con ré,
cha duwong véi con riéng cua vg, me ké véi con riéng cua chéng;
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* Nha nudc khong thira nhan hon nhan giita nhitng ngudoi cung gidi tinh.

Can cw phap ly:

- Luat Hén nhan va gia dinh nam 2014;

- Luat HS tich nam 2014;

- Nghi dinh sb6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sira doi,
) sung mét s diéu cua cac nghi dinh 1ién quan dén viée ndp, xuat trinh sd ho
khau, sb tam tru giﬁy khi thyc hién thu tuc hanh chinh, cung cﬁp dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu sta doi,
bd sung mot s0 diéu cuia cac Nghi dinh trong linh vuc hé tich, quéc tich, chung thure;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh tham quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nwéc cia B6 Tu phap;

- Nghi quyét sd 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tw phdp;

- Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dmnh chi tiét thi hanh mét sd6 diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot sO diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau sd quoc tich va mau gidy to vé qudc tich va Thong tu sd 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
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diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thim quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vue quan 1y nha nude ciia Bé Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co s¢ dir 1i€u ho tich, phi xac nhan co quéc tich Vi€t Nam, phi xac
nhan 13 ngudi gde Viét Nam, 16 phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huong dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh huong dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc 1ap — Ty do — Hanh phnc

" TO KHAI PANG KY KET HON o

Kinh giri: @

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc @

Quéc tich@®

Noi cu tra @

Gidy to tuy than ©

Két hon lan thir may

Chuang t61 cam doan nhitng 101 khai trén day la dang su that, viéc két hon cua chung toi la tu
nguyén, khong vi pham quy dinh cia Luat hon nhén va gia dinh Viét Nam.

Chung t61 chiu hoan toan trach nhiém trudc phap luat vé ndi dung cam doan cua minh.

Pé nghi Quy co quan diang ky.

,NGAY ..o thang .......... Nam..............
Bén niv Bén nam
(Ky, ghi 6 ho, chit d€m, tén) (Ky, ghi 6 ho, chitr dém, tén)
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Chu thich:

D@ Truong hop 1am tha tuc dang ky két hon c6 yéu t6 nude ngoai, thi phai dan anh cua hai
bén nam, ntr.

) Ghi 15 tén co quan ding ky két hon.

@ Chi ghi trong trudng hop ngudi yéu cau dang ky ho tich chua co/khong cung cap sé dinh
danh ca nhan/can cudc cong dan/thé can cudc/can cude dign tir/..

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tra; néu
khong ¢6 noi dang ky thudng tra thi ghi theo noi1 dang ky tam tra; trudong hop khong c6 noi dang
ky thudng tri va noi dang ky tam tru thi ghi theo no1 ¢ hién tai.

) Ghi s6 dinh danh ca nhan/cin cudc cong dan/thé can cude (vi du: Can cude cong dan sd
025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay 20/11/2021). Truong hop khong ¢ s6
dinh danh ca nhan/cin cudc cong dan/thé cin cude thi ghi gidy to hop 16 thay thé (ho chiéu...).

6 A - \ A \ A A r A A A \ \ s~ A
© B¢ nghi danh dau X vao 6 néu cb yéu cau cap ban sao va ghi 1 s lugng.
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NOI PUNG MAU HQ TICH PIEN TU TUONG TAC PANG KY KET HON
I. Thong tin bén nir
(1) Anh (trudng hop lam tha tuc ding ky két hon co yéu té nudc ngoai);
(2) Ho, chit dém, tén;
(3) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(4) Dan toc;
(5) Qubc tich;
(6) S6 dinh danh ca nhén;

(7) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé cin cudc/Ho chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;.

(8) Noi cu trt (noi thuong tri/noi tam tri/noi dang sinh sdng):;

(9) Két hon 1an thir may.

II. Thong tin bén nam

(10) Anh (truong hop lam thu tuc dang ky két hon ¢o yéu td nudc ngoai);

(11) Ho, chir dém, tén;

(12) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(13) Dan toc;

(14) Qudc tich;

(15) S6 dinh danh ca nhan;

(16) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cuoc/Hd chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cap; ban chup dinh kém;

(17) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);
(18) Két hon 1an thir may;

(19) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(20) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 1a ding su that, viéc két hon cia hai bén 1a
hoan toan tu nguyén, khdng vi pham quy dinh cia Ludt hon nhan va gia dinh Viét Nam, chiu
hoan toan trach nhiém trudc phap luat vé nodi dung cam doan cua minh.
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* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liéu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.

Nguoi yéu cdu dang ky két hon nhan ban chinh Gidy ching nhan két hon truc tiép tai co quan
dang ky ho tich.

Ban dién tir s& tu dong giri vé Kho quan ly dir liéu dién tir ciia ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai cia nguoi yéu cAu sau khi d3 hoan tat thu tuc dang ky két hén tai co

quan dang ky ho tich.
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35. Thu tuc ding ky nhén cha, me, con c6 yéu t6 nwéc ngoai tai khu vue
bién gidi

Trinh ty thyc hién:

- Néu Iwa chon hinh thirc nop hd so truc tiép, nguol yéu cau dang ky nhan
cha, me, con nop hd so dang ky nhan cha, me, con tai Trung tdm phuc vu hanh
chinh cong c6 tham quyén ndp 1é phi néu thude truong hop phai ndp 16 phi ding ky
nhan cha, me, con; ndp phi cﬁp ban sao Trich luc dang ky nhan cha, me, con néu
¢ yéu cau cap ban sao Trich luc ding ky nhan cha, me, con.

- Néu luya chon hinh thire ndp hd so tryc tuyén, ngudi yéu cau ding ky
nhan cha, me, con truy cdp Cong dich vu cong qudc gia hodc Ung dung dinh
danh quéc gia.

Nguoi yéu cau dang ky nhan cha, me, con truc tuyén cung cap thong tin
theo mau ho tich dién tir tuong tac dang ky nhan cha, me, con, dinh kém ban
chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop phi, 1& phi
thong qua chirc ning thanh toan trwc tuyén hodc bang cach thic khac theo quy
dinh phap luat, hoan tat viéc ndp hd so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢6ng cé trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tur hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho ngudi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so dé cong chire tu phap - ho tich xu ly; truong hop tiép nhan hd
so tai Trung tdm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan hd so
chuyén ho so dén Uy ban nhan dan cap x c6 tham quyén xir 1y.

(i1) Truong hop ho so chua dﬁy da, hop 1€ thi can bd tiép nhan hd so
thong bao cho ngudi yéu cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi
dung can bd sung dé ngudi yéu cau bd sung, hoan thién. Sau khi ho so duge bd
sung, thuc hién lai budce (1);

(iii) Truong hop ngudi yéu cau dang ky nhan cha, me, con khong bo
sung, hoan thién duoc ho so thi can bod tiép nhan héd so bao cao Lanh dao Trung
tam Phuc vu hanh chinh cong co6 thong bao tir choi giai quyét yéu cau dang ky
nhan cha, me, con.

- Cong chuc tu phap - ho tich thim tra ho so (tham tra tinh thdng nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop ho so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so
— thuce hién lai budec (i1) hodc (ii1);
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+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhidn qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Cong chire tu phap - hé tich niém yét viéc nhan cha, me, con tai tru sO Uy
ban nhéan dan cap xa.

+ Néu thay viéc nhan cha, me, con 1a ding va khong c¢6 tranh chap, ho so
day du, hop 1€, dung quy dinh, truomg hop tiép nhan ho so dang ky nhan cha, me,
con theo hinh thire trie tiép, thi cong chire tu phap - ho tich thwe hién ghi vao Sb
dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con trén
Phan mém dang ky, quan ly ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky nhan cha, me, con theo hinh thire trye
tuyén, cong chirc tu phap - ho tich gui lai bieu mau Trich luc dang ky nhan cha,
me, con dién tir voi thong tin day du cho ngudi yéu cau qua thu dién tir hodc thiét
bi sO.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc dang ky nhan cha, me, con dién ttr va xac nhan
(t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha,
me, con trén Phan mém dang ky, quan ly h tich dién tir dung chung.

- Cong chirc tu phap - hd tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao Uy ban nhan déan cap x4 ky, chuyén Trung tdm Phuc vu hanh chinh cong
tra két qua cho nguoi yéu cau.

Cach thirc thue hién:

Nguoi yéu cau ding ky nhan cha, me, con thuc hién ndp ho so truc tiép
tai Trung tdm Phuc vu hanh chinh céng hoac nop ho so true tuyén trén Céng dich
vu cong quoc gia (https:/dichvucong.gov.vn) hodc Ung dung dinh danh quic gia
(mot bén c6 thé nop ho so ma khong phai co vin ban ty quyén cua bén con lai).

Thanh phan hé so:

- To khai dang ky nhan cha, me, con theo mau (néu nguoi yéu cau lya
chon ndp hd so theo hinh thire true tiép);

- Mau ho tich dién tir twong tac diang ky nhan cha, me, con (néu ngudi yéu
cau lua chon nop hd so theo hinh thire truc tuyén);

- Nguoi yéu cau dang ky nhan cha, me, con thuc hién viéc ndp/xuat trinh
(theo hinh thire trye tiép) hodc tai 1én (theo hinh thirc tryc tuyén) cac gidy to sau:

* Gidy t6' phai ndp:
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- Chirng ctr chirng minh quan hé cha, con hoic quan hé me, con gém:

+ Van ban cua co quan y té, co quan giam dinh hodc co quan khac co
thAm quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khéng c¢6 van ban néu trén thi cac bén nhan cha, me, con
1ap van ban cam doan vé moi quan hé cha, me, con, co it nhat hai nguro1 lam
chirng vé moi quan hé cha, me, con.

* Gidy té phai xuit trinh:

- Ho chiéuw/The cin cudc cong dan/The cin cude/Can cude dién ti/Gidy
chirng nhan cin cude hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sir dung (sau ddy goi tat 1a gidy to tuy
than) dé ching minh vé& nhan than khi lam thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cude, Cdn
cude cong ddan, Gidy chitng nhdn cdn cuéc ma co quan dang ky ho tich cé thé
déi chiéu, khai thdc dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi Co so div lieu ho tich dién tir, Co so div liéu quéc gia vé
ddn cur hodc CSDL khdc cé lién quan thi ngueci c6 yéu cdu dang ky hé tich chi
cdn cung cdp thong tin sé dinh danh cd nhdn hodc théng tin vé gidy to (s,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co so div liéu quéc gia vé
ddn cu hodc co so di liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dtr liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, dwoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi nguodi yéu cau khong phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Ban sao gidy to chang minh nhan than, gidy to chimg minh noi thuong
tri & khu vire bién gidi ciia cong dan nude lang giéng.

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy



403

- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- D6i véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao dugc ching thue tir
ban chinh hoidc ban sao dugc cap tir sO gdc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gdm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chyup véi ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao gidy to do.

Doi voi giﬁy to xuat trinh khi dang ky ho tich, nguoi tiép nhan c¢o6 trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xuat trinh, khong duoc yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh ca nhan/thé cin
cudce cong dan/the can cuwde/can cude dién tu/./can cude dién tir. Truong hop
cac thong tin can khai thac khong co trong Co so dit liéu quoc gia vé dan cu thi
dé nghi ngudi yéu cau ké khai day du.

- Truong hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac gidy to 1a thanh phan ho so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duge gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 thAm quyén hity bo két qua dang ky ho tich.
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- Giay to do co quan c6 thAm quyén cua nudc ngoai cap, cong chiung
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truong hop dugc mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.

- Trudong hop cho phép ngudi yéu cau ding ky ho tich lap van ban cam
doan v& ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich & cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap 1y cua
vi€c cam doan khong ding su that.

Co quan ding ky ho tich tir choi giai quyét hodc dé nghi co quan c6 thim
quyén hity bo két qua dang ky ho tich, néu ¢6 co so xac dinh ndi dung cam doan
khéng diung su that.

S6 lwong ho so: 01 bd

Thoi han giai quyét: 07 ngay lam viéc; truong hop phai xac minh thi
thoi han giai quyét khong qua 12 ngay 1lam viéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thue hién thi tuc hanh chinh: Uy ban nhan dan x4 & khu vuc
bién gi61 not cong dan Vi€t Nam thuong tru.

Co quan phdi hop: Co quan quan ly Co so dit liéu quc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (trudng hop yéu cau cap ban sao Trich Iyc dang ky nhan
cha, me, con).

- Ban dién tt Trich luc dang ky nhan cha, me, con (Ban dién tir s€ tu
dong giri vé Kho quan 1y dit liéu dién tir cua ca nhan/dia chi thu dién tir/thiét bi
so/dién thoai cta ngudi yéu cau sau khi da hoan tat thu tuc dang ky nhén cha,
me, con tai co quan dang ky hd tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thude gia dinh cé cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Trich lyc ding ky nhan cha, me, con (néu c¢é yéu cau) thue
hién theo quy dinh tai Thong tu sd 281/2016/TT-BTC ngay 14/11/2016 cia B
Tai chinh.

Mau don, mau té khai:

+ T& khai dang ky nhan cha, me, con (néu ndp hd so theo hinh thirc
truc tiép);

+ Mau ho tich dién tir tuong tac dang ky nhan cha, me, con (néu nop ho so
theo hinh thire truc tuyén).

Yéu ciu, diéu kién thwee hién thii tuc hanh chinh:
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- Viéc nhan cha, me, con giita cong dan Viét Nam thuwong tru tai dia ban
x4 O khu vue bién gidi voi cong dan cia nude lang giéng thuong tri tai don vi
hanh chinh tvong dwong cap x4 cua Viét Nam, tiép giap véi xa & khu vue bién
gidi cua Viét Nam noi cong dan Viét Nam thuong tru.

- Bén nhén va bén duoc nhan 1a cha, me, con déu con séng.

- Viéc nhan cha, me, con khong co tranh chép.

- Truong hop nam, nit chung séng véi nhau nhu vo chong, khong ding
ky két hon, sinh con, ngudi con séng cung véi nguoi cha, khi nguoi cha lam thu
tuc nhan con ma khong lién hé duoc vo1 nguoi me thi khéng can ¢o y kién cua
nguo1 me trong To khai dang ky nhéan cha, me, con.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stta doi,
bd sung mét sb6 diéu cua cac nghi dinh 1ién quan dén viéc ndp, xuét trinh sd ho
khau, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu sta doi,
bd sung mot sb diéu cuia cac Nghi dinh trong linh vuc hé tich, quéc tich, chung thure;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thdm quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nwéc cia B§ Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian héa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mét sdé diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B trusng Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phii quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, b6 sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
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phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bé sung mot s6 diéu cua Thong tuw s6 02/2020/TT-BTP ngay
08/4/2020 cua Bo trwong Bé Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy to vé quoc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vue quan 1y nha nuée ciia Bé Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo trusng Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co s¢ dir 1i€u ho tich, phi xac nhan co quéc tich Vi€t Nam, phi xac
nhan 13 ngudi goe Viét Nam, 16 phi quoc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéong Bo Tai
chinh huong dan vé phi va 16 phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cia B Tai chinh hudng dan vé phi va 1& phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phé truc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bo sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phnic

TO KHAI PANG KY NHAN CHA, ME, CON

KANN QUL D e
Ho, chiv dém, 8N NEUWOT YN CAI .....c.oo...oooooooooo oo
Ngay, thang, NAm SINN: ...,
NOT CU T B oo
GIAY 10 10y ThAN @) oottt
Quan hé v61 nguo1 nhan cha/me/con: SO
Peé nghi co qnan cong nhan ngudi c6 tén dudi day:
THO, CITE GEINL, T8I0, ..o e e ettt et ettt
Ngay, thang, naAm SINN: ...
Gigitinh: @ oo Dantoc: @ o, Quéc tich: @ .,
NOT CU T B oo
Gidy khai sinh/Giay t0 10y thAn: oo
La ..., cua nguwoi co tén dwoi day:
THO, CHTE GEINL, TI1: ..o ettt ettt ettt
Ngay, thang, naAm SINN: ...
Gigitinh: @ oo Dantoc: @ o Quéc tich: @ o,
NOT CU T B oo
Gidy khai sinh/Gidy t0 10y thAn: @ oo
To1cam doan viec nhan................ccoveiiiii. noi trén la dang su that, tu nguyén, khéng c6 tranh

chap va chiu trach nhiém trudc phap luit vé cam doan ctia minh.
Nguwdi yéu ciu
(Ky, ghi 18 ho, chit dém, tén)

Y kién ciia ngwoi hién dang 12 me hodc cha®

Dé nghi cip ban sao™: Co D, Khong |:|
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Chu thich:
() Ghi 6 tén co quan ding ky nhan cha, me, con.
, ) Chi ghi trong truong hop ngudi yéu cau dang ky ho tich chua c6/khong cung cap
sO dinh danh ca nhan/can cudc ‘céng dan/thé can cudc/can cude dién tu/..

Truong hop phai cung cap thong tin “Noi cu trd” thi ghi theo noi dang ky thuong
tra; néu khong ¢ noi ding ky thuong tra thi ghi theo noi ding ky tam tra; trudng hop
khong c6 noi dang ky thuong tra va noi dang ky tam tru thi ghi theo noi & hién tai

®) Ghi s6 dinh danh c4 nhan/cin cudc cong dan/thé cin cudc/can cude dién ti/sd
Gidy khai sinh (d6i vdi tré em)

Vi du: - Can cudc cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH
cap ngay 20/11/2021.

- Gidy khai sinh s6 01/2014, quyén s6 02 do UBND xi A, tinh B cap ngay
15/11/2014.

Truong hop khéng c6 sd dinh danh ca nhan/can cude cong dan/thé cin cude thi ghi
giay to hop 1€ thay the (ho chicu...).

@ Chi khai trong truong hop ngudi yéu cau khong ddéng thoi 14 nguodi nhan
cha/me/con.

) Chi khai trong trudng hop cha hodc me nhan con chua thanh nién hodc ngudi da
thanh nién nhung mat niang lyc hanh vi dan sy, ghi y kién ctia nguoi cha néu me 14 nguoi
yéu cau, y kién nguoi me néu cha 14 nguoi yéu cau (trir truong hop ngudi d6 di chét, mat
tich, mat nang lyc hanh vi dan sy hodc han ché nang lyc hanh vi dan su).

6 A - r A r A A r A A A r r s~ A
© B¢ nghi danh dau X vao 6 néu c6 yéu ciu cap ban sao va ghi 15 s lugng.
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NOI DUNG MAU HQ TICH DIEN TU TUONG TAC

DANG KY NHAN CHA, ME, CON

I. Thoug tiu vé ugwdi yéu ciu diiug ky uhiu cha, me, cou
(1) Ho, chitr dém, tén;
(2) S6 dinh danh ca nhan;

(3) Giay to tuy than: Loai gidy to st dung (CCCD/Thé can cuoc/Ho chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nam cap, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé voi nguoi dugc nhan cha/me/con.

1. Thoug tiu vé uguwdi uhju

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(8) Gioi tinh;

(9) Dan toc;

(10) Quédc tich;

(11) S6 dinh danh ca nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Ho chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nam cap, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng).

IIL. Thoug tiu vé ugwdi dwec uhiu

(14) Ho, chir dém, tén;

(15) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngay, thang, nam);
(16) Giot tinh;

(17) Déan téc;

(18) Qudc tich;

(19) S6 dinh danh ca nhan;

(20) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Ho chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(21) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

(22) Dé nghi cap ban sao:
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o Co

S6 luong ban sao yéu cau: ...

o Khong

(23) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dung su that va chiu hoan toan trach
nhiém truoc phap luat vé néi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
lidu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)

* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.

Nguoi yéu cau dang ky nhan cha, me, con nhan Trich luc dang ky nhan cha, me, con (ban
chinh) truc tiép tai co quan ding ky ho tich.

Ban dién tir s& tu dong giri vé Kho quan ly dir liéu dién t&r cua ca nhan/dia chi thu dién
tir/thiét bi sd/dién thoai cua nguoi yéu cau sau khi d3 hoan tat thu tuc dang ky nhan cha, me,
con tai co quan dang ky ho tich.
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36. Tha tuc ding ky khai tir ¢6 yéu t nwéc ngoai tai khu vue bién giéi

Trinh ty thyc hién:

- Néu Iwra chon hinh thirc ndp hd so truc tiép, nguoi yéu cau dang ky khai tir
ndp hd so ding ky khai tir tai Trung tAm phuc vu hanh chinh ¢6ng ¢é tham quyén
ndp 1¢ phi néu thudc trudong hop phai ndp 1é phi dang ky khai tir; nop phi cap ban
sao Trich luc khai tir néu cé yéu cau cﬁp ban sao Trich luc khar tir.

- Néu lura chon hinh thirc ndp ho so truc tuyén, ngudi yéu cau dang ky khai
tir truy cap Cong dich vu cong qudc gia hoac Ung dung dinh danh quéc gia.

Ngudi yéu cau dang ky khai tir true tuyén cung cap thong tin theo mau ho
tich dién tur twong tac dang ky khai tir , dinh kém ban chup hodc ban sao dién tur
cac gidy to, tai liu theo quy dinh; ndp phi, 1¢ phi thong qua chirc ning thanh
toan truc tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tat viée
nop ho so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢6ng cé trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhén hd so; néu tiép nhan ho
so sau 15 gior thi ¢6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viée
tiép theo (néu nguodi yéu cau ndp ho so true tiép) hodc gui ngay Phiéu hen, tra
két qua qua thw dién tr hoac gt tin nhin hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (néu ngudi yéu cau ndp hd so trye tuyén); chuyén hd so dé
cong chuc tu phap - ho tich xt 1y; truong hop tiép nhan ho so tai Trung tAm
Phuc vu hanh chinh cong cap tinh, can bd tiép nhan hd so chuyén ho so dén Uy
ban nhan dan cap xi c6 thAm quyén xir 1y.

(i1) Truong hop ho so chua dﬁy da, hop 1€ thi can bd tiép nhan hd so
thong bao cho ngudi yéu cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi
dung can bd sung dé ngudi yéu cau bd sung, hoan thién. Sau khi ho so duge bd
sung, thuc hién lai budce (1);

(iii) Truong hop ngudi yéu cau diang ky khai tir khong bd sung, hoan
thién duoc hod so thi can bd tiép nhan hd so bao cao Lanh dao Trung tam Phuc
vu hanh chinh cong c6 thong bao tir chdi giai quyét yéu cau dang ky khai tir.

- Cong chuc tu phap - ho tich thim tra hd so (tham tra tinh thong nhat, hop
1¢ ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh keém).

+ Truong hop ho so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so
— thue hién lai budec (i1) hodc (ii1);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tr hodc gui tin nhian qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

+ Néu thay ho so day du, hop 1é, ding quy dinh, trudong hop tiép nhan ho so
dang ky khai tir theo hinh thirc truc tiép, thi cong chirc tu phap - ho tich thye hién
ghi vao SO dang ky khai tir, cap nhat thong tin dang ky khai tir trén Phan mém
dang ky, quan ly ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky khai tir theo hinh thirc true tuyén Cong
chire tu phap - ho tich gui lai biéu mau Trich luc khai tir dién tir véi thong tin dﬁy
du cho nguoi yéu ciu qua thur dién tir hodc thiét bi sd.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t0i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chirc tu phap - ho tich thuc hién ghi
ndi dung vao SO dang ky khai tir, cap nhat thong tin ding ky khai tir trén Phan
mém ding ky, quan Iy ho tich dién tir dung chung.

- Cong chure tu phap - ho tich in Trich luc khai tir, trinh Lanh dao Uy ban
nhan dan cap x4 ky, chuyén Trung tdm Phuc vu hanh chinh cong tra két qua cho
ngudi yéu cau.

Sau khi dang ky khai tir, Uy ban nhan dan xi ¢6 vin ban thong bao kém
theo ban sao trich luc ho tich gui Bo Ngoai giao dé thong bao cho co quan ¢6
tham quyén ciia nwdc ma nguodi chét mang quoc tich.

Cach thirc thue hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Nguodi yéu cau dang ky khai tir true tiép thue hién hodc ty quyén cho
nguo1 khac thuc hién nop ho so true tiép tai Trung tdm Phuc vu hanh chinh cong,
gl ho so qua hé théng buu chinh hoac nop ho so truc tuyén trén Céng dich vu
cong qudc gia (https://dichvucong.gov.vn) hodc Ung dung dinh danh quéc gia.

Thanh phan hé so:

- T khai dang ky khai tir theo mau (néu ngudi yéu cau lya chon ndp hd so
theo hinh thue truc tiép hodc gui ho so qua hé thdng buu chinh);

- Mau ho tich dién tir twong tac dang ky khai tir (néu ngudi yéu cau Iya chon
nop ho so theo hinh thirc truc tuyén);

- Ngudi yéu cau dang ky khai tir thye hién viéc ndp/xuat trinh (theo hinh
thire trie tiép) hodc tai 1én (theo hinh thue triyce tuyén) cac gidy to sau:

* Gidy t6 phai ndp:

- Giay bao tr hodc gidy to thay Gidy bao tir do co quan c6 thAm quyén cap.
Truong hop ngudi yéu cau dd ndp ban dién tir Gidy bao tir hodc co quan dang
ky hé tich da khai thac dwgce dir 1i€u dién tir c6 ky sb cua Giﬁy bao tir thi khéng
phai nop ban gidy.
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- Van ban uy quyén theo quy dinh cua phap luét trong truomg hop uy
quyén thue hién viéc dang ky khai tir. Trueong hop ngudi dugc uy quyén la 6ng,
ba, cha, me, con, vg, chong, anh, chi, em rudt cuia ngudi Gy quyén thi vin ban
iy quyén khong phai ching thyec.

* Gidy té phai xuit trinh:

- Ho chiéuw/The cin cudc cong dan/The can cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi lam thu tuc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cudc ma co quan dang ky ho tich cé thé
déi chiéu, khai thdc dir liéu trén Hé thong thong tin gidi quyét TTHC cdp tinh
thong qua két néi véi Co s div lidu hé tich dién tr, Co so div lidu quéc gia vé
ddn cur hodc CSDL khdc cé lién quan thi ngueci c6 yéu cdu dang ky ho tich chi
cdn cung cdp thong tin sé dinh danh cd nhdn hodc théng tin vé gidy to (s6,
ngay/thdng/nam cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc dir liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire nay thi nguodi yéu cau khong phai xuat trinh
(theo hinh thire tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Truong hop khong xac dinh duogc noi cu tra cudi ciing ciia ngudi chét
thi xuat trinh gidy t& chimg minh noi nguodi dé chét hodc noi phat hién thi thé
ciia nguoi chét.

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy
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- Ca nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- D6i véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu voi thong tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong ho so va tra lai cho nguoi
xuat trinh, khong duoc yéu cau ndp ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich ¢o thé ndp ban sao chirug thuc tir ban
chinh hodc ban sao dugc cap tir sd gde hodc ban chup kém theo ban chinh gidy to
dé doi chiéu. Truong hop nguoi yéu cau ndp ban chup kém theo ban chinh gidy to
thi nguoi tiép nhan co trach nhiém kiém tra, doi chiéu ban chup voi ban chinh va
ky xac nhan, khong duoc yéu cau nguoi di dang ky ndp ban sao gidy tor do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh ca nhan/thé cin
cude cong dan/thé can cude/can cude dién to/. Truong hop cac thong tin can
khai thac khong ¢6 trong Co sor dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Truong hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan ho so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duge gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy x6a, stra chira, lam gia thi co
quan dang ky ho tich c6 thAm quyén hity bo két qua ding ky ho tich.

- Giay t& do co quan ¢6 thAm quyén cua nudc ngoai cap, cong chiang
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truong hop duge mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.

S6 lwong ho so: 01 bd
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Théi han giai quyét: Trong ngay tiép nhan ho so; trudng hop nhan hd so
sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viée
tiép theo. Truong hop can xac minh thi thoi han giai quyét khong qua 03 ngay
lam wviéc.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thwe hién thi tuc hinh chinh: Uy ban nhan dan cip x4 o khu
vure bién gidi noi nguoi chét 1a nguoi nude ngoai cu tru.

Co quan phdi hop: Co quan quan ly Co so dit liéu quc gia vé dan cu.

Két qua thwe hién thi tuc hanh chinh:

- Trich luc khai tir (ban chinh); ban sao Trich luc khai tu (truong hop yéu
cau cﬁp ban sao Trich luc khai tir).

- Ban dién tir Trich luc khai to (Ban dién tur sé tu dong gui vé Kho quan
ly dit 1i€u dién tir cua ca nhan/dia chi thu dién tir/thiét bi sd/dién thoai cia nguoi
yéu cau sau khi d3 hoan tat thu tuc dang ky khai tir tai co quan déng ky ho tich).

Phi, 1€ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phd truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thude gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cﬁp ban sao Trich luc khai te (néu co yéu cﬁu) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B6 Tai chinh.

Mau don, mau to khai:

+ To khai dang ky khai tir (néu nop ho so theo hinh thic truc tiép hodc gui
ho so qua hé théng buu chinh);

+ Mau ho tich dién tir tuong tac dang ky khai tir (néu ndp ho so theo hinh
thure truc tuyén).

Yéu ciu, diéu kién thue hién thii tuc hanh chinh: Khong c¢6

Can cw phap ly:

- Luat HS tich nam 2014;

- Nghi dinh sb6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh sb 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stta doi,
bo sung mat sb diéu cua cac nghi dinh 1ién quan dén viée ndp, xuat trinh sd ho
khau, sb tam tra giﬁy khi thyc hién thu tuc hanh chinh, cung cﬁp dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu sta doi,
bd sung mot s0 diéu cuia cac Nghi dinh trong linh vue hé tich, quéc tich, chirng thure;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh tham quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nwéc cia B6 Tu phap;
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- Nghi quyét sd 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan [y cua Bo Tuw phdp;

- Thong tu sd 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu phap
quy dmnh chi tiét thi hanh mét s diéu cua Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua B trusng Bo Tu
phap quy dinh chi tiét mot sO diéu va bién phap thi hanh Nghi dinh
s0 87/2020/ND-CP ngay 28/7/2020 cua Chinh phii quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, bo sung mot so ndi dung cua Thong tw s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot sé diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cta Bo truong Bo Tu phap ban hanh, huéng dan st dung, quan ly
mau sd quoc tich va mau gidy to vé qudc tich va Thong tu sd 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sd 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vire quan 1y nha nude cua Bo Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo trusng Bo Tai
chinh quy dinh muc thu, ché d6 thu, nop, quan ly va sir dung phi khai thac, str dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co quéc tich Vi€t Nam, phi xac
nhan 1a nguoi gde Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truéng Bo Tai
chinh huong dan vé phi va 16 phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh pho truc thude Trung wong;

- Thong tu sd 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d0i, bo sung mot sd diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU

KANN GO D) e

Ho, chit dém, t8N NEUOT YU CAU oo
Ngay, thang, n&m SINh: ...

Quan h¢ voi nguoi da O o
P& nghi co quan ding ky khai tir cho ngudi ¢6 tén duwdi diy:

Ho, chit d€m, t€N: ...
Ngay, thang, n&m SINh: ...
Gidi tinh: @ Dantoc: @ Quéc tich: @

: A SR 2
Noi1 cu tri cud1 cung;: e

NGUYEN NIAN CREE: oo
S6 Gidy bao tir/Gidy to thay thé Gidy bao tir: @ ... [
.................................................................................................... cap ngay ... thang .. nim ...
T61 cam doan nhiing nd1 dung khai trén day 1a dung sy that va chiu trach nhiém trude
phap luit vé cam doan ctia minh.
Lamtai: ..o, .ngay ... thang ... nam
Ngudi yéu ciu
(Ky, ghi 6 ho, chit dém, tén)

Dé nghi cip ban sao™: Co D, Khong |:|
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Cha thich:
() Ghi 13 tén co quan dang ky khai tu.

@) Chi ghi trong trudng hop nguoi yéu ciu dang ky ho tich chua co/khéng cung
cap s6 dinh danh ca nhan/cin cudc céng dan/thé cin cudc/can cude dién tir;khéng cung
cap day du thong tin ngay, thang, nam sinh.

Trudng hop phai cung cap théng tin “Noi cu tri” thi ghi theo noi dang ky thuong
tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi ding ky tam tra; trudng hop
khong c6 noi dang ky thuong tra va noi dang ky tam trua thi ghi theo noi & hién tai

) Ghi s6 dinh danh ca nhan/cin cude cong dan/thé can cude (vi du: Can cude cong
dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH céap ngay 20/11/2021). Truong
hop khong ¢6 s6 dinh danh ca nhan/cin cude cong dan/thé cin cudc thi ghi gidy to hop 16
thay thé (ho chiéu...).

@ Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao tir”; néu
ghi theo s& Gidy to thay thé Gidy bao tir thi ghi 15 tén, s6 gidy to va gach cum tir “Gidy
bao ti”; trudng hop khong c6 thi muc nay dé tréng.

5 A - \ A \ A A r A A A \ \ s~ A
) Pé nghi danh ddu X vao 6 néu cb yéu ciu cap ban sao va ghi 15 s lugng.
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NOI DUNG MAU HQ TICH DIEN TU TUONG TAC DANG KY KHAI TU

I. Théong tin vé ngudi yén cin diing ky khai tir
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Giay to tuy than: Loai gidy to st dung (CCCD/Thé can cuoc/Ho chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nam cap, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng);

(5) Quan hé voi nguoi duoc khai tar.

II. Théng tin vé ngudi dwoc diing ky khai tir

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(8) S6 dinh danh ca nhén;

(9) Giay to tuy than: Loai gidy to st dung (CCCD/Thé can cuoc/Ho chiéu/Gidy to hop 18
thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(10) Noi cu tra cubi cung (noi thudng tra/noi tam tri/noi dang sinh sdng);

(11) Thoi gian chét: gio, phut, ngay, thang, nim (tach biét riéng cac truong thong tin gio,
phut, ngay, thang, ndm);

(12) Noi chét;
(13) Nguyén nhan chét (c6 chu thich: néu chua xac dinh duoc/chua rd thi dé trong);

(14) Gidy bao tir/Gidy to thay thé gidy bao tir: sb, ngay, thang, nim cap, co quan cap (tach
biét riéng cac truong thong tin s6, ngay, thang, ndm, co quan cip; co chu thich néu khong ¢
thi dé tréng);

(15) Dé nghi cap ban sao:

o Co

S6 luong ban sao yéu cau: ...

o Khong

(16) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dang su that va chiu hoan toan trach
nhiém truoc phap luat vé néi dung cam doan cua minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liéu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén)
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* Mau dién tir twong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cap thong tin; nguoi yéu ciu trudc do da dang nhap vao hé thong, thuc hién xac thuc
dién tu theo quy dinh.

Nguoi yéu cau dang ky khai tir nhan Trich luc khai t&r (ban chinh) truc tiép tai co quan dang
ky ho tich.

Ban dién tir s& tu dong giri vé Kho quan ly dir liéu dién tir ciia c4 nhan/dia chi thu dién
ttr/thiét bi so/dién thoai clia ngudi yéu ciu sau khi da hoan tat thu tuc dang ky khai tir tai co

quan dang ky ho tich.
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37. Thii tuc cip Gidy xac nhin tinh trang hon nhin

Trinh ty thwe hién:

- Néu lua chon hinh thirc nop ho so truc tiép, ngudi yéu cau cap Gidy xac
nhan tinh trang hon nhan ndp ho so yéu cu cap Gidy xac nhan tinh trang hon nhan
tai Trung tAm phuc vu hanh chinh cong c6 tham quyén ndp 1é phi néu thude truong
hop phai ndp 1& phi cap Gidy xac nhan tinh trang hon nhan.

- Néu lya chon hinh thire ndp hd so true tuyén, ngudi yéu cau cap Gidy
xac nhan tinh trang hon nhan truy cap Céng dich vu cong quéc gia hodc Ung
dung dinh danh quéc gia.

Ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan truc tuyén cung cap
thong tin theo mau dién tir trong tac cap Gidy xac nhan tinh trang hon nhan , dinh
kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi,
1& phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thuc khac theo
quy dinh phap luat, hon tat viéc ndp hd so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhéan hd so; ¢6 Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tur hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop hd so truc tuyén);
chuyén hd so dé cong chire tu phap - ho tich xtr ly; truong hop tiép nhan hd so
tai Trung tAm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan ho so chuyén
hd so dén Uy ban nhan dan cap xi ¢6 tham quyén xu ly.

(ii) Trudong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai bude (1);

(iii) Néu nguoi yéu cau cap Gidy xac nhan tinh trang hon nhan khong bo
sung, hoan thién duoc ho so thi bao cdo Lanh dao Trung tdm Phuc vu hanh chinh
cong ¢6 van ban tir choi gidi quyét yéu cau cap Gidy xac nhan tinh trang hon
nhan.

- Cong chrc tu phap - ho tich thim tra ho so (tham tra tinh thong nhat, hop
1¢ clia cac thong tin trong hd so, gidy to, tai liéu dinh kém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chuc tu phap - ho tich gui thong bao vé tinh trang
hd so tdi Trung tim Phuc vu hanh chinh cong dé thong bao cho ngudi ndp ho so
— thuce hién lai budec (i1) hodc (i11);

+ Truomg hop can phai kiém tra, xdc minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu 10 ly do cham tra
két qua va thoi gian hen tra két qua, chuyén Trung tdm Phuc vu hanh chinh
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cong dé tra cho nguoi yéu cau (néu ngudi yéu cau ndp hd so true tiép), hodc giri
Phiéu xin 16i va hen lai ngay tra két qua qua thu dién ttr hodc gui tin nhan qua
dién thoai di dong cho ngudi yéu cau (néu ngudi yéu cau ndp hd so true tuyén).

- Trudng hop ngudi yéu cau cap lai Gidy xac nhan tinh trang hon nhan dé
két hon ma khéng ndp lai duoc Giﬁy xac nhan tinh trang hén nhan da dwoc cﬁp
trude ddy, thi ngudi yéu cau phai trinh bay 13 Iy do khong ndp lai duoe Giay
xac nhan tinh trang hon nhan. Trong thoi han 03 ngay lam viéc ké tir ngdy tiép
nhan ho so, co quan ding ky ho tich ¢6 vin ban trao ddi véi noi du dinh ding
ky két hon trude ddy dé xac minh. Trudong hop khong xac minh dwgce hodc
khong nhan duge két qua xac minh thi co quan dang ky ho tich cho phép ngudi
yéu cau lap van ban cam doan vé tinh trang hon nhan.

- Trudong hop tiép nhan hd so cap Gidy x4c nhan tinh trang hon nhéan theo
hinh thtre truc tiép, sau khi hoan tat thi tuc thi cong chire tu phap - ho tich cap nhat
thong tin xac nhén tinh trang hon nhan trén Phan mém ding ky, quan 1y ho tich
dién tur dung chung.

Trudong hop tiép nhan hd so xdc nhan tinh trang hon nhan theo hinh thirc
truee tuyén, cong chirc tu phap - ho tich giri lai biéu mau Giay xac nhan tinh trang
hon nhan dién tir voi thong tin day du cho ngudi yéu cau qua thu dién tir hodc thiét
bi sO.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Giﬁy xac nhan tinh trang hén nhan dién tir va xac nhan
(t6i da mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c¢6 phan hoi sau thoi han mot ngay thi cong chire tu phap - ho tich cap nhat thong
tin xac nhan tinh trang hon nhan trén Phan mém ding ky, quan ly ho tich dién t
dung chung.

- Cong chirc tu phap - ho tich in Gidy xac nhan tinh trang hon nhan, trinh
Lanh dao Uy ban nhan dan cap x4 ky, chuyén toi Trung tdm Phuc vu hanh chinh
cong dé tra két qua cho ngudi yéu cau.

Cach thire thye hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

-Ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan truc tiép thuc
hién hoac uy quyén cho nguoi khac thue hién ndp ho so truc tiép tai Trung tAm
Phuc vu hanh chinh cong, giri qua hé thong buu chinh hodc ndp hd so truc tuyén
tai Cong dich vu cong quéc gia (https:/dichvucong.gov.vn) hodc Ung dung dinh
danh quéc gia.

Thanh phén hd so:

- To khai cap Gidy xac nhan tinh trang hon nhan (néu ngudi yéu cau lya
chon ndp hd so theo hinh thire truc tiép hodc guri ho so qua hé théng buu chinh);

- Mau dién tir trong tac cap Gidy xac nhan tinh trang hon nhan (néu ngudi
yéu cau Iwra chon nop ho so theo hinh thire truc tuyén).
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- Nguoi yéu cau cﬁp Giéiy xac nhan tinh trang hon nhan thue hién viée
nop/xuat trinh (theo hinh thirc trie tiép) hodc tai 1én (theo hinh thirc tryc tuyén)
cac gidy to sau:

* Gidy to' phai ndp:

- Truong hop nguoi yéu cdu xdc nhdn tinh trang hon nhdn da cé vo/da cé
chong nhung da ly hén tai Toa dn nhdn ddan cé thdm quyén hodc vo/chong da
chét va da déing ky khai tir tai co quan ding ky hé tich cé tham quyén thi nguoi
yéu cdu cé trach nhiém cung cdp théng tin vé gidy 1o (co quan cdp/ddng ky, so,
ngay thang ndm ban hanh Ban dn/Quyét dinh ly hon/Gidy chitng tie/Trich luc
khai tir); Céng ddn Viét Nam da ly hon, hity viéc két hon ¢ nude ngodi thi cung
cdp thong tin twong vmg ciia Trich luc ghi chii Iy hén; co quan ding ky hé tich
c6 trach nhiém tra ciru, khai thdc théng tin cia cdc gidy to nay théng qua két
noi vai Co s¢ div lidu h tich dién tir, Co s¢ di liéu quéc gia vé ddn cur.

- Trudong hop ca nhan yéu cau cap lai Gidy xac nhan tinh trang hon nhan
dé sur dung vao muc dich khac hoac do Giﬁy xac nhan tinh trang hon nhan da
hét thoi han sir dung theo quy dinh thi phai ndp lai Gidy xac nhan tinh trang hon
nhan d3 dugc cap trude do.

- Van ban uy quyén theo quy dinh cta phap luét trong truomg hop uy
quyén thuc hién viéc cﬁp Giﬁy xac nhan tinh trang hon nhan. Trudong hop nguoi
duoc uy quyén 1a dng, ba, cha, me, con, vo, chdng, anh, chi, em rudt cua ngudi
iy quyén thi van ban uy quyén khong phai chimg thue.

* Gidy to phai xuit trinh:

- Ho chiéu/The cin cudc cong dan/The cin cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sit dung (sau day goi tat 14 gidy to tuy
than) dé chirng minh vé& nhan than khi 1am thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy thdn sie dung la: HO chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi nguoi cé yéu cdu ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (so,
ngay/thang/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tie, Co s¢ dir lidu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to nay da cé trong Co so
dtr liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, dwoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);
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- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thie quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tri d3 duoc khai thac tir Co so dit liéu quoc gia
vé dan cu bang cac phuong thire ndy thi ngudi yéu cau khong phai xuat trinh
(theo hinh thirc tryc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia cd nhan duoc xac dinh theo
quy dinh cua phap luat vé cur tri. Truong hop ca nhan lwa chon thuc hién thu tuc
hanh chinh vé& ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- Trudmg hop ngudi yéu cau xac nhan tinh trang hon nhan di ting dang
ky thuong tra tai nhiéu noi khac nhau, nguoi yéu cau cung cap cac gidy to
chtirng minh tinh trang hoén nhan tai noi thudng tra trude day (néu cé). Trén co
so cac thong tin dugc cung cap, co quan dang ky ho tich tra ctru thong tin vé
tinh trang hon nhan cua ngudi yéu cau xac nhan tinh trang hon nhan trén HE
thong thong tin giai quyét thii tuc hanh chinh cap tinh thong qua két ndi voi Co
so dit liéu ho tich dién tir, Co so dit liéu qudc gia vé dan cu. Truong hop khong
tra ctru duoc tinh trang hén nhan do chua c6 thong tin trong Co so dir liéu ho
tich dién tir, Co so dit liéu qudc gia vé dan cu, thi co quan dang ky ho tich dé
nghi Uy ban nhan dan cap xa noi ngudi yéu cau thuong tri/noi d dang ky két
hén xdc minh, cung cap thong tin. Trong thoi han 03 ngay 1am viéc ké tir ngay
nhan duoc yéu ciu xac minh, Uy ban nhan dan cﬁp x4 noi nhan duoc dé nghi
xac minh ¢ trach nhiém kiém tra, xac minh va giri két qua vé tinh trang hon
nhan cuia nguoi do.

- Trudong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé sir dung
vao muc dich két hon thi co quan ding ky ho tich chi cap 01 ban cho nguoi
yéu cau.

- Trudong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé sir dung
vao muc dich khac, khong phai dé diang ky két hon thi trong Gidy xac nhan tinh
trang hon nhan phai ghi 16 muc dich sir dung, s6 lugng Giay x4c nhan tinh trang
hén nhan duoc cap theo yéu cau.

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé két hon
v6i ngudi cung gidi tinh hodic két hon voi nguoi nude ngoai tai Co quan dai
dién nude ngoai tai Viét Nam thi co quan ding ky ho tich tir choi giai quyét.
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- B6i véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao duge ching thue tir
ban chinh hoic ban sao dugc cap tir sO goc (sau ddy goi 1a ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gbm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh quéc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky xac nhan, khong dugce yéu cau ndp ban sao gidy to do.

Déi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu, ghi lai thong tin hodc chup lai, ky xac nhan dé lwu
trong hd so va tra lai cho nguoi xudt trinh, khong dugce yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du ho so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co s¢ dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; s6 dinh danh ca nhan/thé cin
cudc cong dan/thé can cudc/can cude dién to. Trudng hop cac thong tin can
khai thac khong ¢ trong Co sé dir liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

+ Truong hop ngudi yéu cdu dang ky ho tich cung cap thong tin vé gidy to
hé tich ctia ca nhan da duoc dang ky, co quan dang ky hé tich ¢6 trach nhiém tra
ctru thong tin trén Hé thong thong tin gidi quyét thii tuc hanh chinh cap tinh thong
qua két ndi v6i Co s& dir lieu hé tich dién tir, Co sé dit lieu quéc gia vé dan cu.
Truong hop khong tra ctru duoc do khong ¢6 thong tin trong Co s dir 1i€u ho tich
dién tir, Co s¢ dir liéu quoc gia vé dan cu thi co quan ding ky ho tich yéu cau
ngudi di dang ky ho tich ndp/xuat trinh gidy to lién quan dé chirug minh.

- Truong hop nguoi yéu cau diang ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan hé so theo quy dinh; Trudong hop ngudi yéu cau
dang ky hé tich khong lwa chon nhan két qua tai Trung tam Phuc vu hanh chinh
cong thi nguoi yéu cau ding ky ho tich ndp cac gidy to 1a thanh phan hé so theo
quy dinh trude khi nhan két qua.

- Truong hop ngudi yéu cau dang ky ho tich khong cung cap duge gidy to
theo quy dinh hodc gidy to ndp, xuat trinh bi tdy xoa, stra chira, lam gia thi co
quan dang ky ho tich c6 tham quyén hiy bo két qua dang ky ho tich.
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- Giay to do co quan ¢6 thAm quyén cua nudc ngoai cap, cong chiung
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truong hop duge mién theo
diéu wde quéc t& ma Viét Nam 1a thanh vién.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 14p van ban cam doan
vé noi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich o
cho nguoi 14p vin ban cam doan vé trach nhiém, hé qua phap ly cua viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu ¢d co so xac dinh ndi dung cam doan
khong dung su that.

S6 lwong ho so: 01 bd

Théi han giai quyét: 03 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyét khong qua 23 ngay.

Poi twong thue hién thi tuc hanh chinh: Ca nhan

Co quan thye hién thua tuc hanh chinh:

- Uy ban nhén dan cap x4 noi nguoi yéu cau cap Gidy xac nhan tinh trang
hén nhan thwong tra.

- Truong hop nguodi yéu cdu cap Gidy xac nhan tinh trang hon nhéan
khéng ¢6 noi thudong trd nhung c¢6 dang ky tam tru theo quy dinh ctua phap luat
vé cu tra thi Uy ban nhan dan cép x4 no1 tam tra thuc hién viéc cép Giéy Xac
nhan tinh trang hon nhan.

Co quan phdi hop: Co quan quan 1y Co s6 dit liéu qudc gia vé dan cu, Uy
ban nhan dan cap xd noi thudong tri trude day cua nguoi yéu cau cap Giay xac
nhan tinh trang hon nhan (trudng hop ngudi yéu cau da thudong tra ¢ nhiéu noi
khac nhau), Uy ban nhan dan noi du dinh dang ky két hon trude day.

Két qua thwe hién thi tuc hanh chinh:

- Giéy xac nhan tinh trang hon nhan (ban chinh).

- Ban dién to Giéy xac nhan tinh trang hon nhan (Ban dién tu s€ tu dong
gl vé Kho quan ly dir li€u dién tr cua ca nhan/dia chi thu dién tir/thiét bi
s6/dién thoai cua ngudi yéu cau sau khi di hoan tat thu tuc cap Gidy xac nhan
tinh trang hon nhan tai co quan dang ky ho tich).

L¢ phi:

- Muc 1& phi cu thé do Hoi dong nhan dan tinh, thanh phé truc thudc
Trung wong quyét dinh.

- Mién 1& phi cho nguoi thude gia dinh cé cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

Mau don, mau to khai:

+ To khai cap Gidy xac nhan tinh trang hon nhan theo mau (néu ndp ho so
theo hinh thuc truc tiép hodc gui hd so qua hé thong buu chinh);
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+ Mau dién tir tuong tac cap Gidy xac nhan tinh trang hon nhan (néu ndp ho
so theo hinh thirc tryc tuyén).

Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Truong hop yéu cdu xac nhan tinh trang hon nhan nham muc dich két hon
thi nguoi yéu cau phai dap tng di diéu kién két hon:

- Nam tir du 20 tudi trg 1én, nit tir du 18 tudi tré 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Khong bi mat nang lyc hanh vi dan su;

- Viéc két hon khong thude mot trong cac trudng hop cam két hon, gom:

+ Két hon gia tao, ly hon gia tao;

+ Tao hon, cudng &p két hon, lira doi két hon, can tré két hon;

+ Nguoi dang ¢o v, ¢o chong ma két hon voi nguoi khac hodc chua co
v, chua c¢6 chong ma két hon véi ngudi dang c6 chong, ¢b vo,

+ Két hon giita nhitng nguoi cung dong mau vé truc hé; gitta nhitng
nguoi ¢d ho trong pham vi ba doi; giira cha, me nudi vd1 con nudi; gitta nguoi
da ting 14 cha, me nudi voi con nudi, cha chong véi con dau, me vo voi con ré,
cha duong véi con riéng cta vo, me ké véi con riéng cta chong.

- Nha nudce khong thira nhan hén nhan giita nhitng ngudi cung gidi tinh.

Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan @& st dung
vao muc dich khac, khong phai dé dang ky két hon, thi nguoi yéu cau khong
phai dap ung dieu kién két hon.

Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir li€u ho tich dién tir, dang ky ho tich trure tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stra doi,
bo sung mot so6 diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vure hé tich, quéc tich, chirug thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phu quy dinh
vé phan dinh thdm quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nwéc cia B6 Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cta Chinh phu quy
dinh cit giam, don gian hoa thu tuc hanh chinh dua trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi siea doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tw phdp;
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- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dmnh chi tiét thi hanh mét sdé diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s¢ dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truéng Bo Tu
phap stra d6i, b6 sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truéng Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s¢ dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu s6 04/2024/TT-BTP ngay 06/6/2024 cia Bo truéng Bo Tu
phap sira d6i, bd sung mot s6 diéu cua Thong tu s6 02/2020/TT-BTP ngay
08/4/2020 cua Bo trwong Bé Tu phap ban hanh, huéng dan st dung, quan ly
mau s6 quoc tich va mau gidy to vé quoc tich va Thong tu s6 04/2020/TT-BTP
ngay 28/5/2020 cta Bo truong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 08/2025/TT-BTP ngay 12/6/2025 cia Bo truéng Bo Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vure quan 1y nha nuée ciia Bé Tu phap;

- Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va sir dung phi khai thac, str dung
thong tin trong co s¢ dir 1i€u ho tich, phi xac nhan co6 quéc tich Vi€t Nam, phi xac
nhan 13 ngudi goe Viét Nam, 16 phi quoc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huong dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh pho truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudng dan vé phi va 1& phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thude Trung wong.

Ghi chii: Phan chit in nghiéng 1a noi dung stra doi, bd sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN

KAh GO D)oo,
Ho, chit dém, t8n NEUOT YU CAUE ......ovieoeeieeeeeeeeeeee e
Ngay, thang, nam SINh: ...
NOT CU T @) et
GiAY t0 TV ThAN: ..
Quan h¢ vo1 ngudi dugce cr?ip Giéy xac nhan tinh trang hén nhan: ...................................

P& nghi cap Gidy xac nhin tinh trang hon nhan cho ngudi c6 tén dudi day:

Ho, chilt d€m, teN: ... e
Ngay, thang, nam SINh: ..o
Gigitinh: @ ... Dantoc:® ... Quéc tich: @ ...
NOT CU T D) e e

T61 cam doan nhitng no1 dung khai trén day 1a dang su that va chiu trach nhi€ém trudc phap
luat vé cam doan cuia minh.
Lamtaii........occoooeiiinn, gAY ... thang ......... nam ..............
Ngudi yéu ciu
(Ky, ghi 16 ho, chir dém, tén)
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Chu thich:

() Ghi 3 tén co quan cap gidy XNTTHN.

@ Chi ghi trong trudng hop ngudi yéu cau ding ky ho tich chua co/khéng cung cap sd dinh
danh ca nhan/can cudc cong dan/thé can cuoc/can cudc dién tu.

Truong hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong tri; néu
khong c6 noi dang ky thuong tru thi ghi theo noi dang ky tam tru; trudng hop khdng cé noi dang ky
thuong tra va noi dang ky tam tru thi ghi theo noi ¢ hién tai.

®) Ghi s6 dinh danh c4 nhan/cin cudc cong dan/thé cin cudc/can cudce dién tir (vi du: Cin cudc
cong dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH céap ngay 20/11/2021). Trudng hop
khong ¢o s6 dinh danh c4 nhan/can cudc cong dan/thé can cuodc/cin cuoc dién tir thi ghi gidy to hop
1& thay thé (ho chiéu...).

@ Chi ghi trong truong hop ngudi phai cung cip thong tin chua co/khdng cung céap s6 dinh danh
ca nhan/can cuoc cong dan/thé can cudc/can cuoc dién tu.

Trudng hop phai cung cap thong tin thi ghi nhu sau:

- Néu chua bao gio két hon thi ghi rd 14 hién tai chua dang ky két hon voi ai.

- Néu dang c6 vo/chdng thi ghi 1 1a hién tai dang c6 vo/chong 1a ba/ong... (Gidy ching nhan
két hon s6..., do... cip ngay... thang... ndm...).

- Néu chung séng voi nhau nhu vo chdng trudce ngay 03/01/1987 va chua ly hon hodc khong co
su kién vo (chong) chét hodc bi tuyén bd 1a da chét thi ghi rd 14 hién tai dang c6 vo/chong 1a
ba/ong....

- Néu co ding ky két hon hodc chung séng voi nhau nhu vo chdng trudc ngay 03/01/1987,
nhung d3 ly hon va chua két hon moi thi ghi r6 14 dd ding ky két hon hodc di co vo/chdng, nhung
da ly hon theo Ban an/Quyét dinh ly hon sd... ngay... thang... nam... cua Toéa an nhan dan...; hién tai
chua ding ky két hon voi ai.

- Néu co ding ky két hon hodc chung séng voi nhau nhu vo chdng trudc ngay 03/01/1987,
nhung vo/chdng da chét va chua két hon moi thi ghi 1 14 dd ding ky két hon hodc di co vo/chdng,
nhung vo/chdng di chét (Gidy chung t/Trich luc khai ti/Béan an sé:... do... cap ngay... thang...
nam...); hién tai chua ding ky két hon voi ai.

- Néu nguoi dang c6 vo/chdng yéu cau xac nhan tinh trang hon nhan trong thoi gian truoc khi
dang ky ké& hoén thi ghi rd 14 trong thdoi gian tir ngdy...thang....nim....dén
ngay....thang....nam....chua dang ky két hon voi ai; hién tai dang co vo/chdng 14 ba/éng... (Gidy
ching nhan két hon sé ..., do ... cip ngdy...thang...nam).

- B6i voi cong dan Viét Nam cu tra & nudc ngodi ¢o yéu cau xac nhan tinh trang hon nhan trong
thoi gian cu tra tai Viét Nam truoc khi xudt canh; ngudi dd qua nhiéu noi thuong tra khac nhau dé
nghi xac nhan tinh trang hén nhan tai noi thuong tra trudce day thi khai vé tinh trang hon nhan cia
minh trong thoi gian da thuong tra tai noi d6 (Vi du: Khong dang ky két hon voi ai trong thoi gian cu
trOtal o ,tungdy...... thang ... ndm ......... dén ngay ... thang ....... nam ........ ).

- Béi voi cong dan Viét Nam dang cu tri & nudc ngoai, co yéu cdu xac nhan tinh trang hén nhan
trong thoi gian cu tri & nudc ngoai, thi khai vé tinh trang hon nhan cua minh trong thoi gian cu tra
tai nuoc doé (Vi du: trong thoi gian cu tru tat CHLB Duec tu ngay ... thang ..... nam ....... dén ngay
........ thang .......nam ........ khong ding ky két hon voi ai tai Dai st quan Viét Nam tai CHLB Diic).

©) Ghi rd muc dich si dung Giéy xac nhdn tinh trang hdn nhan. Trudong hop st dung Giéy xXac
nhan tinh trang hon nhan dé két hon, thi phai ghi rd két hon voi ai (ho, chit dém, tén; ngay, thang,
nam sinh; qudc tich; gidy to tuy than; noi cu tra); noi du dinh dang ky két hon.
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NOI DUNG MAU DIEN TU TUONG TAC YEU CAU
CAP GIAY XAC NHAN TINH TRANG HON NHAN
I. Théong tin vé ngudi yén cin cip Gidy xac nhin tinh trang hon nhin
(1) Ho, chitr dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh sdng);

(5) Quan hé voi nguoi duoc cép Giéy xac nhan tinh trang hon nhan.

II. Théng tin vé ngudi dwge cip Gidy xdc nhén tinh trang hén nhin

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(8) Gioi tinh;

(9) Dan toc;

(10) Quédc tich;

(11) S6 dinh danh ca nhan;

(12) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé can cudc/Can cuoc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(13) Noi cu tra (noi thuong tri/noi tam tri);
(14) Tinh trang hén nhén;

(15) Muc dich sir dung Gidy XNTTHN: Ghi rd muc dich st dung Gidy xac nhan tinh trang
hén nhan. Truong hop st dung Gidy xac nhan tinh trang hén nhan dé két hon, thi phai ghi rd
két hon voi ai (ho, chir dém, tén; ngay, thang, nam sinh; qudc tich; gidy to tuy than); noi du
dinh dang ky két hon.

(16) Phuong thirc nhan két qua:
o Truc tiép

0 Truc tuyén (ban dién tir s& duoc gui vé Kho quan 1y dit liéu cta c4 nhan/dia chi thu dién
ttr/thiét bi s6/dién thoai ctia nguoi yéu cau)

o Buu chinh (cung cép dia chi noi nhan).
(17) Hé so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dung su that va chiu hoan toan trach
nhiém truoc phap luat vé néi dung cam doan cua minh.
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* Truong hop cac thong tin vé gidy to ching minh noi cu trii da duoc khai thac tir Co so diy
liéu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién t tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim hoan tat viéc
cung cap thong tin); ngudi yéu cau trudc d6 da dang nhap vao hé thdng théng qua viéc xac
thuc dién tr theo quy dinh.
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B. THU TUC HANH CHINH TAI CO QUAN QUAN LY CO SO DU LIEU
HO TICH DIEN TU'

1. Thi tuc cip ban sao Trich luc hd tich, ban sao Gidy khai sinh

Trinh ty thwe hién:

- Néu lya chon hinh thirc ndp ho so truc tiép, ngudi yéu cau cap ban sao
Trich luc ho tich, ban sao Giay khai sinh nép hd so @ nghi cap ban sao Trich
luc hd tich, ban sao Giﬁy khai sinh tai Trung tdm Phuc vu hanh chinh cong cé
tham quyén; ndp phi theo quy dinh phap luat.

Truong hop co quan, td chire ¢6 thAm quyén dé nghi cap ban sao Trich
luc ho tich, ban sao Gidy khai sinh cuiia ca nhan thi giri van ban yéu cau néu 1 ly
do cho Co quan quan ly Co so dir liéu ho tich dién tir.

- Néu lyra chon hinh thtrc ndp ho so truc tuyén, ngudi yéu cau cap ban sao
Trich luc ho tich, ban sao Gidy khai sinh truy cdp Cong dich vu cong qudc gia
hodc Ung dung dinh danh quéc gia.

Nguoi yéu cau cﬁp ban sao Trich luc hd tich, ban sao Giéiy khai sinh truc
tuyén cung cap thong tin theo mau dién tir trong tac yéu cau ban sao Trich luc
ho tich, cﬁp ban sao Giﬁy khai sinh, dinh kém ban chup hoac ban sao dién tir cac
gidy to, tai liéu lién quan dén noi dung dé nghi cap ban sao Trich luc h tich,
ban sao Gidy khai sinh; ndp phi thong qua chtrc ning thanh toan truc tuyén hodc
bang cach thuc khac theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy du, hop 1€ thi tiép nhén hd so; néu tiép nhan ho
so sau 15 gio thi c6 Phiéu hen, tra két qua cho ngudi yéu cau trong ngay lam viée
tiép theo (néu nguodi yéu cau ndp ho so true tiép) hodc gui ngay Phiéu hen, tra
két qua qua thw dién tr hoac gt tin nhin hen tra két qua qua dién thoai di dong
cho ngudi yéu cau (néu ngudi yéu cau ndp hd so trye tuyén); chuyén hd so dé
cong chuc tu phap - ho tich xt 1y; truong hop tiép nhan ho so tai Trung tAm
Phuc vu hanh chinh céng cﬁp tinh, can bd tiép nhan ho so chuyén ho so dén So
Tu phap/Uy ban nhan dan cap xi c6 tham quyén xu ly.

(ii) Truong hop hd so chua day du, hop 1€ thi can bo tiép nhan hd so thong
bao cho ngudi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can
bd sung d¢ nguoi yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thwe
hién lai budce (1);

(iii) Truong hop ngudi yéu cau cap ban sao Trich luc ho tich, ban sao
Gidy khai sinh khong bo sung, hoan thién duge hd so thi can b tiép nhan hd so
bao cdo Lanh dao Trung tdm Phuc vu hanh chinh c6ng c¢6 thong bao tur chdi giai
quyét yéu cau cap ban sao Trich luc ho tich, ban sao gidy khai sinh.

- Cong chire tu phap - ho tich/cong chire lam cong tac ho tich tham tra hd so
(tham tra tinh thong nhat, hop 1¢ cta cac thong tin trong ho so, gidy to, tai liéu do
ngudi yéu cau nop, xuat trinh hodc dinh kém).
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+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chire tu phap - ho tich/cong chirc 1am cong tac hd
tich guri thong bao vé tinh trang hd so téi Trung tAm Phuc vu hanh chinh cong
dé thong bao cho ngudi nop hd so — thye hién lai bude (ii) hodc (iii);

+ Truomg hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich/cong chire 1am cong tac ho tich 14p Phiéu xin 16i va hen lai ngay tra két qua,
trong d6 néu 1o ly do cham tra két qua va thoi gian hen tra két qua, chuyén
Trung tdm Phuc vy hanh chinh cong dé tra cho ngudi yéu cau (néu ngudi yéu
cau ndp ho so truc tiép), hodc giri Phiéu xin 16i va hen lai ngay tra két qua qua
thu dién ti hodc gui tin nhin qua dién thoai di dong cho nguoi yéu cau (néu
ngudi yéu cau nop ho so truc tuyén).

+ Néu thay ho so day du, hop 1é, ding quy dinh, trudong hop tiép nhan ho so
cﬁp ban sao Trich luc ho tich, ban sao Giﬁy khai sinh theo hinh thuc truc tiép, thi
cdng chirc tu phap - ho tich/cong chirc lam cong tac hd tich in ban sao Trich luc
ho tich trinh Thi truong Co quan quan 1y Co so dir liéu ho tich dién tir ky, chuyén
t6i Trung tAm Phuc vu hanh chinh céng dé tra két qua cho ngudi yéu cau.

Truong hop tiép nhan hd so xin cﬁp ban sao Trich luc ho tich, ban sao
Gidy khai sinh theo hinh thue truc tuyén, cong chire tu phap - ho tich/cong chirc
lam cong tac hd tich gui lai ndi dung biéu mau Trich luc ho tich dién tir twong
g v6i thong tin ddy di cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Trich luc ho tich dién tir va xac nhan (t6i da mot ngay).

Néu nguoi co yéu cﬁp ban sao Trich luc ho tich, ban sao Giéiy khai sinh
da thong nhat, day du hodc khong cé phan hoi sau thoi han mot ngay thi cong
chirc tu phap - ho tich/cong chirc 1am cong tac hd tich in ban sao Trich luc ho
tich, trinh Thu trudng Co quan quan ly Co so dit liéu ho tich dién tir ky, chuyén
tdi Trung tdm Phuc vu hanh chinh cong d tra két qua cho nguoi yéu cau.

Cach thire thye hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau cﬁp ban sao Trich luc ho tich, ban sao Giﬁy khai sinh truc
tiép thuc hién hodc uy quyén cho ngudi khac thue hién ndp ho so truc tiép tai
Trung tdm Phuc vu hanh chinh céng, guri qua hé théng buu chinh hoac nop ho so
true tuyén tai Cong dich vu cong qudc gia (https:/dichvucong.gov.vn) hodc Ung
dung dinh danh quéc gia.

Thanh phén hd so:

- To khai dé nghi ban sao Trich luc ho tich theo mau trong truong hop
ngudi yéu cau la ca nhan hodc Vin ban yéu cau cap ban sao Trich luc ho tich, ban
sao Gidy khai sinh néu 15 ly do trong truong hop nguoi yéu cau 1a co quan, td chire
(néu ngudi yéu cau lya chon ndp hd so theo hinh thire trye tiép hodic giri ho so qua
hé thong buu chinh hodic giri hd so qua hé thdng buu chinh ).
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- Mau dién tr tuwong tac yéu cau cap ban sao Gidy khai sinh, ban sao
Trich luc ho tich (néu nguol yéu cau lwa chon nop hd so theo hinh thirc truc
tuyén);

- Nguoi yéu cau cﬁp ban sao Trich luc ho tich, ban sao Giﬁy khai sinh
thyc hién viéc ndp/xuat trinh (theo hinh thirc truc tiép) hodc tai 1én (theo hinh
thire trie tuyén) cac gidy to sau:

* Gidy to' phai ndp:

- Vin ban uy quyén theo quy dinh cua phap ludt trong truong hop ty quyén
thye hién yéu cau cap ban sao Trich luc ho tich, ban sao gidy khai sinh. Truong
hop ngudi duge Gy quyén 14 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt
clia nguoi Gy quyén thi van ban iy quyén khong phai chimg thue.

* Gidy to phai xuit trinh:

- Ho chiéu/Thé cin cudc cong dan/Thé cin cude/Can cude dién ti/Giay
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi 1am thu tyc trye tiép tai co quan ding ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cude, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (s6,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc tryc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phuwong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé giay to chimg minh noi cu tra d3 dwoc khai thac tir Co so dir liéu quoc gia
vé dan cu bang cac phuong thire ndy thi nguodi yéu cau khong phai xuat trinh
(theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudng hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy
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- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky hd tich noi cu tra; noi cu tri cua ca nhan duge xac dinh theo
quy dinh cua phéap luat vé cu tri. Trudng hop ca nhan lya chon thyc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xa noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu cau co trach
nhiém ho tro nguoi dan ndp ho so ding ky ho tich truc tuyén dén diung co quan
c6 tham quyén theo quy dinh.

- D6i véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé nop ban sao dugc ching thue tir
ban chinh hoidc ban sao dugc cap tir sO gdc (sau ddy goi 14 ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy to nay, bao gom ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh qudc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban chinh va
ky x4c nhan, khong dugce yéu cau nop ban sao gidy tor do.

Doi véi gidy to xuat trinh khi dang ky ho tich, ngudoi tiép nhan cé trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong ho so va tra lai cho nguoi xuat trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

Nguoi tiép nhan hd so thue hién khai thac thong tin trong Co so dir liéu
qudc gia vé dan cu theo quy dinh phap luat néu ngudi yéu cau dang ky ho tich da
cung cap ho, chit dém, tén; ngay, thang, nim sinh; sO dinh danh c4 nhan/thé cin
cudc cong dan/thé can cudc/can cude dién to. Trudng hop cac thong tin can
khai thac khong ¢6 trong Co sor dit liéu quoc gia vé dan cu thi dé nghi nguoi yéu
cau ké khai day du.

- Giay t& do co quan c6 thAm quyén cua nudc ngoai cap, cong chiung
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai dugc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc t& ma Viét Nam 14 thanh vién.

- Truong hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cau dang ky ho tich phai xuat
trinh/ndp cac giay to 14 thanh phan ho so theo quy dinh.

- Truong hop nguoi yéu cau dang ky ho tich khéng lwa chon nhan két qua
tai Trung tdm Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich ndp cac
gidy to 1a thanh phan ho so theo quy dinh trude khi nhan két qua.
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S6 lwong hé so: 01 bd

Théi han giai quyét: Trong ngay tiép nhan ho so; truong hop nhan hd so
sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viéc
tiép theo.

Péi twong thue hién thii tuc hanh chinh: Ca nhan, t6 chic

Co quan thyc hién thu tuc hanh chinh: Co quan quan ly Co s¢ dir liéu
ho tich dién tir (S Tu phap, Uy ban nhan dan cap x3).

Két qua thyc hién thu tuc hanh chinh: Ban sao Trich luc ho tich, ban sao
Gidy khai sinh.

Phi: 8.000 déng/bém sao/sur kién ho tich da dang ky

MAiu don, miu to khai:

+ To khai cﬁp ban sao Trich luc hd tich, ban sao Giéiy khai sinh theo mau doi
voi truong hop ngudi yéu cau 14 ca nhan (néu ndp ho so theo hinh thirc truc tiép
hoic gtri hd so qua hé thong bun chinh);

+ Van ban yéu cau cﬁp ban sao Trich luc ho tich, ban sao Giéiy khai sinh néu
15 1y do trong truomg hop nguoi yéu cau 14 co quan, to chirc (néu ndp hd so theo
hinh thure truc tiép);

+ Mau dién tir twong tac yéu cau cap ban sao Giay khai sinh, ban sao Trich
luc ho tich (néu ndp hd so theo hinh thire truc tuyén).

Can cw phap ly:

- Luat HS tich nam 2014;

- Nghi dinh sb6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh s 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vure hé tich, quéc tich, chirng thue;

- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh tham quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nuwée cia B6 Tu phap;

- Nghi quyét sd 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudéc pham vi quan ly cua Bo Tuw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét mot so diéu va bién phap thi hanh
Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot sd diéu va bién phap thi hanh Nghi dinh sd 87/2020/ND-
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CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho tich dién tu,
dang ky ho tich truc tuyén;

- Thong tu sd 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, bo sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot so diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé Co so dit liéu hé tich dién ti, dang ky ho tich truc tuyén;

- Thong tu sd 04/2024/TT-BTP ngay 06/6/2024 cia Bo truong Bo Tu
phap sira d6i, bd sung mot s6 diéu cua Thong tu sd 02/2020/TT-BTP ngay
08/4/2020 cua Bo trwong Bé Tu phap ban hanh, huéng dan st dung, quan ly
mau sd quoc tich va mau gidy to vé qudc tich va Thong tu sd 04/2020/TT-BTP
ngay 28/5/2020 cta Bo trwong Bo Tu phap quy dinh chi tiét thi hanh mot so
diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi tiét mot so diéu va bién phap thi hanh Luat Ho tich;

- Thong tu sd 08/2025/TT-BTP ngay 12/6/2025 cia Bo truong Bo Tu
phap quy dinh vé phan dinh thAm quyén cua chinh quyén dia phuong 02 cap va
phan cap trong linh vue quan 1y nha nuée ciia Bé Tu phap;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo Tai chinh quy
dinh murc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, str dung thong tin
trong co sO dir liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac nhan 1a
ngudi goc Viét Nam, 16 phi quoc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cia Bo Tai chinh huong
dan vé phi va 1¢ phi thudc thAm quyén quyét dinh ciia Hoi dong nhan dan tinh,
thanh ph6 truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cua B Tai chinh sta
d6i, bd sung mot so6 diéu cua Thong tu sd 85/2019/TT-BTC ngay 29/11/2019
ciia B Tai chinh huéng dan vé phi va 1¢ phi thudc tham quyén quyét dinh cua
Hoi dong nhan dan tinh, thanh phd truc thudée Trung vong.

Ghi chii: Phan chit in nghiéng 14 ndi dung stra d6i, bo sung, thay thé.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phuc

TO KHAI
CAP BAN SAO TRICH LUC HQ TICH, BAN SAO GIAY KHAI SINH

KAnh Ui e

Ho, chit dém, t8n NEUOT YU CAU «..oo.ovieieeoeeeeeeeeeee e
Ngay, thang, nam SINh: ..o
NOT CU T B e

Quan hé voi ngudi dugce cr?ip ban sao Trich luc ho tich, ban sao Giéy khai sinh: ...............
P& nghi co' quan cap ban $a0 @ e
cho ngudi ¢6 tén dwoi day:

Ho, chilt d€m, t€N: ... e
Ngay, thang, nam SINh: ... e

Giditinh: @ .o Dantdc: @ .o, Quéc tich: @ o,

ngay ... thang ........... nam .............. SO.cecvieeeieen. Quyen SO: ....oovvveeiiiiiee e

T61 cam doan nhitng nd1 dung khai trén day la dang su that va chiu trach nhiém trudc
phap luit vé cam doan cta minh.
Lamtat: .........cccveeeennnnn, , ngay ..... thang ..... nam ..........
Ngudi yéu ciu

(ky va ghi 0 ho, chit dém, tén)
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Chu thich:

D Ghi tén co quan dé nghi thyc hién viéc cép ban sao Trich luc ho tich, ban sao
Gidy khai sinh.

) Chi ghi trong trudmg hop ngudi yéu cau diang ky ho tich chua cé/khong cung cip

s0 dinh danh ca nhan/can cudc cong dan/thé can cudc/can cude dién tur.

Trudng hop phai cung cap thong tin “Noi cu tri” thi ghi theo noi dang ky thuong
tra; néu khong cé noi ding ky thuong tr thi ghi theo noi dang ky tam tra; truong hop
khong c6 noi dang ky thuong tra va no1 dang ky tam tru thi ghi theo noi & hién tai

®) Ghi sb dinh danh ca nhan/can cude cong dan/thé can cude/can cude dién tir (vi
du: Cian cude coéng dan s6 025188001010 do Cuc Canh sat QLHC vé TTXH cap ngay
20/11/2021). Trudng hop khong cé sé dinh danh ca nhan/can cudc cong dan/thé cin
cudc/can cude dién tir thi ghi gidy to hop 18 thay thé (ho chiéu...).

@ Ghi 15 loai viéc ho tich da dang ky trude ddy, nay dé nghi cap ban sao Trich Iuc ho
tich, ban sao Giay khai sinh.

©) Ghi 13 tén co quan di dang ky ho tich trude day.
Vi du: Uy ban nhan dan phuong A, thanh phd B.
S& Tu phép tinh B.

© Truong hop ngudi yéu cu khong cung cdp duoc thong tin tai muc @ thi cung
cap bo sung thong tin khac d€ phuc vu viée tra curu.

Vi dy: Cung cap théng tin vé cha, me dé phuc vu viéc cap ban sao Gidy khai sinh;
cung cr?ip thong tin vé vo, chéng dé phuc vu viéc cép ban sao Trich luc két hon;...

) Ghi 15 s6 lwong ban sao dé nghi cap.



441

NOI DUNG MAU DIEN TU TUONG TAC YEU CAU
CAP BAN SAO GIAY KHAI SINH, BAN SAO TRiCH LUC HO TICH

I. Théng tin vé ngudi yén cin
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhén;

(3) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); s6, ngay, thang, nim cap, co quan cip; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

(5) Quan hé voi ngudi duoc cap ban sao Gidy khai sinh/Trich lyc ho tich.
II. Thong tin vé gidy to hd tich di ding ky

(6) Ho, chit dém, tén nguoi dugc dang ky;

(7) S6 dinh danh ca nhan;

(8) Gidy to tuy than: Loai gidy to sit dung (CCCD/Thé can cuoc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cp; ban chup dinh kém;

(9) Noi cu tra (noi thuong tri/noi tam tri/noi dang sinh séng);

(10) Loai viéc yéu ciu cép ban sao Giéy khai sinh/Trich luc ho tich;
(11) Co quan da dang ky su kién ho tich truoc day;

(12) Tén gidy to ho tich, s6, quyén s, ngay, thang, nam dang ky;
(13) S6 luong ban sao;

(14) Phuong thirc nhan két qua:

o Truc tiép

o Truc tuyén (ban dién tir s& duoc gii vé Kho quan 1y dit liéu cta c4 nhan/dia chi thu dién
ttr/thiét bi s6/dién thoai ctia nguoi yéu cau)

o Buu chinh (cung cép dia chi noi nhan).
(15) Hé so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan cac thong tin cung cap 14 dung su that va chiu hoan toan trach
nhiém truoc phap luat vé néi dung cam doan cuia minh.

* Truong hop cac thong tin vé gidy to chirng minh noi cu trii da duoc khai thac tir Co so diy
liéu qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuat trinh (theo hinh thirc
truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

* Mau dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc
cung cip thong tin; ngudi yéu cau truoc d6 da dang nhap vao hé thong, thyc hién xac thuc
dién tu theo quy dinh.
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2. Thi tuc xiac nhin thong tin ho tich

Trinh ty thyc hién:

- Néu lua chon hinh thire ndp ho so truc tiép, nguoi yéu cau cap xac nhan
thong tin ho tich nop ho so dé nghi cﬁp xac nhan théng tin ho tich tai Trung tam
Phuc vu hanh chinh cong ¢ tham quyén; ndp phi theo quy dinh phap luét.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi yéu cau cap xac
nhan thong tin ho tich truy cap Cong dich vu cong quoc gia hodc Ung dung dinh
danh quéc gia.

Nguoi yéu cau cap xac nhan thong tin ho tich tryc tuyén cung cap thong
tin theo mau dién tr twong tac dé nghi xac nhan théng tin hd tich , dinh kém ban
chup hoic ban sao dién tir cac gidy to, tai liéu lién quan dén ndi dung d nghi
xac nhan thong tin hd tich; ndp phi thdng qua chirc nang thanh toan truc tuyén
hodc bang cach thirc khac theo quy dinh phép luat, hoan tat viéc ndp hd so.

- Can bd tiép nhan ho so tai Trung tdm Phuc vu hanh chinh c¢ong c6 trach
nhiém kiém tra tinh chinh xac, day du, thong nhat, hop 1¢ cta ho so.

(1) Truong hop ho so dﬁy da, hop 1€ thi tiép nhéan ho so, ¢ Phiéu hen, tra
két qua cho ngudi yéu cau (néu ngudi yéu cau ndp ho so true tiép) hodc giri ngay
Phiéu hen, tra két qua qua thu dién tur hodc giri tin nhén hen tra két qua qua dién
thoai di dong cho nguoi yéu cau (néu ngudi yéu cau nop ho so truc tuyén), dong
thoi chuyén ho so @ cong chirc tu phap - ho tich xi ly; trudmg hop tiép nhan hod
so tai Trung tdm Phuc vu hanh chinh cong cﬁp tinh, can bd tiép nhan hd so
chuyén ho so dén So Tu phap/Uy ban nhan dan cap xa c¢é tham quyén xtr 1y.

(i1) Truong hop ho so chua dﬁy da, hop 1€ thi can bd tiép nhan hd so
thong bao cho ngudi yéu cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi
dung can bo sung dé nguodi yéu cau bod sung, hoan thién. Sau khi hd so duge bd
sung, thue hién lai budce (1);

(iii) Trudng hop ngudi yéu cau cap xac nhan thong tin ho tich khong bo
sung, hoan thién duoc ho so thi can bod tiép nhan héd so bao cao Lanh dao Trung
tam Phuc vu hanh chinh cong c6 thong bao tir chdi gidi quyét yéu cau xac nhan
thong tin ho tich.

- Cong chtrc tu phap - ho tich/ngudi 1am cong tac ho tich tham tra ho so
(tham tra tinh thong nhat, hop 1¢ cta cac thong tin trong ho so, gidy to, tai liéu do
ngudi yéu cau ndp, xuat trinh hodc dinh kém).

+ Truong hop hod so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi cong chirc tw phap - ho tich/ngudi 1am cong tac ho tich guri
thong bao vé tinh trang hd so téi Trung tdm Phuc vu hanh chinh cong dé thong
bao cho ngudi ndp hd so — thyre hién lai bude (ii) hodc (iii);

+ Truomg hop can phai kiém tra, xdc minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian d3 hen thi cong chirc tu phap - ho
tich/nguoi lam cong tac ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua,



443

trong d6 néu 1o ly do cham tra két qua va thoi gian hen tra két qua, chuyén
Trung tdm Phuc vy hanh chinh cong dé tra cho ngudi yéu cau (néu ngudi yéu
cau ndp ho so truc tiép), hodc gii Phiéu xin 16i va hen lai ngay tra két qua qua
thu dién ti hodc gui tin nhin qua dién thoai di dong cho nguoi yéu cau (néu
ngudi yéu cau nop ho so truc tuyén).

Truong hop can xac minh, cong chic gidi quyét hd so bao cao Thu
truong Co quan quan ly Co s¢ dir li€éu ho tich dién tir ¢6 van ban dé nghi co
quan c¢ong an, cac co quan khac cé 1ién quan xac minh theo quy dinh tai Khoan
3 Piéu 13 Nghi dinh s6 87/2020/ND-CP. Truong hop két qua xac minh khong
c¢6 thong tin hodc thong tin khong thdng nhat véi gidy to ngudi yéu cau cung
cﬁp thi tir chdi cﬁp Van ban xac nhan thong tin ho tich.

Doi voi yéu ciu xac nhan thong tin hd tich ctia ca nhan, néu thﬁy thong
tin ho tich cta ca nhan khong c6 su thay doi thi cong chire giai quyét hod so bao
cao Thu truong Co quan quan 1y Co so dir liéu ho tich dién tir khong cap Vin
ban xac nhan thong tin ho tich ma hudng dan nguoi yéu cau lam thu tuc cap ban
sao Giay khai sinh hodc ban sao trich luc ho tich twong tng, trir trudng hop co
quan, t6 chirc ¢ tham quyén dé nghi cap van ban xac nhan dé giai quyét vu viéc
lién quan dén c4 nhan.

+ Néu thay hd so day du, hop 1¢, ding quy dinh, thong tin trong Co so dit
liéu ho tich dién tir va thong tin d& nghi xac nhan 14 dung, truéng hop tiép nhan hod
so cap xac nhan thong tin ho tich theo hinh thirc truc tiép, thi cong chirc giai quyét
hd so in Van ban xac nhan thong tin ho tich, trinh Thu trudng Co quan quan 1y
Co so dir 1iéu ho tich dién tur ky, chuyén to1 Trung tam Phuc vu hanh chinh céng
deé tra két qua cho nguoi yéu cau.

Trudng hop tiép nhan hd so xin cap xac nhan thong tin ho tich theo hinh
thire truc tuyén, cong chirc giai quyét hod so gui lai bieu mau Xac nhan thong tin
ho tich dién tir véi thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét
bi sd.

Ngudi yéu cau cd trach nhiém kiém tra tinh chinh xac, day du cua cac
thong tin trén biéu mau Xac nhan thong tin hd tich dién tir va xac nhan (téi da
mot ngay).

Néu ngudi yéu cau xac nhan thong tin da thong nhat, day du hoic khong
c6 phan hoi sau thoi han mot ngay thi cong chire giai quyét ho so in Vin ban xac
nhan thong tin ho tich, trinh Thu truéng Co quan quan ly Co so dit 1i€u ho tich
dién tir ky cﬁp van ban xac nhan théng tin hd tich, chuyén Trung tdm Phuc vu
hanh chinh cong tra két qua cho ngudi yéu cau.

Cach thire thye hién:

- Thu tuc nay du diéu kién thuc hién dich vu cong truc tuyén toan trinh.

- Nguoi yéu cau xac nhan thong tin ho tich truc tiép thuc hién hoac uy
quyén cho nguo1 khac thuc hién ndp ho so truee tiép tai Trung tdm Phuc vu hanh



444

chinh céng, gtri qua hé théng buu chinh hoac ndp hd so true tuyén tai C6ng dich
vu cong quoc gia (https:/dichvucong.gov.vn) hodc Ung dung dinh danh quoc gia.

Thanh phan hd so:

- To khai dé nghi xac nhan thong tin ho tich theo mau (néu ngudi yéu cau
lwa chon ndp hod so theo hinh thire trie tiép hodic gui hd so qua hé thong buu
chinh);

- Mau dién tir twong tac dé nghi xac nhan théng tin hd tich (néu nguot yéu
cau lua chon nop hd so theo hinh thire true tuyén);

- Nguo1 yéu ciu xac nhan thong tin ho tich thwe hién viéc nép/xuﬁt trinh
(theo hinh thire truc tiép) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to' phai ndp:

- Giay to, tai liéu c6 lién quan dén ndi dung dé nghi xac nhan thong tin
ho tich;

- Vin ban iy quyén (dugc chung thuc) theo quy dinh cia phap luat trong
treong hop Gy quyén thue hién viéc xin cap xac nhan thong tin ho tich. Truong
hop nguoi duge ty quyén 14 6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt
clia nguoi ty quyén thi van ban uy quyén khong phai chirng thue.

* Gidy to phai xuit trinh:

- Ho chiéuw/The cin cudc cong dan/The can cude/Can cude dién ti/Gidy
chirng nhan cin cudc hodc cac gidy to khac co dan anh va thong tin ca nhan do
co quan c6 tham quyén cap, con gia tri sit dung (sau ddy goi tat 1a gidy to tuy
than) dé chirng minh vé& nhan than khi 1am thu tyc truc tiép tai co quan dang ky
ho tich.

Trieong hop gidy to tiy than sie dung la: HO chiéu, Thé can cuée, Cdn
cude cong ddn, Gidy chitng nhdn cdn cude thi ngudi cé yéu cau ding ky ho tich
chi can cung cdp théng tin s6 dinh danh cd nhdn hodc théng tin vé gidy to (s,
ngay/thdng/ndm cdp), co quan dang ky hé tich cé trdch nhiém tra ciru thong tin
thong qua két néi véi Co so dir lidu ho tich dién tir, Co s& div liéu quéc gia vé
ddn cu hodc co so dit liéu khdc cd lién quan dé doi chiéu, khai thdc div liéu.

Truong hop khong khai thdc dwoc thong tin hodc théng tin khai thdc
dwoc khéng ddy du, khong chinh xdc thi co quan ddang ky ho tich yéu cdu nguoi
di ding ky hé tich xudt trinh ban chinh gidy to dé chitng minh, dong thoi dé
nghi nguoi di dang ky ho tich cdp nhdt, diéu chinh thong tin trong cdc co so dir
liéu theo quy dinh cua phdp ludt.

Truong hop cac thong tin ca nhan trong cac gidy to ndy da cé trong Co so
dir liéu quéc gia vé dan cu, Co so dit liéu ho tich dién tir, dwoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

- Gidy to ¢6 gia tri ching minh thong tin vé cu tra trong truong hop co
quan dang ky ho tich khong thé khai thac duoc thong tin vé noi cu tra cla
cong dan theo cac phwong thic quy dinh tai khoan 2 Piéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 ctua Chinh phu. Truong hop cac thong tin
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vé gidy to ching minh noi cu tra d3 duogc khai thac tir Co so dit liéu quoc gia
vé dan cu bang cac phuong thire ndy thi nguodi yéu cau khong phai xuat trinh
(theo hinh thirc truc tiép) hodc tai 1én (theo hinh thirc truc tuyén).

- Trudong hop giri hd so qua hé thong buu chinh thi phai gui kém theo
ban sao ¢é chirng thuc cac gidy to phai xuat trinh néu trén.

*Luuy

- C4 nhan c6 quyén lya chon thuc hién thu tuc hanh chinh vé ho tich tai
co quan dang ky ho tich no1 cu tri; noi cu tri cia ca nhan duoc xac dinh theo
quy dinh cua phéap luat vé cu tra. Trudng hop ca nhan lya chon thyc hién thu tuc
hanh chinh vé ho tich khong phai tai Uy ban nhan dan cap xi noi thuong tra
hodc noi tam tra thi Uy ban nhan dan cdp x3 noi tiép nhan yéu ciu co trach
nhiém ho tro nguoi dan ndp hé so ding ky ho tich truc tuyén dén dung co quan
c6 tham quyén theo quy dinh.

- DB6i véi giay to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thire truc tiép:

+ Nguoi yéu cau dang ky ho tich ¢d thé ndp ban sao duge ching thue tir
ban chinh hoidc ban sao dugc cap tir sO goc (sau ddy goi 14 ban sao) hoic ban
chup kém theo ban chinh, ban dién tir cac gidy t& nay, bao gbm ca gidy to duoc
tich hop, hién thi trén Ung dung dinh danh quéc gia.

Truong hop ngudi yéu cau ndp ban chup kém theo ban chinh gidy to thi
nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup véi ban chinh va
ky x4c nhan, khong dugce yéu cau ndp ban sao gidy to do.

Déi véi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, d6i chiéu, ghi lai théng tin hodc chup lai, ky xac nhan dé lwu
trong hd so va tra lai cho nguoi xudt trinh, khong duge yéu cau ndp ban sao
hodc ban chup gidy to do.

+ Nguoi tiép nhan co trach nhiém tiép nhan ding, du ho so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

+ Truong hop nguoi yéu cau dang ky ho tich cung cap thong tin vé gidy to
hé tich ctia ca nhan da duoc dang ky, co quan dang ky hé tich ¢6 trach nhiém tra
ctru thong tin trén Hé thong thong tin gidi quyét thii tuc hanh chinh cap tinh thong
qua két ndi v6i Co so dit lieu ho tich dién tir, Co so dit liéu quéc gia vé dan cu.
Truong hop khong tra ctru duoc do khong ¢6 thong tin trong Co so dir 1i€u ho tich
dién tir, Co so dir liéu quoc gia vé dan cu thi co quan ding ky ho tich yéu cau
ngudi di dang ky ho tich ndp/xuat trinh gidy to lién quan dé chtrug minh.

- Giay t& do co quan ¢6 thAm quyén cua nudc ngoai cap, cong chiung
hodic xac nhan dé st dung cho viéc dang ky hé tich tai Viét Nam phai duoc hop
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phap hoa lanh sy theo quy dinh cua phap luat, trir truomg hop duge mién theo
diéu wde quéc t& ma Viét Nam 14 thanh vién.

- Truong hop nguoi yéu cau ding ky ho tich lya chon nhan két qua tai
Trung tdm Phuc vu hanh chinh cong thi ngudi yéu cdu dang ky ho tich phai xuat
trinh/ndp cac giay to 1a thanh phan hé so theo quy dinh.

- Truong hop nguoi yéu cAu dang ky ho tich khéng lwa chon nhan két qua
tai Trung tAm Phuc vu hanh chinh cong thi nguoi yéu cau dang ky ho tich ndp cac
gidy to 1a thanh phan hé so theo quy dinh trude khi nhan két qua.

S6 lwong hé so: 01 bd

Thoi han giai quyét: 03 ngay. Truong hop phai kiém tra, xac minh thi thoi
han c6 thé kéo dai nhung khong qua 10 ngay lam viéc.

Péi twong thue hién thii tuc hianh chinh: Co quan, t6 chtic, ca nhan.

Co quan thyc hién thu tuc hianh chinh: Co quan quan ly Co s¢ dir liéu
ho tich dién tir (So Tu phap, Uy ban nhan dan cap x3).

Co quan phdi hop: Co quan cong an, cac co quan khac co lién quan.

Két qua thuc hién thi tuc hanh chinh:

- Van ban xac nhan théng tin ho tich.

- Ban dién tr Xac nhan thong tin ho tich (Ban dién tir s€ tu dong gui vé
Kho quan ly dir liéu dién tir ctia ca nhan/dia chi thu dién tir/thiét bi sb/dién thoai
cua nguo1 yéu ciu sau khi d3 hoan tat thu tuc xac nhan thong tin ho tich tai co
quan dang ky ho tich).

Phi: 8.000 déng/Vén ban xac nhan vé mét viéc hd tich cia ca nhan da
dang ky.

Méu don, miu to khai:

+ To khai dé nghi xac nhan thong tin hé tich (néu ndp hd so theo hinh thirc
truc tiép);

+ Mau dién tr twong tac dé nghi xac nhan théng tin ho tich (néu ndp hd so
theo hinh thire truc tuyén).

Yéu cau, diéu kién thue hién thi tuc hanh chinh: Khong c6

Can cw phap ly:

- Luat HS tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot sd diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé
Co so dir li€u ho tich dién tir, dang ky hé tich trure tuyén;

- Nghi dinh s 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phu stta doi,
b sung mét sb6 diéu cua cac nghi dinh 1ién quan dén viéc ndp, xuét trinh sd ho
khau, sb tam tra giéy khi thyc hién thu tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 07/2025/ND-CP ngay 09/01/2025 cua Chinh phu stra d6i, bo
sung mot sb diéu cua cac Nghi dinh trong linh vire hé tich, quéc tich, chirug thure;
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- Nghi dinh s6 120/2025/ND-CP ngay 11/6/2025 cua Chinh phi quy dinh
vé phan dinh thdm quyén cia chinh quyén dia phuong 02 cap trong linh vuc
quan ly nha nwée cia B6 Tu phap;

- Nghi quyét s6 66.7/2025/NQ-CP ngay 15/11/2025 cua Chinh phu quy
dinh cét giam, don gian hoa thu tuc hanh chinh dva trén dir liéu;

- Nghi dinh s6 18/2026/ND-CP ngay 14/01/2026 cua Chinh phi sica doi,
bo sung mot $6 Nghi dinh dé cdt giam, don gian hoa thu tuc hanh chinh, diéu
kién kinh doanh thudc pham vi quan ly cua Bo Tuw phdp;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dmnh chi tiét thi hanh mét sé diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phii quy dinh vé Co so dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;

- Thong tu s6 03/2023/TT-BTP ngay 02/8/2023 cia Bo truong Bo Tu
phap stra d6i, b6 sung mot s6 ndi dung cua Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo truong Bo Tu phap quy dinh chi tiét mot s6 diéu va bién
phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy
dinh vé& Co so dit liéu ho tich dién tir, dang ky ho tich true tuyén;

- Thong tu sO 08/2025/TT-BTP ngay 12/6/2025 cua B truong B6 Tu phap
quy dinh vé phan dinh tham quyén cia chinh quyén dia phuong 02 cap va phan cap

trong linh vuc quan ly nha nuge cia BO Tu phap;
- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia B truong B Tai

chinh quy dinh muc thu, ché d6 thu, ndp, quan ly va st dung phi khai thac, st dung
thong tin trong co so dir 1i€u ho tich, phi xac nhan co6 quéc tich Vi€t Nam, phi xac
nhan 14 nguoi gde Viét Nam, 18 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huong dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh pho truc thude Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra d6i, bo sung mot so diéu cua Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan tinh, thanh phd tryc thude Trung wong.

Ghi_chi: Phan chit in nghiéng 14 ndi dung sira d6i, b6 sung, thay thé.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PE NGHI XAC NHAN THONG TIN HQ TICH

KAnh @O e

Ho, chitr dém, tén ngwoi yén can/Tén co' qnan, to chive: ..................................................

3).

Pé nghi co qnan cip Xac nhin thong tin hd tich cho ngudi c6 tén duoi diy:

Ho, chilt dém, t8N: ...
Ngay, thang, ndm SINh: ...
Gioi tinh:............... DANEOC . Quéc tich: ...
SO dinh danh c& MNAN: .......oo..ooiiioi e
GiAY 0 10y thAND . e,

T6i cam doan cac thdng tin cung cap 14 ding su that va chiu hoan toan trach nhiém trudc phap

ludt vé€ ndi dung cam doan cuia minh.

Nguoi yéu cau®

(Ky, ghi 16 ho, chit d€m, tén)
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Chu_thich:

() Ghi 13 tén co quan dé nghi cip Xac nhan théng tin hd tich.

@ Ghi s6 dinh danh c4 nhan hoic thong tin vé loai gidy to tuy than sir dung (CCCD/Thé cin
cuoe/Can cuoc dién ta/HoO chiéu/Gidy to hop 18 thay thé); ghi & s6, ngay, thang, nim cap, co
quan cap; ban chup dinh kém (Vi du: Can cudc cong dan s6 001089123500 do Cong an thanh
phd Ha Noi cap ngay 20/10/2021). Truong hop co quan, t6 chirc dé nghi ghi tén, gidy to cia
nguoi dai dién theo phap luat;

@ Truong hop dé nghi cAp xac nhan thong tin ho tich cia minh thi ghi Ban than; truong hop
dé nghi cap xac nhan thong tin hd tich ciia ngudi khac thi ghi rd mbi quan hé voi nguoi duoc
cép xac nhan. Vi du: Vc/chéng/con/thuc hién theo Uy quyén;

® Muc nay danh cho co quan, t6 chirc dé nghi xac nhan thong tin ho tich;

) Néu 15, ddy du ndi dung, thoi diém ding ky ban ddu; ndi dung, cin cir va thoi gian thuc
hién cac viéc thay déi, diéu chinh thong tin hd tich tinh dén thoi diém cép van ban xac nhan.
Vi du: Xac nhan thong tin vé viéc két hon ma co quan dang ky ho tich co thaim quyén di cho
phép thuc hién viéc thay doi ho, chit dém, tén, cai chinh nim sinh ctia nguoi vo hodc nguoi
chéng hodc hai vo chéng da ly hon.

© Truong hop chi thé yéu cau xac nhan thong tin hé tich 14 co quan, t6 chirc thi ky, dong du
clia co quan, t& chirc theo quy dinh.

™ Ghi r5 s6 luong dé nghi cap.

® Ghi 13 phuong thirc nhan két qua: truc tiép/truc tuyén/buu chinh. Néu nhan két qua qua
duong buu chinh thi phai cung cip dia chi noi nhan va ndp phi dich vu buu chinh
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NOI DUNG MAU DIEN TU TUONG TAC DE NGHI XAC NHAN THONG TIN HO TICH

I. Théng tin vé ngudi yén cin cip vin ban xic nhin thong tin hd tich
(1) Ho, chit dém, tén;
(2) S6 dinh danh ca nhan;

(3) Gidy to tuy than: Loai gidy to st dung (CCCD/Thé cin cudc/Can cudc dién ta/Ho chiéu/Gidy
to hop 18 thay thé); sb, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(4) Noi cu tra (noi thuong tri/noi tam tra/noi dang sinh séng);

(5) Quan hé voi nguoi duoc cép xac nhan théng tin ho tich.

II. Théng tin vé ngudi dwgc cip xic nhin théng tin hd tich

(6) Ho, chit dém, tén;

(7) Ngay, thang, nam sinh (tach biét riéng 03 truong thong tin ngdy, thang, nam);
(8) Gioi tinh;

(9) Dan toc;

(10) Quédc tich;

(11) S6 dinh danh ca nhén;

(12) Gidy to tuy than: Loai gidy to s dung (CCCD/Thé cin cudc/Can cudc dién ti/HO
chiéu/Gidy to hop 16 thay thé); sd, ngay, thang, nam cip, co quan cap; ban chup dinh kém;

(13) Noi dung xac nhan;
(14) Phuong thirc nhan két qué:
o Truc tiép

0 Truc tuyén (ban dién tir s& duoc giri vé Kho quan Iy dit liéu dién t cia ca nhan/dia chi thu
dién tw/thiét bi sd/dién thoai ciia nguoi yéu céu)

o Buu chinh (cung cép dia chi noi nhan).
(15) H6 so dinh kém theo quy dinh.

* Nguoi yéu cau cam doan céac thong tin cung cap 14 dung su that va chiu hoan toéan trach nhiém
truoc phap luat vé noi dung cam doan ciia minh.
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* Trudong hop cac thong tin vé gidy to ching minh noi cu trii d duoc khai thac tir Co so dit liu
qudc gia vé dan cu, duoc hé théng dién tu dong thi khong phai xuét trinh (theo hinh thic truc
tiép) hodc tai 1én (theo hinh thuc truc tuyén).

* MAu dién tir tuong tac ghi nhan thoi gian (gio, phut, gidy, ngay, thang, nim) hoan tat viéc cung
cap thong tin; nguoi yéu cau truoc do da ding nhap vao hé thdng, thyc hién xac thuc dién tir theo

quy dinh.



